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PykoBoagctBo nonb3oBatensa C3[ «Haw gokymeHToO060pOT»

JInHMA TexHN4YecKon NnoaaepP>KKu

3aperucTpupoBaHHble nornb3osateny nporpammbl COJ[l «Haw gokymeHToo60poT» MOryT BOCMOMNb30BaTLCH

ycrnyramu nuHUM TEXHUYECKON noaaepxku. TexHndeckas nogaepxka ocylecTsnseTca 6ecnnaTHo.

YTo6bl NONYYnTh Takytd BO3MOXHOCTb, HEOOXOAMMO 3anofHUTbL U BbicriaTb B KoMmnaHuio «AHanuTuka. MNpoekThbl
W pelleHns» perucTpaumnoHHyto aHkeTy no agpecy: 620135, Poccus, r. EkatepuHbypr, yn. 8 Mapta 202/3, nom.
361

MapTHEPbI hunpMbl «1C» nonyyarT NogaepPXKY JIMHUM KOHCYNbTaunUi B ABYX Cnyvasx:
1) Ecnu oHn npyucnanu perncTpaunoHHYIo aHKeTy, 3anofIHEHHYIO OT UMEHW CBOEN opraHusauun.

2) Ecnn koHeuHbIn nonb3oBaTenb Mpucran perucTpauyoHHY0 aHKeTy, B KOTOPOM YyKasar, Y Kakou

opraHusaumm napTHépa «1C» npnobpeTteHa KoHdUrypaums.

TexHundeckass nogaepxka paboTaeT Ha pycCckoOM si3blke B pabodee BpeMsi U B paboume OHM COrnacHo
npon3BoACTBEHHOMY KaneHaapto Poccuiickon ®epepauun. TexHuyeckasi nogaepkka paboTaeTt no 3NeKTPOHHON

no4yre.

Appec aneKkTPOHHOM NOYTbl TEXHUYECKOW NoaaepXkm support@analitica.ru

Mpun obpaLleHusax, noxanymncra, ykasbiBaiTe Ball TEKYLLMIA penua koHdurypaumm C3[ «Haw gokymeHTo060poT»
n penua nnatgopmbl «1C:Mpegnpusitue 8». MNocMoTpeTb 3TN OaHHBIM MOXHO B MH(OPMALVOHHOM OKHE

«Cnpaska \ O nporpamme» ocHoBHOro okHa «1C:pegnpusatme 8».

NHpopmauua o6 akTyanbHbIX penusax nporpaMMHOro oGecrneyeHus AOoCTyrnHa Afis 3aperMcTpupoBaHHbIX

nosib3oBaTesien Ha cneynanbHOM canTe TEXHUYECKOW NoaaePKKM:

https://support.analitica-soft.ru

Mpn peructpauum Ha 3TOM canWTe MCMNONb3yWTe PErnmcTpaumMoHHbI HOMEp Ballero ak3emnrsipa nporpaMmmbl

(Homep MO>XHO NOCMOTpETb B JIMLIEH3NOHHOM cornaleHnmn n3 KoMmnnekrta I'IOCTaBKM).

BaxHo! Konusa aToro pykosogcTsa AOCTYNHA No 3TOW cebinke: https://aokymeHToobopoT.net/manual

MpouTtuTe Nnepen ycTaHOBKOM U UCNONb30OBaHMEM

Kynne C3[0 «Haw gokymeHToo60poT» (ganee no tekcty «lpoaykt» unm «lporpamman), MNokynatenb

nony4yaeTt HEUCKNK4YUTENbHbIE NpaBa Ha AaHHOe NporpaMmMHOro obecneyeHne.

lMokynaTens He MOXeT WUCNONb30oBaTb MporpaMmHoe obecnevyeHMe Kak 4YacTb [OPYroro KOMMEPYECKOro
nporpaMmmHoro obecne4yeHmst 6€3 NMCbMEHHOro cornacusa paspabotynka. PaspaboTymk He HeceT Kakon-nmbo
OTBETCTBEHHOCTU 3a nporpaMmHoe obecneyeHne, nogBepraslieecs moaundukaumn. 3apermctpupoBaHHas
Bepcus MNpoaykTa MOXEeT UCNONb30BaTbCs B Npeaenax ogHoro npeanpusatusi, ykasaHHOro B perncTpaLmoHHON

KapTouKe.
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PykoBoagctBo nonb3oBatensa C3[ «Haw gokymeHToO060pOT»

CucTema 3neKkTpoHHOro AokymeHToobopoTta CO[ «Haw AokyMeHTOOO0opOT» NpeacTaBnseT cobon pelieHme ans
opraHunsaumm appeKkTMBHOIo JOKyMEHTO0b0opoTa NpeanpuUATUIA pasnMyHbiX OTpacnen n TMNnoB CO6CTBEHHOCTMN.

MporpamMHbIN NpoayKT «Haw aokymeHToob0opoT» paboTaeT Ha nnatdopme «1C:Mpeanpuatne 8» Bepcum He
Hwke 8.3.21. B nporpaMmMHOM MPOAYKTE B MOSIHOW Mepe MoadepXunBaeTcsi pabota B BEO-KIIMEHTE, TOHKOM U

TOJNICTOM KIMMEHTE.

HALW OOKYMEHTOOBOPOT

i

1C:NPEAMPUSTHE 8.3 ﬂQe
MporpamMmmMHbIi NPOAYKT «Halw [AoKyMeHTOOGOpPOT» MOCTaBMSETCA Kak FOTOBbI K MCMOSIb30BaHMIO MPOAYKT U

COOEPXKUT cnegyowmn Habop BO3MOXHOCTEMN:

ABTOMaTM3aund 6|/|3Hec-npou,eccoa npeanpuaTna ¢ NOMOLLbKO HacTpaMBaeMblX Ha MNMOJ1ib30BaATEJIbCKOM

ypOBHe BU3HeC-NPOLIECCOB;
BeaeHune CTPYKTYpPMPOBAHHOMO XpaHunuLa nHgopmMaLum npeanpuaTus;

YUéT OOKYMEHTOB B paspe3e AOroBOpoB, paboumx rpynm, nosib3oBaTterieil, MpoeKkToB, HOMEHKNaTypbl

4en, opraHv3auui, nanok 1 Apyrmx aHanMTU4eckux paspesos;
BeneHune apxvBa OOKYMEHTOB, y4eT JOKYMEHTOB MO (PU3NYECKMM MECTAM UX XPaHEHWS;
HakonneHne 6a3 3HaHW NpeanpuaTns AN noBblleHUsa adekTMBHOCTM paboThl NpeanpuUaATUS;

Yuér CpPOKOB nencTems OOKYMEHTOB, BbINOJIHEHNE 3aaHHbIX aBTOMaTU4YEeCKNX OENCTBUIN C LOOKYMEeHTaMu

MO MCTEYEHUN CPOKa MUX XPaHEHWS;
BeneHne n y4éT HOpMaTUBHO-CNPABOYHON MHGOPMaLUUK NogpasaesieHni n lpngnyeckmnx nuu;
Mopaepxka HacTpanBaeMbIX NOMb30BATENSAMN HYMEPATOPOB OOKYMEHTOB;

Lnpokne BO3MOXHOCTM MO HaCTPOMKE BHELLUHEro Buaa OOKYMEHTOB n 6usHec-npoLeccos

noneb3oBatensam 6e3 obpalleHun Kk paspaboTynkam.
[ononHuTensLHO K BbilleckazaHHOMY «Hall JoKyMeHTooGopoT» No3BoMnsAeT:

Cos3gaBatb M UCNOb30BaTh pa3HoobpasHbie WaboHbl, B TOM YMCHE WabroHbl AOKYMEHTOB 1 BU3Hec-

NPOLIECCOB.
YunTblBaTh OnepaLmmn ¢ apxmBaMm OKYMEHTOB (MOMeLLeHNE / U3baTue);

Bectn y‘-IéT nepenavn JOKyMEHTOB MexXay COTPYyAHUKaM;
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PykoBopgctBo nonb3oBaTtensa C3[ «Haw gokymeHTOO060pOT»

OTcnexuBaTb CTPYKTYPY NOAYUHEHHOCTU LOKYMEHTOB, B3aUMOCBSI3N MEXAY HAMU;
Cuctema anekTpoHHOro AokymeHToobopoTa «Hal 4oKyMeHTooBopoT» COCTOUT U3 criedyoLLyX NoaCcUCTEM:
Moacucrema «JlokyMeHTbI». lNoacucTema coaepXkuT cpeactea paboTbl C LOKYMEHTaMU NPeAnpUsTUs;

Moacucrtema «3agaumn». MNogcuctema cogepXxuT cpeacTea padoThl C 3agayvamu, B TOM YUCre NaHesnb

3agay Kanban, cnvcok 3agad n gpyrme cpeacrsa;

Moacucrtema «lpouecchbi». lMoacuctema copepXUT cpeactsa Ccos3faHus U ynpasneHus 6GusHec-
npoLeccamv, B TOM 4MUCNe HaACTPOMKM pOMeBOM agpecauumn 3agad, HacTpPOMKM MaTpulibl 3aMeHbl

(3ameluLeHuns) COTPYOHNKOB.

Moacucrtema «Mpoektbi». [loacuctema codepxut cpedcTtBa paboTbl C NMpoekTamu, B TOM 4YuCre
BO3MOXXHOCTb MOCTPOEHUS AnarpaMm FaHTa u aBTOMaTUYECKUiA pac4éT NPOLIEHTOB BbINONHEHNS 3TAMNOB

npoekTa;

Moacucrtema «ApXMB». Moacuctema BknoyaeT B ceb4 cpencrtea nepenadun JOKyMEHTOB B apxuB, B TOM

yucne B Apyrve 6asbl AaHHbIX;

MNoacucrtema «PoboThi». Moacuctema npegHasHadeHa AN HACTPOWKU PasfUYHbIX aBTOMATUYECKUX

OEencTBun, MOHUTOPUHIa BHELLHNX KaTarioroB n SJ'IeKTpOHHOIZ NOYThI;

NMoacuctema «basa 3HaHun». [Moacuctema cooepxuT cpencTBa MOCTPOEHUS U AOCTYN K obbekTam

6asbl 3HaHWIA NPeanpUATUS;

Moacuctema «HacTtponku». Noacuctema cooepXuT cCpeacTBa HACTPOWKM CUCTEMbI, B TOM 4ucne
HaCTPOWMKM LWABNoOHOB LOKYMEHTOB M MPOLIECCOB, a Takke CpeacTBa YCTAHOBKU WHAMBMAYaANbHbIX

HaCTPOEK Nnosib3oBaTenen.

B 3aBucumocTu ot HaCTpOeK npaB O0CTyna HEeKOTOpble NoACUCTEMbI MOTyT ObITb HeOOCTYNHbl onpenenieHHbIM
nosib3oBaTenisiM, CocTaB 0O bEKTOB NOACUCTEM TaKKe MOXET OTNNYaTbCA B 3aBUCUMOCTU OT /J,eIZCTByI'OLLI,I/IX npas

AOoCTyna nofib3oBaTend.

B HacToswem pykoBOACTBE MOnb3oBaTens npveBedeHo nogpobHoe onuvcaHue paboTbl ¢ mporpammon «Haw
[OKymMeHToobopoT». PykoBOACTBO nonb3oBaTtensi MOXeT ObiTb OOHOBMEHO M LOMOSIHEHO M pa3paboTYMKOM.
Monb3osatenu C3[ «Haw gokymeHToo60poT» B NOOGOM MOMEHT MOryT NOMy4MTb BecrnnaTHy0 3MEeKTPOHHYIO
Bepcuto 06GHOBNEHHOrO PYKOBOACTBA Nonb3oBaTens Ha cavte https://nokymeHTO060pOT.NEt (anbTepHaTUBHLIN
agpec https://nash-dok.ru). ®ann gokymeHTauum ckaumaetcsa B popmate PDF n moxeT BbiTb NPOCMOTPEH C
nomolLLbto nporpammbl Adobe Acrobat Reader, ctpanuubl umetoT doopmat A4, obLLiee konmyecTBO CTpaHuL 6onee

100, B AoKyMeHTe ncnonbayetca wpndT Arial.

KoHdurypaums C3[1 «Haw JoKyMeHTOOB0pOT» HE COAEPXKMUT 3aLLUMLLEHHDBIX (3aKPbITLIX) Y4aCTKOB KOAa 1 MOXeET
ObITb Nerko MmoangULMpoBaHa Ha NPeANPUATUN ANst y4éTa BceX NoTpeOGHOCTEN COTPYAHMKOB B aBTOMaTM3aLmm

y4yeTa JOKYMEHTOB, 613HeC-NpoLeccoB, 3a4ay U NPOEKTOB.
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2. YcTaHOBKa nporpamMmmbl

lMporpamma noctaBnsieTcs B Buge zip-apxvmBa C AWCTPUDYTMBOM, a TakkKe KOMMIIEKTa COMPOBOAUTENbHbIX
OOKYMEHTOB — JUUEH3MOHHOW KapTOYKWU, PErmcTtpaumMoHHON aHKeTbl, ONUCaHWA BO3MOXXHOCTEN TEXHUYECKOW
noggepxkn wu apyrme. OuctpubyTuB nporpaMMbl COOEPXWUT MNporpammy YCTaHOBKW, OOKYMEHTauuio B

3M1eKTPOHHOM BUAE, NMPe3eHTauuio U Apyrie Matepvarsi.

BaxHo! lNepen 3anyckoM nporpammMbl YCTaHOBKM Heobxoaumo yctaHoBuTb nnatgopmy «1C:Mpeanpustue 8»
penusa He Hwxe 8.3.21. lNnatdopma «1C:Mpegnpustve 8» He BXOAUT B COCTaB MOCTaBKU [aHHOrO
nporpaMMHOro npoaykTa u gomkHa 6biTb npuobpeTeHa u ycTaHoBneHa otaenebHo. [1ns koppekTHon paboThbl
nporpaMmbl HEOGXOAMMO Hanuyue y nonb3oBaTene MOHUTOPOB C paspelleHneMm He MeHee 1024x768 (npwu

CTaHAapPTHbIX CUCTEMHBIX HacTporkax wpudTa).

[ns ycTaHoBKM nporpaMmMbl «Hal gokymeHToo60poT» BbiGepuTe NMyHKT NporpaMmbl aBTosanycka «YCTaHOBUTb
«Haww gokymeHToo60poT» MNu Bpy4YHYIO 3anycTuTe (ain setup.exe ¢ KOMMNaKT ANCKa U CRieaynTe UHCTPYKLMSM

YCTaHOBOYHOW NporpaMmmel.

18 YcTaHoBKa KOHGUrypauum X

[o6po noxanosBaTb B NPOrpaMMy YCTaHOBKM NPOAYKTa
C3A "Haw aoxkymeHToobopoT” (AHanuTHKa. MpoeKTb! U
pelenus).

e

fanee > OtmMeHa

Mocne ero 3sanycka NPoM3onMOET cTaHAapTHaAs pacnakoBka W ycTaHoBka wWwabnoHa nporpammbl. [Janee

Heo6xo04MMO BbIMOMHUTb HECKOSBKO NPOCTbLIX LWaros:

1. 3anyctute nporpammy «1C:IMpeanpusatne 8» yepes MKOHKY Ha BalleM paboyem CTome Uim Yyepes naHerb

GbicTporo AocTyna. Mocne 3anycka OTKPOETCs OKHO BblGopa AOCTYMHbIX MH(OPMAaLMOHHbLIX 633 AaHHbIX;

2. B okHe BblGopa 6asbl AaHHbIX HaXMUTe KHoMKy «[lo6aButby. Beibepute pexnm «CosgaHne HOBOM

WHOPMAaLIMOHHOM Ba3bl» 1 HAXMUTE KHOMKY «[laneey;

3. B oTkpbiBweMca okHe wabnoHoB KoHdurypaumi «1C» Bbibepute B nanke «Haw gokymeHToo6opoT»

wabnoH «Hal 4oKyMeHTo060pOT» U MakCUMarnbHO OOCTYMNHbIN HOMep penuaa. HaxmMmute kHomky «[Janee»;
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[obaeneHue wHchopmMmauuoHHoi Baszel/rpynnel

(#) CoagaHue nHopmaunoHHoi Gasel na wabnoxa

Bribepute nocTaBnAEMYH) KOHBWMYPaLUK: ANA Havana paboTel uan
OEMOHCTPALMOHHEI MPUMED AAA 03HAKOMAEHWA®

= |0 Haw gokymenToobopot
= | |Haw gokymenToobopot

Lzl 3.0.0.1-211023

- [0 Haw gokymentoobopot (gemo)

[zl 3.0.0.1-211023

CoagaHue nHbopmaunoHHol Basel bea koHdurypauun onAa paapaboTi
HOBOA KOHBUIYPALWA UNK 33rpY3aKN BRITPYHEHHON paHees
MHOpMaLUOHHOR Badkl

< Haazag OTtmena

4. BbibepuTe HasBaHue 6a3sbl AaHHbIX, KOTOpoe OyaeTt oTobGpakaTbcs B Bawem cnucke MHGOOPMaLMOHHbBIX

6as. Hanpumep, «Haw gokymeHToo60poT». Haxmute kHonky «[danee»

5. BbibepuTe kaTanor, B KOTopbli OyaeT ycTaHoBrieHa ©asa [aHHbiX. MOXHO OCTaBUTh KaTasnor no

ymonyaHuo. Haxmurte «foToBO»

lMocne npopgenaHHbIXx onepauun B cnucke 6a3 AaHHbIX GyaoeT AocTynHa HoBas 6Gasa AaHHbIX «Hauw

OOKYMEHTOOoB0opoT». 3anycTute eé KrnuMkHyB MbILLKOW Ha HeN nnn Haxxas KHonky «1C:MNpegnpuatue 8».
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3. Ha4ano pa6oThbl

B 3TOM pasgene mbl pacCMOTPUM HayanbHY CTpPaHMLY CUCTEMbI 3NEKTPOHHOIO AOKYMeHToobopoTa «Halw
[OKymeHToobopoT». C 3TOW CTpaHuubl HavMHaeTcs paborta noboro nomnb3oBaTtens B NporpaMme, a Takke

BO3MOXXHOCTU NO HAaCTPOMKe BHELUHEro Buga v y,D,06HOI'0 pacnonoxeHna afIeMeHTOB.

3.1 HavyanbHasa cTpaHuua

Pabota nonb3oBatenen c wuHdopmauunen B cucteme «Haw OOKYMEHTOOGOPOT» OCYLUEeCTBRseTCs uYepes
pasnuyHble 3KpaHHble POPMbI U MHCTPYMEHTLI. OAHMM U3 3TUX MHCTPYMEHTOB ABnsieTcs «HavanbHasa cTpaHuuay

nnatcgopmbl «1C:Mpenpusatne 8».

HayanbHas cTpaHuLa OTKpbIBAeTCS aBTOMATUYECKV MPU 3anycke NporpamMmbl, HO Bbl MOXETE OTKPbITb €€ B

nto6oit MOMEHT MOXHO B pasfene «InaBHoe». BeibepuTte B pasgene «maBHoe» nepBblii NYHKT «HavanbHas

CTpaHuuay.
@ = Haw aokymentooBopor 1C:Mpeanpustie A O Y VeswosaHatansaferposva — _ O X
) HauanbHas cTpaHuya
“l I Mnaskoe
v lonyyexHble 3agaun (4) v [poCMOTPEHHbIe A0KyMeHTH! (7)
0 Hossie 3agaun Ha cornacosanin
H LlokymeHTs!
¢ 3akynka obopy...  25.05.2021 18:00:00 Bacunses Axape Mna peopraHmaaLn 0000004 02.06.2021 2:53:18
- HyskHbl HoBBIE 25.05.2021 18:00:00 Bacunses Auape. CornacoeaH
—  3apaun
A Cornacosanune 25.05.2021 18:00:00 Bacunses Auape. Mpukas o BHeApeHnn HOBOI cucTeMsl MoTBayn 0000001 15.05.2021 6:53:17
YTouHHTE BEC O 25.05.2021 18:00:00 Bacunses Auape TuyeHanoHHbIi foroeop Ha noctasky MO 0000002 18.05.2021 21:53:18
[ '1 Mpoyeccel BeinonHenHble 334 MNaxker npumepos peknamel 0000003 22.05.2021 12:53:18
YT0uHNTL BMA O 25.05.2021 18:00:00 Bacunwes Auape. 100,00 Mpyka3s 06 ycTaHoBNEHUH NNaHa NpoAax 0000008 24.05.2021 20:53:18
:3_ [ VHCTDYKUMA ANA HOBHUKOB 0000006 29.05.2021 5:53:18
Cxan nuuenann Ha "1C:Byxrantepua” 0000005 30.05.2021 2:53:18
Apxus
PoBorsl
- Basa sHaumi
C Obuosure Moeuay Momwny [oummumartopy Bearpynn [3) Kanban Caucok
Y Hacrpoiikn v BblaaHHble 3agaun

C Obkosure % Coapare npouecc

> Cratuctuka u unbTpbl

&Y Hacpoiika napamerpos C Ofuosure Mo coctoskmio Mosway Bearpynn (X) Quucrure (=] Haww gokymentel

A HauaneHas cTpannua

Ha HadvanbHYO CTpaHuULy CUCTEMbl 3J1EKTPOHHOIo ,EI,OKyMeHTOO60pOTa «Haw D,OKyMeHTOO60pOT» BbIBOOUTCA

cregylowasa nHgopmMauus:

1. Cnucok MoflyYeHHbIX 3afad nornb3oBaTtesisi, B JaHHOM CMUCKe 3afayu rpynnupytoTcs Mo MoSlyYeHHbIM

3afgadaM, 3agadam, HaxodalmMMcs B paboTe, a Takke BbINOMHEeHHbIM 3ada4am;

2. Cnucok BbI4aHHbIX, TEKYLMM Monb3oBaTtenemMm 3adad. [aHHbI CMUCOK MOXeT ObiTb chopMMpoBaH C

MCNoJ1Ib30BaHMEM Pa3JINYHbIX FPYNNUPOBOK;

3. Cnuncok NPOCMOTPEHHDbIX Nosfb3oBaTernieM JOKYMEHTOB.
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PykoBopgctBo nonb3oBaTtensa C3[ «Haw gokymeHTOO060pOT»

3agaum, otobpaxkaemble Ha HavanbHOW CTpaHuLE, MOryT ObiTb MOPOXAEHbLI pa3NUYHbIMK BU3HEC-NpoLeccamm

C3[ «Haw pokymeHTOO60pOT».

3aecb U ganee npuMepbl NMPUBOASATCA HA OCHOBaHWM AaHHbIX AeMOo-6a3bl BKMTHOYEHHON B KOMMMEKT MNOCTaBKM
C3 «Haw pokymeHTOOGOpOT». Bce coBnageHust ¢ peanbHbIMKW  NPeanpuATUSMK, OpraHuM3aLuamu,

COTPpYAHUKaMU ABNAKTCA CJ'Iy‘-IaI;IHbIMM N HE NMEIKT OTHOLLUEeHMEe K peaanoﬁ DeATerIbHOCTU.

B HwkHel neBow 4acTum Haxogutcs pasgen «CrtaTucTuka» (OTKpbIBaeTcsl Mo -
HaXaTuo Ha ccbinky «CTaTuctuka»). B aTom pasgene npmsoguTcs nHdopmMaums g i I maeHoe
O KONMMuyecTBe HOBbIX 3adad, 3adad B paboTe M MpocpoyeHHbIX 3agad. [lpwu
HakaTuM Ha COOTBETCTBYHOLLEE KONMMYECTBO MPOMCXOAWUT YyCTaHOBKa oTbopa B
cnucke 3agad. OTKNOUUTL OTOOP MOXHO MOBTOPHbLIM KITMKOM Ha 4vcne unu npu ! [ oKyMeHTbl
HaXaTnm Ha cCbInKy «CHATb PUNbLTP» (PacnonoXeHHOW HKe Cnucka 3agau).

B paspgene «Ctatuctuka» Takke HaxoAuTca pguarpamma (rmcrorpamma).
Ouarpamma nokasbiBaeT CPedHIo MNPOCPOYKY BbIMOSIHEHUSA MOMYYEHHbIX WU Sa0as

BblOaHHbIX 3a4au.

B cnyyae, ecnu 3agava 6bina BbINONMHEHA paHee Cpoka, TO MPOCPOYKa L Mpoueccel
|
MoKasbIBaeTCs Kak oTpuUaTenbHOE YMCIo, eCrnv 3aaada BbiNoSHEeHa No3Xe CPpokKa, — o

TO KaK NONOXMWTENbHOE YUCHO U KPaCHbIV CTONBUK (ToYKa).

—
Bbl MOXXeTe HacTpoUTb COOTBETCTBME TOYKM Quarpammbl CpegHEMY 3HAYEHUIO 3a —_  [poexrei
OeHb, Hepento, Mecsl, KBapTtan u rog. [ns BepTUKanbHOM 0CM MOXHO HacTpPOUTb
MacwTab 3HadeHuMrM U BbIBECTU AaHHble B 4Yacax unu B AHax (no 8 4vacos)

MPOCPOYKM. = E Apxus

B neBoii yactn okHa C3/[] «Haw gokymeHTo000poT» NpMBEAEH CNNCOK AOCTYMHbIX
Tekylemy nonb3oBaTesnto NnoaCcUCTEM. AOMUHUCTpaTOp cucTeMbl . Po6

.l 000ThI
[OKYMEHTO060pOoTa MOXET HACTPOUTL CMMCOK AOCTYMHbBIX NOACUCTEM A1 KaX40ro

nonb3oBaTenA.

OTKpbITb AOKYMEHT MNn 3agady ¢ pabo4vero crtona MOXHO OBOWHBLIM KMMKOM MO - Basa 3HaHwit
COOTBETCTBYIOWEN ccCbinke. [JOKYMEHTbl M 3agayn Takke OOCTYMHbI M3 ApYyrux
obbekToB CO[l «Haw aokyMeHTo060poT» (CM. cneayowue pasaenbsl HacToALWEero

pyKOBOACTBa NOMb30BaTens). Y HacTtpoiku

ctp. 10



PykoBoacTtBo nonb3oBatend CO[ «Haw gokymeHToo6OpOT»

3.2 HacTtpo#nka anemeHToB

Monb3oBatenu nporpammbl COO «Haw aokymMeHTOOGOpOT» MOryT BbIMOMHWUTL HACTPOWKY BHELUHEro Buaa
HayanbHOW CTPaHWULIbl U BCErO MPUMOXEHUS UCMONb3ys WTaTHble cpeactsa HacTponku «1C:MpeanpuaTtue 8».
CpepctBa HaCTPOMKM HaxogaTCsl B CEPBMCHOM MEHKO OCHOBHOIO OKHa nporpammbl (pasgen «Hactpowikm \

HacTtpolika naHenemn»).

LN f A O W MBauoaaHaTanbﬁneTpoenaE — X
¢ Monyunts ccoinky trl+F11

/3 TMepeiitn no ccuinke

Bi) Kanexgape
[ Kanekynaro Ctrl+F2
v [1poCMOTpEHHbIE AOKYMEHTLI (7) e e

Mokasate M, M+, M-
= Ha cornacoBaHuu

MnaH peopranuaayuu 0000004 02.06.2 Daiin 4
= CornacoBsaH OkHa »

Mpukas o BHeAPEHUN HOBOW Hacrpolika nasenei... h Hacrpoiiku »

MuyeHanoHHbIi AoroBop Ha HacTpoiika HayanbHOI CTpaHNLs! Cnpaska ’

Maket npumepos peknam Hacrpoiika naHenu pasgenoe @ O nporpamme

Mpukas 06 ycraHoBnexuu n| C 021 20:53:138 [Tpukas ob ycraHoe... V'

KpbiTb BCE NaHenu 8
WHCTPYKUMA ANA HOBUUKOB 021 5:53:18 WHCTpyKuMA AnA H... v
Y Napamertpel
Ckan nuuyeHaumn Ha "1C:Byxrarmveprm worooe021 2:53:18 CkaH nuueHamm Ha ... Vv

CpenctBa Hactponkn «1C:lMpeanpuatne 8» NO3BONSAKT HACTPOUTb HE TOMbKO HauvanbHY CTpaHuLy
NPUNOXEHNSA HO U OBLLMIA BUZ BCEro NpuUnoxeHust. MNonb3oBaTento 4OCTYNMHO M3MEHEHWE PaCMONOXeHNs NaHenen

OCHOBHOIO OKHa, U3MEHEHME pasmepa 1 peXxnmma rnokasa nuKTorpaMm, a Takke Apyrine HacTPOMKM.

Pepaktop naHenei X

MaHenkb hyHKUWit Tekywero pasgena

MaHens
pasgenoe

MaHenb OTKPLITHIX

Manenb n3bpaHHoro Manenb uctopumn

OK Otmena || Mpumenuts | | CTaHaapTHbIE
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PykoBogcTtBo nonb3oBatenda C3[ «Haw gokymeHTOoOGOpPOT»

B 3TOM OKHe (PUCYHOK BbILIE) C MOMOLLbIO MbILLM MOXHO NepeTawuTb HYXHbIN pasgen B HeobxogmMmoe MecTo
OCHOBHOrO OKHa nporpammbl C3Il «Haw pokymeHToOG0poT». Hwke npuBedeHbl nNpuUMepbl  pasHOro

pacnonoxeHus naxHenen nporpammbl COL1 «Halww fokymMeHTOO60opOTY.

Ha pucyHke Hwxke okHe «[laHenb pasgenoB» pasmelleHa ropuM3oHTanbHO, a naHenb «DYHKUMKA TekyLlero
pasgenay» pasMelleHa BepTuKanbHO crieBa. B npaBon konoHke pasmeuleHa «[laHenb uctopum» M Hmxke eé

«MaHenb n3bpaHHOro».

@& = Haw aokymenToobopor 1C:Mpeanpuatue )} + A D Yy VeaosaHatamslerposwa — _ O X
- .
I naeHoe E % LlokymenTst — 3aagaun - Mpouyeccel MpoekTel Apxue Pobots @ Basa aHanui Y Ha »
4 —_
(—— Sl Hawwm aokymeHTbI @ 1 ox UcTopus 1)
MoAnKCE AokyMeHTos © Cospare & Oaiin MNanku Ewe ~ | | Bce | Mou | Kowrpons | |3rvorroa OneKTPOHHLIE AOKYMEHTE!
3akynka 0bopys0BaHNA Yepes TeHaep
Watrokd - 000000011 or 24.05.2021 20:53:31
Bugst Aara 5 Homep HaumeHosanue AgsTop Mo HacTpoiiki
Coapars » ) 15.05.2021 06:53 0000001 Mpuka3s o HOBOW CHCTEMbI Bacunses Al HysKHbl HOBbIE MOHWTOPS! ANA
Oriera © 5 18.05.2021 21:53 0000002 TluyeHanoHHbIi Aorosop Ha noctaeky MO Bacunses Al Aunsaiinepos 000000013 or 24.05.20
5 22.05.2021 12:53 0000003 MakeT npuMepoB peknamel Bacuneee Al CornacosaHue peleH3eHTamu
Cepaitc » 000000022 ot 24.05.2021 20:53:32
5 24.05.2021 20:53 0000008 Mpukas o6 ycTaHoBNEHUM NNaKa NPoAaX Bacunses Al
YT0unuTE Bec 060pyA0BaHUA
) 25.05.20210053 0000007 Mpeancexwe of AUCTPHGLIOTOpa BacuisB Al | 000000029 oo 24 0E 3021 20.54:04
[ 29.05.2021 05:53 0000006 VIHCTpYKUMA ANA HOBUUYKOB Bacunees A
3akynka obopyaosanna
[ 30.05.2021 02:53 0000005 Cxan nuuyexann Ha "1C:Byxrantepus” Bacunees A
=) 02.06.2021 02:53 0000004 MnaH peopraHuaaumn Bacunses A
WUsbpaHHoe w
Haxumaime Ha 3HaJoK 36e3004Ka €
ucmopuu, MeHio yHKyul unu e
3a207108Kax OPM.
MomederHbie 36e3004K0 IneMeHmb!
6ydym omoBpaxamscs & amoii
naxenu
—_— >

# HauaneHas crpanmya | Haww aokymenTsl X

B cneaywulemM BapmaHTe naHenu pasagenos 1 (byKHKLl,I/IIZ pa3melleHbl BHU3Y, a NnaHernb I/I36paHHOFO crnesa.

1& = Haw por 1C:Mp )} A O Y VeawosaHatamsafNerposva — _ O X
WU3bpaHHoe g LR 3apaun CoTpyAHUKOB &P i ox WUctopusi 1)
Maket npumepoe peknamel Ne C OBHOBHTL Tpynnupoekw (1) + | [ Kanban Euwe - 2 ® 3apaumn coTpyAHMKOB
Wr-2021-05-00001 15.05.2021 06:53 —_—

> OuneTpsl U HACTPOITKN Maxket npumepoe peknams Ne
Mpuka3a 06 ycTaHoBnesun nnaHa NH$-2021-05-00001 15.05.2021 06:53
npoaax Ne Mp-2021-05-00002 15.05 x
Mpuka3 06 ycTaHoeneHun nnana
Buanec-npouecc Haumero Vcnonwut... | % Beinos npoaax Ne Mp-2021-05-00002 15.05
© @ 3akynka obopyaosaHua ONeKTPOHHBIE JOKYMEeHTHI
S B2 O3HaKOMNEHHe C A0KYMEHTOM 3akynka 060pyA0BaHNA Yepes TeHAep

000000011 ot 24.05.2021 20:53:31
] OsnakomsTeck ¢ npukasom no xonaukry Ne 00000000 Osnakomn 3apopox..

© @ MMopyuyeHue COTPyAHUKAM Mo HacTpoitkn

] Bhecenne uamerennii & pernament Ne 000000002 ot BHecenue Nerkosa Hy>KHbl HOBbIE MOHUTODLI ANA
AnzaiiHepos 000000013 ot 24.05.20

B Mposeaenne ayauta punuanoe e 2021 rogy Ne 0000.. MpoeeaeH Bacunees 2

" _ Cornacosakie peleH3eHTamu
] HeobxoauMo nepeHecTy CaiiTsi Ha HOBBI XoCTUHT Ne Heobxoan TNerkosa 000000022 ot 24.05.2021 20:53:32
[ Moaroroska k koHrpeccy 8 Cawkr-Merepbypre Ne 000 Moarotos Ceprees YrounuTs Bec 0B6opyAoBaHMs
] Moarotosuts npesekTautio k sctpeue Ne 000000006 Mogrotos NemenTse 000000029 or 24.05.2021 20:54:24
(] 3akynka oBopyaosaHua uepes Tenaep Ne 000000007 3akynka o WeaHosa 3akynka obopyaosaHua
] HyxHel Hogkle MoHUTOPL! ANA AuaaiiHepos Ne 000000...  HysxHsi Ho WsaHosa

] HyxHo 06HoBMTL AoKymMeHTaumio K Bepcun 3.0 Ne 000... | HyxHo 06... Ceprees ...
® @ CnyxebHaa 3anucka

® E CoseljaHne COTPYAHNKOB

MNanens 3apay (Kanban)  3apgauu cotpyauukos  Kanewpape 3apay Oryersl ~

. - . — - .

. naeHoe JoKkymeHTsl — 3agaun w4  Mpoueccel Mpoextsl Apxue Pobots! @ bBazaaHanui | P
r I E % G L= -
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PykoBoacTtBo nonb3oBatend CO[ «Haw gokymeHToo6OpOT»

Cnegyowmn BapuaHT NpeacTaBieH Ha PUCYHK Hke — B HEM «[llaHenb pas3genoB» pa3melleHa BepTUKanbHO
cnpaBa, a «[laHenb dyHKUWA» BBeEpxy (kak M B CTaHOapTHOM BapuaHTe). BHM3y pacnonoxeHa naHenb

«OTKprTbIX OKOH». [1aHenb I/I36paHHOFO N NaHesnb UCTOPUKN B 3TOM BapuraHTe CKpbITbl AJ1A SKOHOMUK MECTa.

& = Haw aoky Gopor 1C:Mp 2 LA O ¢ VeanosaHatanesfetposwa — _ O X
Haww npoueccei Wcnonuutenu poneit LWabnoxs! Ponu Coapats ~ Otyetsl ~ Cepsuc ~
Rs ' Hawwu npouyeccbl Ba@Qd& x j I S
@ Cozaars npoyecc 3apaun npouecca Ewe ~| | @
> OuneTpel U HACTPOIKK
» _— E % JlokymeHTs!
[ara ! | HaumenoBanne LWabnox WHuymatop -
%3 24.05.2021 20:53 BHeceHne nameHeH Mopyuenne cotpya Bacunses Augpeit v Sk
¥$ 24.05.2021 20:53: MposeaeHue ayaur. Mopyuenune cotpya Bacunbee Anapeit 2 fHeT’ .
“3 24.05.2021 20:53 Heobxogumo nepex Mopyuenue cotpya Bacuneee Axapei il k:) E‘::;m’: L—'—l Mpouecce
3 24.05.2021 20:53 MoAroToBKa K KOHrp. Mopyuexue cotpys Bacunsee Auapei
%3 24.05.2021 20:53:... ' MMoaroTosuTs Npese. Mopyuexue cotpya Bacunees Axgpeit .. s Konrpo:ep é MpoekTsi
¥$ 24.05.2021 20:53 3akynka obopyaosa Mopyuexue cotpya Bacuneee Anapeit Koxtpons
. . J’@ BbiNONHEHUA
¥é 24.05.202120:53:... HyxHel HoBble MoHM...  [lopyuyenue cotpya.. Bacunses Augpeit Apus
%3 24.05.202120:53:... O3HakomeTeCh C fp.. O3zHakomnenue c 4.. Bacunses Augpei
%3 24.05.2021 20:53:... CornacosaHue 40ro CornacoeaHnue 40Ky Bacunses Axgpeit v
¥3 24.05.2021 20:53 3akynka obopyaoea 3akynka obopyaosa Bacunwes Axgpeit et m )
3 24.05.2021 20:53 Cornacoeanue npait CornacoeaHue 40Ky Bacunses Augpeit oa i
¥$ 24.05.202120:53:... CoBewyaHue COTPyA CoseuyaHue cotpya Bacunses Augpeit -  Basa aHaHuii
¥3 31.05.2021 16:59:... Obpaborka sanpoca... Obpaborka 3anpoca Bacunees Augpeit b 4 T
43 01.06.2021 2:12:53  CnyxebHan 3anuck CnyxebHana 3anucka WeaHoea HaraneA .. ¥ Aol
¥$ 01.06.2021 2:13:58  HyxHo 0bHoBuTE A0 Mopyuexune cotpya Weaxoea Haranea Stoorumve
» MapwpyT npouecca | [uarpamma BbINONHEHNUA

f HavanbHan ctpanuya | Haww gokymenTsl X | 3agaun cotpyaHukos X | Hawwm npouyeccs X

Bbl MOXeTe BpeMeHHO CKPbITb BCE MaHenu ¢ akppaHa. [Ans aToro Haxmmnte komouHaumio knasuw «Ctrl+Shoft+"»

(aI'IOCTpO(b). B Takom BapunaHTe arnemMeHTbl nporpaMmmMmbl 3aHUMalOT MAakKCUMJ1bHO BO3MOXHO€E MEeCTO Ha 3KpaHe.

& = Haw Aokymentoobopor 1C:Mpeanpuatue 4 t @ ® ﬁ Veanoea Hatanes NeTposia —  _ (m] X
f = ﬂmarpamma npoekTa & i ox
Mpoekr BHegpexna ISO 9001, - @ vl x|@

» Cdopmuposats gnarpammy npoekta

[uarpamma npoekra "TMpoekr sHeapetua 1ISO 9001"

Monutika B obnacTn kauectsa

Paapabortka HopmartusHoit AokymeHTaumn CMK G

OByueHne 1 KOHCYNETUPOBaHWE NepcoHana b

Cospanue nporpammel BHegpenna CMK [

Ontumusauua "busnec-npoyeccos” L—vj —|

Tectuposanne CMK u BHyTpeHHuit ayaut
Monyuenne ceprugukara CMK |-—¢

Hanee, B aTOM PyKOBOACTBE, Mbl 6y,1:|,eM MCNOoJ1b30BaTb CKPUHLLOTbI HACTPOEK naHenemn no YMOI4YaHuIo. an/IMep

npuBenéH B Havane atoro pasgena Ne3.

Kpome M3MEHEHUs MeCTOMOMOXEHUS 3MEMEHTOB MOXHO WM3MEHATb M UX BUA. Hanpumep, MOXHO CKpbITb

NUKTOrpamMMbl MoAcUcTeM (pas3genoB) nporpaMmmbl. Hwke npuBeaéH npumep BbiBOAa pasdenoB 6e3 LBETHbIX
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PykoBogcTtBo nonb3oBatenda C3[ «Haw gokymeHTOoOGOpPOT»

nukTorpamm. Takol crnoco6G BbiBoOa pasdenoB SBMNAETCS AOCTaTOMHO KOMMAKTHbIM, OCOGEHHO ecniu

PacnosioXnUTb ero He BEPTUKalribHO, @ rOPU3OHTalrlbHO.

Hawwu npouecchi

[nasHoe

[okymeHThl

& = Haw gokymentoobopor 1C:Mpeanpuatue
Ucnonnutenu ponent  Wabnowsl  Ponu Cozpats ~ Oryetbl ~
+ LLlabnoHbl npoyeccos
© Coaparb wabnoH & Coapatb 3K3emMnNAp npoyecca &) Bubnuoteka

3apaun
Mpouyeccel
MpoexTbl
Apxus
Poborb
Baza aHaHui

Hacrpoiiku

HaCTpOI/lTb naHenu pasaenos

Ha cnepywouiem pucyHke npwm

HaumeHoBaHue

3 -
*Y HacTpoiika naHenu pasaenos
= QObps
[JocTynHele pazaensl
= (3Hz
= T[opy
= Cny»
= Cos¢

= Corn

Mokaabiatk: | TekcT v

MOXHO B MeH0 «HacTtporiku \ HacTporika naHenun pasgenosy.

BeAeH npumep BbiBOAa NMUKTOrpamMmm noacuctTeMm, 0e3 TekcTa UX HanMeHOBaHUIA.

Pasgensbl NMUKTOrpamMmmbl pacnonaratoTcA ropu3oHTarnbHO.

I& = Haw aokymentoobopor 1C:Mpeanpusatne
L] - v — ole n
. P | —a -~
" — -4 = EEE . \f
j l E % 1D = EEE —
Hawwu pokymentbl  [Mognuce aokymentos  Wabnows  Bugwl Cospats ~ Oryersl ~ Cepsuc ~
< Hawm AOKYMEHTbI
© Coszaam & Oain Manku Mpeanpocmotp Ipynnupoekm (1) ~
Lara { Homep Haumexosanue Astop
= B2 Beicokan
+ 15.05.2021 06:53 0000001 Mpukas 0 BHEAPEHUK HOBOI CUCTEMbI MOTUBALMK Bacunses AHg...
» 18.05.2021 21:53 0000002 JTnuyeH3noHHbIi AoroBop Ha noctaeky 10 Bacunses Axg
» 24.05.2021 20:53 0000008 Mpukas 06 ycTaHoBNEHUM NNaHa NpoAax Bacunses AHg...

© @ Huakan

Mpy HEOBXOAMMOCTY Bbl NETKO

1 3apgad. Macwtab MoXKHO Kak

MOXXeTe HacTpPOouTb MacLlab BbiBoda (hOPM CNPaBOYHMK, JOKYMEHTOB, NMPOLECCOB

YBENYNUTDL, TAK N YMEHbBLLUNUTb.
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PykoBoacTtBo nonb3oBatend CO[ «Haw gokymeHToo6OpOT»

& = Haw gokymentoobopor 1C:Mpeanpusatue

"-_. u— o B — B B o

j I E % Horosop / KnueHTbl (Cornacosax) Ne 0000002 ot 18.05.2021
1 [ 3anucare waxpems | (@ | (] (@ Noawesn | (@

Hawwm nokymentsl  Moani

Copepxarre

- - Hau.lM J Ocroeros

| | ®aitnsl [
© Coapams & Oaiin Tabniga Aakrs MacwTab X

-1 Aevxesre (1)

- Peysram

- | 0,
Ha xoxTpone Meneue 66% prnHee

[ara
Kateropmn — @

2 E® Beicokan S o e

=) 15.05.2021 06:53| | Mewsaanexwocte
Takwepsi

YcTaHoBUTL ANA BCeX

=) 18.05.2021 21:53
Npouee

5 24.05.2021 20:53

3.3 HacTpo#uka uBeTOBbIX CTUNEN

Monb3oBatenu nporpammbl C3[ «Haw p[okymMeHTOOBOPOT» MOryT BbINOMHUTL HE TONbKO HACTPOMKY

pacronoXxeHue naHenel Ha aKkpaHe, HO U BbiIGpaTb LIBETOBYHO raMmy.

Ha paHHbIR 4eHb 4OCTYMHO TPY LIBETOBbLIX CTUMSA 0DOPMITEHUS MPOrpamMMbl:

CTaHaapTHbIN (CBETNO-KENTbIN)
J1asypHbIn
CBeTno-3enéHbii

Ons BbiGopa ogHOro u3 ctunen oTkponTe opMy «Mou HacTponku» K BbIDEPUTE HY)XHOE 3HAYeHWe B nosne

«CTunb uHTEpdencar.

& = Haw agokymentoobopor 1C:Mpeanpuatue
HauyanbHas ctpanuuMua  Haww gokymentsl  Hawwm npoyecce
il 3 s HavanbHas CTpaHuya
Y j I nasHoe e
v [MonyyeHHble 3agauu (4 o .
/ “) HacTpoliiku nonb3oBartens & i o X
= Hosble 3agaun
[NoKkymeHTbl
l 3anucatb M 3aKpbITh Ewe ~
3akynka obopyaosanna yepl B
- Hy)KHbl HOBbIE MOHUTOPbI AN BpeMeHHbIH Karanor nonb3oBarena
— 3agaun Q:\Temp\nash-dok\0000000004 ?

CornacoeaHue peueH3eHTam

Crunk unTepdeiica
Y1ounute Bec o0bopyaoBaHus

I:‘"’-“‘ Mpoueccsl - DBbInonHeHHble 3agaun %
CraHaaprHblit 73
YTouHuTs BUA 060pYyA0BaHMS
Na3ypHeiit

-
= TpoexT "
=5 pOeKTI <} Cserno-aenensiii
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PykoBogcTtBo nonb3oBatenda C3[ «Haw gokymeHTOoOGOpPOT»

Mocne Bbibopa cTuns notpebyeTcd nepesanyck nporpammbl. [1pOCTO 3akporiTe OCHOBHOE OKHO M 3anyctuTe
nporpammy ewé pas. Huxke Ha pucyHke npuBeaéH CTaHOapTHbI CTUNb MHTepdenca (OHU UCnonb3yeTcs B

OonbLUMHCTBE CKPUHLLOTOB 3TOro pykosoacTea I'IOJ'Ib3OBaTe.I'IF|).

& = Haw goky 6opor 1C:Mpeanp ] A O ¢ VeanosaHatansaferposna — _ O X
HauyanbHas ctpaumua  Haww gokymentsl  Haww npoueccsl  Mou HacTpoiiku
e : HauanbHas cTpaHuua
> j ' Mmagxoe S
v MonyyenHble 3agaum (4) v pOoCMOTPEeHHbIe AOKYMEHTLI (7)
E % oxymenTs = Hossle 3agaun mana——
= 22 > 4
o] 3akynka o6opyaoBaHUs Yepes TeHaep @ R & ¢ o 0000004 02.06.2021 2
= HysxHbl HoBbIE [} Buinonueno | & 3anucams Euwe ~ | Buinonnenue. % 0
— 3agauu
- Cornacosanve| HoBaA 3ajaya ncremsl motusaumn 0000001 15.05.2021 6
Y1ounuts BeC | | MoaroToBKa TeHAEPHOI AOKYMEHTAUNK, B TOM YMCNE NONHOI cneurdukaumn u NpoBeAeHne 3aKynkiu ycrasky MO 0000002 18.05.2021 2
. obopyaosaHns|
L: ~¢ Mpouecce = BoinonHeHHsle 3a 0000003 220520211
YTOuHNTL BUA Ha npoaax 0000008 24.05.2021 2
r_—_ Mpoexrsi 0000006 29.05.20215
nrepua” 0000005 30.05.2021 2
Apxus C Obrogure Mo suat Wnuumarop: Bacunsee Augpeii Meopriesny @ [Jlara seinonHenna (nnax): 25.05.2021 18:00
v BblaaHHble 3anay > Mapamerpsl 3agauu
Poborsi = Oxunaaer BbiNonH
CnyxebHan 3a 01.06.2021 18:00:00 3apopoxHan On
HyskHo obHoBMY... 01.06.2021 18:00:00 Ceprees MBaH ...
. Baaa aHanuit

Y Hacrpoiikn

C ObHoeuts Mo ucnonuutenio Mo coctosumo Bearpynn & Cozaars npouecc

> CraTtuctuka u punsTpbl

C Obuosute Mo coctosnuo  [lo euay %) OQuuctute -] Hawm aokymenTs!

Bea
&% Hacrpoiika napamerpos rpynn

M HauansHan crpannya

Ha pucyHke HWKe npuBeaeH npumep cTunsa opopmneHns « CBeTno-3eneHbiny.
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PykoBoacTtBo nonb3oBatend CO[ «Haw gokymeHToo6OpOT»

1& = Haw Gopor 1C:Mp L O ¢ VsawosaHatansaferposva — _ O X
Havanbhan ctpawuya  Haww gokymentsl  Hawwm npoueccel  Mow HacTpoiiku
.t ey HauanbHas CTpaHuya i
: j I MmagHoe e
v MonyueHHble 3agaum (4) v [pocMOTpeHHbIe AOKYMEHTbI (7)
B % ToreTe = Hosble 3agaun —
= D s
3akynka 06op. 3akynka oGopyaoBaHUs Yepes TeHaep @62 ¢ o oX 0000004 020620212
- HysHbl HoBbIE W ‘E 3anucare Ewe ~ | Buinonuenue, % [ 0:—{ i
- — 3 = —— =
== s Cornacosanne| HoBas 3agava ucremsl motsayun 0000001 15.05.2021 6
YT1ouHuTL BEC MoaroToBKa TeHAEPHOI AOKYMEHTaLMK, B TOM YHCNE NONHOI ceuuduKauun 1 NpoBeAeHUe 3aKynku crasky MO 0000002 18.05.2021 2
> obopyaosaHus
ﬁ Mpoyeccsl S BbinonHeHHsie 3a. 0000003 22.05.2021 1
YTOUHUTE BUA Ha npoaax 0000008 24.05.2021 2
=
= Mpoexm 0000006 29.05.20215
prepua” 0000005 30.05.2021 2
Apxus C Qbviosure o euay Whuymarop: Bacunses Auapeit Meopruesuy ‘ @ [lara suinonHenua (nnan):  25.05.2021 18:00
v BblganHble 3agay > Mapamerpsl 3apaun
PoBors S OXuAEeT BLINOMH. ..
CnyxebHan 3a... 01.06.2021 18:00:00 3apopoxHas On...
3 HyskHo obHosMm... 01.06.2021 18:00:00 Ceprees UsaH ...
“@ " bBazaananmii
—
Y Hacrpoitku

x a v ¥

C O6uoeure [o ucnonxurenio Mo coctosHuio  Bea rpynn & Coanare npoyecc
= a v ¥
> Cratuctuka u unbTpbl

C Obuosute Mo coctoaunio o suay

Bes (%) Quucture [] Haww gokymenrsl
5 Hacrpoiika napamerpos rpynn

M HauansHan cTpaHnya ’

Ha cnepytowiem pucyHke nokasaH npumMep ctuns odopmneHus «JlasypHbiiiy.

& = Haw pot 1C:Mp Q Mouck Ctri+Shift+F LA O Yy WeanosaHatanesferposwa — _ O X
HauanbHas ctpauuya  Haww gokymentsl  Hawwm npoueccel  Mow HacTpoiikn
" « = | HavanbHas cTpaHuua i
£ j l MnagHoe ———
v MonyyeHHble 3agaun (4) v [pocMOTpeHHbIe A0KyMeHTbI (7)
E % oymenTs = Hosble 3agaun =
| = »
akynka oSopJ 3a1<ym(a oGoponsaHua yepes TeHgep ®@ Q@ & ¢ o X 0000004 02.06.2021 2
- HysHbl HoBBIE ‘ B 3anucamns Ewe ~ | Beinonuenue. % [ OB, e
1= 3agauw TR Sh——
== = Cornacosanue| HoBas 3agava cTembl motueayun 0000001 15.05.2021 6
YTouHuTL BEC Moarotoeka relunepnoﬁ AOKYMEHTaLuK, B TOM YNCNE NONHOI cneuuduKauun 1 NpoBeaeHUe 3aKynku crasky M0 0000002 18.05.2021 2
obopyaoBaHus
Mpoyeccsl © BeinonHeHHsle 3a. 0000003 220520211
YTOuHUTL BUA Ha NpoAax 0000008 24.05.2021 2
Mpoexr 0000006 29.05.20215
prepua” 0000005 30.05.2021 2
Apxus C Obuosure Mo 8UA! yyyarop: Bacunses Auapeii Feopresiy ‘ @ [lara suinonHenna (nnak):  25.05.2021 18:00
v BblaaHHble 3agay > Mapamerpsi 3apaun

= OxMAaaeT BLINOMH...
Pobortel A

CnyxebHan 3a... 01.06.2021 18:00:00 3apopoxHas On...

Hy>kHo 0bHoBM... 01.06.2021 18:00:00 Cepreee WBaH ...
Baza 3Hauuit

Y Hactpoiikn
= a v ¥

C Obuosure [o ucnonnurenio Mo coctosHuio  Bea rpynn .9. Coanare npouecc
= a v »
> Cratuctuka u punsTpbl

C Obkosure Mo coctoanmio [lo suay

Bes (%) Ouucture [-] Haww gokymentst
5 Hacrpoiika napamerpos roynn

A HauansHan crpaniya
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PykoBopgctBo nonb3oBaTtensa C3[ «Haw gokymeHTOO060pOT»

4. PaboTta c ooOKymMeHTamMu

CucTtema aneKkTpoHHOro gokymeHtoobopoTa (C3[) «Haw fokyMeHToo6opOoT» COAEPXKUT cneumnanbHbI 00 bekT
«ONEKTPOHHBIA JOKYMEHT» AN BBOAA WU XpaHEHWUst MHopMaumm pasHooOpasHon MHdopmauun. OKpaHHble
opMbl AOKYMEHTA CO34aHbl C y4ETOM BCEX BO3MOXHOCTEN ynpaBnsiemMbix oopm nnatdopmel «1C:Mpegnpustue

8» un MOryT pa6OTaTb B TOHKOM, TOJICTOM N BEO-KNMEHTE.

lMonb3oBaTtenu, paHee paboTasBlwime c nporpammamy Ha 6ase «1C» yxe 3HaKOMbl C TEPMUHOM «AOKYMEHT
nporpaMmmbl». Tem He MeHee, B nporpamme C3[1 «Haw gokyMeHTOo6opOoT» AOKYMEHT HECKONBKO OTMMYaeTcs.
OneKTPOHHbIN AOKYMEHT B Mporpamme siBNAeTca Oonee yHuBepcanbHbIM HOCUTENEM WHOopMauun, 4Yewm,
Hanpumep, AokyMeHT «CuyéT Ha onnaty» B nporpamme «1C:byxrantepusy. ONeKTPOHHbLIN OOKYMEHT MOXeT
HecTn B cebe Npon3BOSbHYI0 MHAOPMALMIO O AeATENbHOCTU NPeanpusaTnsi, B AOKYMEHTE TakKe MUCMoNb3yeTcs
Oonblle KONMUYEeCTBO PEKBUINTOB AN1s1 ONMCAHWUS Takoh MHopmauun. K OOKYMEHTY MOXET ObiTb NMPUITOXEHO
OonbLoe KonMyecTBO barnoB, HaNpUMep, TEKCTbl LOrOBOPOB, CKaHbl JOKYMEHTOB, pasfvyHble rpaduyeckue,

BMOgeo n ayamo matepuarnbol.

Ha PUCYHKE HUXe I'IpI/IBeJJ,éH npnumMmep o4HOro n3 SNEeKTPOHHbIX JOKYMEHTOB.

Bxoaswuii (Cornacoean) Ne 0000007 ot 25.05.2021

| ¥) 3anucate usakpeie | | & | |1 | | @ Moanucars ®

Mpeanoxenne ot AUCTpubLIOTOPa

Conepxatine i Peructpauua nokymMeHTa
OcHogHoe Perucrpartop Bacunwes Angpeit Meopriesuy - | @
Daine!
PeructpaunoHHblit Homep: | Bx-2021-05-00001 C

Tabnuya AaHHbIX
Teran MecTo peructpayum i
PeueHaun [ara perucrtpayum 15.05.2021 6:53:17 )
Ha koHTpone

Homep 0000007
Kareropuu
i T Ta [ara cosganna: [25.05.2021 0:53:18 s}
MpuHaanexHocts . OcHoBaHue + | @
Taiimepsi Bug BxoaAwyuit | @
MNpouee

BaxHocTb Huakas v |B

ABTop Bacunwes Angpein leopruesuy v |8

Mpud goctyna - | @

Tun cogepxanna: | [MpocToil TekeT v

Ons ©Gonee y,El,06HOI7I pa60TbI C OJNIEKTPOHHbIMMU OOKyMeHTaMun B MNporpamMme cywectByeT BO3MOXHOCTb

onpenenntb Ha6op X BUOOB.
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PykoBoagctBo nonb3oBatensa C3[ «Haw gokymeHToO060pOT»

B KOHKpPETHOM BUMAEe OOKYMEHTa MOXHO W3MEHWUTb Ha60p OOCTYMHbIX U BUOAMMbIX Ha 3KpaHe pPeKBU3NTOB
LOOKYMEHTOB, 3aAdaTb UX HaUWMEHOBaHuA, OOMOSIHUTb BUA OOKYMeHTa AOMNOJIHUTENIbHbIMUA PEKBU3UTAMMW. an/l
HaCTp0I7IKe BMaa OOKYMEHTa TakKXe MOXHO HaCTpOuUTb U AOpyrne napameTpbl, Hanpumep, npmeAsatb K Buay
LOOKYMEeHTa OI'IpeJJ,eJ'IéHHbIe 6I/I3HeC-I'Ip0LI,eCCbI CUCTEMbI N Mnpo4yee. Hwxe I'IpI/IBeﬂ,éH npumMmep J3JIEKTPOHHOIo

OOKyMeHTa C HaCTPOE€HHbIM BUOOM «I'Ip|/||<a3».

Mpukas / Mpoune (Cornacoean) Ne 0000008 ot 24.05.2021 @ & ¢ O X

P

; 3anucathb W 3aKpbITh & | |1 | 8 Moanucars (4

anKa3 00 yCTaHOBNeHUN nnaHa npogax -

Tekct npukasa B uenax peanuaauum obuero nnaxa Ha 2021 ro, COrNacHo GIAKETHOr0 KOAEKCa NpeanpUATHA

O Mpukaze MPUKA3BIBAK:

Mpunoxexua 1. YCcTaHOBWTL Ha 3-1 KBapTan NNaHoBbLIN eXemMecAYHbIin 06bem npoaax e otaene no padore
C KOPNOPaTUBHLIMKU KNUEHTaMu B paamepe 1 500 000 pybneit ana MeHeKepoB KaTeropum A.
Cnucok coTpyaHNKOB

2. KOHTpOnb 33 UCNONHEHWEeM HACTOAWEro NPUKa3a 0CTaBnAK 3a cobon
[BwxeHne

KommeHTtapmit [ okymeHT B apxuse

Kak Bugute, oH 3Ha4YUTENbHO OTNU4YaeTcs OT npeabigywiero npumMmepa OOKyMeHTa. B maHHOM OOKYyMEeHTe Obinn
nepenMMeHoBaHbl HEKOTOpPbIE 3KPaHHbIE PEKBU3UTbI (I'IOJ'IFl), a TaKXe CKPbITbl HE UCNOJSib3yeMble 3aKrnaaku un

nobaBneHbl HOBbIE PEKBU3UTDI.

Meped Havarom akTMBHOMO MCMOJSIb30BaHWS CUCTEMbI [OKYMEHTOOGOpOTa pPEeKoMeHAyeTCs OnpeaenvTbes C

HabopoM BMOOB [OKYMEHTOB, KOTOpbIE GyayT MCMONb30BaTbCS Ha NPEANPUSTAN.

Mocne YCTaHOBKM TMNporpaMmMbl B Hen yXKe UuMeeTCcda HECKOINbKO npeaonpenerieHHbIX BUOOB 3J1EKTPOHHbIX
LOOKYMEHTOB (BXOD,FlLLl,Me, nexopdawme, BHyTpeHHMe). I'Ipep,npvmme B Ntoboin MOMEHT MOXET CyLleCTBEeHHO
pacwumnpunTb Ha6op BMOOB [OOKYMEHTOB. Hanpmmep, yacto AgobaBnalTCcs OTAENbHble BUAbI OOKYMEHTOB

«[JoroBop», «[Mpukas», «CnyxebHasa 3anucka.
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PykoBopgctBo nonb3oBaTtensa C3[ «Haw gokymeHTOO060pOT»

KoHeyHo, MOXHO MCMornb3oBaTb A 4OroBOpa, NMpukasa YyKe 3afaHHblili BUL OOKYMEHTa «BHYTPEeHHMi», HO

co3faHuve bonee cneunanm3npoBaHHbIX BUOOB OOKYMEHTOB MNO3BOJINT NpeanpuAaTuio:

1. bonee TO4HO onpenenntb COCTaB WUCNOJNIb3YEMbIX PEKBUIUTOB A5 MakCuUMalribHOro I'IOﬂp06HOFO

onncaHuna XpaHMMOIZ B AOKYyMeHTax I/IHd)OpMaLl,I/II/I
2. YkasaTtb bonee nogxogsiLine HaMMeHOBaHWNSA 3NIEMEHTOB B q)opmax OOKYMEHTOB [aHHbIX BUO0B

3. PeanusoBaTb BO3MOXHOCTb yCTaHaBnMBaTb OTOOPbLI MO BMAaM AOKYMEHTOB B XKypHamax U oTyeTax
cuCTeMbl.

[ns HacTpoviku Habopa BUO0B JOKYMEHTOB Afs Ballero npeanpusatusi nepernanTe B NoACUCTEMY «[JOKYMEHTbI».
OTkponTe B BEPXHEWN MaHenu noacuctemMbl NYHKT «Bugbly. Cospanite nnu oTpedakTMpymiTe HyXXHble Ballemy
npeanpusTUIO BUAbl AOKYMEHTOB.

B nokymMeHTe MOXHO yKaszaTb MeCTO XpaHeHUs (OU3NYECKON KONUM JOKyMeHTa (nomelleHue, wkad v 1.4.). Ha
PUCYHKE HIKE MoKa3aH Npumep Takoro XpaHeHus. Ecnv mecTtononoxeHue OOKYMEHTa W3MEHSIETCS, MOXHO

HaxaTb KHOMKy «3anucaTb NepeMeLLeHVE» U TeKyllee MEeCTOMOMOXEHNe [OKYMEHTa nepenaeT B CrUCOK
ncTopuN.

Horoeop / KnueHntbl (CornacoeaH) Ne 0000002 ot 18.05.2021 *

[¥) 3anucatb u 3akpbiTh (=] u | | @ MNoanucars @

I

JuyeH3noHHbIN AoroBop Ha noctaeky M0

Cogepxanue

Manka aokymeHToB: | [lOKyMeHTbI OpraHu3aumm v |[®@

OcHosHoe
Daiin v MecTa xpaHeHus

Mecto xpaHenus: | Wkad 1, nonka 2 v | x | @ | Dara nocrynnenna: |31.05.2021 0:00:00 as}
Tabnuuya AaHHbIX
Lewxenue (1) [obaeute 3anudats nepemelyeHue
PeueHaun -

N [ara noctynnexna [ara BbibbiTHA Mpumeyanne
Ha koHTpone
aaropu MecTa xpaHeHus i o X
:
Buibpatb Coapars al Haiiti 1 Ewe ~ ?

MpuHagnexHocTs ¢
Taitmeps! MMEeHOBaHue {
Mpouee

Mecra xpaHeHuAa

\ = Apxussbl

Cknag 8 JlornHoso
Cknag 8 PomaHoBo
eHTpanbHbIA ofuc

Odmc 105

® = |likad 1, nonka 2

® = |llkad 1, nonka 3

B C3 «Haw gokymeHToo60poT» CyLLeCTBYET HECKOSbKO BApUaHTOB yKa3aHusl NMPpUHAOSIEXXKHOCTM JOKyMeHTa. B
JOKYMEHTE MOXHO yKasaTb €ro MpUHAANEXHOCTb OMnpeferieHHbIM HpPUANYEeCKUM nuuam, KOHTpareHTam,
noapasaenieHnsM, NpoekTam 1 Nosib3oBaTensm.
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PykoBoagctBo nonb3oBatensa C3[ «Haw gokymeHToO060pOT»

Bxogsawwuit (Cornacosan) Ne 0000007 ot 25.05.2021 & i+ o X

L 3anucarb v sakpeits | | & | | Wl | | @ Nognucars ®

J

MpeanoxeHxue ot Auctpubstotopa

Cofomme v [lMonk3osaTtenu KoHtparext lasnpomCrpoit | @
OckosHoe © [obasuts Moabop x||lQ -~ Eue ~
~ KownrakTtHoe nuyo v | @
Daiinkl
Monb3oearens Mpumeyanue
Tabnuua AaHHbIX Moapasaenenne: | AamMuHUCTPaUmMA @
Bacunees Auapeii leopruesuy
Lewxenne Mpoexr MpoekT MmoaepHu3auum B uexe Ne5 v |®
PeueHaun 3apopoxHaa Onbra Muxaiinoexa
3ran npoekta - |l@
Ha kowTpone Weanoea Haranes MetposHa
Kareropuu Nerxosa Mapua WeaHosHa

Pacnonoxenue

MpuHaanexHocTs

Taimeps!

Mpoyee

OnvH 13 OCHOBHbIX MHCTPYMEHTOB AOCTYMNa K JOKYMEHTaM B CUCTEME ANIEKTPOHHOIO JOKyMeHToobopoTa «Halw

,D,OKyMeHTOO60pOT» ABNAETCA CNUCOK OKYMEHTOB «Hawwn LOOKYMEHTbI».

Cnucok «Hawwm gokymeHTbl» pacnonaraeTcsa B nogcmucteme «dokyMeHTbl» (MYHKT «Hawu oKyMeHTbI»). B aTom
CMMCKE MOXHO YCTaHOBUTb pasnuyHble 0TOOPLI 1 FPYNnMPOBKM (HaxaB KHONKY «[ankn»). B nesor yactn popmbl

cnuncka «Hawwn OOKYMEHTbI» €CTb AepeBO 0b6bekToB, No KOTOPbIM MOXHO 6bICTpO BbIMOJTHUTb OT60p OOKYMEHTOB.

& = Haw aoky por 1C:Mp 1 A O Yy Bacunses Awgpeiilecpmesws — _ O X
Hawwu gokymentsl  Moanuce aokymentos  Wabnousl  Buasl Coapars ~ Oruetsl ~ Cepauc ~

" * Hawm AOKYMEHTbI &P iox

] |j I TnasHoe

Buasl AoKymeHToB

‘

© Cospam & Oaiin Euwe ~ Bce | Mou | Kowtpons 3rot rog,
n o B i x
E % [lokymeHTs! HYTReHAIN

ByTpentuit / Undopmayma

[fara 13 Homep HaumeHosanne Astop
® i/
: 3 Buyrpentini / Pacrioprxenhe > 25.05.2021 00:53 0000007 Mpeanoxexue ot gucTpubeioTopa Bacunses Ang
At BryTpennuit / CnyxebHoe
Bxogawmit
2
el Mpoueccet S [Lorosop
— o

Norosop / Knuents!

[Norogop / MaptHeps!

| MpoexTsl
[Norosop / MocTaswyukn
Norosop / Mpoune
Apxus
JKanoba / npegnoxenue
WUcxoaauwmii
Pobore! S Mpukaa
Mpukas / Kagposslit
"  bBaza auanwii ® Mpuka3 / 06 otnycke N
Mpukas / MogoTueTHble nuya
Dobpulit AeHb, yBaxaemsle konneru!
Mpuka3 / Mpukas Ha Hawem cknage UMEIOTCA CReayioLyue Noauumum
Hacrpoitkun

Mpukaz / Mpoune PexnamHan npoayKuMa U nutepatypa
1. Broaxetuposanme 8 “1C:Mpeanpuatiu 8". Undopm. TexHonorum Grogx. ynpasnenua” 010 Knenuosa - 1 wr
Mpunas/ Caepypouniie; pabores 2. MpakTika NpuMeHeHUA nporpammsl “1C:Ynpaenenue Toprosneit 8" M3ganue 4-e — 2 wr

CnyxebHas 3anucka . .
3anHTepecoBaHHbIX B NpHoBpeTeHi 3THX No3nuuil Npowwy 0bpallyareca 8 napTHepckuil oraen !
Byaem xaate Bawmx 3aasok!

CyllecTBYIOT pasnuyHble BapuaHTbl YCTaHOBKM OTOOpoB B «HaBuratope», Hanpumep, MOXHO 6bICTpO
yCTaHOBWUTL 0TBOP Mo KOHTpareHTam. B Takom cnyyae npu Bbibope KOHTpareHTa B AepeBe B NIeBOM YacTh opMbl,
B cnuncke 6ygyT oTobpakeHbl BCE OOKYMEHTbl, B KOTOPbIX YyKa3aH 3TOT KOHTpareHT. AHamorM4yHO MOXHO
YCTAHOBUTbL BapuaHTbl MOCTPOEHUS AepeBa Mo noApasferieHnsiM, NpoeKkTam, Nosb3oBaTessimM, opraHM3aumsam,

nankam, Mectam XpaHeHusi 1 T.4. Bo Bcex aTux BapyaHTax CrMCcOK OKYMEHTOB OyAeT GbICTPO OT(HUIbTPOBAH MO
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PykoBopgctBo nonb3oBaTtensa C3[ «Haw gokymeHTOO060pOT»

BblIOpaHHOMY B [epeBe 3HayYeHuto (Hanpumep, MOXHO ByaeT ObICTPO MONydYnTb BCE OOKYMEHTbI MO MPOEKTY

mMozepHu3auum uexa Ne3).

3]'IeKTpOHHbIe OOKYMEHTbl npegHa3Ha4YeHbl He TONbKO AA XpaHeHUdA pasanHon I/IHd)OpMaLI,I/IM npeanpuaTtna,
OHU TaKXXe akKTUBHO UCNOJb3YHOTCA B 6|/|3Hec-npou,eccax 1 3agavax. ,D,OKyMeHTbI MO>XHO NPUCOEONHATDL K ounsHec-
npoueccamMm n OoTnpaBiATb UX MO MapLipyTtam, Hanpumep, Oona cornacoBaHusda, O3HaKOMIeHud, nepenadu

MHpOPMaLIMN 1 MHOXECTBY APYIUX.

BuaHec-npoLecc MOXXHO co3aaTb HEMOCPEACTBEHHO U3 AOKYMEHTA, AN 3TOro B pasgene «ABWKeHUe» Haxmute

kHonky «CosgaTtb 6usHec-npoueccy. OTKpoeTCcs CNMCoK BblOOpa AOCTYMHbIX LWaboHOB OM3HEC-NPOLIECCOB.

Ha pucyHke HWwxe npvBeaéH npumMep co3fgaHus GusHec-npouecca U3 opMbl ANIEKTPOHHOTO JOKYMEHTA.

Bxoasawuit (Cornacoeax) Ne 0000007 ot 25.05.2021

‘ 3anucatb M 3aKpbITh ‘ & | |y | | @ Noanucars ®

Mpeanoxenne ot gucTpubsroTopa

Conepxatue v CocTosaHua aokymeHTa (CornacosaH)
OcHoeHoe -
= HoBbli

Daiins

B paborte
Tabnuua AaHHbIX = . = :

3akpuiT BoiBepute wabnox npouyecca i o X

Ha cornacoBanun HaumeHoBaHue
Peuexann
Ha KkokTpone CornacosaH 3akynka 0bopyaoBaHua
Kareropui Obpabortka 3anpoca cneyudukauymm
T O3HakoMneHne ¢ 40KyMEHTOM
MPHHAANEXHOCTE Mopyuenne coTpyaHUKam
Taiimeps! CnyxebHan 3anucka

= CoBeLyaHne COTPYAHUKOB
Mpoyee COCTORHUA A0KYMEHTa MOryT H3MeHARECA v
= CornacoBaHue 40KyMEeHTOB
v busHec-npouecchl 40KyM
& Cospate Guanec-npouecc
BuzaHec-npoyeccel 4oKymeHTa

Moka3sieate cxemy buaHec-npoyecca

Cnucok OOCTYNHbIX AOnA 3anyCcka W3 OOKyMeHTa 6|/|3Hec-npou,eccos onpenendeTca B HaCTpOIZKaX Bunaa

OOKyMeHTa.
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5. Cnucok AOKYMeHTOB

OQHUM M3 MHCTPYMEHTOB [OCTyNa K 3MeKTPpOHHbIM AokymeHTam CO[0 «Haw pokymeHTooGopoT» siBnsieTcs
CMMCOK AOKyMeHTOB «Hawwm gokymeHTbl». Chucok «Hawwu OoKyMeHTbl» npeaocTaBnsieT Mofb30oBaTensm
YOOOHBIA CMUCOK 3IIEKTPOHHBLIX [OKYMEHTOB. TakoM CMMCOK MOXET ObiTb OTUIbLTPOBAH M CrpynnupoBaH
pa3HoobpasHbiMu cnocobamu, B TOM YMCe C MOMOLLbIO CO34aHus 3aKnafok B 9KpaHHOW hopmMe 1 rpynnmpoBOK
HenocpeacTBEHHO B cnucke. BbINOMHEHHblE MOMb3oBaTeneM HACTPOMKM aBTOMATUYECKU COXPaHSTCA npu

3aKPbITUN CNMCKa JOKYMEHTOB 1M BOCCTaHaABIIMBAKOTCA NpU ero OTKpbITUN.

Cnuncok «Haliv 0oKyMeHTbI» CUCTEMbI 3MNeKTPOHHOro AOKyMeHTooGopoTa «Hall JoKyMeHTOo6opoT» COCTOUT U3
[BYX OCHOBHbIX YacTeil — B NIeBOI YacTu oTobpakaeTca AepeBo Nanok, a B NpaBoi YacTu CNCOK AOKYMEHTOB,
YOOBETBOPSAIOLLMIA YCTaHOBMNEHHbIM (hUNbTpam U rpynnupoBkaM. B BepxHen YacTu HaxoauTcsl BO3MOXHOCTb

rPYNNUPOBKM CriMCKa.

@ = Haw gokymenToobopor 1C:MpeanpustHe A O ¢ Bacunses Angpeii Feopries
Hawwn pokymentsi  Moamice aokywenros  Watnowss  Buast | Cosaars - Orversi - Cepic -
« Halum AokymeHTb!
g il TnagHoe AoKy
: Opranu3ayn - || @ Comams | | & ®ain Nankn Mpeanpocmorp Ipynnuposki (1) = Ewe ~ | | Bee | Mou | Kowrpons
0 b o T
] % — AO "Anstpa-Tpeiig Xonausr
= 000 "Anstia Cepanc fata 1 Homep Hanmesosanite Astop Perucrpayna Per. Homep
- 000 "Ansha-CHagCoLT . B
& Bucokan
c=  3agaum
3 15.05.2021 0000001 Mpwkas 0 BHeAPeHUH HOBOW CHCTEMBI MOTHBALMM Bacunees Augp. MNp-2021-05-00001
3 18.05.2021.. 0000002 TiyeHsOHHIT A0r0BOP Ha nocTasky MO Bacunses Auap..  15.05.2021 06:53:17 Kn-2021-05-00001
)
To] foes S 24052021 0000008 Mpikas 06 yCTaHoBNEHHN NNaKa NPOAX Bacunees Auap...  15.05.2021 06:53:-17 M1p-2021-05-00002
& Huskan
S Mpoertt 3 25052021 0000007 Mpeanoxenine or AcTpiBsioropa Bacunses Augp...  15.05.2021 06:53:17 £x-2021-05-00001
L=
3 02062021 0000004 Mnaw peoprasiaauyn Bacunees Auap...  15.05.2021 06:53:17 Cn-2021-06-00001
N i & CpepHan
3 22052021 0000003 MakeT npumepos peknamsl Bacunses Auap. 15.05.2021 06:53:17 Wn-2021-05-00001
3 29.05.2021 0000006 MHCTPYKUHA ANA HOBUUKOB Bacunses Augp. 15.05.2021 06:53:17 Wn-2021-05-00003
Poborut
3 30052021 0000005 CKan nyewan Ha "1C-Byxrantepia’ Bacunses Auap..  15.05.2021 06:53-17 Vingp-2021-05-00002

,D,epeBo NONOK CrNncCka AOKYMEHTOB MOXeT ObITb C(bOpMI/IpOBaHO C ncnonb3oBaHNeEM HECKOJTbKUX BapUaHTOB.

BapuaHT «[lanku gokymeHTOB». [lepeBo
Hawwu gokymeHTbI
narok B 3TOM BapuaHTe CTPOUTCA No
Manku AoKymeHTOB 4 © Cosaars & Oain Manku

CcnpaBoYHUKY «[lanku OKyMeHTOBY». BHM3y
[loKyMeHTBI OpraHu3auum
cneBa pacrnoJioXXeHbl KHOMKK, no3sondowimne

KoHTponbHble GyHKUMM B OpraHn3aumm flara 4 | Homep

penakTnpoBaTb COCTaB Nanok BHeceHnemMm ® FMUYeHIMN 1 CepTudMKaTHI - op—
NU3MEeHeHW B COOTBeTCTBleLLI,I/IIZ C JnyeHanpoBaHne 1 akUMoHUpoBaHNe A s —
CMpaBOYHUK. > HopmaTueHsie f0KyMeHTbI  18.05.2021 2153 00000¢

® OpraHusaumua a0KymeHTaumoHHoro obecney

® MpaBosoe obecneyexne opraHn3ayum

® PacnopaguTtensHble U 0praHn3aunoHHbIe

® YnpaeneHue xpaHeHnem 40KyMEeHTOB

© Hawwum koHTpareHTs!
& HedakrypupoBaHHble noctasku

HenpodunbHaa AeATenbHOCTL

Mepcoxan

MnaxupoBaxue u yeHoobpazosaxue
MnanupoBaxne AeATeNLHOCTH
LleHoobpa3zoBanue u npaic-nucTel

ﬂpouue AOKYMEHTbI
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BapuaHT «Mogpasaenenus». [lepeBo Nanok B 3TOM BapuaHTe CTPOUTCA MO CrpaBoYHUKY «[loapasaeneHunsy.

CI'IpaBO‘-IHMK ((HO,ElpHSﬁleﬂeHl/lﬂ» COoAepXUT CNMUCOK BCeX nogpa3gernieHnda npeanpuaTtua.

A Hawmw AOKYMEHTDbI

Moapazaenenna -

&, Aamuuuctpauua

&, Byxrantepus

&, Orpen npogax

&, Cexperapuar

& Ynpaenenue cHabxenua
&

HOpuanyeckuit otaen

BapuaHT «[poekTbi». [lepeBo nanok cnucka «Hawm AoKyMeHTbI» npu (dOpMUPOBAHUM MO TAKOMY BapuaHTy
CTPOUTCS MO CrnpaBoYHUKY «[TpoekTbl». CrpaBoyHUK «[1poeKTbI» NpeaHa3HaveH ans XpaHeHUs Crvcka NpoeKToB

NpeanpusTHs.

+ Hawwu gokymeHTbl

MpoekTbl -

lonocosoe ynpasneHue CMCTEMON YCTPOICTB
MoaroToBka K BbICTaBKE
MpoexkT sHegpenuna ISO 9001

MpoekT MmoaepHuaauun B uexe Ne5

BapuaHT «KoHTpareHTbI». [lepeBo nanok CTpouTcs Nno cnpaBoYHuKy «KoHTpareHTbl». BeTBu aepesa noBTopsAoT
CTPYKTYPY NanokK 1 3f1IEMEHTOB CNpaBoOYHMKa « KOHTpareHTbl», COOTBETCTBEHHO BbIGOP Kakoro-nmbo KoHTpareHTa

B AiepeBe nanok NnpnBoAnT K NMNokaly BCeX OOKYMEHTOB, CBA3AHHbIX C 3TUM KOHTPareHToM.

= Hawwm AOKYMEHTDbI

KoHTpareHTsl v

- @ 3aKka3uuku
@ lasnpomCrpoit
@ PoclocCetn
@ Cobepbank
#% CeAasslHpopmCepsuc
@ CrpoiiMapker
@& CyprytTex/lpom

@ [lMaprHepsl
- @ [MocraBwmku

@ OnrtTopr MNnioc
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PykoBoagctBo nonb3oBatensa C3[ «Haw gokymeHToO060pOT»

BapunaHT «Mecta xpaHeHusi». Bbibop gaHHOro BapuaHTa NO3BOMAT CHOPMUPOBATbL AEpPeBO Mamnok Mo
dusnyeckuMm Mectam xpaHeHusi. Pduanyeckne mMecta XpaHeHUs CTPOATCS MO CNpaBOYHUKY cucTembl «MecTa

XpaHeHna». [aHHbIn CNpaBOYHUK COOEPXKUT CTPYKTYPY CbM3I/I‘-IeCKI/IX MECT XpaHEHUA OOKYMEHTOB npeanpuaTnA.

- Hawwu AOKYMEHTbI

MecTa xpaHeHua -

= = Apxuesbl
® = Apxus Ha Metannypros 62
® = Apxus Ha Mupa 5
Cknapg 8 JloruHoBo
Cknag 8 PomaHoBo
= % LUeHTpaneHbiit oduc
» & Odmc 105
» & Odwuc 106
» & Odwmc 107

BapuaHT «Monb3oBaTenu». B crniyyae BbiGopa 4aHHOro BapraHTa, nanku cnvcka 4OKYMEHTOB rpynnupytoTcs no
cnpaBo4HuKy «[Monb3oBaTenmy. B coctae nonb3oBaTtenei cucTeMbl BXOOSAT BCe  COTPYOHWKM,

3apermcTpupoBaHHble B cucteme «Hal 4OKyMeHTooBopoT».

+ Hawwu gokymeHTbI

Monb3osarenn -

& Bacunses Augpeii Meopruesuy
[ementoeB Bopuc MeaHoeuy
3apopoxHaa Onera MuxaiinoeHa
WeaHoea Haranea MetposHa
INerkosa Mapua MeaHogHa
Metpoe [Metp MeTposuy

Merpoea Haranea AnekaHapoBHa

e 6 & O & & O

Ceprees Mean Muxaiinosuy

BapuaHT «[poekTbi». B cryyae BbiGopa AaHHOro BapuaHTa, Nanky Cnucka AOKYMEHTOB rpynnupyloTcs no
cnpaBoYHMKY «[MpoekTbl». [JaHHbIi BapuaHT OOCTYMNEH, eCiin B HAacTpoiikax nporpamMmbl BKITHOYEHO BedeHue no

npoeKTam.

- Hawmwm AOKYMEHTbI

MpoekTsl -

lonocoBsoe ynpasneHne CUCTEMON YCTPOIRCTB
MoaroToBka K BbICTaBKe
Mpoekr BHegpenua 1ISO 9001

MpoekT moaepHuzaumm B yexe Ne5

BapuaHT «KaTteropumu». B crnyyae BbiGopa AaHHOro BapuaHTa, nanku crmncka OOKYMEHTOB rpynnupyloTcs Mo

cnpaBoYHMKY «Kateropumu». O6paTuTe BHUMaHWe, YTO B OOHOM SIEKTPOHHOM [AOKYMEHTE MOXET OblTb yKa3aHo
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HECKOMbKO KaTeropun. COOTBETCTBEHHO, OOMWH U TOT Xe OOKYMEHT MOXeT ObITb NOKa3aH npu Bbl60pe HECKOJ1bKNX

KaTeFOpMﬁ B AepeBe Cnncka «Hawwmn LOOKYMEHTbI».

+ Hawwu goKkyMmeHTbI

Kareropuu -

sas HopmatueHble

]

;s OnepatneHble

;az OpraHn3aunoHHble

]

san [1epCNEKTUBHbIE

]

saw PacnopagutensHsle

BapuaHT «OpraHmusaumu». [JepeBo namnok CTpouTcd no cnpaBoyvHuKy «OpraHm3aummy». Beibop kakon-nubo

HalLel opraHusauun B fepese narnok NpUBOAUT K NMOKa3y BCeX JOKYMEHTOB, CBSA3AHHbIX C 3TOW opraHusauumen.

- Hawmwm AOKYMEHTbI

Oprannaauuu v

AO "Anbga-Tpeig XonguHr"
000 "Anbpha Cepeuc”
000 "Anbha-CHabCouiT"

B cnucke «Hawwn OOKYMEHTbI» MOXHO MNPUMEHATb pa3findHbie rpynnmpoBKU. Hanpvlmep, MOXHO CrpynnmupoBaTtb
OOKYMEHTbI MO gate co3gaHund, no Bnay AOKYMeHTa, N0 BaXXHOCTU. Bbl MOXeTe ncnonb3oBaTtb BCe rpynnnpoBKn

cpasy (Kak NnokasaHo Ha PUCYHKE HIDKE) WU TONbKO HEKOTOpbIE.

- Hawm AOKYMEHTDbI
© Cospatb & Oain Manku Mpeanpocmotp i Mpynnuposku (3) ~!
| v [loaare ]
! v [lo Bugam '
[ara l Homep Haumei
v [lo BaxxHoCTH
- B 15.05.2021
X Her
&0 [lpukas / MNpoune

Bbl6paHHbIe nonb3oBaTtenemM rpynnupoBKN COXPaHAKTCA MNpU 3aKPbITUKM CNUCKa «Hawwmn OOKYMEHTbI» W«

BOCCTaHaBITMBAKTCA Npn ero NnoBTOPHOM OTKPbITUMN.

BaxHo! lMpu paboTte c Oonblioi 6a3oM [gaHHbIX AOKYMEHTOB (HE OrpaHUYEeHHbIX BPEMEHHBIMU paMKamu)
MCMoNb3oBaHWE TPYMNMNUPOBOK MOXET 3aMefnATb OTKPbITUE M MOCTPOEHME chnucka. T.K. AN NOCTPOEeHUs

rPYNMNUPOBKM MPOrpaMme HY)XHO NMPOYUTaTb BCE 3amnnCU B CMIUCKE 3MEKTPOHHbLIX JOKYMEHTOB.
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6. ONEeKTPOHHbLIN JOKYMEHT

OCHOBHbIM HOocuTenem nHgopmauumn B nporpamme COJl «Haw gokyMeHTo060pOoT» SIBNSAETCS 3NEKTPOHHLIN

OOKYMEHT. DNEKTPOHHbIV [JOKYMEHT MOXET CcoepXaTb CkaH OpUrMHaribHoOro 6yMakHOro [JoKyMeHTa unm GbiTb

MOSTHOCTbHO 3NEKTPOHHBIM. [1py HEOBXOANMOCTUN B 3NEKTPOHHbIN JOKYMEHT MOXHO [06aBuUTh Ntoboi dann,

Hanpumep, rpaduyeckoe nsobpaxeHne, 4epTEx, BUAEO3AMNUCHL U T.4.

Bce ANIEKTPOHHbIE OOKYMEHTbI NporpamMmmMbl pa3fenarnTca no Bugam. Pa3sHble Buabl LOOKYMEHTOB MOryT nMeTb

pasHbin Habop pasaenoB U PeKBU3MTOB (Nonen).

BHyTpeHHuit / MHdpopmauus (B pabote) Ne 0000011 ot 09.05.2021 * @ i O X

\ 3anucartb M 3aKpbITh J & | | 51 | | @ Noanucars ®

MakeT npumepoB peknamsbl .

Coaepxanme v CocToanua aokymeHTa (B pabote)
OcHosHoe HoBuiii
Oaii
aiinel (1) = B paboTe 11.05.2021 1:25:34
Tabnuua gaHHbIX
3akpbIT
[Oewxenue (2)
Ha cornacoBanun
Peuexann

CornacoBaH
Ha koHtpone

Kareropuu
Pacnonoxexue

MpuHaanexHocTs

Taimepel
Mpoyee
CoCTOAHNA J0KYMEHTA MOTYT U3MEHATLCA BPYUHYHO (ABOIHBIM KNUKOM NO CTPOKE) UMK C NOMOLLbHO
BuaHec-npoueccos
> BusHec-npouecchl AOKyMeHTa
KommexTapuit [lokymeHT B apxuse

Ha pucyHke BbilLie KpacHoW pamKkoli o6BedeHbl CTaHAapTHble pasaenbl JOKYMeHTa. B aTom npumepe y

ONIEKTPOHHOIo AOKYMEHTa BKITHO4YeHbl BCe pa3aesibl U AOCTYMNHbIE MoNA.

PasgeneHne ooKyMEHTOB Mo BMAaM (BXOASLLUIA, BHYTPEHHUI, JOTOBOP U T.4.) MO3BONSAET HACTPOUTb BHELLHWIA

BWZ AOKYMEHTa U yNpoCTUTbL paboTy COTPYAHWMKOB NPeAnpusiTUS MO 3arn0SIHEHMIO JOKYMEHTOB.
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Hanpumep, 4ns BHyTpeHHero AokyMeHTa none «/cxoasimii HoMep» He HY)XXEH U ero MOXHO CKpbITb, a BO
BXOASALLEM AOKYMEHTEe MOXHO 006aBuTb none «OpurnHanbHbin Homep». Kaxkaoe npeanpuatve MoxeT
HacTpoWTb NapameTpbl JOKYMEHTOB, Tak KakK HY>KHO UMEHHO eMy. B nporpamme Bbl MoeTe co3aath noGoe

KONMYeCTBO BUAOB JOKYMEHTOB W Kaxablii BUAO cAenaTtb UHAVBUAYANbHBIM.
MoapoGHee o HacTpolike BUOOB AOKYMEHTOB CMOTPUTE HXKe B pasaene «HacTpoika BUAOB JOKYMEHTOBY.

Ha 3aknagke «[JBvXeHue» Mbl BUAMM UCTOPUIO ABWXEHUSA AOKYMEHTa B BMAe CMMUCKa CTaTycoB AOKYMEHTa U TO,
Kak OHN U3MeHaAnNnchb. Kaxabiv BU4 AOKYMEHTa MOXET MMETb COOCTBEHHbI NPON3BOSbHbBIM Habop CTaTyCOB.
N3meHsITb cTaTyc MOXXHO aBToMaTtnyecku npu paboTte GusHec-npouecca nnv BpyYHyH — ABOVHbLIM KIMKOM Ha
HY)XHOM cTaTyce 3aknagkv «[BmxeHus». CTaTycbl, B KOTOPbIX AOKYMEHT yKe nobbiBan, BbIAENS0TCA CepbiM

LIBETOM.
BHyTperHuit / udpopmauusa (3akpbit) Ne 0000013 ot

[¥) 3anucare nm 3akpeite | | & | | ] | | 8 Moanucars ®

Mpukas o nnaHe npogax Ha 1 keapran

Copepxative v COCTOAHUA AOKYMeHTa (3aKpbIT)

OcHoBHoe
®Dannbl

Tabnuuya gaHHbIX
= 33KpbIT
Aewxenune (3)

Ha cornacosanum
PeyeHaun

CornacoBaH
Ha koHTpone

Kareropum
Pacnonoxenue
MpuHagnexHocTL
Tanmepbl

Mpouee

B CO «Haw gokymeHTo060poT» €CTb BO3MOXKHOCTb MPUCBOUTDL KaXKOAOMY JOKYMEHTY OHY UM HECKOSbKO

kaTeropun. Bel moxeTe co3gatb NPON3BONbHbLIA HABOP KaTeropun s yyeta JOKYMEHTOB.

B cnvcke OKYMEHTOB MOXHO GbICTPO MOMYYUTE CIUCOK AOKYMEHTOB, NPUHaASIEXaLlUMX Kakoi-nmbo kateropum
BbiGpaB BuA nanok «KaTteropum». Kateropmu, kK KOTOpbIM NPUHAANEXKUT AOKYMEHT, MOXHO yKasaTb Ha 3aKknagake

«KaTeropumn».

Kaxxabin OOKYMEHT MOXeT npuHaanexartb Uim UMeTb OTHOWEeHNE K OQHOMY UM HECKOJTbKMM COTPYAHUKaM

npeanpunAaTua, Bcex 3TuX COTpyaHNUKOB MOXXHO YKa3aTb Ha 3aKnajgke ((ﬂpMHa,ElJ'Ie)KHOCTb)).
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BHyTpeHHuit / Hdbopmayusa (B pabote) Ne 0000011 ot 09.05.2021 * & i+ o X

| ¥ 3anucare u 3aKpbITh & | w1 | @ Noanucars

lMakeT NnpuMepoB peknamb

Copepxanue

v [lonb3oBarenu KonTparent 3aKasumku v| @
OcHosHoe © [obaeuts Moabop x| | Q ~ Ewe ~
. KoHraktHoe nuuo | @
Daiins! (1)
Monb3oBarens Mpumeuanue n R 10 - o
Tabnuua AaHHbIX 0ApaszaeneHue puauyeckui otaen v | €

Bacunees Axapeit leopruesuy
Leuxenne (2) Mpoext MoaroToBKa K BLICTaBKe - @

3apgopoxnan Onbra MuxaiinosHa

PeueHaun
s 3ran npoekTa -|lo
Ha koHTpone Weanoea Haranea lNetposxa
Kareropum (3) Nerxosa Mapua WeaHoBHa
PacnonoxeHue Mertpoe Metp Metposuy

MpuHagnexHocTs
Taimepb!

Mpouee

B panbHenwem COTPYOHUKM M3 3TOr0 CnucCKa nonydat AOCTyn K OOKYMEHTY, a TakKxe CMOryTt 6bICTp0 HanTn

[OKYMEHT, BbliGpaB Tun oTobpaxeHns «Mou» B npaBoM BepXHEM Yriy oopMbl Crincka.

Q ® {} Bacunces Axgpeit Meoprueeuny ? = a X
Cosgate ~ Otyetsl ~ Cepeuc ~
&P X
Mpeanpocmotp Mpynnuposku ~ Ewe ~ Bce | Mou | Koutponb 3107 rog
HaumeHosanue AgTop Peructpauua Per. Homep
MakeT npumepoe peknambl ] Cepreee WBaH 11.05.2021 20:20:51 MHp-2021-0

B pokymeHT nporpammbl CO1 «Haw gokymeHToo00poT» Mbl Takke gobaBunu cnncok «Ha koHTponex». Ecnu
COTPYOHWK JobaBneH B 3TOT CMMCOK, TO OH CMOXET ObICTPO HaWTU 3TOT AOKYMEHT, BKITHOUMB TUMN OTOBpakeHus

«Ha KOHTpOIie» B NpaBOM BEPXHEM yrny d)OprI crnucka.

B HEKOTOPbIX Cly4dasaXx BaXXHO 3HATb (bI/I3M‘-IeCKOG pacnonoxeHune opurmHana oJoKymeHTa (Hanpwmep, poroesopa C
CUHUMU I'Ie‘-IaTﬂMVI). YKasaTtb rae MMEHHO HaxoauTcs opurnHan gOKyMeHTa MOXXHO Ha 3aKnajke « PacnonoxeHne»
B cbopme ANEKTPOHHOIro AOKyYMEHTa. I'Ipm HeobX0AMMOCTU Bbl MOXeTe yKasaTtb Od)MCHoe 3AaHune, nomMmeLlleHune,

WwKad v Norky, rae HaxoAMTCs OpUrMHan A4OKyMeHTa.

Kpome napameTpoB 3MeKTPOHHOIro 4OKYMEHTa K HEMY MOXHO, a MHOr4a NpocTo HEOOXOAMMO MPUKPENUTb OOUH
Unu Heckornbko charnos. ®annel MoryT ObiTb Nto6oro dopmata, Hanpumep MS Word, MS Excel, dhannbl KapTUHOK
unu pdf. Ecnn bopmart caina pegaktupyembliii, Hanpumep doc 1 ain oTKpbIBAeTCA U3 LOKYMEHTA B PEXUME
pefakTupoBaHus, TO OOHOBNEHHas Bepcus OyaeT aBTomaTuyecku 3arpyxeHa obpatHo B C3O[ «Haw
[OKYMEHTOO0O0POT» MPU OKOHYAHUW pedaKkTUpOBaHUSA COTpyaHUKOM. Bce dhalinbl MOXHO HalWTu Ha 3aknagke

«dannbl» B opme JOKyMEHTa

Mpu perucTpaumMn OOKyMeHTa B MporpaMMe MOXHO YyKasaTb COTPYAHWUKA, KOTOPbIA BbINOMHUM Pernctpauuio,
yKasaTb AaTy perucTpaumm u npucBoUTb PErncTpaumnoHHbIN HOMep. ATV U psg APYrvX NapaMeTPoB 3M1EKTPOHHOIO

[OKyMeHTa HaxoasaTcs Ha 3aknagke « OCHOBHOe» B hOpMe [OKYMEHTa.
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BHyTpeHHuit / Uudopmauus (B pabote) Ne 0000011 ot 09.05.2021 * & i+ o X
{ 3anucatb U 3aKpbiTh J B | || & MNognucars ®
MakeT npumepoB peknamsl .
Conepxatue v Peructpauua gokymeHTa
OcHogHoe Peructpartop Ceprees Mean Muxainosuy > | @
Qainel (1) )
PeructpauunonHbiit Homep: |MH$-2021-05-00001 C
Tabnuua AaHHbIX
Vi e v s]
Tasxetme (2) Mecto perucrpayum €
PeueHaun [ara perucrtpayum 11.05.2021 20:20:51 [e)
Ha koHTpone
Homep 0000011
Kareropuu
e [lara cosganna: | 09.05.2021 20:20:51 5]
MpuHagnexHocte = OcHoBaHue v | @
Taiimepe Bug Brytpennuit / Undopmauma v | @
Mpouee
BaxHocTb CpeaHan * | @
Astop Ceprees Uean Muxainosuy v | @
lpud pocryna v | @
Tun coaepxanua: |MpocTon TekcT v
KommeHTapuii [lokymeHT B apxuse

Kpome (hainnosB JOKYMEHTa ero cogepxmmoe MOXHO 3anucatb U NPSIMO B 3NIEKTPOHHOM AOKYMeHTe. [1ns aToro
npeaycMoTPeHO TEKCTOBOE none Ha 3aknagke «CoaepxaHuner, a Takke « Tabnvua gaHHbIX», rae MOXHO
3anonHUTb Tabnuuy Habopom AaHHbIX. KOnnyecTBo 1 HaMMeHOBaHWe KONOHOK Tabnuubl AOKYMEHTa

HacTpanBaloTCA B KapTO4Ke ero snaa.

B ONMIEKTPOHHOM AOOKYMEHTE Bbl MOXETE XPaHUTb pelueH3nn COTPYOHUKOB. Ha 3aknage «PeueH3nn» MOXHO
nobaBunTb NPOn3BOJIbHOE KONTN4eCcTBO 3anucen K OOKYMEHTY, KaXaaa Takaa 3arnncb CoOAepXUT TEKCT peleH3nu,

aBToOpa peueH3un 1 aaTy co3faHus.

6.1 [JononHutenbHble PEKBU3UTDI

ONEeKTPOHHbIN JOKYMEHT nporpamMmbl C3[ «Haw [oKyMeHTOoGopoT» MOXeT ObliTb pacliMpeH C MOMOLLbIo

NPOU3BOJIbHbIX OOMOJIHUTESIbHBIX PEKBU3UTOB. [ononHutenbHble PEeKBU3NTblI OOKYMEeHTa MoOoryTt ObITb
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PykoBoacTtBo nonb3oBatend CO[ «Haw gokymeHToo6OpOT»

MPOW3BOSILHOO TUMA, HaNpUMep, AaTa, YMCIIo, CTPOKa UK CCbinka Ha Ntoboi 06bekT 6a3bl AaHHbIX. HacTpolika

Ha6opa OOMNOJTHUTENbHbIX PEKBU3UTOB JOKYMEHTa BbINOJTHAETCA B d)opme HaCTpOﬁKM ero smaa.

BHyTpeHHui1 / BpoHupoBaHue (Buabl LOKYMEHTOB) & i O X

{ 3anucarb M 3aKpbITh ] 2]

HaumeHoBaHnue Buaa BPOHHpOBaHHE

MapameTpel

[Nobasuts ® ¢ Ewe ~
CocToaHuAa !
Hacrpoiika hopms! N [on. peksuaut Mo ymonuanuto ObAaszarensHuiit  Mima peksuauta
Mpoueccsi 1 CotpyaHuk Cotpyanmk
Hymeparope! 2 [lara bponupoBaHua [Narabpoxupoeanua
[on. pekeuautsl (3) 3  AsaHc ABaHc

Cobbitna

B copme snemeHTa cnpaBouyHuka «Buabl OokymeHTOB» Ha 3aknagke «[on. pekBusuTbl» Oob6aBbTe Bce
HeobxoaVMble PEKBU3UTHLI A5 AOKYMeHTa. Bbl Takke MoXeTe YCTaHOBUTL NpU3HaK 06513aTeNbHOro 3anofiHEHUS]
N 3Ha4YeHVe Mo YMOJSYaHWUo AN HOBbIX AOKYMeEHTOB. [NogpoGHee O HacTpolike BUAOB AOKYMEHTOB CMOTPUTE

nanee B 3TOM PYKOBOACTBE MoJib3oBaTens.

Mocne HaCTpOIZKM Cnnucka OO0NOJNIHUTENbHbIX PEKBU3NTOB, BCE OOKYMEHTbl AaHHOro Buaa 6y,EI,YT NUMETb Ha6op
YKa3aHHbIX OONOJTHUTENbHbLIX PEKBU3UTOB. [ononHutenbHble PEeKBU3NTbI pa3MeLlalTCA Ha 3aKnaake «I'Ipo%e»

3M1eKTPOHHOIO JOKYMEeHTa.

BHyTpeHHuit / BpoHupoeaHue (Hosbi) Ne 0000010 ot 05.06.2021 *

l 3anucatb M 3aKpbiTh ‘ & | | g Moanucate ®

KomaHnaupoeka B KpacHoropck

Conepxanue v [MapamMeTpbl AOKYMEHTa
OcHosHoe Cymma 37 000,00 @
Daiinel
[lononHUTENbHbIE PEKBU3UTLI

Cnucok coTpyAHUKOB —

CoTpyaHuK Hementees Bopuc Meanosn'| ~ | &
Oewxkenue (1) —
Peyenaun [ara bpoxnposanua: |25.06.2021 14:00:00 ' ‘ —
Ha koxTpone ABaHc 5 000,00/ =
Kareropuu )

> Cpok aencrsua
Pacnonoxenue
MpuHagnexHocTb
Taimepel
Mpoyee
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PykoBopgctBo nonb3oBaTtensa C3[ «Haw gokymeHTOO060pOT»

HasBaHue 3aknagku «[llpodee» Takke MoxeTe ObiTb M3MEHeHO AnA BuAaa AoKymeHTa. Bce pobaBrneHHble
[OMNONHUTENbHbIE PEKBU3UTLI MOTYT ObiTh BbiBeAeHbl B WabnoH gokymeHTa MS Word. O paboTte ¢ wabnoHamu

LOOKYMEHTOB MS Word CMOTpUTE anee B 3TOM PYKOBOACTBE NoJib3oBaTern4.

6.2 JkcnopT B wWabnoH MS Word

Mporpamma C3[ «Haw nokyMeHTOO60pOT» NO3BONAET aBTOMaTU4EeCKM hopMmpoBaTth JokyMeHTbl MS Word Ha

OCHOBaHMN OaHHbIX 3N1EKTPOHHOIO AOKYMEHTA.

BaxHo! [Ina dopmupoBaHma pgokymeHta MS Word (cdopmata docx) naketr MS Office Ha komnbioTepe
nonb3oBatens He Tpebyetcsa. Takum 06pa3omM, MOXHO noarotaenmeaTbh OKyMeHTbl MS Word ans KNnMeHToB u
napTHEPOB He MMesi ycTaHoBneHHon konmn MS Word Ha komnbtoTepe nonb3oBatens. [Nepen dopmMmpoBaHnem
[OKYMEHTOB HeobxoaMmo MoaroToBuTh LWabnoHbl ¢arnos MS Word dopmata docx. Takme wabnoHbl

pacnonaratTcs B nogcucteme «[okyMeHTbl», MyHKT «LLlabnoHsl dhannos».

& = Haw aokym... 1C:Mpeanpuatne Q LA O ¢ Bacunves Angpeitleopresns — _ O X
Hawwu gokymeHTbI Moanuce AoKymeHTOB LLlabnoHbl 4oKyMeHTOB Bugbl Cozpats ~ Otuetsl ~ Cepsuc ~
" - LLlaGnoHbi daiinos & i ox
- i I MmaeHoe

I =

© Cospams Y ARES 3 Ewe ~

| Manka i Labnox
I [okymeHTel
- = [loroBopbl NOCTaBKM = T[lpeanoxenue Ha noctaeky Smart Service Desk

= = Kommepyeckue npeanoxeHna = [lpeanoxenue Ha nocraeky C3[

3apaun
= [poune wabnoHs!

Habop wabnoHoB ¢ainoB mMoxeT ObiTb CrpynnMpoBaH MO MEpPapXMYEcKon CTPyKType nanok. B nesoi vactm
crnucka WabnoHoB ¢annoB BbIBOAWTCA CTPYKTypa Nanok, B KOTOpble MOXHO A00aBnATb wabnoHbl. [pu
HeobOXOAMMOCTM, MOXHO nepeHecTn dann wabnoHa B HYXHYK Nanky C NOMOLLbK MblwKW. Ons ynpaBneHus
nankamu UCMosnb3ynTe KOHTEKCTHOE MEHH (MpaBasi KHOMKa MbILLM Ha HY)XHOW narnke) unm nyHKT «Ewé» B neson
BepxHen yactu dopmbl. [Ana dopmupoBaHus gokymeHta MS Word no AaHHbIM 3MEKTPOHHOIO OOKyMeHTa
Heobxoammo nobaBuTb WabnoH danna B pa3gen «dannbl» gokymeHTa. [ns gobaBneHus HaXmMute KHOMKY

«[Jo6aBnTb» 1 BoiGepuTe NyHKT «BbibpaTh WabnoH».

Horoeop / KnuenTtbl (Cornacoeax) Ne 0000002 ot 18.05.202

3anucatb U 3aKpbiTh & | |1 | | @ Noanucars ®

NuuyexanoHHbI gorosop Ha noctaeky N0

Conepxatne v dailnbl AOKYyMEHTa
OcHogHoe & [obasuts OTKpbITL Kaprouka Yaanute
Qaiinel

Daiin -
Tabnnua AaHHbIX HobGaeneHue dainos i o X
Oewxenue (1) p =

w]  DBwlbparb wabnox

Peuenaun
S © Buibpars taiin ¢ gucka
Kareropuu 0%

Pacnonoxenue T T ——

MnunannewHACTR
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PykoBoagctBo nonb3oBatensa C3[ «Haw gokymeHToO060pOT»

B otnuume ot npoctoro dhavina, cdann wabnoHa MMeeT OTMEYEHHYK Onuuio «3anosfHATb AaHHbIMUY AN

3anornHeHns danna wabnoHa AaHHbIMU U3 3NEKTPOHHOro AokyMeHTa C3[] «Haw AokyMeHToo6opoT».

MNocTaBka HEUCKMIYUTENDHBIX MUUEH3UH... ¢ i O X

3anucatb W 3aKpbiTb 3anucarb Ewe ~

HaumeHosanue: |[ocTaBka HEMCKNKYMTENBHbIX ﬂliquSIII‘i

OtkpbiTe Gaiin Coagagars Bepcun ? Cnucok Bepcunt

v 3anonuats aavHbiMu ? fUndopmauns o Terax

|

Manka [orosopbl NocTaBku M
[lara co3pganna: 25.06.2021 18:25:10

Pacwmupexue docx

Onucanue

Koa 00000000037

[Ona dopmupoBaHMs TekcTa MO AaHHbIMM OOKYMEHTa Heobxogumo [obaBuTb B TeKCT (oanna wabnoHa
onpegenénHole Tern. lpu OTKpbITUM Takoro wabnoHa nporpaMma aBTOMATUYECKM 3aMEHUT Tern Ha
COOTBETCTBYIOLLNE AAHHBIE N3 3MEKTPOHHOIO AOKYMEHTa nporpamMmbl. Tern B WwabnoHe ykasbiBatOTCS C MOMOLLIbIO

UrypHbIx ckobok { u }.

BHyTpu ckobok { } ykaxxuTe niobon pekBusnT AOKyMeHTa (Tak, Kak oH 3agaH B KoHdwurypatope). Hanpumep, ans
BblIBOOA aBTOpa [AOKyMeHTa YykaxuTe {ABTOp}, Ans gatbl OokymeHTa {[ata}, ANS HanMeHOBaHus

{HanmeHoBaHune[lokymeHTa} 1 Tak ganee.

Bbl Takke MoxeTe BbIBECTU NOAPOOHbIE AaHHbIE PEKBU3MTOB, YKasas MX Yyepe3 TouKy. Hanpumep, Ans BbiBoAa
nogpasgeneHus asTopa [OOKYMeHTa MOXHO Yykasatb Ter {AsTop.[logpasgeneHune}, a Ona ero HOMeposB
TenedoHoB {ABTop.TenedoHnbl}. [Ona nonyyenns WIHH koHTpareHTa 13 [JOKYMEHTa WUCMNONb3ynte

{KoHTpareHT.NHH}

Mpn HeobXxoAUMMOCTM MOXHO BbIBECTM [OaHHble TabnuuHbIX 4YacTen B OOKyMeHT. Hanpumep, ons BbiBOAa
KaTeropum n3 nepBor CTPOKM Tabnuubl Kateropun gokymeHTa mucnonb3dynte Ter {Kateropum[0].Kateropus}. B

KBaZpaTHbIX CKOBKax ykazaH HOMEpP CTPOKM (Ha4YMHaeTCsi C Hyns).

BbiBECTM AaHHbIE OOMNONMHUTENBHbLIX PEKBU3UTOB MOXHO C nomMoulbto Tera Buga {PekBusnt.UmsAnadyHkuwni},
roe UmsOnsadyHKUMIA 3TO 3Ha4YeHMe COOTBETCTBYHOLLErO nons B dopMe pekBu3nTa JOKyMeHTa (HacTpamBaeTcs

Yyepes BMA OOKYMEHTA).

Bbl moxeTe YCTaHOBUTb Hy)KHbIl71 LLIpMd)T N LUBEeT TeKCTa Teros, npn aTom OCbOpMJ'IeHMe OOIMKHO ObITb 3a4aHo

NONHOCTLIO ANA Tera, BKrno4vaa ero cbvlryprle CKOGKN.

HasBaHusi Bcex TabnunyHbIX YacTen un PEKBU3NTOB OOKYMEHTA MOXXHO NMOCMOTPETL B KOHd)MpraTOpe.
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PykoBopgctBo nonb3oBaTtensa C3[ «Haw gokymeHTOO060pOT»

IOna dopmupoBaHmsa gokymeHta MS Word gocTaToyHO NMPOCTO OTKPbITh €ro M3 AOKYMEHTA, HaXkaB Ha KHOMKY

«OTKpPBITLY.

Horosop / KnueHtbl (Cornacosax) Ne 0000002 ot 18.05.2021

3anucartb M 3aKpbiTb

| |d

INuueHanoHHbIi gorosop Ha noctaeky MO

1| | @ Moanucars ®

Conepxatme v daiinbl JOKyMeHIa
OcHogHoe &? DNobasuts OTKpbITH Kaprouka Yaanuts
Qaiinel (1)
@aiin Tun AgTOp
Tabnuua gaHHbIX
MocTaBka HeUCKNIOUNTENLHBLIX NULEH3NI Labnou Bacunees Axgpeit Meopruesuy

Oewxenne (1)

O6paTtunTe BHUMaHUe, ecriv Bbl BHECETE N3MEHEHUS B TEKCT U odbopMrieHme WwabnoHa gainna, To Npu OTKPbITUK

u3 gokymeHta 6yaet coopmupoBaH fokymeHT MS Word yxe ¢ HOBbIM TeKCTOM unu ocopmneHnem. Taknm

06pasom, MOXXHO GbICTPO BHECTM U3MEHEHUSA B LLAGMIOH AOroBopa Unu mpmMeHHoro GraHka.

Ecnu xe Heobxooumo B OOKyMeHTe 3adMKCUpOBaTb TEKCT UNU oopMneHne darina, TO HYXXHO COXpaHUTb

chopmumpoBaHHbIi no wabnoHy aokymeHT MS Word n fo6aBuTb ero B JOKYMEHT YXe Kak 00bIuHbIN dhain, a He

LabnoH.
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7. HacTtpoika BUaoB 4OKYMEHTOB

C3[ «Haw gokymeHTo060pOoT» COQepPXKUT crneuunanbHbli CNPaBOYHUK «Brnabl JOKYMEHTOBY, CPaBOYHUK MOXET
BKITHOYaTh B cebsi NpOM3BOMbHOE KONMYECTBO BUOOB AOKYMEHTOB. [Nocne 3anycka C3[ «Haw gokymeHToo060poT»
CNpaBOYHMK «Bnabl OOKYMEHTOB» COOEPXUT MnpenonpefenéHHbiX anemeHTa: «BHyTpeHHun» n «JoroBop».
[anee nonb3oBatenu MOryT co3gaTtb CBOW BWAbl OOKYMEHTOB, NP 3TOM BMAbl OOKYMEHTOB MOTyT ObiTb

nepapxunyecknmu.

7.1  OCHOBHbIe HaCTPOUKM

CnpaBoyHUK «Buabl [OOKYMEHTOB» [HOCTYMEeH 4epe3 noacucteMy «[OKYMEHTbI», NyHKT «Bugbl» wnm
HenocpeACTBEHHO M3 POPMbl AOKYMeHTa. B dhopme crnmcka JOKYyMEHTOB MOXXHO BKMHOUYUTL NOCTPOEHME AepeBa

nanok B N1eBOM 4acTu No afemMeHTam cnpaBo4HMKa BMObl AOKYMEHTOB.

& = Haw gokymentoobopor 1C:Mpeanpuatie
Hawwu gokymeHTb! Moanuce aokyMeHToB LWabnoHs! Cospats ~ Otyetsl ~ CepBuc ~
", L BMAbI AOKYMEHTOB
. i I [naeHoe
Coaparb B8 Haitti

HaumeHosaHue
[NoKkymeHTsl

= Bugsl AOKYMEHTOB

- = BHyTpeHHu#
— 3agauu
= Unpopmauyua
= Pacnopaxexue
et |
-* Mpoueccol = CnyxebHoe
= BxoaAawmi
= Tpoexrsl 9 %! florosop
= = KnueHtsl
= [laptHepsl
Apxue
= [locTtaBLyunku
A = T[lpoune
\ Poborbl = )anoba / npeanoxeHue
= Ucxoaauiun
- Baza aHaHmil 2 = [Mpuka3
= Kaapoebiit
5 = 06 otnycke
Y Hacrpoitkn
= [logoTuyeTHble Nuya
= [lpukas
= [lpouune

= CeepxypouHble paboTsl

= CnyxebHaa 3anucka

B nporpamme C3[] «Haw gokyMeHTO060pOoT» Kaabl 3NTEKTPOHHbIN JOKYMEHT MPUBSA3aH K OOHOMY Sf1EMEHTY
crnpaBoYHMKa «Bug OOKyMeHTa» CCbifika Ha BMA AOKYMEHTa ykasblBaeTcs B dOpMe JOKYMEHTa Kak NnokasaHo Ha

PUCYHKE HWXeE.
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Cny>xebHasn 3anucka (Ha cornacosanuu) Ne 0000004 ot 02.06.2021

[ [¥) 3anucartb u 3akpeITh ] [

[mi] Moanucatk

®

MnaH peopraxnaayumn

Coaepxatne v Peructpauus aokymeHTa

OcHosHoe Peructparop: Bacunwes Augpeit Meopruesuy v | e

Daiinel ; , '
PeructpaumonHblit Homep: | Cn-2021-06-00001 WC

Tabnuya aaHHbIX ' -
MecTo peructpaumu: - | @

Newxenue (2)

PeueHanu [lara peructpauum: 15.05.2021 6:53:17 ’ }7

Ha koHTpone
Homep: 0000004

Kareropuu

Pacnonowenwe | Aaracosaawus: (02062021 25318 [@ |

MpuHagnexHocTe | OcHoBawue: ‘ YKaXNUTE 4OKYMEHT-0CHOBaHUE - 19‘

Taiimepsi Bua: ‘VCnyxeﬁHaa 3anucka ] v ::97‘

Mpoyee .
BaxHocTb: CpegHan > | @
AeTop: ‘BBCMHbEB Angpeit Meopruesuy l | 19‘
Mpud gocryna: ‘ Kaxute r v ?:_D‘

Tun COoAepXaHUA:

‘ﬂpocroﬁ TeKCT

B cnydyae, ecnn B BMAe OOKyMeHTa Oblnn npoun3seneHbl HaCTpOIZKM, TO (bopma OOKYMEeHTa U3MEeHAETCA B

COOTBETCTBUMN C YyKa3aHHbIMW B BuMAE OOKYMEHTa HaCTpOIZKaMI/I. Hwxe I'IpI/IBe/J,éH npumep And N3MEHEHHOMN

dopmMbl oKymMeHTa Buaa «[pukasy.

l 3anucatb M 3aKpbITh ] 8| | Moanucars

MNpukas / MNpoune (CornacoeaH) Ne 0000008 ot 24.05.2021

®

‘ﬂpwxas 00 ycTaHoBneHun nnaHa npogax

TekcT npukaza
» O lMpukaze
. MpunoxeHna
. Cnucok coTpyaHUKOB

[ewxeHne

B uensax peanuaauuu obwero nnava Ha 2021 rof, COMacHo BI0MKeTHOro KoaeKca NpeanpuaTua

MPUKA3BIBAKD:

1. YCTaHOBWTL Ha 3-1 KBAPTaN NNaHOBbLIN XeMeCcAYHbIn 00beM Npoaax B 0Taene no
paboTe C KOPNOPATUBHLIMK KNMeHTamK B paamepe 1500 000 pyGneit

ONA MEHeIKepOoB KaTeropum A

2. KOHTpOnb 33 UCNONHEHNeM HACTOALLEro NPUKa3a 0cTaensaio 3a co6oN.

Kak BMaHoO Ha PUCYHKE BbllUE 4aCTb 3J1EMEHTOB OaHHOIo BMuaa AOKYMEeHTa CKpPbITbl, a Apyrme nepemmMmeHoBaHbl.

Takas HaCTpOIZKa BbinonHsietcss 6e3 kakon-nnbo MOAI/I(*)VIKaLI,I/II/I nporpamMmbl nporpamMmmmnctamMmun, BCe 3TU

HaCTPOWKY BbINW BbIMOMHEHbI B CNPaBOYHMKE «Buabl JOKYMEHTOBY.
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Ha pucyHke npviBeaeH npyMep KapToYyku Buaa AOKYMeHTa.

Mpukas / Mpouune (Buabl LOKYMEHTOB) & i+ 0O X
‘ 3anucatb U 3aKpbiTb ‘ g : = Ewe ~ ?
HaumeHoBanue suga: |Mpoune -
Mapametpsl
Cocroanue > |8
CocroaHua
; Cpok xpaHeHua v @
Hacrpoiika popmbl
Mpoueccs! Kareropua > | @
Hymepatope Mpedukc Mp ?
CobbiTnAa

Ha 3aknagke «[MapameTpbl» Mbl MOXEM YykasaTb 3HAYEHWUsi, UCMOJIb3yeMble MO YMOJSYaHUIO NMpW Co3daHuu

JOKyMeHTa Takoro BuAa, a Takke npedukc Buga AokymeHTa. [Npedukc MoxeT ucnonb3oBaThesl B WabnoHe
HyMepaTopa OOKyMeHTa.

B nporpamme C3[ «Haw [OokymeHTOOOOpOT» ANS KaXOoro BuAa [OKYMEHTA Bbl MOXETE YCTAHOBUTb
CcobCTBEHHbIN HAabop ero COCTOSAHUNA.

Mpukas / NMpoune (Buabl 4OKYMEHTOB)

l 3anucartb u 3aKpbITh ‘ : : H

HaumeHosanue Buaa: |Mpoune

lNapamerps! Bo3amoXHbIe COCTOAHNA A0KYMEeHTa 3T0ro BuAa
Cocroanua
Co3patb &)
Hacrpoiika popmbl
HaumeHoBaHue l Onucaxue
Mpouyeccel
=
Hymeparopsl B pabore
CobbiTa = 3aKpbIT

= Ha cornacoBaHum
= HoBbli

= (CornacosaH

Tekyllee COCTOSIHME OOKYMEHTa U UCTOPUA ero M3MeHeHusl ykasblBaloTcs B pasgene «[BukeHue» B dopme
[OKYMEeHTa (eCnv oHa He CKpbiTa UMK NepeMmeHoBaHa B HacTpoikax). Tekyllee COCTOsHUE AOKYMEHTa MOXHO
MEHSITb BPYYHYIO UK Yepes BraHec-npoLecchl.
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7.2 HacTpounka BHelwHero BMaa 3y5IeMeHTOB

OcHoBHasa HacTpovika oopMbl JOKYMEHTa BbIMOMHSAETCS Ha 3aknagke «Hactponka dopmbi». Mo ymonyaHuio

MCMONb3YHTCS T 3HAYEHUs!, KOTOpbIe ObINK 3a4aHbl pa3paboTynkaMmn NporpamMmbl, HO Bbl MOXKETE C JIEKTOCTbIO
UX U3MEHUTb.

Ha pucyHke npuBeaeH npumMep HaCTPOWMKM 3KpaHHOW hopMbl Buaa okyMeHToB «[pukas». Kak Mbl BUANM NATb

pa3aenos B JOKYMEHTE nNnepenMeHoBaHbl, a OCTallbHble pa3feibl CKPbITbl (d)na>|<|<m Y HUX OTKJ'IIO‘-IeHbI).

Mpukas / MNpoune (Buabl 4okymeHTOB) @ i 0O X

3anucaTtb M 3aKpbiTh ' ' = Ewe ~ ?

HaumeHosanue suga: | Mpoune

Mapametpsl Biim

CocToRHNA =Hes 0 AO oro Buaa. He e
MOXHO AononHuten 0 HAaCTPOWTL Haxas Ha "Hac
" A
SEACYRONCE et | oy HacTpausats anemeHTsl opmsl ?
Mpouyeccel
HacTtpoiku pa3genos
Hymeparope!
V] Copepxanme |TekcT npukasa
Cobbitna
v/ OcHoexoe | O Mpukaze Hactpoute
V] ®aiinel Mpunoxenua
V] Tabnuya | Cnmcok COTPYAHUKOB Hacrpouts
V| Nenxenve |[euxexne
Peuenann
Ha koHuTpone Ha koHtpone
Kareropun
Pacnonoxenune
MpuHagnexHocte  [pUHagNeXHOCTL
Taiimepsl
Mpouee
Cbpocute HacTpoikn
KommeHTapuii Mpynna: |Mpukas |8

B HEKOTOPbIX pa3geniax MOXXHO HAaCTpOUTb onpeaeneHHble anemMeHTbl, HanpuMmep B pasaene «OcHoBHOE»

(koTopoMy gaHo HoBoe HasBaHue «O npukase») MOryT BbiTb HACTPOEHbI HECKOSIBKO MOJiel 4OKYMEHTa.

Ecnu (bnam(m Y AOKYMEHTOB CHATbI, TO AaHHblE NOJ1A CTAHOBATCA HEBUONMbBIMU. HpM HeobxooMMOCTH NMonsm

MOXXHO 3ajaTb HOBble HauMeHOBaHWs AN 0ToOpaXkeHWs B (hopMe JOKYMeEHTa.

C6pocutb BbIMOMHEHHbIE HACTPOMKN N BEPHYTLCS K 3HAYEHMUAM MO YMOJSTYaHUIO MOXXHO HaXKaB Ha KHOIMKY
«CBpocutb HaCTponKkM». Bbl Takke MOXeTe NOMHOCTLIO OTKIMOYUTE HACTPOWMKY CHAB OTMETKY C (brnaxka

«HactpavBaTb anemeHTbl (hOpMbI» Ha 3aknagke «HacTtporika hopmbl».
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MapameTpsi Bbl MOXeTe HaCTPOUTL BUAMMOCTL W Ha3BaHWe pa3aencs

eK KyMe! A eK e 34e
CocToaHuA 3NEeKTPOHHOro A0KyMeHTa AaHHOro suaa H*’i\'OTCpb pa ,E'L Nbl
MOXHO 40NONHUTENBHO HAaCTPOUTL HaXae Ha Hactpoute

Hacrpoitka popmb!
P op v/ Hactpaueare anemeHTs! opmsl ?

Mpouyeccol
HacTpoiiku pa3aenos
Hymeparopel P po
v/ Copepxanue |TekcT npukasa
CobbiTna
v/ OcHoeroe |O Mpukase Hactpouts
v/ Daiinsl Mpunoxexua
] O lMpukase i o X
v/ Tabnuua |Cnucok cotpyaHmkos
| [ 3anucatb M 3aKpbiTh 3akpbiTe

\/[lau;r:enne [ewxeHne
| Bbl MOXeTe HAaCTPOUTL BMAUMOCTL W HA3BaHWE 3NeMEeHTOB pasjena
PeueHaun  Peyexaun "0 MNpukaze"

Ha konTpone  Ha koxtpone [lokymeHT ocHoBanne OcH

= v
Karteropun  Karteropum Astop |Astop

Pacnonoxenune Pacnonoxexne rp"dJ hociyna P

Tun otobpaxenua cogepxanua  Tun co

MpuHaanexHocTs  [puHaanexH(

Ha 3aknagke «[pouecchi» B popMe HaCcTpOrku Braa AOKYMEHTa MOXHO yKa3aTb kakown GusHec-npouecc byget
€o34aH Mpu Co3aaHumM HOBOrO JOKYMEHTa AaHHOMO Buaa. Takke MOXHO ykasaTb KTo OydeT sBnsercd
WHMLMaTOpOM BU3HEC-NPOLEeCcCoB, CO30aBaeMbIX N3 AOKYMEHTOB AaHHOMO Buaa. Bo3amoxHble 3Ha4YeHus — aBTop

LOOKyMeHTa nUnm TeKyLLI,VIl71 noJib30BaTE b.

B C3[ «Haw aokymeHTo060poT» €CTb BO3MOXHOCTb OrpaHnYMTb CUCOK BUAOB BM3HEC-NPOLIECCOB KOTOpbIe
MOTYT MCMONb30BaTLCA AN CO30aHna HOBOro GuaHec-npolecca U3 AokymeHTa. [1ns aToro Bbibepute B none
«CocTaB AOCTYMNHbIX MX AOKYMEHTa NpoLeccoBy 3HavyeHne «OrpaHuYeHHbI CMCOKy. B nosaBuBLLEMCS criMcke

MpOLeCCOB OTMETbTE Te, KOTopble GYAYyT AOCTYMNHbI U3 JOKYMEHTA.

BHyTpeHHui (Buabl 4okymeHTOB) *

l 3anucatb u 3aKpbITh : : H

HaumeHosanue suaa: | BHytpeHHuit

Mapametpsi '
Co3aaBark NPoUECC ANA HOBOFO AOKYMEHTa - x|@

CocroaHuAa

. Tun ueuymatopa npoyecca Tekywuit nonb3osarens (MHUUMarop crapra) | ABTop AOKYMeHTa
Hacrpoiika popmbl

.
I Mpoyeccs! CocTas A0CTyNbIX U3 A0KyMeHTa Npoueccos: | OrpaHnuyeHHsIil CNMCoK Bce npoueccel

Hymeparops! [locTynHble AnA co3aaHuA U3 AOKYMEHTa npoLecchbl
Cobbitna [Nlobasuts L R 2 Moabop g =2RKJ
Doctynen | LWabnoH npouecca HaumeHoBaHMe NYHKTa MEHH
v Mopyuexne cotpyaHUKam MopyueHue cotpyaHUKam
O3Hakomnenune ¢ A0KYMEHTOM O3Hakomnexue ¢ A0KYMEHTOM
v CnyxebHan 3anucka CnyxebHan 3anucka
CogelaHne COTPYAHNKOB CoeeLaHne COTPYAHNKOB
CornacoBaHue 40KyMEHTOB CornacoeaHne JOKyMeHTOB
v Obpabortka 3anpoca cneunpukaymm Obpabortka 3anpoca cneunpukaymm
v 3akynka obopyaoBaHua 3akynka obopyaoBaHua

Ha 3aknagke «Hymepampu» BMOa OKYMeEHTa Noka3aHbl BCe HymepaTopbl, CBA3aHHbIE C JaHHbIM BUOOM

LOOKYMEHTOB. Takux HyMepaTopoB MOXeT ObITb HECKONbLKO, T.K. HyMepaTop MOXeT ObITb CBSI3aH C KOHerTHOIZ
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opraHusaumnen. lNepenTu K HaCTPoONKe HyMepaToOPOB MOXHO MO CChINKe «HacTponka HymepaTopoB JOKYMEHTOB»
pasmeLLEéHHON Ha 3aknagke «HymepaTopbl» nnm yepes noacuctemy «Hactponkm», NyHKT «HacTporku

LOOKYMEHTOBY.

Ha 3aknagke «CobbITusi» MOXHO yka3aTb NporpamMmMHbIi ko Ha a3bike 1C KoTopbivi ByaeT BbINONHATCS Npu

CO3aHNK HOBOIo AOKyMeHTa AaHHOro snaa, nepen ero 3anmncbko 1 nocne ero 3anuncu.

N3 06paboTuUnKoB COOLITMIN MOXKHO MOMYYMTb JOCTYN K 3fIEMEHTaM 3fIEKTPOHHOIO AOKYMEHTa, a Takke

OTMEHUTb ero 3anncb Uinn BbINMONMHUTL NPAKTUYECKU nobble onepauun B 6ase OaHHbIX.
BHyTpeHrHUI / BRYT} Wi (Buabl AOKyMEHTOB) =] @& ¢ o X
3anucatb M 3aKpbITh =] Ewe ~ ?
Haumerosanue euaa: | BHyTpeHHuit

MapameTps!
P P Mpwu coaganun — | MMepea 3anuceo — | lMocne 3anucu

Cocroanua
Hacrpoiika popmb!
Mpoueccel

Hymepatops!

Cobbitua

CoBbITUA MOXET yCTaHoBUTE NepemenHyto OTKa3 B 3HaueHue VIcTuHa ANA OTMEeHB! OTKPLITUA A0KyMeHTa. [InA npekpalleHna BeinonHerna obpaboTunka MoxHO Ucnone3oBaTte

WrHopuposare ownbku B nporpaMmHoM Koae cobbiTuit

KommeHrapuit Mpynna: | BHyTpexHuit - |@

Ha pucyHke Bbille NnokasaH TEKCT 06paboTUMKOB MO YMOSYaHUIO (BECb TEKCT 3aKOMMEHTUPOBAH N HE aKTUBEH).
CneunanncTbl, 3HaKOMble C MporpaMMmMpoBaHmem Ha a3bike 1C MOryT BHECTM NoOble U3MEHEHUS B

nporpamMmmHbIn Kog cobbiTnin «lMpu cospgannny, «lMepepq 3anmcbto» n «llocne 3anmucuny.

7.3 Hactpowka Tabnuubl 4OKYMeHTa

B nporpamme C3[] «Halu AOKyMEHTOOBOPOT» B ANEKTPOHHbLIN JOKYMEHT MOXHO J06aBUTL NPOU3BOSIbHYIO
Tabnuuy. Takaga Tabnuua moxeT 6bITb 3anonHeHa NpakTuyecky nbbiMy AaHHbIMU — CCbIfIkKaMy Ha
CMPaBOYHUKN N ApYyrue JOKYMEHTbI Nporpammbl, JaTamMu, CTpokamu 1 yucnamu. BoamoxxHO ncnonb3oBaHue u

PaCYETHbIX SiYEEK.

MpounsBonbHasa Tabnuua JOKyMeHTa HacTpamBaeTcs B ero Buge. B popme BMaa AokymeHTa Ha 3aknagke
«HacTtpovika dhopmbl» HanguTe NyHKT « Tabnuuay. Bbl MOXET BKIHOUNTL UK OTKIOYUTD BUAMMOCTL Tabnumubl, a

TaKkkKe nepenMeHoBaTh HasBaHue pasaena AOKYMEHTa C Hell.

YTtoObbI HaCTPOUTb COCTaB KOJTIOHOK Tabnuubl, TUN UX 3HAYEHUSA N HaMMEHOBaHNEe HeOBX0ANMO HaXaTb CCbIJIKY

«HactpouTb» psaom ¢ HasBaHMeM Tabnuubl.

Ha pucyHke HuxKe nokasaH npuMep HacTpovku Tabnuubl Ans Buaa AokymeHTa « BHyTpeHHui \ BpoHnpoBaHuey,
ncnonb3yemblin NpyM 6POHMPOBaAHMU FOCTUHULL B KOMaHaMpoBkax. Pasgen tabnuubl B JOKYMEHTE NneperMeHoBaH

B «CNUCOK JOKYMEHTOBY.
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BHyTpeHHui1 / BporuposaHue (Buabl gokymeHTOB) @ 1 o X
3anucare M 3aKpeITh =]
Hawun suaa: b
MNapamerpsl Bol
Cocroanua
MOSKHO ZJONONHUTENLHO HACTPOUTL HaXas Ha "Hal
HacTpoiika GOPMEl (7 iacrpausars anemenm Gopmsl 2
Mpoueccsl
Hacrpoiiku pasgenos
Hymeparops! B pasn
V| Cogepxanue |Coaepxanue
Cobbimua
VI Ockosroe |OckosHoe Hacrpoute
V] Qaiine | Qaiins!
l V/ Tabnuya |Cnucok coTpyaHuKos Hacrpouts l
V] Newxenne |Qeuxenme )
Cnucok coTpyAHUKOB & i o X
v/ Peuyenann | Peuenaun
3anucartb M 3aKpbiTh 3aKkpbiTh MepeaanonkuTe Tabnuuy L 2K 3
v/ Ha koutpone |Ha koutpone _ -
Bl MoXeTe HacTpouTL Npon3eonbHyio Tabnuyy pazgena "Cnucok COTpyAHUKOB" ANA 3NEKTPOHHOTO AOKYMEeHTa
VI Kareropun | Kareropuu Wcnoneayerca  Otobpaxaemoe 3HaueHue Wma konoHku Tun [aHHble KONOHKN il
v/ Pacnonoxenme |Pacnonoxerme
¥ MpuHaanexHocTs | MpuHaanexHocTs
\/Taﬂmepb\ Taiimeps! v Cotpyaxuk KonowkaCcuinkal 3Hauexue CotpyaHuku
v Mogpaznenexne KonowkaCcuinka2 3Hauenne Moapazgenexua
¥/ Mpouee |Mpouee
v MacnoprHble AaHHbIE KonowkaCrpoka2 3Hauenune Crpoka (100)
CBpocute HacTpoiku
KommeHtapuit
v [ara 3ae3pa Konowkaflaral 3Hauenune [Nara
v [lara Bbieaga Konowkaflata2 3Hauexne Nara

Ha pucyHke Bbillie NpvBeaeHa Tabnuua CoTPyaHMUKOB, B KOTOPOM €CTb CChINKX Ha cnpaBoYHMK « COTPYAHUKNY,
cnpaBoyHuK «[NogpasneneHuns», B KOMoHKe ¢ TMnom «CTpokay ByayT yKasblBaTbCs NacnopTHbIE AaHHbIE, TaKKe

B Tabnvue 6yayT OBe KONOHKM C AaTaMu ANg AaTbl 3aesfa U aathl Bbleaaa.

Ha pucyHke HwKe nokasaH npumep ohopMeHnst LOKYMeHTa GpOHNPOBaHUSA ¢ Takon Tabnuvuen. Kak BugHo m3
pVYCyHKa pasgen B JOKYMeHTe Ha3biBaeTcs «Cnmncok COTPygHWKOB» M B HEM eCcTb Tabnuua ¢ 3agaHHbIM

HabOopPOM KOJIOHOK.

BHyTpeHHUi1 / BpoHupoeaHue (Hoebiit) Ne 0000010 ot 05.06.2021 @ i o X

3anucatb M 3aKpbITL 8| |m Moanucare ®

Komanaupoeka 8 KpacHoropck

Coaepxanue

OcHosHoe [ — Py . Eine.s
Daiins!

Cricok corpyaHukos (3) N CotpyAHuK Moapazaenexne MacnoprHbie AaHHbIe [lara 3aesga [ara Bule3aa

Rewxerne (1) 1 | 3agopoxHas Onebra Muxa KOpuaunueckuii otgen 65 14 000000 01.07.2021 14:00:00 05.07.2021 10:00:00
PeueHaun 2 | Nementser Bopuc MeaHo Cekperapuar 65 15 000000 01.07.2021 15:00:00 09.07.2021 12:00:00

Ha koutpone 3 | MNerpoea Haranea AnekaH AaMUHUCTPaUMA 65 16 000000 01.07.2021 22:00:00 05.07.2021 12:00:00

Kareropum (1)
Pacnonoxenue
MpuHagnexHocTe
Taiimeps!

Mpoyee

B Tabnuue Takke MOXHO HaCTpPOUTb NPUMEHEHNE PACHETHbIX 3HaYEHUN. Hanpvlmep, MOXHO yKasaTb OBa

cTonbua ¢ YNCNOoBbLIMU 3HAYEHUSIMI «Ll,eHa» n «Konu4yecteoy, a ctonbel, «Cymma» caenaTtb pacY4eTHbIM.

[lns aToro B CTpoke HacTpoinku ctonbua «Cymmay Beibepute Trn «PopmMmynay, a B KONOHKe «[laHHble KOMOHKNY

HaXXMUTE Ha OTKpbITUE 3HadeHus u Beegute dopmyny {KonoxHka4dumcno1}*{Kononka4mcno1}
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Cnucok coTpyaHukoB * & i o X

I 3anucatb M 3aKpbiTh ‘ 3aKpbiTe Mg
| ®opwma pepakTupoBaHus opmynbl i o X

Bbl MOXeTe HacTpONTL NPOM3BONLHYH Tabnuyy p

l@ 3anucarhb M 3aKpbITh J X 3akpbits Euwe ~ ?

Wcnoneayerca  Otobpaxaemoe [laHHbIe KONOHKK

Tekct opmynsi

{Konowka4ucno1}*{Kononka4ucno2}

[InA NCNoNbL30BaHUA B pacyeTax Aueek T
tern Buaa {KononkaYucno}

€1 CTPOKN UCnonb3aynTe

B @}DQME AOKYMEeHTa pacCuYnTaHHbIe no [*)ﬂphl\_,’ﬂe 3HauYeH

cmépa:v'amc’a TeMHO-3eneHbIM Uysetom
v Liexa Yucno (15, 2)
v Konuuecreo KonowkaYucno2 3Hauexne Yucno (15, 2)
v Cymma Konokkalucno3 [ ®opmyna @ l

Ha pucyHke nokasaH npumep HaCTPOMKKU pacyeTHoro ctonbua. MNpu 3anonHeHun B JOKYMEHTE CTONGLIOB

«LleHa» n «KonuyectBo» nporpamMmma paccumtaeT 3HayeHume B ctonbue « Cymman.
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8. LWabnoHbl ALOKYMEHTOB

CucTtema anekTpoOHHOro A0KyMeHToobopoTa «Haw fokyMeHToo60poT» No3BonseT OGbICTPO Co34aBaTb CIOXHbIE
3NEKTPOHHbIE [OKYMEHTbI C MnpeaonpeAenéHHbIMM AaHHBIMU Ha OCHOBE MexaHu3ma LwabnoHos. LLaGnoHbl

[OKYMEHTOB pacroroXeHbl B noacucteme «JokyMeHTbl» NyHKT «LLlaBGnoHb!».

B wabnoHe OOKyMeHTa MOXHO ykasaTb MpefonpeaesiéHHble 3HaYEHUs! PEKBM3WMTOB MO YMOYaHWI0, KOTopble

6y£l,yT Mcnofb30oBaTbCA Npu co3gaHMmM HOBbIX AOKYMEHTOB.

OcHoBHOe oTnuune wabnoHa ot pacCMOTPEHHOro B 3TOM PYKOBOACTBE BMOa OOKYMEHTa B TOM, 4YTO wabnoH
ABNAETCA HEKUM «O6p83LI,OM» Ona 3anoJyiHeHNA HOBOIro 3JIEKTPOHHOINo AOKyMeEHTa, WwabnoH Takke MOXeT

coepXaTb CCbIJIKy Ha BUA 3NEKTPOHHOIo AOKyMeHTa.

& = Haw gokymentoobopor 1C:Mpeanpuatue
Hawu gokymeHTbI Moanuck AoKyMeHToB Buasi Coszgars ~ Ortyersl ~ Cepsuc ~
.t « LLlaBnoHbl fokyMeHTOB
= i I MnasHoe
Coapatb 8 Haiitn & © [okymenT no wabnony
‘ % [lokymeHTe! HaumenoBanue Bua aokymeHTa
!
= BxoaALLee NUCLMO Bxoaawuii
L = [lorosop Otyet meHepkepa (LLabnoH gokymeHTa) * & i+ o X
— 3apaun
= JKanoba 3anucatb M 3aKpbITh 3anucats © Cosaarb gokymeHt Ewe ~ ?
= 3anska c caita
L Haumenosanue: | Otuer meHeaxepa
1% _‘ Mpoueccel = (OCHOBHOI
= Mapametps! ) , ” »
= Qruer MeHeaXepa Haumenosanue gokymenta:| ExxeHeaensHblil OTYET MeHeaXepa
— Tekcr gokymenTa
-f: MpoekTs! = [pukas aiine Bua aokymenta BHyTpeHHuit «lx|@
= Cripxabien Sacis CoTpyanuku MNanka aokymeHTa [loKymeHTLl OpraHnaauum @
Apxug MpuxaanexHocts | v [poyee napameTpsl
Taiimepsl Mpoekr vlx|@
Obpaborka pug poctyna - |x|@
Pobots!
Kareropun
BaxHocTs CpeaHas v x| @
Asrtop. v x| @
- Ba3a 3Hauuit
T Mecro xpaHeHua v | x| @
. Mecro peructpayun v|x|@
4 Hacrpoiiku

CyuiecTByeT HECKOMNbKO CMOCO60B CO34aTh IMNEKTPOHHbIA AOKYMEHT Ha OCHOBaHWM WwabnoHa. Nonb3oBartenu
MOTYT CO34aTb HOBbIV AOKYMEHT M3 crucka LabrnoHoB. B BepxHel YacTtn hopMbl cnucka wWabrioHOB eCTb KHOrMKa
«[JokyMeHT no wabnoHy», HaxaTne Ha Heé& MpUBOAUT K CO3OaHUI0 HOBOrO 3MNEKTPOHHOrO AOKYMEHTa U ero

aBToMaTmn4eckoe 3anoJjiIHeHue No TeKylemy LLIa6.I'IOHy.
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-

Cosparb &) Haiiti o © [LokymeHT no wabnony

LLlabnoHbl AOKYMEHTOB

HaumeHoBaHue

BXOAHLL{EE nucemo

= [lorosop

= JXanoba

3anBka c caira
OcHoeHoW

Ortyer meHeaxepa
Mpukas

CnyxebHan 3anucka

Mocne BbIGopa Heobxoaumoro wWabnoHa NpoM3OMAET 3anorfiHeHUe [OOKYMEeHTa 3HavyeHUsMU U3 [aHHOro

wabnoHa. LLlabnoHbl JOKYMEHTOB ABNSAOTCS YO0OHBIM MHCTPYMEHTOB B €XXeAHEBHOW paboTe nonb3oBaTenen.

Kpome co3maHWs [OOKYMEHTOB Ha OCHoOBe LabrnoHa nonb3oBaTeneMm, LWabmnoHbl

ncnosib3oBaThb B clieayrwmnx MexaHn3max CUCTembl ,EI,OKyMeHTOOGOpOTaI

OOKYMEHTOB MOXHO

a) MoHuTOopuHr hbannoBbixX KaTtanoroB. B HacTponke MOHUTOpPUHra annoBbIX KaTanoroB MOXHO ykasaTb

OavH 13 wabnoHoB LOOKYMEHTOB. an 3TOM CO3JaBaeMble CUCTEMOMN OOKYMEHTbI 6y,lJ,YT coaepxaTtb

I/IMI'IOpTI/IpOBaHHbIIZ M3 KaTtanora d)a|7|n N "nMeTb 3Ha4YeHnAa PeKBU3NTOB, I'IepeHeCéHHbIX 13 wabnoHa.

6) MOHI/ITOpMHF 3.I'IeKTpOHHOl71 NOYThI. an 3arpys3ke B nporpammy nncbmMa nporpamMmma cama 3anoJiHUT ero

ZAaHHbIMU BbIGPAHHOIO B KAPTOYKE MOHUTOPMHIA LWabMoHy AOKYMEHTa.

Monb3oBaTtenu MOryT ncnonb3oBaTb WabnoHbl 1 Ans 3anoSTHEHUS HOBbIX UK peaakTupoBaHuA CyLLeCTBYHOLWNX

AOKyMeHTOB. [1ns BbiGopa 1 3anofiHeHust OKYMeHTa Mo WabnoHy HeobXoanMO HaxaTb Ha KHOMKY «LL» B BepxHel

YyacTu popMbl AOKYMEHTa ¥ BblIGpaTb OAWH M3 LIAGIOHOB.

HoBbill AOKYMeHT (BHYTpeHHUN)

3anucatb 1 3aKpbiTb & || =L || @@ Noanucars ©)

Cogepxanue

LLlaBnoHbl 4oKyMeHTOB

v Peructpauusa ook
At Buibpate Coapate ol Haittu

OcHogroe Peructparop

Qaitnb! . Haumexosanue
PeructpaynoHHbIit HOM

Tabnuua AaHHbIX = BxoaAlLee MMcLMo
Mecro perucrtpauun

[BwxeHune ’ P Bl = [lorosop

Peuenanu [lara peructpauyum

u = JKanoba

Ha koxTpone

Homep = 3anBka C caira

Kareropuu

PacnonoxeHue

- 2
[lata cozpganmna: |31.04 OcHogHoit

= OTyer MeHeAXepa

MpunagnexHocte | OcHoBanue

& © [okyment no wabnony

Bua AokymeHTa
BxoaAauwyuit

[Lorosop

BxoaAawuit
Bxoaawuit

BHyTpexHuit

2 = [lpukas Mpukaz / Mpouune
Taitmeps! Bua Buyl
Mpouee = CnyxebHan 3anucka BHyTpeHHMit
BaxHocTs Cpea
AgTtop Bacu

Ipud pocryna Cran,

Tun cogepxanua: | Oopl

Ewe ~
Koa
000000002
000000005
000000008
000000003
000000001
000000004
000000006
000000007
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9. Hymepauus [OKyMeHTOB

B nporpamme «Haw pokymeHTOOOOpOT» AEWCTBYEeT aBTOMaTMyecKkas Hymepauusi BCEX CMNPaBOYHUKOB U
OOKYMEHTOB, MpU 3TOM [OKYMEHTbl BuAa «OMEKTPOHHbIe [OOKYMEHTbl» WMMEKT CBOK, HacTpavBaemyto
agMUHUCTPaTOPOM CUCTEMY Hymepauuu, a BCe OcCTalbHble OOBbEeKTbl UCMOMb3yT BCTPOEHHYD Hymepauuto
nnatcpopmel «1C:Mpeanpuatue 8». BecTpoeHHasa Hymepaums nnatdopmMbl npeanonaraeT HadHavyeHue Homepa
OOKyMeHTa  (Mnuv koga chnpaBoYHMKA) B MOMEHT 3anucu obbekta B 6ady AaHHbIX. BO3MOXHO py4vHoe
pefakTMpoBaHMe aBTOMaTUMYECKM Ha3HaYeHHOro HoMepa Unu koga, NpwW 3TOM, AN UCKIIOYEHWUS Cry4amHOro
U3MEHeHNs1 AaHHbIX Hymepauun, nepen MonbITKON U3MEeHUTb HOMep AOKYMEHTa WM CnpaBOYHWKE, cUcTema

BbIOAAET NpeaynpexaeHve.

Hymepauma OOKYMEHTOB oOnpefenseTcs HacTpoMKoM BuOoB OpMaTtoB  Hymepauuu, BbIMOSHEHHOWN

aAMMHUCTPaTOPOM CUCTEMBI B NoacucTeMme «HacTponkuy, nyHKT «HacTpomnku gokymeHToB \ Hymepaums».

I& = Haw gokymentoobopor 1C:Mpeanpuatue
Hactpo#ku nporpammbl  Mowu HacTpoitku | Hactpoiiku gokymentoe | Mepconan
+ HacTpoiiku 4OKyMEHTOB

n_n
. i l [masHoe
Buabl 4oKymeHTOB

Mankun A0KyMeHTOB
[loKyMeHTbI

Mpudbl gocTyna

e — 3apaun Hymepauna

Kareropum

Hymepau,vlﬂ LOOKYMEHTOB 3aBUCUT OT onpefelieHHbIX (bOpMaTOB HymMepaTopoB N OT Ha3Ha4YeHUA KOHKPETHOro
cbopmaTa HYXHbIM BUAaM OOKYMEHTOB U OpraHm3auunam. HasHaueHune HyMepaTopoB Nponcxoamt C NOMOLLbIO

cneunarnbHOro AOKyMeHTa «HasHa4veHune HyMepaTopoB».

B cneayolumx pasgenax Mol nogpobHO paccMoTpUM paboTy ¢ HyMepaTopaMu JOKYMEHTOB.

LLlaBnoHbl HymepaTopoB

LLa6noH HymepaTopa onpeaenseT, B kakoMm Buae 6yaeT chopMMpoBaH HOMep AOKyMeHTa, B TOM Ynche WwabroH
HyMepaTopa onpeaenseT, kakue AaHHble 6yayT BKMOYEHbl B HOMEP, B KaKOM MopsiaKe OHU BY4yT pacnoroXeHsbl

U Kakvne pasgenvTerbHble CUMBOJSIbI ByayT NPUMEHSTLCS B HOMepe [AOKYMeHTa.

Pa3nnuyHble WabrnoHbl HyMepaTopoB CUCTEMbI AOCTYMHbI B 3KpaHHOW ¢ropme «LlabrnoHbl HymepaTopoB» U3

¢OpMbl HACTPOKMKN HYMEpaLUN.

Bbl60p MNyHKTa «<DopmaT HyMepaTtopoB» NpPUBOAUT K OTKPbITUKO cheunarnbHOro CrnpaBOYHUKA CUCTEMbI KakK

NOKa3aHO Ha PUCYHKE HUXe.

Kaxablin anemeHT crpaBoyHuka «dopmaT HyMepaTopoB» COAEPXUT HaMMmeHoBaHMe dhopMaTta HymepaTopa U,

HenocpeACcTBEHHO, CTPOKY chopmaTa, Mo KOTOpOi B AanbHeNeM onpenensieTcsl HOMep COOTBETCTBYHOLLETO
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nokymeHTa. Ctpoka chopmata MoxXeT ObiTb BBegeHa BpydHyt unu, 4vto 6Gonee ynoOHO, cocTaBneHa

WHTEPaKTUBHO C NOMOLUbI AaHHbIX TabnMYHON YacTu 3neMeHTa cnpaBoOYHKKA. B TtabnuyHon 4yacTtu anemMmeHTta

crnpaBoYHMKka «PopmaT HymMepaTopoB» MPUBEAEHbI BCE BO3MOXHblE Term (COCTaBHble 4acTu Hymepartopa),

aAMUHUCTPATOP CUCTEMbI MOXET OTMETUTb HYXHble Term B [[OaHHOM HyMepaTtope W HaXaTb KHOMKY

«CFeHepI/IDOBaTb HyMepaTop». B Tabnn4yHom yactn Takke YKa3blBaeTCA MakCumMalnbHaaA OANMMHa OaHHbIX KaXgoro

Tera. H/mxe npuBedéH CNMCOK TEroB, KOTOPbIE MOXHO UCMONb30BaTh B (hopmaTte HymepaTopa:

[No], Homep pokymeHTa

[MP], Mpedukc npoekTa

[BO], Mpedukc Buaa fokymeHTa
[M], Mpedwkec nogpasgeneHns
[MO], Npedukc opraHmnsauumn
[MK], Mpedukc koHTpareHTa
[MA], Mpedukc aBTOpa

[[T], Tog (kpaTkoO)

[FTTT], Fop

[MM], Homep mecsaua

Ha pucyHke Hwxe npuBedéH npumep opMmUpoOBaHNSA HyMepaTopa Ha OCHOBaHUK npedmkca Buaa AoKyMeHTa m

NATU3HA4YHOro NopAaaKoBOro Homepa.

+ LLlabnoHbl HymepaTopoB

Cospare o Haiitn

HaumeHoeanune 4 | Texkct wabnoxa

=, OcHoBHoI [BAHITTT]-{MM]-{No]

3anucatb M 3aKpbITh 3anucarte

Haumenosanue: | QIR

Tekcr wabnowa: | [BAJ-[MTTT]-[MM]-[No]

3

* $ C MMepezanonHute & O

Ucnoneayerca = Ter Hymeparopa

4 [No], Homep aokymenta

v [BA]. NMpedukc suaa AokymenTa
[MN], Npedukc noapazaenenua
[NO], Npedwmke opraHusauymm
[MK], Npedukc kouTpareHTa
[MP], Npedukc npoekra

[MA], Npedukc asTopa

Kommentapuii

Ewe ~

OBHYNATL HOMEp KaXabIA rog

C | ObHynate Homep [No] kaxabiit
roa

{ Cdopmmposats

MakcumansHas gnuxa

5

Mocne BbiGopa hnaxkoB HY>KHbIX TEFOB, MOXHO HaxaTb KHOMKY « ChopMmMpoBaTbh» U NONYYNTb TEKCT LWabroHa.

TekcT wabnoHa 3aTeM MOXHO oTpeaakTupoBaTb — BCTaBUTb B HEINO HYXHbIE pasaenutenn nnu gpyrme

CUMBOIJ1bI.
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Hencreyowme HymepaTopbl

B nogcucteme «HacTponku» B HacTpomkax Hymepauum MOXHO OTKPbITb CMUCOK AEWCTBYHOLLMX HyMepaTopoB

OOKYMEHTOB.

B cnucok pgencTByloWMX HyMepaToOpoB BbIBOAMTCS WHpopmaumss 060 Bcex

3NEKTPOHHbIX fokyMeHToB COJl «Haw fokyMeHToo60poT».
+ [eincTeytowme HymepaTtopbl
Coapate I Haiiti
> dunbTpbl HYyMEpaTopoB

Hauano geiictena d Bua aokymenTa

Ha3Ha4YeHHbIX HymMepaTopax

Opranuaauua
& 01.01.2021 BryTpernuii / Undopmayua
= 01.01.2021 BxoaAuymi [elicTyowue Hymepartopbl & i+ o X
@ 01.01.2021 [orosop / Knuenrsl
3anucatb M 3aKpbiTb J\ 3anucatb Ewe ~ ?
@ 01.01.2021 Mpukas / Mpouue
& 01.01.2021 RO S MocneaHuit BbI4AHHbIN HOMEP 3| loa Bblaaun Homepa 2021
MocneaHAA ebigava 24.05.2021 20:53:18 a]
WabnoH Hymepatopa OcHoBHoIt v |2
Opranuzayna v | x|[@
Bua aokymenta BryTpennuit / Undopmauma v | @
Hauano geiicteua 01.01.2021

I'IpM HeobXxo4MMocCTH, aAMUHNCTPATOPbI NporpamMmmbl MOI'yT BHECTU USBMEHEHUA B CUCTEMY HYMepaunn Hanpamyto,

yepes AaHHbIN CNUCOK OEeNCTBYOLMX HYyMepaTopoB. Hanpumep, npy Havyane paboTsbl ¢ nporpammon CO[1 «Hauu

,D,OKyMeHTOO60p0T» MOXHO YCTaHOBUTb 3Ha4YeHue NocreaHero BblgaHHOro Homepa s BceX Unu onpenenéHHbIX

HyMepaTOpOB AOKYMEHTOB.
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10. PaboTta ¢ npoueccamu 1 3agavyamm

Mporpamma C3[, «Haw gokyMeHToo60poT» NO3BONSET NPOBOANTL 3PHEKTUBHYIO aBTOMaTM3aUMI0 Pas3riMyHbIX

GU3HEC-NPOLIECCOB NPeanpUSTHS.

BusHec-npouecc npeanpusaTusa oObIMHO MpefcTaBnsloT cobor Habop MeponpusaTUA M 3agadv, KoTopble
HanpaBrieHbl Ha OOCTWXKEHME ONpeAenéHHbIX, U3MEepPUMbIX pe3ynbTaTtoB. Ecnn Takon Habop MeponpusiTui u
3apadv nosTopseTcs Ha 6onee-meHee perynspHoOn OCHOBE, TO UMEET CMbICIT (POPManun3oBaTh TakMe AeUCTBUS U
BbIMOMHMUTL WX aBTOMAaTU3aLMiO, B TOM 4YWUCIE COCTaBUTb rpadMyecKkyld CXEMY MapLUPYTOB MPOXOXOEHUS

I/IH(bOpMaLI,I/II/I M CUrHanoB ynpasneHna Mmexay coTpyaHUkaMmm KoOMnaHun.

BusHec-npouecckl NpeacTaBnsaloT cobon yaobHbIN U 0YeHb 3(PEKTUBHBIN MHCTPYMEHT ynpaBneHns GuaHec-
npoueccamn npeanpuatusa. busHec-npoueccbl cuctemMbl C3  «Haw  gokymMeHTOOGOpOT»  MO3BOMSAIT
aBTOMaTU3MpOBaTb Kak MPOCTble, Tak W CIOXHble MPOLECChbl MpakTudecku noboro npegnpuaTvs, OaB ero
PYKOBOOUTENSAM WHCTPYMEHT KOHTPOMs WM MNofyvyeHuss uHpopmaumMm O peanbHon paboTe COTPYOHWMKOB
npeanpusiTUsi, a COoTPyAHMKaM MpeanpuaTus nNpedocTaBnAlT YAOOHbI MHCTPYMEHT Ans ObICTpbIX U

3P PEKTMBHBLIX ENCTBUI MO PELLEHUIO EXXEeQHEBHbIX 3aaav.

O6paboTka 3anpoca cneyudukalum 5] Q@ & : o
3anucaTtb M 3aKpbITh 8 © [obasuts TOUKY <o Coagarb akzemnnap npouecca Ewe ~ ?
Haumenoeanue: | Obpabotka 3anpoca cneundukaymm

MapLupyT BbINONHEHUA
Mapametpsl npoyecca

P Pbl Npovy Crapr
Wcnonxutenn

Peksuantel npoyecca

Hacrpoiiku popm YcraHosums cratyc "B
paborte"
Skaemnnaps!
8 <Her> 8 TnasHbit uHxeHep
>, Pao:ev d )’Tsep?.nenne
3 CNeuPuKawm \{%“q cMmeTol
Her Cwmera Oa
yTBepxaeHa’?
S Whnumatop
y Kontpons
J@D KavecTsa
Her KonTpons Na

nponaeH?

YetaHosuts cTatyc
"O6paboTaH"

3asepwenne

BusHec-npoueccel C3L «Haw gokymeHTo060poT» pasmelleHbl B nogcucteme «lpouecchi». Kaxabin 6usHec-

npoLecc MMeeT CBOM HOMeEpP M [AaTy W SBMSIETCH 3K3EMMIISPOM paHee CrpOEeKTMPOBaHHOrO Buaa 6usHec-
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npouecca. lNpoekTMpoBaHue BMOOB GM3HEC-NPOLECCOB PacCMOTPeHO B pasdene «[poekTMpoBaHWe BWOOB

©n3Hec-npoLeccoBy.

Ona pabotbl ¢ 6usHec-npoueccamn B C3L «Haw gokymeHToobopoT» paspaboTaHa oTaenbHas nogcucrtema
«[lpoueccbl». B gaHHOM nogcucTteMe MOXHO HaWTW BCE CO34aHHble OU3HEeC-nNpoueccChbl, MOPOXOEHHbIE UMK
3agayn Ons nonb3oBaTenen, a Takke Buabl hopmanm3oBaHHbIX Gu3Hec-npoueccoB. [JaHHble Buabl GusHec-

MPOLIECCOB NpeaHa3HayYeHb! A5 6bICTPOro Co3aHNsa Ha HUX OCHOBE 3K3EMMIMSPOB BU3HEC-NPOLIECCOB.

OCHOBHOE OTMMYME 3K3EMMNAPOB BGU3HEC-NPOLIECCOB OT BMAOB GU3HEC-MPOLIECCOB COCTOMT B TOM, YTO BUA
BGusHec-npoLiecca CRnyXuT Ansa 6bICTPOro cosgaHna Ha ero OCHOBE OHOTUMHBIX 3K3EMMNMNAPOB GU3HEC-NPOLIECCOB.
B Buaoe npouecca NpPOEKTMPYeTCs MapLUpyT MPOXOXOEHUA MpoLecca, OnpeaensaioTcs HasBaHus M COCTaB
BblJaBaeMblX MOMb3oBaTenaM 3adad, onpedensieTcs CocTaB NepeMeHHbIX (PEKBM3MTOB) NpoLecca, a Takke
HacTpauBaeTcsa psaa ApYrMx napameTpoB. Jk3emMnnsp GuaHec-npoLecca — 3TO CO34aHHbIA HA OCHOBaHUW BUaa
GusHec-npoLiecca 0GBEKT, UMEILMX COBCTBEHHbIN YHUKANbHbIA HOMEpP, COCTaB UCMOMHUTENEN U 3HaYeHus

nepemMeHHbIX (PEKBM3NTOB).

Ha ocHoBaHuu Buaa 6GuaHec-npoLecca MOXHO GbICTPO co3gaBaTb MPOM3BOSBHOE KOMMYECTBO 3K3EMMIIAPOB
npoueccoB. Hanpumep, MOXHO OOMH pas CrpoeKkT1poBaTh BuA npouecca «CornacosaHne» U aanee, UCMosb3ys
ero, 6bICTPO CcO34aBaTh HA ero OCHOBAHMM 9K3EMMISPbI 4151 COrNacoBaHNs MHOXECTBA PasnYHbIX 3NeKTPOHHbIX
[I0KYMeHTOB. JInbo MOXHO OAIMH pa3 CrNpPOEKTUPOBAaTL BU NPOLIECCa AN NPOXOXAeHMs CrnyxeBHON 3anunckn no
npeanpuaTAIO U, B AanbHeiilleM, co3naBaTh Ha ero oCHoBe 60rbLIOe KOMUYECTBO IK3EMMMAPOB CYXKEBHbLIX

3alfnnCcokK C KOHKpeTHbIMU d)aMI/IJ'II/IﬂMI/I, TEeKCTaMM 3anncok, gataMmm n pyruMm pekBmsnTamn.

Taknm obpasom, HenocpeacTBeEHHas paboTa nonb3oBaTtenen ¢ GusHec-npoLeccaMmu OCYLLUECTBMSETCS Yepes

co3gaHne 3K3eMnnsapoB GU3HeC-NPOLECCOB HA OCHOBE CMPOEKTMPOBaHHbIX LLabnoHOB GU3HEC-NPOLECCOoB.
Cospgatb ak3emnnsp 6GusHec-npoLecc MOXHO HECKONMBKMMU crnocobamu:

1. Cos0aHue u3 ¢hopmbi criucka «Hawu npouecchi». [Ana co3gaHusa npolecca HaxmuTe kHornky «Cosaatb
npoLecc» B BEpXHen Yyactu popmbl cnucka. B cnyyvae, ecnv B opme cnucka Obin ycTaHOBIEH OTOOP N0 OgHOMY

13 WwabnoHoB BU3HeC-NPOLECcCoB, TO HOBLIN NpoLecc 6yaeT co3aaH ¢ BblIOpaHHbIM LLaBNoOHOM.

& = Haw gokymentoobopor 1C:Mpeanpuatue A O Y VeaxosaHatanssNetposna —
Hawwu npoueccol | Wcnonuutenu poneit  Wabnowsr  Ponu Coapatb ~ Oruetsl ~ Cepsuc ~
" + Hawwu npoueccebl B & [
> i I nasHoe
© Cosaats npouecc 3apaum npouecca E

> OunbTpbl U HACTPOMKK

( V
% NoKkymeHTs!
x

Crapt

co [ara HaumeHosanue Wabnox Unnuym
n 3apaun
*$ 24.05.2021 20:53 BreceHue nameneH Mopyuenue cotpya Bacun
%3 24.05.2021 20:53:... lMposeaeHue ayauTt Mopyuexue cotpya.. Bacun S <Her>
o B
bo o Mpoyecce! v$ 24.05.2021 20:53 Heobxoaumo nepex Mopyuexune cotpya Bacun X n:gf:::;:
4 24.05.2021 20:53 MoaroToBKa K KOHIp Mopyuenue cotpya Bacun
‘:= MpoekTsi vé 24.05.2021 20:53 MoaroToBuTs Npese.. Mopyuexue cotpya Bacun C—
v$ 24.05.2021 20:53 3akynka obopyaosa Mopyuenue cotpya Bacun KonTpons
‘Kv BbINONHEHUA
¢ 24.05.2021 20:53 Hy>KHbl HOBbIE MOHM Mopyuexue cotpya Bacun
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2. Cos0laHue u3 ¢opmbi criucka wabroHo8 rpoueccos. [Ans co3faHusi NPOLECCOB BblAENUTE HYXHbIN BUA
npoiecca B popme «Buabi» n Haxmute kHonky «CosgaTb aKk3emnnsap npoieccar». [locne BbINOMHEHUA JaHHON

KomaHabl ByaeT co3gaH 6GU3HeC-NpoLecc HYyXXHOro BMaa.

I& = Haw aokymentoobopor 1C:Mpeanpuatue | A O ¢ WVeanosaHaranes !
Hawwm npouecceoi Wcnonnutenu ponen WabnoHb! Ponu Cozpats ~ Otuetsl ~ Cepsuc ~
"t + LLlabnoHbl npoueccoB
j I InasHoe e
© Cosaars wabnou & Coapars aksemnnap npouecca &l Bubnuoteka ~ | | ) Cronupoeats
HaumeroBanue
[LlokymeHTsI
Crapt
= 3akynka 060pya0BaHnA
- = (Ob6paborka 3anpoca cneundukauumn
. 3apaun = | (O3HaKOMNEeHWe C JOKYMEHTOM
= [lopyueHne COTpyAHUKAM 2 <Her> : 2 Kormponep
<+ = CnyxebHaa 3anucka 4B OsHakomnerue [ KoxTpons
‘_ ‘ Mpoyeccs! IJ C NOKYMEHTOM J‘(@ 03HaKOMNEHNA
= CoBelyaHne COTPyAHUKOB
- = CornacoBaHue J0KyMeHTOB
==_  [poektsl
| —
Her KoHTpons
B 2
=iz = Apxvus npoaen?

3. CosdaHue npouyecca u3 hopmbl 31eKMpPOHHO20 dokymeHma. [Ona atoro oTkponTe opMy OOKYyMEHTa U
nepengute B pasgen «[suxeHne» ganee B HWXKHeN YyacTn hopMbl, B pasgene «busHec-npouecchl AOKyMeHTa»
HaxxmuTe kHoOMKy «Cospatb GmsHec-npouecc». B OTKpbIBLIEMCHA OKHE BbIOEpUTE HYXHbI BMA Mpouecca ans
co3gaHusa. B cnucke moryT GbITb He BCe BMAbI, HACTPOUTL CMMCOK BO3MOXHbLIX BMAOB ANS BbIOpaHHOro Buaa

OOKYMEeHTa MOXHO B cbopme HaCTDOﬁKe ero snga.

Kaxabln aksemnnsp 6usHec-npouecca OOMKEH UMETb CCbINKy Ha CcBOW BMA. HekoTopble B1AbI NPOLECCOB yxXe
BKIIOYEHbl B nocTtaeky npogykta C3[ «Haw pokymeHTtoobopoT». [locne yctaHOBKM M MnepBOro 3anycka
nporpamMmmbl MOXHO 3arpysvTb MX M3 BCTPOEHHOW Gubnuotekun npoueccos. [Ans 3arpyskv nepenaute B MEHo

«BubnmoTteka» B BepXHel KOMaHAHOW NaHeny UHCTPYMEHTOB 1 BbiGepuTe NyHKT « TUNOBbIe NPOLECCHI».

& = Haw aokymentoobopor 1C:Mpeanpuatue | A 0 Y Vsanosa Haranss Nerpo
Haww npoueccel  Wcnonuutenu poneit | Wabnons | Ponu Coapats ~ Ortyertsl ~ Cepsuc ~

"t + LLlabnoHbl npoyeccoB =

2 j I nasHoe

© Coaparb wabnow % Coaaats 3ksemnnap npoyecca &l &) Ckonuposars

B Buirpyauts 8 daiin

g % HaumeHoBaHue

[lokymeHTbl . }

= 3akynka oBopyaoBaHA [ 3arpyauts u3 daiina
-

= (QOb6paborka 3anpoca cneuupuxaummn &b Tunossie npoueccel

b — um
ana = (O3HaKOMNEHUe C [ OKYMEHTOM
= T[lopy4enue COTpyaHUKAM 8 <Her> & Korrtponep
e = Mpoueccs = CnyxebHaa 3anucka P () OsHakomnerve P Koxtpons
‘_ ‘ $4) C ROKYMEHTOM ‘K, 03HaKOMNEeHUs
= CoBeLjaHne COTPYAHNUKOB

= CornacosaHue 40KyMEeHTOB
MpoexTsl

Her KoHTpons
?
Apxue npoAaeH?
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Buabl GM3HEC-NMPOLIECCOB MOXHO COXpaHATb BO BHELWIHWE dainbl Ans oOMeHa ¢ Apyrumy NpeanpusaTusiMi u

noapasgeneHnamm, a Takke seaeHns cobcTBEHHOM BUNBNMOTEKN npowueccos.

BarkHoi ocobeHHocTblo COL «Hal AoKyMeHTOOGopOT» SABMNAETCH BO3MOXHOCTb BbINOMHATL NPOEKTUpOBaHne
BGU3HEC-NPOLIECCOB  C MOMOLLbLID  BCTPOEHHOro  BM3yanbHOro pedaktopa GusHec-npoleccoB. Takoe
NPOeKTUPOBAHUE BbINOMHAETCA «MbILLbI0» B 0GbIYHOM, NMOMb30BATENBCKOM peXxunMe (C A0CTaTOYHbIMU NpaBamm
gocTyna). MNpu 3TOM He MPOMCXOAWUT Kakoro-nnGo BMellaTeNibCTBa B CTPYKTYPY M anropuTMbl NporpamMmbl B
pexvume «KoHdurypatop». MNpoekTupoBaHue GU3Hec-nMpoLeccoB Ge3 U3MEHEHUs CTPYKTYpbl M anropuTMoB
nporpamMmbl No3BossieT u3bexaTb NpUBIIEYEHUs MPOrPaMMmncToB «1C» U CyLleCTBEHHO oGrneryaet yCTaHOBKY
OGHOBMEHNI W [arnbHelillee COMPOBOXAEHWE MPOrpaMMHOIO MPOAYKTA, COXPaHsis ero B TUMOBOM, He

MU3MEeHeHHOM BUae.

Tem He meHee, npoekrtnposaHne BnaoB 6M3Hec-npou,eccoa He Takad npocTtaa 3afada, Kak HaCTpOI;lKa BMAOB
QNEKTPOHHbIX OOKYMEHTOB. npOSKTI/IpOBaHMe 6|/|3Hec-npou,eccos Tpe6yeT 00CTaTO4YHO FJ'IY6OKOFO 3HaHUA
I'IOTpe6HOCTeIZ N BO3MOXHOCTEM npeanpuaTnAa, ero OpFaHI/I3aLI,I/IOHHOl71 CTPYKTYpPbI U OJIKHOCTHbIX obda3aHHoCTEN

COTPYAHWKOB.

OO6bIYHO C MpoeKTUpoBaHMeM BM3HEC-MPOLLECCOB Jlydlle BCEro CrpaBrsiioTCs BHYTPEHHWe cheuuanvcTbl U
rpynmnbl CeuManvcToB NpeanpusTUs, KOTOPblE XOPOLLO 3HAOT Kak BO3MOXHOCTM NporpaMMHoro obecneveHus,
TAK W CYLLECTBYIOLLIYIO OpraHU3aLMOHHY CTPYKTYPY MpeanpusaTus. Bo3MOXHO MNpuBnedYeHne U BHELLHWUX
KOHCYNbTAHTOB MO GU3Hec-npoLeccam, HO MM MOXEeT MoTpebGoBaTbCA 3HAYMTENbHOE BpeMsl AN NMoCTPoeHUs
3 HEKTUBHBLIX NPOLIECCOB B HE3HAKOMbIX UM nNpednpuaTusix. Kpome Toro, Ans BO3MOXHOW MocreayoLuei
onTMMM3aLMei NPOLEeccoB, UX NpuaeTcs MNpuBMekaTb CHOBA, Tepsisl He TOMbKO AeHbrM, HO U BO3MOXHOCTb

onepaTMBHOM KOPPEKLMU CYLLECTBYHOLLUX NMPOLIECCOB.

MapLpyT Brga GusHec-npoLecca COAePKUT pasHble TUMbl MapLUPYTHLIX TOYEK, Harpumep, TOYKM BETBIIEHUS
MapLupyTa Mo yCroBUSIM, TOYKW CIUSIHWS U pa3fdeneHnsi, TOYKM U3MEHEHUS] JOKYMEHTOB U npoune. OgHum r3
BaXHbIX TUMOB MapLIPYTHbIX TOYEK ABMAOTCA TOUKM «[eicTBuer. Mpn NpoXoXaeHUM MapLIpyTOM 3TUX TOYeK
NpoMCcXoauT HemnocpeacTBEHHasA reHepauusl U Bblgaya 3agad CoTpyaHuWKaMm npeanpuatus. B Toukax ¢ Tunom
«[lecTBME» MOXHO YKasaTb HauMeHOBaHVe BbiAdaBaeMoi COTPYAHWUKY 3a4adyn, Ha3BaHWe 3NEMEHTOB M KHOMOK

3KpaHHOW hopmbl 3aga4m, COCTaB €€ Nnonen.

B Pa3HbIX TOYKax OEeNncTBui, B 3aBUCMMOCTM OT CI'IeLI,I/I(bMKI/I 3agad, MOXXHO HaCTpOWUTb pa3Hble 3KPpaHHbIe CbOprI

Ansi COTPYAHVKOB NpeanpusiTus.

Onsa pobaBneHunst Touek JeNCTBUS B MapLpyT BusHec-npouecca MOXHO BOCMOMb30BaTbCs KHOMKon «[JobaBnTb
TOUKY», KOTOpasa pacrnonoxeHa B BepxHern Yactu bopMbl BUga npouecca. [Npu HacTporke TOYKM ENCTBUS MOXHO
yKa3aTb UCMONHUTENEN, KoTopble ByayT nony4daTb 3agayun Npu NPOXOXAEHUU AAaHHOW Touku. [1pyn 3TOM MOXHO
yKasaTb Kak NpsiMblX UCMONHUTENEN, TaK U UCMOMNb30BaTb POSEBYI0 afpecalumio, HanpumMep, ykasas, 4To 3agady
Nony4YnT COTPYOHUK, KOTOPbIA HA TOT MOMEHT ByAeT sABNATLCH pykoBoAUTENeM noapasfeneHus «YnpasneHue

CHabXeHuns».
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3akynka obopyaoBaHus

© [obasuTs Touky

HaumeHxoesanue: | 3akynka obopyaosaHua

Euwe ~ Z

3anucarhb ¥ 3aKpbITh = J Coapare akaemnnap npoyecca

MapuwpyT seinonHexa YTouHUTb Bec oBopyaoBaHUs

MapameTpsl npoyecca Crapr
3anucartb M 3aKpbiTh 3anucats Euwe ~ ?

WUcnonxutenn

% Gopy,
PekeuanTsl npouecca HaumeHosaHue YTounuTe BeC 0bopyaosaHna
Vicnone3oeate HaumeHoBakue Toukn | Mcnonb3oBare HaumMeHoBaHWe npouecca

Hacrpoiiku dopm Haumenoeanue 3agau

SK3emnnAps! =
@pameTpul 3aAaY | Hacrpoiika (hopMbl 3a8ay

cnontexns 3agaun | OopMa KOHTPONA PeaynLTaTos

Ucnonkurenn Tun ucnonb3ayemoit gopmer: | ®o

Dopma 33ga4
Pekeuautel npouecca | HaumeHoBaHuA anemeHTos
2 <Hem> Cobbitna
KBU3UTBLI NpoLiecca B hopM
Y Pexsu3auTe! npouecca B hopme 3agay

"
53 obopyaosaHns Euge ~

% 3anonuuTe ciucok pekeuanTos Nobasute * L 4 (%]

Ob6asarencHulii | Toneko
v
v

Peksuaut npouyecca HaumeHosanue B opme npouecca

Bec obopyaoBaHua Bec obopyaosanua

YTouHnTS Be

oBopyaosaHy; Bua 3akynaemoro o6opy Bua sakynaemoro obopyaosaHua

Ha pucyHke Bbille NpvBeAeH NMpuMep pedakTUpOBaHWS TOYKU «YTOYHWUTbL BeC 06OpydoBaHWsi», B KOTOPOW, B
KayecTBe WCMONMHUTENEN, NCMOSNb3YeTCsl OCHOBHOW CMUCOK MCnonHutenen GmusHec-npouecca. B atom cnucke
nepBbIN UCMONHUTENb 3agaH C MOMOLLLIO PONIEBOM agpecaumn, a BTOpPOM Hanpsimyto. CormacHoO HacTpoek
npowlecca 3agaduM coTpyaHukam ©Oyayt dopmupoBaTthbCca nocnefosatenbHo. CHavana 3agjady nonyyut
COTPYAHWK, YKa3aHHbIN NepBbIM, a Nocne eé BbINofHeHNs 3agada dyaeTt cosgaHa 1 Ang BTOPOro COTpyAHMKA.

,D,pyFI/IM BapunaHTOM ABNAETCA opraHmn3auuna napanneanon Bblga4yn 3agady BCeM COTPyAHUKAM TOYKU DEencTBus.

MHTepecHon ocobeHHocTblo CIL «Halww gokyMeHToo6opoT» SABNAETCA BO3MOXHOCTb yka3aTb Tpebyemble oT
WCMOSTHUTENS pe3ynbTaThbl BbINONTHEHUA. B KaXXOom Touke AEeNCTBUSI MOXHO yKa3aTb CCbISIKY Ha OA4UH 13 Habopos,
TpebyembiXx OT WCNONHUTENS pes3ynbTaToB. Hanpumep, MOXHO ykasaTb, 4TO 3agava OypeT cumuTaTthes
BbIMOSIHEHHOW TOSMBKO €CAWM WUCMOMHUTENb 3anofHUT B Hel nosie «TeKCTOBbIA pe3ynbTaT» Wn MPUNOXUT
CO3[aHHbIN OOKYMEHT, UNU 3anofHUT HYXHOE 4ucroBoe none v T.4. Ecnu Takoe gencteue COTPYOHMKOM

BbIMOJSTHEHO HE 6y/:|,eT, TO Cuctema He npuMmeT pe3ynbTat U He OacT UCNOJNIHUTENK YCTaHOBUTb OTMETKY O
BbIMOJNTHEHUN 3aau4n.

Kak Tonbko BCe YKa3aHHbl€ COTPYOHWKWN BbINOJNMHAT CBOU 3aayn U CUCTemMa npumMeT UX pesdyrnbTaTbl, TeKyllasn

TOYKa AeicTBuS OyAeT cunTaTbCs BhIMOSIHEHHON 1 NMPOLIECC NOMAET Mo MapLUpyTy Aarnblue.

Mpv NpoekTMpOBaHUM Braa GU3HeC-NpoLLecca MOXKHO He TOJbKO ONpeaerivuTe MapLipyT ero BbIMOSIHEHUS, HO U
3agatb HeobxoauMble PEKBU3WTLI, KOTOpble AOSKHbI ObiTb 3amofiHEeHbl B XOAE €ro BbIMOSHEHUs, a Takke

onpeaenvTb Ha3BaHWs 3aKNagoK U 3N1eMeHTOB (hOpM 3K3EMMIISIPOB NMPOLIECCOB 1 (hOPM 3afay UCMONHUTENEN.

CyLLI,eCTByeT HEeCKOJ1bKO BapMaHTOB CO34aHNA U 3anyCKa 3K3eMnnAapos BGu13Hec-NpoLLeCCoB:

1. CospaHue ask3emnnsapa 6usHec-npolecca u3 cnpaBodHuka «Buasl npoueccos». Ons atoro B cdopme
«Bugpl npoueccos» (noacmuctema «lpouecchi») BolAennTe B CMUCKE HY>XKHbIV BUA NpoLecca U B BEPXHEN
KOMaHAHOW naHenu cnucka Haxmute kHonky «Co3gaTtbh ak3emnngap npoleccar». Kak BapnaHT, MOXHO B
dopme «[pouecchi» B TOW e NOACUCTEME HaXaTb KHOMKY «Co3faTb» M ganee, B OTKpbIBLLENCS hopme
HOBOrO 3K3eMmmnnsipa npoLecca, B BEPXHEM JIEBOM Yriy BbiOpaTh HYXHbI Bug npouecca. B oboux

cryJasix Ha 3kpaHe y Bac 6yaeT HOBbIM 3k3emnnisip BbiGpaHHOro Buaa GUsHec-npolecca. B gaHHOM

CTp. 52



PykoBoagctBo nonb3oBatensa C3[ «Haw gokymeHToO060pOT»

aK3eMnnsape MOXHO ykasaTb ero HaMMeHoBaHme, CINCOK UCMOSTHUTENEN, 3HaYEeHUS PEKBU3UTOB U NpoYne

napameTpbl

2. CospaHve ak3emnnapa OGusHec-npouecca U3 AoKyMeHTa. B Takom BapuaHTe cO3faHusi OTKpowuTe
CHavana HY>XHbI JOKYMEHT 1 B €r0 BEpPXHeW naHernu, B MeHio «busHec-npouecchbl», BoIbepuTe HYXHbIN
BUA npouecca. lNpn TakoM BapumaHTe cosgaHus ByaeT cosfaH HOBbIM 3K3emnnsap GuaHec-npouecca
YyKa3aHHOro BUAa, B KOTOPbI aBTOMaTn4eckn 6yaeTt 4oOaBneH TEKYLLMIA SNIEKTPOHHbIA OKYMEHT. Takon
pexvM 0BbIYHO NMPUMEHSETCS B NPOLIECCaXx, CBA3aHHbIX C COrNlacoBaHNEM JOKYMEHTOB, O3HAaKOMIIEHVEM

COTPYAHUKOB C HUMU U NMPOYMX, B KOTOPbIX aKTUBHO Y4acTBYIOT JOKYMEHTI

3. ABTOMaTU4ecKoe co3daHuWe 3K3eMMNSAPOB OM3Hec-npoueccoB. Takonm BapuaHT ObBblMHO He TpebyeT
NPSAIMOro y4acTusi Kakmx-nmbo COTPYOHWUKOB. DK3eMMNsipbl NPOLLECCOB CO34at0TCS aBTOMAaTUYECKU MNpu
HaCTyNneHUn onpegeneHHbIX CoObITUIA. Hanpumep, MOXHO ykasaTb, YTO Npu 3arpy3ke HOBOrO AOKYMEHTa
13 Kakoro-nmbo UCToYHMKA (HanpUMep, CO CKaHepa Uinn N3 SNeKTPOHHOM NOYTbI) 4OMKEH aBTOMATUYECKM
cosgaTtbca Ou3Hec-npouecc Ha ero cornacoBaHve. JIMbo ak3emnnspbl HGU3HeC-NpoLeccoB MOryT
aBTOMAaTUYECKM CO3aBaTbCs C YKa3aHHOW NEPUOANYHOCTBLIO AMS BbIMONHEHNST KaKUX-NNMBO perynspHbIX
MeponpUATUA B KOMNaHMU. Hanpumep, MOXXHO HaCTPOUTL aBTOMAaTUYECKMIA 3anycK NpoLiecca NoAroToBKM

KBapTalibHOro oT4yeTa nocrie 3aBepLieHna KaXXgoro Kksaprana.

B nepBbiX ABYX PACCMOTPEHHbIX BapnaHTaxX Ha 3KpaHe Mnosib3oBaTenid nosaBndeTcA d)opma HOBOIO 3K3emMnnspa
6|/|3Hec-npou,ecca, a B TpeTbeM BapuaHTe MNponCXoauT NOJIHOCTbHO aBTOMAaTU4YeCKOe COo34aHune 3K3emnnapa

npoLecca 1 ero akpaHHasi popma He NnokKasbIBaeTCs.

Ha pucyHke Huxe npuBeaeH Npumep TOMbKO YTO CO3AaHHOMo aK3eMnnspa suaa 6usHec-npouecca «lMopyyeHue
coTpyaHukam». NMocrne co3gaHusi HOBOTO 3K3eMMmisipa  Mbl 3aMofiHUIM ero HaumeHoBaHve — «[logrotoBbTe
npeseHTaLmio K BCTpeYe», Mepelunu Ha 3aknagky «McnonHutenu» u ykasanu Tpex MCMOMHUTENEen Hallero

NnopyYeHus.

MogrotoeuTb npeseHTayuio k BcTpede Ne000000006 ot 24.05.21 20:53 (B pa... & @& ¢ O X

I 3anucartb M 3aKpbITb MNepesanyctute 3aBepLwuts 2] Ewe ~

MopyueHue coTpyaHMKam © Haumenosauue |[MoAroToBUTL NPe3eHTaUMIO K BCTPeYe

MapwpyT npoyecca

Whuumarop: Bacunses Anapeii Meopruesuy o > | Kontponep Bacunwes Axgpeit leopruesny [
OcHOBHbIE UCTONHUTENN
Onucanue busnec-npoyecca
Mapametpsl npoyecca
MoarotossTe HOBYHO NpeaeHTaUMIO K BCTPeYe C KNMEHTOM C 0BHOBNEHHLIMM (OTOrpadnAMM YNAKOBKMIl 1 HOBLIMU ONTOBLIMM
MpunoxeHua yeHamu
Pekeuautel npouecca
CrarucTika u XypHan
X | K Ewe ~
Homep: 000000006 fara: 24.05.2021 20:53:25
v [Mpoekr
Mpoekr fie]
3ran o]

Kommentapuit
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Cnuncok ncnonHuTenern MOXHO 3anoSIHNTbL BPYYHYHO, @ MOXHO yKasaTb OAHY M3 pabo4umx rpynn n cnnucok byget
3anonHeH eé y4yacTHMKamMuM aBToMaTtuyecku. [ns Kaxaoro WUCNOMHUTENS MOXHO YCTaHOBUTb CBOW CPOK
BbINOSTHEHUS, NPY 3TOM NIIaHUPYEMbIN CPOK MOXHO yKa3aTb B OTHOCUTENbHOM 3Ha4YeHWUW, Hanpumep, «depes 3
yaca» (no rpacuky paboyero BpeMeHu), a MOXHO yKasaTb TOYHYIO AaTy u Bpems, Hanpumep, «07.07.2021 B
15:00».

OTnpaBka Ha UCMOMHEHNe 3K3eMNISPOB BU3HEC-NPOLECCOB OCYLLECTBSAETCS HaXaTtnem kHomnkn «OTnpaBnTb Ha
ucnonHenve». pn HacTponke BMOOB MPOLECCOB MOXHO Mepeonpenenntb HammMeHOBaHUSA MOMen U KHOMOK
dopmbl 3k3emnnspa. Hanpumep B BMae GusHec-npouecca, OPUEHTMPOBAHHOM Ha COrflacoBaHue OOroBOpPOB,
MOXHO 3agaTb HaVMEeHOBaHWe KHOMKKU 3anycka Kak «HadaTb cormacoBaHue gorosopa» u 1.4. Takum obpasom, B
C3[ «Haww gokymeHTOO60pOT» NOAAEPKMBAETCA AOCTATOMHO BonbLUME BO3MOXHOCTM N0 ObICTPOM HACTPOMKE U

onTMnMmnsauun BnMaoB npoLeccos noa cneu,wchKy BbIMOJTHAEMbIX onepau,mﬁ 1 3apau.

Mocne cTapTa GusHec-npoLecca cuUcTemMa HadvHaeT aBTomaTudecku obpabaTbiBaTb ero mMapwpyT. Kak mbl
OoTMeyanu paHee, B To4Kax C TUNoM «[eicTBme» co3aatTcs 3aaaum Ans COTPYAHUKOB NpeanpusaTus. dkpaHHas
dopma 3aday MOXET yumTbiBaTb CMELMUKY CNpOeKTMpPOBaHHOrO Buga GuaHec-mpouecca U oTnnyaTthcsl B

pa3HbIX TOYKax MapLupyTa.

CospaHHble 3adavn OOCTYMHbI B noacucreme «3agavm» B crnvcke «3agayv MCronHutenen» unu B dgopme

. 2]
Ha4valribHOM CTPaHULbl, KOTOPYO MOXHO OTKPbITb, HAaXXaB Ha NUKTOrpaMmMmy B cbopme HaBurauum ctpaHuubl.

HauanbHas cTpaHuya

v [lonyyeHHble 3agaum (4)

HyskHbl HoBbIE .. 25.05.2021 18:00:00 Bacunbes Angpe
Cornacogsanue ...  25.05.2021 18:00:00 Bacunees Angpe...
YTO4HUTL BeC 0.. 25.05.2021 18:00:00 Bacunses Angpe..

= BbinonHeHHble 33aaun

YTOYHUTL BUA O.. 25.05.2021 18:00:00 Bacunees AHape.. 100,00

A a

C QOb6uoeute Mo suay MoTuny [lo uuuuymaropy Bearpynn [) Kanban Cnucok

v BblgaHHble 3agaun (2)
= OXuAaeT BuINONHEHUA
CnyxebHas 3anucka ... 01.06.2021 18:00:00 3apopoxHan Onbra ...
Hy>xHo 0OHOBUTL A0OK... 01.06.2021 18:00:00 Ceprees Uean Muxaii..

C O6Hosute [o ucnonuutento Mo coctoanmo Bes rpynn & Cosaare npouecc

> Crtatuctuka u punbTpbl

£Y Hacrpoiika napamerpos

B cbopme HavanbHON CTpaHuubl NoNb3oBaTena 3aga4vm MoryT ObITb crpynnmpoBaHbl N0 pa3fiMyHbIM BapunaHTaMm.
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Hanpvmep, Bo3MOXHa rpynnupoBKa Mo MHMUMaTopy 3agayu, no gate, no Buay GusHec-npouecca. B dopme
HayanbHOWM CTPaHWLbl 3a4a4n TakKe aBTOMATUYECKU rpynnMpyoTcs No cocTosHuAM «Hoebley, «B paGoTe» u

«BbINONHEHHbIEY, a Takke pa3genarTcAa Ha nony4vyeHHble 1 BblaHHblE COTPYAHMKOM 3a4a4du.

B cucTeMe cyllecTByeT OBa OCHOBHbIX BapuaHTa ¢hopM 3aday COTpyOHMKOB: dhopMa 3adad UCNONHUTENEN U
dopma 3apad, co3daHHbIX AN KOHTporepoB 6uaHec-npoueccoB. KoHTponepbl GU3HEC-NMpoLeccoB MOryT
HasHa4yaTbCs MpU CO3[4aHMM U 3arycke npoueccoB. B maplipyte GusHec-npouecca Ans HUX YKasbiBaloTCs
cneuuanbHble ToYkM aercTBusi. OCHOBHOM 3afayeri KOHTPOSIePOB SIBMSIETCS NPOBepKa Pe3ynbTaToB BbIMNOSTHEHUS

3agay v NpUHSITME PasfiNYHbIX PEeLLeHWiA Mo AanbHeLWeMy BbINOSIHEHUIO GU3Hec-npoLecca.

Ha pucyHke Hwke npusegeH npumep opMbl UcnonHuTens. B gaHHon ¢opme MCNONHUTENb Haxan KHOMKY
«lMoaTBepaunTb BbINOMHEHUEY, HO MPU NPOEKTUPOBaHMKU Buaa 6usHec-npouecca «lopyvyeHrne coTpyaHUKam» B
JaHHOM Touke ObINO ykasaHo, 4TO TpebyeTcs pesdynbTaT B BuAE TEKCTOBOro OT4eTa. TEeKCTOBbIA OTYeT

MCNoJNTHNTESb He YKa3all, COOTBETCTBEHHO CUCTEMaA OTKa3anacb NpuUHMUMaThb BbINOJIHEHNE Takown 3agadun.

fr || & 77 YTouHuTe pesynstaT X

w) Uabnon | = MNogTEeponTh BRINONHEHHE =l 3anucath | Tepeappecosate. ¥ | | ¥ 3aKpuiTh
Hoean zagada

YTOuHWTE pe3yneTaT No aTTecTauny rpynnel Ne3

MHnunatop: Bacwnoes Angped leoprwesnd | @ [arta suinonnenud (nnaw). | 04.07.2014 11:47

T:'QEG';,'BICH NpefocTabBiTe pedyneTar B BUAE TEKCTOBOTD OT4eTa

F’esyrleaT BLINOJTHEHWA

TekcToBLIA pEayNLETaT:

(Al Al & [=]|&|[= allal (& == = |=| |= Ewe =~ |
BuinonHexue, % ol ~— [ara soinonHequs (hakt) | - . - | = - :

MNapameTpel — |

Cootuenwna: ‘ ®

== PB&Y}'II:TET OT4ETa He COOTBETCTEYET 3aLaHHOMY. TPEEYE!TCH NPeLocCTaBnTL PeaynbTal B BUAE TEKCTOBOTD OT4eTa.

KoHTponep GusHec-npouecca npu nonyyYeHny 3agadn MoxeT MPOCMOTPETb pe3ynbTaTbl UCMOMHUTENEN TOYKM

Oencteus (onpefeneHHON Ha aTane NPoOeKTUPOBaHUS).

Mocne o3HakoMneHusa ¢ pes3ynbTatamMmu NCMONHUTENEN, KOHTpoOInep 6M3Hec-npou,ecca MOXeT nnbo NPUHATb

pe3ynbTaTbl UCNOSNHUTENEN, MMBO OTKMOHUTD KX.

Ha pucyHke Hike nokasaH npumep opMbl KOHTpornepa 6usHec-npouecca ¢ pesynbTaToM UCTONHUTENS.
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| « - <~ KoHTponb BbinonHeHus * x

E MNogreepouts KoHTPONE .-m_'| 3anucars | | X 3aKpeiTe
Hoean zanava

MpOKOHTPONUPYITE BRINONHEHUE NMOPYYEHHA

cnonHuTeny aagaqyn

Wenonsuntens: | Meadoea Haranen Metpoexa 2 | [Napamerpel

Bce y4acTHMKW B rpynne N23 npolini aTTecTaunn. 3anick B XypHane BbiNoMHEHb.

PeligHanA No UCNONHUTENH

Peaynerat: ®) OpofipeHo ) OTenoHeHoD

KommeHTapWi: :
Brinonxenue. % 1(][]?-{ { [ara suinonHenws (hawt): | 04.07.14 12:08
[apamerpel —

B cnyyae, ecrnv B KOHTPONUPYEMON TOYKE OEeNCTBUSA BbINO HECKONbKO MUCMOMHUTENEN, TO B (bOpMe KOHTPOns

pe3ynbTaToB BKIOYAETCA BO3MOXHOCTb HaBUraunm n npocMoTpa pe3ynbTaToB KaXXaoro NCrnoJiHnuTens.

B mapLupyTe 6usHec-npouecca 06bI4HO pSAAOM C TOYKON KOHTPOIS CTABUTCS TOYKa NPOBEPKN YCIIOBMSI, B KOTOPOM
MPOVCXOANT pasfderneHne Ha ABe MapLIpyTHbIE BETBY B 3aBUCMMOCTM OT TOTO MPUHSM S KOHTpONep pesynbTaTthl

WCMOMNHUTESNEN UMM OTKIOHUIT.
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10.1 MNpoekTupoBaHue BUAOB BU3HeC-NpoLeccoB

Cuctema C3[] «Hal AokyMeHTOOB0pOT» CoaepKUT BCTPOEHHbIE CpeacTBa NPOEKTUPOBaHUSA 1 3anycka GusHec-
npoueccoB. NpoekTnpoBaHme BU3HEC-NPOLIECCOB OCYLLECTBIISIETCS C MOMOLLbI CO30aHWUS HOBbIX BUOOB UMK
N3MEHEHUs yxxe CyLlecTBYoLWNX BMaoB. [NpoekTupoBaHue BUOOB GU3HEC-NpoLeccoB He TpebyeT 3HaHWUS A3bIKOB
nporpaMmMmpoBaHnst U He TpebyeT BHECEHUs! KakUX-NMbGo W3MEHEHWI B CTPYKTYpPY MeTadaHHbIX MporpamMmbl.
MpoekTnpoBaHne OU3HEC-NPOLECCOB MOXET BbINOMHATL KOHCYNbTaHT, PYKOBOAWUTEMb MOApasfderneHus,

pYKOBOAMTENb NPEATNPUATUS NN APYIMe COTPYAHMKU.

)| KopnopaTuBHbie npougecchl x
Bua = | % [@| WMunymarop: allo] o]
Mpoexr ] x]m
- = Crapr
Coagats Haiimn.. Ewe ~
Buib
Aara 1 Bua HaumeHoBaH1e 060
P Mpox
% 05.06.2014 14:08:29 CrymeBran sanucka TpeByioTcA MOHKTOpS! AN ]
% 17.06.2014 14:11:48 Mopyuerie corpya, - BHeceHie uaMeHeHuii 8 g | Hew
2 <Her=> S <Her>
% 20062014 14:09:14 Mpogaxa nagenus Mpoaaxa wagenna MIT-5 ) YrounnTs pec ) OnpenerwTs sun
Lli ofiopynosatmR \“__‘) ofopyACBaHIR
% 24062014 13:20:47 O3aHakoMneHne ¢ 4. . OaHaKoMETECE C NPHKA30
“% 24062014 13:27:50 Cors ROK. Corl [Llorosopa 2
% 24062014 13:31:18 3akynka obopyaoE... 3akynka 060pYA0BIHIA Ermmm— §
% 24.06.2014 14:12:10 Mopyuenue cotpya, Mpoeegerue ayauta dum
% 24.06.2014 141245 Bponnpoaanme pec Bponuposatie kondieped
% 24.062014 14:14:21 Mopyuetie coTpya, HeoBxoumo nepenectu ¢ .
' | Bees
% 24062014 141510 Corl npa. Con npaitc-nie c
% 04072014 14-657-44 Cosewjanue corpy MponasoacTaekHoe cosel o e -+
%

0407 2014 14:59:59 MopyueHue coTpya. MoaroToBka K BLICTaBEKE B i

Wenonb3osatne
aim Fasens

V] MokaseiBats 3aBEpLUEHHEIE NPOUECCH L MoKaakiBaTh CHCTEMBIE MPOLECCH! @) MapwpyT npouecca ) [luarpamma BeINONHEHUA

3anyck 613Hec-NpoLeccoB Ha UCTIONHEHWE OCYLLIECTBAETCS C MOMOLLbH0 CO3AaHUs 3K3eMMNIAPOB BUAOB GU3HeC-
npoueccoB. Takum o6pasom, [ONsS CO34aHMA WM OTMNPaBKM Ha UCMonHeHuMe OuaHec-mpouecca HYXHO
npeaBapuTenbHO pa3paboTaTh ero BUA, KOTopbIi GyaeT UCNonb3oBaThCsA Kak WabnoH AN Bcex co3gaBaeMblX

3K3eMNnnAaApoB npouecca.

T |
+¢ Coagartk aK3sMnnAp npouecca Coagate Bubnuoteka ~ Coaparte rpynny MNepemectute

Hawmelosanue

® Mpumep pabotel © goroBopamMK Crapt

= | BbpoHupoBaHWe pecypcos

CopocuTe
= | 3akynka obopysosaHnA ' COCTORHUE
= | ObpaboTtka aanpocos cneyudkayni
= | O3HaKoMNeHWe C JO0KYMEHTOM

o
= [lopydyeHWe coOTpyOHAKaM - _<H9T>
= | O3HBKDMABHWE C
= Tpogaxa nagenua MIT-5 ,.'1'* LOKyMeHTaMI
) } )

= CpyebHan aanucka

B aTom pasgene mbl pacCMOTPUM MPOEKTUPOBaHME BU3HEC-NPOLECCOB Yepes3 Co34aHne U U3MEHEHUE SITEMEHTOB
cneumanbHOro cnpaBovHuka «Buabl 6usHec-npoueccoB». Buabl ©usHec-npoueccoB pacnonarawTcs B

noacucteme «lpouecchbi» cucteMbl AokymeHToobopoTa C3[ «Haw AokyMeHToo60poT».
Kaxapbin BUA npouecca npeacrasnseT cobon otaenbHbl HAabop crnefyoLlmx 06 bekToB CUCTEMBI:

1. Cxema mapuwpyma 6usHec-npoyecca. Cxema BU3yarnbHO onpegensiet nyTb NpoxoxaeHnsa dusHec-npolecca
OT TOYKM cTapTa [0 TOYKM 3aBeplueHusi. B cxemy Gu3Hec-npouecca MOryT BKMYaTbCA TOYKM Bblibopa
JanbHenwero MapLipyta no onpefeneHHbIM yCroB/UsM, MOTYT BKIOYATbCS TOYKM 0BpaboTkyM AaHHbIX, a

TakKe TOYKN BbIMOJTHEHNA OENCTBUN.
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3anucath U 3aKpLITH &l | | €3 Dobasurs Touky 2, Coapars sk3eMnnsp npoyecca WHHyManuanposats Eue =~ ||2

Ci IiafinoH thopmipoBaHUA

Cxema Guanec-npoyecca | MMapamerpui npouecca | OCHOBHsIe WCTOMHiTenn | Per@nantel npouecca | Hacrpoiin hopw | Sxaemnnaps
Crapr

Yrepwzeru
= nosecrei

Owangarme
copeuHIA

S Vivumzrop

Odsoprnenie.
npaTokana

gy coeiame

[MoKasark onucaHme npouecca

B Toukax BbINOMHEHUS1 OENCTBMIN HEMOCPEACTBEHHO CO34aloTcs 3afaHus Ans COTPYAHUKOB MpeanpusaTus.
Cxema BGuaHec-npouecca Takke MOXET BKIoyaTh B cebs obpalleHne Kk gpyrum Bugam G1M3Hec-npoLeccoB

yepeas co3agaHme cooTBeTCTBYHOLWMX noanpoueccoB U nepenaYvn B HUX HY>XKHbIX OAaHHbIX.

Crniucok ucnonHumenel 3alaHul 6usHec-rpoueccos. CNNCOK NCMONHUTENEN MOXET ObiTb ONpenenéH Kak
Onsi Bcero busHec-npotiecca B LLENOM, Tak U AN KakA0oW ero Touku gencTteusi. CIMcoK MCNONHUTENENn MOXeT
BKNtOYaTb B CceOsl Kak KOHKPETHbIX WCMONMHUTENEN (COTPYOHWKOB Npeanpusitvs), Tak M TOYKM PONeBOM
appecauun. B Toukax poneson agpecauum UCNosb3yrTCs HE KOHKPETHbIE COTPYAHMKN NPEANPUATUS, @ pOonn
n obbeKTbl agpecaumm, Hanpumep «PykoBoguTtens npoekta Nely», «PykoBogutenb otaena ACY» n gpyruve.
Cnncok wucnonHutenen MoxeT ObiTb ObICTPO onpedenéH ¢ ucnonb3oBaHMEM paboumx  rpynn,
CHOPMMPOBaHHBIX B crnpaBoyHuke «Paboume rpynnei». B pabouyve rpynnbl MOryT BKMAOYATbCA Kak

COTPYOHUKN, TaK U TOYKU pOJ'IeBOIZ agpecauunn.

Criucok pekeusumoe 6GusHec-npouecca. PekBuanTbl GU3Hec-npoLecca npeaHasHaveHbl AN XpaHeHust
nepeMeHHbIX NpoLiecca pasnuyHbIX TUMNOB, NepeMeHHbIE MOTYT XPaHUTL Mo6bIe NoMb3oBaTenbCkMe AaHHbIe,
HeobxoauMble AN BbIMOMHEHWUs npouecca. [NpoekTUPOBLUMKA BU3HEC-NPOLIECCOB MOMYT OnpeaenvTb
MPOU3BOSbHLIN HAaBGop PEKBM3UTOB (NepemeHHbIX GuaHec-npoluecca. Hanpumep, NPOEKTUPOBLLMKN MOTYT
onpeaenuTe NepemMeHHylo AN XPaHEeHUs CCbINKU Ha 3MeMEeHT CrpaBOYHMKA CUCTEMbI, MePeMeHHyIo Ans

XpaHeHuda Kakoro-nn6o ymcna nnm CTPOKMW.

Cxema GuaHec-np... | TMapamerpel npoly,... = OCHOBHBIE UCTONH... | PeKBUanTHl NpoLg. Hactpoiikn dopm | SxaemnnApsl
HofaenTs % OBHoBUTL b Eue -

N Pexkeusut npouecca 3HaueHne no-ymon.. OGa3arentHeIi CHCTeMHBIA (CKPaIThIT)

: Bec obopyaosanua (kr) ~

2 Bug aakynaemora obopy. v

Criucok ucrnonb3yembix pecypcos ripednpusmus. B cxeme BusHec-npoLecca MOXHO yka3aTb Kakne pecypcbl

NpeanpusTUs 1 Korga notTpebyrTes Ans BbiNOSIHEHUst GU3Hec-npoLecca
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& = <7 BpoHWpoBaHUe pecypcoB

| =
Janucatb W 3aKkphiTh =l | | &3 Qobasute Touky w4 Coapate 3k3en

HawmeHoBaHve: |BpoHWpoBaHWe pecypcos

Cxema Guanec-npouecca | [apametpel npouecca | (OCHOBHEIE WCNORHUTENW

Crapt
.2 Konrponep
| Pewetue
[ NpotnemML: ©
\_{ﬁ_“) AN
Kormepei-
_ Her on
ceoBonen?
JIE]

Havano ; Cxunanme
MCNICREZ0EEHWA - DETH
pecypca (3ang) OKOHYZHNA

Kpome BblleonuncaHHbIX 06BEKTOB, KaXabli BUA MpoLiecca BKMoYaeT B cebs pan Opyrvx, BCroMoraTenbHbIX

Oceofoxnenue
pecypca (3ana)

06bekToB C3[] «Hal AoKyMeHTOOBOoPOT».

B dopme BMOoB GU3HEC-NPOLIECCOB WUCMOMb3YOTCA hOpMaTUPOBaHHbIE MONSA, AaHHble Mo NoaaepXuBakoT
YCTAHOBKY pa3fMyHbIX TUMOB, pa3MepoB U LBeTa LWpudTa. YCTaHOBUTb 3HAYEHMS TakMX Nomnen o yMonyaHuo
MOXHO B crieumarnsHOM crnipaBodHuke «LLiaBnoHbl hopmaTpoBaHHbIX noneny». JocTyn K AaHHOMY CrpaBOYHMKY
MOXHO OCYLLIECTBUTb Yepes UCMOoNb3oBaHne MeHio «Bce qyHKUMM» cucTeMbl. B 3TOM e cnpaBoYHUKE MOXHO

HaCTpOUTb TEKCT U BMA NONA No ymMosn4aHuo AnAa BHOBb co3gaBaeMblX 3adad.
O6mMeH BUgamm npoueccoB

Bugbl 6usHec-npoueccoB MoryT 6biTb coxpaHeHbl B dharn dhopmata bpl. [JaHHbin dann cogepxuT xml-onncaHune
BMaa npolecca, a Takke xml-onnucaHne psiaa BcnomorartesnbHbix 06bekToB. Pannbl popmarta bpl moryt ObiTb
CcBOOOHO COXpaHeHbl AN apXMBMPOBaHUS YCTapeBLUNX BEPCUN UM oBMeHa ¢ ApyrMMin NpoeKTUPOBLLNKaMun (B
cucTeme Takke peanusoBaHa 3arpyska BUOOB npoleccos u3 gannos copmata bpl). annbl Takke MoryT 6bITb
3aapxXMBMPOBaHbI B Zip-apXm1Bbl, MPU 3TOM MX pacrnakoBka NpoM3BOAUTCH aBTOMATUYECKN Npu 3arpyske ¢annos

B CO[0 «Haw nokymeHTo060poT».
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fr|| € 5.7 Bwuael npoueccos

Z Co3pate skaeMnnap npoyscca Coanare Bufnuoteka v ¢ Coanate rpynny | MepewmecTuTs B rpynny

Buirpyants 8 dain
HaumenosaHue By @

3arpyaute ua taina
Mpumep paloTel © foroeopami Crapr

= DpoHWpOBaHIE PecypCoB &#  3arpy3ka c cepeepa

= 3awynka abopyaosanna +¢ Tunossie npoueccel

= Ofpabotka 3anpocoe cneundmkamin 8 Kowrpanep

= O3HaKOMNEHHE C J0KYMEHTOM Pewenne
| % npoGneMsl ¢ 2aNoM
= [lopyueHie CoTpyaHAKAM |

= [poaaxa usgenna MIT-5
= CnyxebHan 3anncka

= CoBeljaHne coTpyAHHKOBE Het Kondpepeni-zan
ceoGoneH?

= CornacoBaHWe [OKyMeHToR

= CornacosaHue npaiic-nncTa Na

Hoctyn Kk cTpaHuue Onbnuotekn OU3HEC-NPOLIECCOB, pa3MELLEHHONW Ha canTe, OTKpbIBAeTCA BCEM
3aperncTpmpoBaHHbiM nonb3oBatensm C3L «Haw gokymeHTooOOpoT». Ha OaHHbIA OeHb B Oubnuorteke

[OOCTYMHbI cneayoLlme Buabl NPOLLECCOB:

BusHec-npouecc "CornacosaHne AoKymMeHTOB". BuaHec-npoLecc npefHasHayeH Ans aBToMartu3auuu
npouecca corflacoBaHusi [OOKYMEHTOB npeanpuatus. o pesynbTaTam COrnacoBaHusl LOKYMEHT

(JJ,OKyMeHTbI) MoryT ObITb aBTOMaTMUYECKN HanpaeleHbl Ha NoANNCb PYKOBOAUTESIO.

BusHec-npouecc "bpoHupoBaHue pecypcos". busHec-npouecc npegHasHadeH Af8 AeMOHCTpauuu
BO3MOXHOCTM paboTbl C pecypcamv NpeanpusiTud Ha npvMmepe OpoHMpOBaHMSA KOHGEepeHu-3ana Aans

npoBefeHus BCTpeun. B GusHec-npouecce ncnonbdyeTtcs Tanmep u nognpouecc "CnyxebHas 3anucka".

BusHec-npouecc "CosellaHue". BusHec-npouecc npeAHasHayeH [Ans  YTBEPXKAEHUS MNOBECTOK

coBellaHni 1 npoesegeHuna coeelaHna COTpyaHMKOB NpeanpuaTua.

BusHec-npouecc "CnyxebHasa 3anucka". busHec-npouecc npeaHasHayeH ang cosgaHus u obpaboTkm

CNy>KeGHbIX 3aM1COoK COTPYAHMKOB.

BusHec-npouecc "O3HakomneHne ¢ AokymeHTOM". BusHec-npouecc npegHasHadeH ANns NPOBEAEHUS
O3HAKOMIIEHUS  COTPYAHWMKOB C  [AOKYMEHTOM  (OOKYMEHTaMu) W  MPUCBOEHUD  [AOKYMEHTaMm

COOTBETCTBYHOLLKNX CTATyCOB.

BusHec-npouecc "3akynka obopygoBaHus". BusHec-npouecc npefHasHavyeH [ns  OEMOHCTpauuu
BO3MOXHOCTEM MO MOCTPOEHU0 OU3HEC-NPOLIECCOB C UCMONb30BaHWEM OOBLEKTOB pasgeneHus u

CNUsIHWS BETBEN NpoLiecca, a Takke Todek BbiGopa No HECKONbKMM BapyaHTaM danbHewero MapLpyTa.

BusHec-npouecc "lMopydeHune coTpyaHukam". busHec-npouecc npeaHasHayvyeH ANns BblAayun nopyyeHun n

KOHTPOJ1A UX UCNOJTHEHUA.

BusHec-npouecc "lMpopaxa obopygoBaHusa". BusHec-npouecc npegHasHayeH Ans OeMOHCTpauumu
BO3MOXHOCTM MO NOCTPOEHMIO CIOXHbLIX BU3HEC-NPOLIECCOB, BKIOYaOLWMX B cebs apyrne noanpoLieccsl,
a Takke aBTOMaTU4YEeCKOMY KOHTPOSO pe3ynbTaTOB WCMONHUTeNnen ©0e3 ydyacTus COTpyOHUKa-

KOHTpOnépa.
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Monb3oBatenn C3I «Haw [OKyMEHTOOOOpPOT» MOryT co3gaTb 3apaHee BKIOYEHHble B MOCTaBKY BuAbl
npoLLeccoB, ANs 3Toro Heo6xoAMMO OTKPbITb MYHKT MeHto «bnbnuoTeka \ TunoBble NpoLueccsl» B hopme crimcka

BMIOB Nnpolecca. 3arpy3ka HOBbIX BUAOB NPOLIECCOB MOXXET NPOU3BOAUTLCA TOMBKO B PEXMME TONCTOrO KIUeHTa.
MapameTpbl 6GusHec-npouecca
[nsa wabnoHa npolecca He06XoAUMO yKasaTb P NapaMeTPOB, BIIMSIOWMNX HA BCE 3K3EMMNNAPSI

npoLieccoB, co3daBaeMbix Ha ero ocHoBe. CMMCOK MapaMeTpoB onpefensieTca Ha 3aknagke «[lapameTpel
npouecca». PaspaboTunkm OU3HEC-MPoLEeCcCOoB MOryT OnpefenuTb OonucaHue ©OusHec-npouecca ang
ucnonHutenen. [laHHoe onucaHne GyaeT UCnonb3oBaTbCA MO YMOMYAHUIO ANsi BCEX CO3[AaBaeMblX 3adaHui
ucnonHutensm. OnucaHne MoxeT BbITb MU3MEHEHO Kak B 3Kk3emnnsipe 6uaHec-npoLecca, Tak U B ero MapLUPYTHbIX

TOYKax.

Mpu penakTMpoBaHUM onucaHus 6Gu3Hec-npoLecca MOXHO WCMONb3oBaTh pasHooGpasHble cpeacTsa Ans
dhopMaTUpOBaHMA TEKCTa, Takue Kak U3MeHeHue pasMepa W Tuna wpudTa, UsMeHeHue LBeTa goHa U LBeTa
CMMBOINOB TEKCTa, BCTaBKa pPasNUYHbIX TMNEPCChINOK, a TakKe BCTaBKa KAapTMHOK B TEKCT OMCaHUs.
AHarnornyHble BO3MOXHOCTY NPeayCMOTPEHbI U B APYIMX TEKCTOBLIX MOMAX BUAOB U 9K3EMMMSAPOB MPOLECCOB.
[na poctyna KO BCEM BO3MOXHOCTAM (POpMaTUMpOBaHMS TEKCTa MCronb3yeT MeHio «Bce pgeiictBus»

COOTBETCTBYHOLLEN KOMAHOHOW NaHenu.

fr ||+ CornacosaHue gOKYMEHTOB ®

3anucaTk H 2aKpPEITh & | | & Coanams skzemnnap npouecca VHULMaN13npoBaTs Ewe ?

HaumeHoBaHns: |Cormacosanine AoKyMeHToE LUabnoH GopMUpOBaHUA

Cxema buaHec-npoue.... MapameTpel npouecca | OCHOBHBIE UCTIONHKTE. . PexeuauTsl npoygcca | Hactpoiiku opm | 3xaemnnapel
OnucaHue npoyecca AnA WCNONHUTERER

[Cornacyiite npunaraembie AOKyMEHTb

B napameTpax 6usHec-npouecca Takke MOXHO 3adaTb COTPYAHMKA, SBMAIOLLErocs KOHTporiepoM 6usHec-
npoLecca, a Takke CCbINKy Ha WwabnoH AoKyMeHTOB. [aHHbIi wabnoH 6yaeT Nenonb3oBaThbCa B 9K3eMMnspax
GU3HEC-NPOLIECCOB Npu Ao6aBNeHNN HOBbIX BHELLIHMX airnoB B CMIMCOK CChINOK aK3eMnnsapa GusHec-npoLecca.
Mpu nobaBneHnn BHELHUX painoB cUCTeMa aBTOMAaTUYECKM CO30aéT SMEeKTPOHHbIE JOKYMEHTbI MO yKasaHHOMY

B NapameTpax wabnoHy AOKYMeHTa.
Cnuncok OCHOBHbIX UCNONMHUTEeNnen

[na kaxxgoro Buaa 6usHec-npoLiecca MOXHO ykasaTb Habop OCHOBHbIX UcnonHuUTenein. OCHOBHbIE UCMONMHUTENM
MCMOMb3YHTCS BO BCEX TOYKax AEUCTBUA (CO3aaHus 3afday COTPYAHMKAM) Kak UCMONMHUTENM MO yMOYaHuio. B
KaXOON TOYke AEWCTBUSI MOXHO Mepeonpenenutb CMUCOK UCMOSIHUTENeN C OCHOBHOIO CMMCKa, Ha CrMCOK

KOHKPETHbIX UCMOMHUTENEN AaHHON TOYKM MapLupyTa.

Cn1COK OCHOBHbLIX UCMONMHUTENEN MOXET OblTb COCTABMNEH U3 COTPYAHMKOB NPeanpuUsaTUs U C UCNOSb30BaHNEM
ponesoli agpecauuu. Mpu ponesoit agpecaumn HeoGXoaAMMO yKkasaTb Posib UCMOMHUTENS U, NPY HE0BX0ANUMOCTH,

006beKTbl agpecaumm.
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1 A=

3anucaTb W 3aKpLITE
HaumeHosanue: | 3akynka obopyaosaHua

Cxema busvec-npouec. . | [apamerpel npouscca

WcTounnk nenonHuTensi

Belaada 3anay ucnonHuTenAmM Mapannenshan

Lobasnte CronnposaTe CpoK BLINOAHEHUA

N Bug Wcnonnurens
[Hementsen Bopuc Viean.
3apopoxnan Onbra Mux .

Nerkosa Mapna Weadoena

3akynka obopyaoBaHua

-
=l | | £ Cosnare skaemnnap npoyecca

OCHOBHEIE NCNOMHUTENN

®) Cnucok ncnonHuTened

WHnymannanposats Eue - 2
LWabnox diopmuposarua
PeKemauTsl npoyscca

Hacrpoitku diopm | 3k3emnnapsl

Paboyas rpynna

®) [MocnegosarensHan

& | K

Cpok BeINONHEHNA
08:00 (no rpainky)
08:00 (no rpatmiy)

08:00 (no rpatmicy)

+7 (495) 123456-3
zm@analitica.ru

CnnCoK OCHOBHbIX UCMonHUTene 3anaétca Ha 3aknaake «OCHOBHble McronHuTenu». Ha aTol xe 3aknagke
MOXHO BKMHOUUTb MPU3HAKW KOMMPOBAHMUSA CMMUCKa COTPYOHMKOB OOKYMeEHTa. Takoe KonMpoBaHWe UCMOoSb3yeTcs
npy cosdaHuM ak3emnnspa GuaHec-npoLecca Ha OCHOBaHMM JOKYMeHTa (Hanpumep, Npu 3anycke npouecca
cornacoeaHvsl U3 oopMbl JOKYMeHTa). Takke MOXHO BKMHOYUTL MPU3HaK KOMMPOBAHWUA Cnvcka nosfydartesnei
AokymeHTa. OCHOBHOE OTNMYME CrucKa noslydaTenen, oT Cnucka COTPYAHWKOB, B TOM, YTO OH pacrnonaraeTcs Ha
3aknagke «Peructpaumsi» JOKYMeHTa, a CNUCOK COTPYAHUKOB pacrnonaraetcs Ha 3aknagke «[puHagnexHocTb»

LOOKYMEeHTa.
PekBu3uTbLI Npouecca

Mpy NpoeKkTUpoBaHUM Buaa GU3Hec-NMpoLecca MOXHO yKasaTb pasfuyHble PEKBUM3WTbI NPOLIEcca, PEKBU3UTI
npouecca nNpeAcTaBnsAlT coboil NepemMeHHble ANA XpaHeHWUs MOoJSb30BaTeNbCKMX AaHHbIX. [lepemeHHble
npouecca MoryT 6bITb MPOCMOTPEHbI U, MPU HaNUYMK COOTBETCTBYHOLLUX NPaB, U3MEHEHbI UCMONMHUTENAMM 3a4ay
GU3Hec-NpoLLeccoB. PeKBM3NTLI Takke UCMOSb3YIOTCS B TOYKax BbiGopa U B TOYKax YCHOBUIA AN onpeaeneHus
JanbHenwen BeTBU BbIMOJIHEHUSI CXeMbl BU3Hec-npouecca. PEKBU3UTLI MOTYT UCMOSIb30BaTLCA U NpU 0GMeHe ¢

nognpoLeccaMu Ans nepenadn, a Takke nony4eHns AaHHbIX.

Mpv co3aaHMmn TUMOB PEKBU3UTOB MOXHO UCMOMb30BaTb OAMH U3 TUMOB 0GBHEKTOB MeTadaHHbIX KOHdUrypauum
C3[ «Haw pgokymeHTOOGOPOT» (Hanpumep, CCbINKA Ha OOKYMEHTbI, CMpaBoYHUKKM). A Takke NpocTble TUMb
3HayeHun (CTpoKM, Yncna, bynesble 3HauyeHus ). Kpome TOro BO3MOXXHO CO34aHMe CBOMX TUMOB PEKBM3WUTOB. Ans
CO3[aHus TakMx TUMOB CnyxuT rpynna «CBoWCTBa» B CTPYKType crnpaBoyHuka «CrnMcok MeTagaHHbIX».
Co3gaHHble B 3TOW rpynne TUMbl XPaHSATCS C UCMOMb30BaHNEM CMpaBOYHMKA «3Ha4YeHWsi CBOWCTB OOHLEKTOBY» U

COOTBETCTBYKOLLEro ninaHa BngoB XapakTepUcTuk.
HacTtpoiika anemeHTOB hopm

B Bumae OwusHec-npouecca MOXHO HACTPOUTb OTOOpakeHne 3SNeMeHTOB (OpM Kak 3K3eMnnspoB OM3Hec-
npoLleccoB, Tak U oTobpaxeHne anemMeHTOB (POpM 3agad, NoryyvaeMbliX UCMOMHUTENSMU JaHHOro npouecca.
HacTpovika BHelwHero Bnaa opM 3K3eMMMSPOB MPOLLECCOB M BHEWHEro Buaa opM 3agavy COTPYOHUKOB
nossonsieT 6e3 NporpaMmMmnpoBaHus co3gaTh NoaxoasLme A4S KOHKPETHbIX 3a4ay NPeanpusaTrs BUabl OObEKTOB.
Hanpumep, 3agava, BblgaHHas COTPYAHMKY 4SS COrNacoBaHUsi AOKYMEHTa, MOXET 3HaUYUTENbHO OTNn4aThes oT

3agayu, BblAaHHOW B X04€ UCMONHEHUS CJ'Iy)KeHHOI7I 3arnmncku.
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fr| | & 7.7 CornacoBaHue JOKYMEHTOB ®
3anucark M 3aKphiTh | =l | | & Coaaars akaemnnap npouecca | WHuumanianpoaars | Ewe - |2
HaumeHosakne: |CornacoBaHne AOKYMEHTOR WabnoH hopMUpOBaHNA
Cxema Guanec-npol,.. MapameTpel npoyecca | OcHOBHBIE MCNOAHAT.... PekenanTsl npouecca | Hactpoitkn dopm | Skaemnnapsl

DopMa npouecca | Qopwa 3agaun | Wabnowel neyatu

HacTpoiiku (hopMbl SK38MINAPOE NPOLIECCOB

M SnemeHT dopMel HaumerosaHie anemenTa 8 hopme npoyecca Buay
1 OcHoBHaA kHoMka 3amycka OTnpaButh Ha COMAaCcoBaHWe W 3aKPLITL &l
2 Knonka "Crapr” OtnpaBute V
3 Tekcr npouecca OnucaHne cornacosaqia v
4 Crpanuya "Cxema GusHec-npoue Cxema cornacosanns +
5 Crpanuua "TlapameTpel npougcca’” MapameTpsl cornacoBaHua =
6 Crpanuua "OCHOBHEIE NCNOMHAT.. Cnucok peueH3eHToB =)
T Crpanuua "Pexkeuantel npouecca” PeksnsuTel npouecca =

Ha 3aknagke «HacTtponkn cdoopm» B nepBomM cnncke «HacTpoiku dhopMbl SK3EMMNNIAPOB MNPOLIECCOB» MOXHO
onpegenuTb Kakne HasBaHus OygoyT MMeTb 3aKnagku, KHOMKW, U onpedenéHHble 3neMeHTbl (hopMbl KaXaoro
ak3emnnsapa busHec-npouecca (Co3gaHHOro Ha OCHOBE AaHHOro Buaa). B cnucke «HacTtpowiku copmbl 3agav
COTPYOHWKOBY» OMnpedensiercd, kak OyaeT BbirmageTb oopma 3a4avm COTPYOHWKOB AaHHOro GuaHec-npouecca.
HasBaHunsi anemeHTOB hopm 3agady moryT ObiTb MepeonpeneneHbl B HacTpoMkax Toyek AencTBus GusHec-

npouecca.
Mpoune HacTpoiKM U NapameTpbl

Bce cospaHHble Ha OCHOBe BMAa Mpouecca 3K3eMMnsipbl OOCTYnHbl Ha 3aknagke «Ok3emnnspbl». MMpn

HEeo6X04MMOCTN MOXHO BKITHOUNTb cbna>|<0|< «lMokasbiBaTb TOMLKO He 3aBepLLIéHHbIe 3K3eMNnApbl NpoueccoB».

ft || & 7.0 TNopydyeHne coTpyaHUKaM x
3anucarhb M 38KpbITe = | | & Coaaam 3xsemnnap npoyecca WMHuumannsnposats Eue - ?
HaumeHoBanne: |MopyueHue coTpygHinKkam Wabnox dhopMupoaaHis
Cxema buanec-npoy... Napamerpel npoyecca | OCHOBHEIE MCNONHNT.. PexewauTel npouecca | Hactpoitku dopm | Sksemnnapsl
Lara 4 HawmenosaHue Wxuuuarop Crz
% 17.06.2014 14:11:48 BHeceHne namMeHenuil B pernameHt Bacunees Axgpei ... v
%  2406.2014 141210 Mposeaenne ayauta unnanos Bacunees Axgpeii ... v
% 24062014 14:14:21 HeoBx04uM0 NepeHecT CailThl HA HOBKIA XOCTUHN Bacunees Axgpeil Vv
% 04.07.2014 14.59:59 MogroToeka k asicTagke 8 Cankr-lerepbypre Bacunees Axgpei .. ~
* 15092014 1:39:21 Mopyuenne cotpyanukam | 15.09 2014 <He yrasan> v

Mpy HeoGXO0ONUMOCTU NPOEKTUPOBLLVKM Buaa GuaHec-npoLecca MoryT NPOCMOTPETh CNIUCOK MapLUPYTHBIX TOYEK,
COEVHUTENBHbBIX NUHUIA, a Takke NUHUIA Bbibopa BapuaHTOB U YCNOBMIA B Buae Tabnuubl. Ons 3TOro B MeHo

«Bce penctBusa» Heobxoaumo BbibpaTh NYHKT «[1oka3aTb CETb TOUEKY.
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dopma GusHec-npouecca CoOAepPXUT Habop pasnNUYHbLIX NapaMeTpoB M 0O6bEKTOB. B 3aBUCMMOCTHM OT BbIGpaHHOro
Buga coctaB opMbl GM3HEC-Mpouecca MOXeT OTnMyaTbCsl, Tak Kak B BuAe Npouecca MOXHO M3MEHUTb
HaVMEHOBaHUSI AMIEMEHTOB UMW [a e MOJSIHOCTbI0 CKPbITb HEKOTOpblEe 3anemMeHTbl hopMbl BUsHec-npouecca.
Hwxe mbl 6yaem npMBoanTb ONMCaHWe CTaHAAPTHOro BMaa hopMbl, 6€3 BHECEHHbIX Ha 3Tane NPOeKTUPOBaHUS

M3MEHEHNIN B HAMMEHOBAHMWS 3NIEMEHTOB (bOprI.

dopma BusHec-npouecca HEMHOMO Noxoxa Ha dopMy Buaa npouecca. B gpopme npouecca Ha cTpaHmue «Cxema
Oum3Hec-npouecca» Haxo4uTCa Bu3yanbHas cxema BbINOMHEHUss BU3Hec-npouecca, AaHHasd CXxema aHanormyHa

cxeme, CO3OaHHO MpW NPOEKTMPOBaHUK Braa GusHec-npouecca.

fi ||+ 7 Mpopaxa usgenua Mrt-5 %
3anucaT U 2aKphITh el | | &3 LoBasuts Touky Z, CoaaaTe 3K38MNAAD NPOLECCa Ewe - ?
Haumenosanne: |[Mpogaka wagenua MM71-5 LlaBnoH dopMHpaBaHUS
Cxema Buanec-npoy.. Mapamertpul npoyecca | OCHOBHEIE NCNOAHKT.. Pexsuzutel npoyecca | HacTpoitkn diopm | Skaemnnapel
Crapr
2 Her [ Hers
- MogreToauTs 3 OnofipeHne
“(J KOMMEDUECKDE | « _“‘) KOMMEPYECKOTD
{/ L ) H 3 1 ) NMpeancxeHa
L ) ) L B J KIIWEHTOM
Het Knuent Da 2 Hpucr | 000
Ilmﬁpldﬂ"‘ MNoaroToeka
2.5 [AOroBOpE
_____ E Cornacosatne
T i e

Her [orosop Oa
COMBCoBaHT

/) Obpatona [+
@ omesa

2 Pyxosogurent...

1[okasaTe onucaHue npouecca

Mpumeyarue: | Koa: 000000010 Mpynna: | -

]

B Ccxemy 6M3Hec-npou,ecca MOXXHO BHOCUTb M3MEHeHUS, 0obaBnATb U yOanAaATb pasfiMdHblie MapLpyTHbIE TOYKAU.
Heobxoanmo noHMMaTb, YTO AaHHbIE U3MEHEHUSA BHOCATCS TONbKO B OAWH 3K3eMnnap npouecca, nocne ero
BbIMNONMHEHUS BCE BHECEHHLIE N3MEHEHMS CTaHYT HEe aKTyallbHbIMW. |_|03TOMy, ecnv Bam HeobxooMMo U3MEHUTb
CxXeMy Ona Bcex HOBbIX 6|/|3Hec-npou,eccos, TO U3MEHEHUA HY>KHO BHOCUTb B COOTBeTCTByI'OLLI,I/IIZ BMA npouecca

(cnpaBo4HMK «Buabl GusHec-npoueccoB»).

PenaktupoBaHve MapLUpyTHBIX TOYEK CXeMbl GU3Hec-mpouecca MOMHOCTBI0 aHarorMyHo peaakTMPOBaHMIO
MapLUPYTHbIX TOYEK Buaa npolecca. Bce Tunbl MapLUpyTHBIX TOYeK onucaHbl B pasgene «MapLlipyTHble TOYKM

On3Hec-NpoLEeCccoBy.
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EI_.Q:I l]'l_n_nm'!:ps_um KOMMEpYECKOE npeanoxerie Ha noctasky M5 (1C:Mpeanpmaie) Jerp UL (5 0o x
MoaroToBUTE KOMMEpPUYECKOe NpeanoXeHue Ha noctaeky MIT-5
3anucaTk M 3aKpLITh 3anucare | Ewe - | '?.‘
Haumenosanne: .I'Io,u,roroal-wa KOMMEpUacKoe NpednoxeHne Ha noctasky [7T-5 . 2
Hawmenosanue sagay: (®) Wcnonkaosars HanMeHoBaHne TOUKK _) McnonkzoBaTs HaWMeHoBaHWE Npouecca

Mapamerpel 3agay | Wenonwutenw | ®opma aagay | Cobeimia

WMecTounnk ncnonHuTenel

®) OcHoBHOW cnucok GuaHec-npolecca ) Mepemernan Buanec-npoyecea
) Chncok Tekywy el Toukn gefcTenA _) Pafioyan rpynna

Ebl,‘la\-la 33afgady UCNoNHUTENAM:

WcnonHutenn 33434 0NpeaenAKTCA OCHOBHBIM CNUCKOM Npolecca Mpu 3anycke npolecca Cnucok CTROWTCA No Cnnc
MCMORHNTENeA NpoLUecca. Ho MOXeT GbiTe NPOTEEMMHO H3MEHEH B TOMKAX G'EQH'EGTKH Ha yCMOoTpeHne paapaborunka ng

N Bug, WenonHutens CpoK BEINONHEHUA

4 4 MNerxoea Mapus Ma. .. 08:00 (no rpaduky)
2 4 3anopoxHan Oner. 08:00 (no rpadmky)
+7 (485) 123-4566-T BH
OcHoBsHolt oTueT ucnonHuteneii: | OcHoBHON NpocToil i fis}

T;E”i‘;,'ETCH NpeaoCTaenTe Pe3yNLTaT B BWAE TEKCTOBOMD 0TYeTA

B Toukax cxembl BU3HEC-NPoLIecca MOXHO M3MEHUTb Ha3BaHWUS U TEKCT BblAaBaeMbIX MOMNb30BaTensM UMEHHO
no aTomy Bu3Hec-npoLeccy 3adaHui, a Takke U3MEHUTb UMK Co3[aTb HOBbIA COCTaB WUCMOMHUTENeR AaHHOro

aK3emnnspa npouecca.

Mocne oTnpaBku Gu3Hec-NpoLecca Ha BbINOMHEHWE, CXEMA CTaHOBWTCSl HEOOCTYMHOW AN pedaKTUPOBaHUS.
Kpome TOro, 3nemeHTbl CxeMbl MNpPUMOGPeTalnT pasfnuyHble LBeTa. BbiNOnHEeHHbIe 3reMeHTbl  CXeMbl
3aKpaluMBalTCA CepbiM LIBETOM, 3M1eMEHTbl B KOTOPbIX B TEKYLUA MOMEHT MPOUCXOAMT BbINOSHEHNE
3aKpalUMBaoTCA APKUM KENTbIM LIBETOM, 8 He BbINOSHEHHbIE 3NIEMEHTbI (HanpuMep, 3NeMeHTbl, HaxoasLmMecs
Ha anbTepHaTWBHOW BETBM MapLupyTa) CTaHOBMTCA Mpo3payHbiMu. Packpacka cxembl OGHOBMSETCA nocne

BbIMOSIHEHUSA KaXX40M 3a4a4n UCNOSTHUTENS.

LN 7 KopnopaTueHble npoyeccel
Bua - | =|@| Munyuarop: < lxlm
MpoekT: | === ]| Crapr
Cosgats | | Haima . Ormen Eue -
Data 4 Bug, HaumeHosanue
“% 05.06.2014 14:08:29 Cnyxebran sanncka TpeByioTcA MOHHTOPS! ANA |
~% 17.06.2014 14:11:43 TopyueHie coTpya. BHecewie uaMeHeHuil B pe
%% 20062014 14:09-14 Mpoaaa uagenus - Mpoaaka wanenus M7T-5
% 24062014 13-20-47 O ca o € npHKazom Cornacyire |-
ROKYMeHTH
% 24062014 13:27:50 CornacosaHne oK .. Cornacosanue [lorosopa n y
& Wrnywarop
% 24.06.2014 13:31:18 3akyna obopyaos 3akynka obopyosans CT
1 G Mpaiic

“%  24.06.2014 14:12:10 Mopyuenie cotpya.. MpoBeaetie ayauTa hunue kj/@ fpHH
* 24.06.2014 14:12:45 B pec. I
%% 24.06.2014 14:14:21 Mopyuenie coTpya. He Tito nepexectn cz Het KoHTpons

/ npoiinen?
% 24062014 14:15:10 Cor npa..s Cor; pait
% 04.07.2014 14:57:44 Coselyanne coTpy. MpoN3aOACTEEHHD® COBELY, Ji
~* 04.07.2014 14:59:59 Mopyuenne coTpya MoaroToBka k BeicTaske B (
% 16.09.2014 1:39:21 Mopyuetie coTpya.. MopyJexme coTpyAHuKam |

MapameTpbl Bu3Hec-npolecca onpenenstoTcss Ha cTpaHuue «llapameTpbl» akpaHHoOW dopmbl. OanH U3
OCHOBHbIX NapameTpoB 370 «OnucaHne GusHec-npoueccay». TeKCT AaHHOro napameTpa MOXET UCMNOfb30BaThbCA

KaK TEKCT No yMosn4aHuio B co3gaBaeMblX UCMNONMTHUTENAM 3aadvax.
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Mpv pedakTpoBaHUM TeKCTa 3adaHWi MOXHO MOJSIb30BaTbCS PasHOOOPAa3HbIMKU CpeacTBaMu AN U3MEHEHUS
pa3Mepa U UBeTa WpUgTa, a Takke BCTaBNATb pasnnyHble rMnepccbifiki Ha BHYTPEHHUE U BHELLHUE OGbeKTbI, a

TaKkkKe KapTUHKKM (ONs BCTaBKW KAPTUHOK UCMONb3YNTE NMYHKT MEHI0 «ELLEw).

n|| « 77 TopydeHne coTpyaHukam Ne000000050 ot ... *

ik OTnpaBMTL Ha MCNOMHEHHE W 3AKPLITL 3anucate ik CTE.pT Ewe =
-!:'IopyueHue CDpr,.'J.HI.; - | Hawmenosanwe | 3akynka MOHWTODOB ANA AN3aiiHepoB

Cxema buanec-. | [NapaMeTpwl npo. OcHoBHBIE MEN_ . Pekanantel npo._. | CratvcTika o #

Onucanue BuaHec-npouecca

Hy>XHb! HOBbIE MOHUTODb! TR IIEsel 11 APYTUX COTPYOHWUKOE.

AllA] & | x| |lu| |& A |& == | Euje =
| Mokazate NpoeKTkl El-13HEC-|'|E-DI=|'ECCE

MokazaTe OOKYMEHTH U NpodYne 0bbekTsl

Munuwatop: | Bacwnees Angpeii Meopri| - | & | Kontponep Bacunses Auapei Meoprue | = | @ |

Homep 000000050 Nara: |15.09.2014 2:03:13 :

Ha aToii e cTpaHuue HaxoasTcs napameTpbl «MHuumnaTop» u «KoHTponép». Mo ymonyaHuio 3T napameTpsbl
3aronHSITCA CChIfIkaMM Ha COTPYAHWMKa, CO34aBLUEro [aHHbI 3k3emnnsp OusHec-npoluecca, Ho, npu
HeobxoaAMMOCTM, MOryT ObiTb M3MEHEHbl Ha APYrMX COTPYAHMKOB. HaxaTtue Ha runepcchbinky «KoHTponép»

NPUBOAUT K KOMNPOBAHUKO 3HA4YEeHUNA Nonsa <(|/|HI/ILI,I/IaTOp» B none «ABTOp».

OfHUM M3 BaXHbIX 3EMEHTOB BM3Hec-npolecca SIBNSETCS CMMUCOK CCbISIOK Mpolecca Ha 0ObeKTbl CUCTEMBI.
Cnuncok ccbiMok mpouecca Ha gpyrme obbekTbl CUCTEMblI HaxoauTcs Ha 3aknagke «[lMapameTpbl» 6GusHec-
npouecca. Cpeaun Takmx 0O6bekToB MOTryT OblTb 3NEKTPOHHLIE AOKYMEHTbI M 0ObeKTbl BHELUHEN Ga3bl JaHHbIX
(Hanpumep, cYET Ha onnaty B «1C:byxrantepus»). B cnncok ccbinmok MOXXHO [06aBUTbL 3NIEMEHTbI YEPE3 MEHIO
«[Job6aBnTb». Bo3amoxxHO gobaBneHne JOKYMEHTa, CCbIfIKM Ha BHELWHME 06bekThl (M3 cnpaBovHMKa « CCbINkM Ha
BHELUHNE OOBEKTbI»). Takke MOXHO BbIMOMHUTL AobaBrneHue BHeluHero danna u3 dannoBon cuctembl. B
cnydae Bblbopa BapuaHTa «[dobasuTb \ BHelwHW hann» oTkpoeTcs cTaHaapTHOe AManoroBoe OKHO Bbibopa
danna. lNocne Bbibopa darvina GyaeT co3gaH HOBbIA 3NEKTPOHHbIA OOKYMEHT, a CCbinNka Ha Hero 6yger
nobaBneHa B cnucok obbekToB BuaHec-npouecca. MNpu co3gaHUmM HOBOrO LOKYMEHTa UCMNONb3YTCA AaHHble

wabnoHa JOKyMEeHTa, yKasaHHOTO B HAacTpOiKe BuAaa npouecca Ha 3aknaake «MapameTpbl npouecca.

B dopme BusHec-npouecca MoXHO co3gaTh (MM OTPeAakTMpoBaTb CKOMMPOBAHHbLIA M3 BMAa npouecca) CMCoK
OCHOBHbIX ucnonHutenen. CTout NOHMMaTb, YTO B KaXKOOW KOHKPETHOW MapLUPYTHOM TOUYKE MOXET ObiTb yKasaH
W OpYron cnmcok ncnonHutenen. Kpome 1oro, B HEKOTOPbIX TOYKaX AENCTBUS, MOXHO YKa3aTb, YTO UCMNOSTHUTENb
OyaeT ykasaH B O4HOM U3 PEKBU3NTOB (NepeMeHHbIX) Bu3Hec-npouecca, Npu 3TOM 3anoSfiHUTbL 3HaYeHUe 4aHHOro

PEKBU3NTA MOXET J:l.pyr0|7| COTPYAHUK B cBoen 3agaye. CnMCOK OCHOBHbIX MCMOMHUTENEN ncnonb3yeTtcda no
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YMOJTYaHUIO NMPY CO3aHnM 3af4ay B MapLUPYTHbIX TOYKax C TUMOM «[eiCcTBME» eCnv B 3TMX TOYKa He yKasaHbl
Apyrvie ucnonHutenu. B npocTbix GusHec-npoLeccax CrMcoK OCHOBHBIX UCMOMHUTENER UCNonb3yeTcs Ans Beex
TOYEK U ABNAETCH €dMHCTBEHHbIM MEXaHW3MOM YKasaHUsl COTPYAHMKOB, KoTopble ByayT BbINOMNHATbL 3adauu

OaHHOro npouecca.

CnMCOK OCHOBHBIX UCMOMHUTENER MOXHO 3anonHWUTb HaXKaTUeM Ha KHOMKY «[106aBUTb» UK CKONMUPOBATL CMUCOK
COTPYAHMKOB M3 mpunaraembix (Ha 3aknagke «MlapameTpbi») 3MEeKTPOHHbIX [OKYMeHTOB. [Mpy 3TOM cnmcok
KOMMPOBaHWSI 3aBUCUT OT YCTaHOBKU (DIIAXKKOB MCMOSIb30BaHWS CrUCKA COTPYAHWKOB, YCTAHOBIIEHHbLIX B

HacTpolike BMaa npolecca Ha 3aknanke « OCHOBHbIE UCTIONHNUTENN».

1,58 Bl Sl ;7 CornacoBaHue npaic-nucTa x

3anucatk W 3aKphITh =l | | & Coaaars skaemnnap npougcca Ewe ~ ¥y

Hawmenoeanne: | Cornacosanue I'IpEﬁC*J'IHCTE

Cxema Duanec-.. Mapamerpel npo... | CcHoBHEIE MEN

MeTouHuk nenonHuTenei ®) Crnucok McnonHuTEnen

Brigaua 3agau ucnonHuTenAm: (@) MapannensHan
Aobaeute CronupoBaTs CPOK BEIMOMHEHNA

M Bug Wenonuurens

1 L= 3apopomHan Onera Mux._.

2 L] Weanoea Haranea Metpo..

Ulabnon dopMuposanna
Pexkenantel npo... | Hacrpoiiku dopm | 3k3emnnApel

Pabouan rpynna

nUCJ’IE,EI,UBETEJ'II:HEH

&% Ewe =

CpEIK BbINONHEHWA
08:00 {no rpadguaky)
08:00 {no rpagumky)

+T7 (495)

Mpn HaxaTMm Ha KHomky «[oGaBWTb» B OCHOBHOM cnncke OydeT OTKPbITO creuuanbHO OKHO Bblbopa
ucnonHutens. MoxHo BblOpaTtb nnbo Tnn agpecaummn «lpoctas agpecaumsi», nmbo Tun «Poneeas agpecauusy.
B cny4ae npocton agpecauun MOXHO BblOpaTb KOHKPETHOrO UCMONMHUTENS 3a4ad NpoLecca, a B cry4vae Bblbopa
pOreBoOW agpecauum MOXHO BblGpaTb posib UCMONHMTENS U 0ObeKTbl agpecaumn (Hanpumep, «PykoBoautenb

npoekTa Nno MoAepHU3aumn Lexa» unu «dupekrop npeanpuaTus»).

CnpaBa OT cnucka ncnonHutenen BelBoautcs gotorpadumsa nonb3oBaTens (YCTaHOBUTb KapTUHKY dhoTorpadun
MOXHO B (popMe cnpaBouyHMKa «[lonb3oBaTenu» HaxaB Ha KHOMKY «[ONONHUTENbHbLIE OaHHbIE») U €ro

KOHTaKTHble AaHHble. [N poneBoii agpecauny BeIBOOUTCA CTaHOapTHas KapTUHKA.

Mocne oTnpaBkm BM3Hec-npoLecca Ha UCMOSTHEHME, CMTUCOK OCHOBHbIX MCMOSTHUTENEN CTAaHOBUTCH HE AOCTYMHbIM
Ons  pepaktupoBaHusa. B cdopmy Takke [OOMOMHSIETCS HOBbIA YOOOHBIA 3MEMEHT — CMUCOK BblOaHHbIX

UCNOJNMHNTENAM 3aau.

B cnncok BblgaHHbIX UCMOMHUTENAM 3a4a4y BbIBOAMTCS CMUCOK BCEX BblAAHHbIX MO OaHHOMY 6|/|3Hec-npou,eccy
3agaHunin. B cnucok 3agad BbIBOAUTCA U I/IH(bOpMaLI,I/IFl O TeKyLleM COCTOAHUM 3aa4yin, NpoUueHTe UX BbINONMTHEHUA,

nare (*)aKTI/I'-leCKOFO Ha4vana BbINOJIHEHNA N OpYyrne napamMeTpbl.
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ft ||+ 77 TpebyroTcs MOHUTOpbI ANA AusaiiHepos Ne00... *

b 3anucaTh U 3aKpLITh MepeaanycTuTs 3apeplunTs Ewe -
CnyebHan sanucka @ | HawmenoBanwe TpebytoTcA MOHWTOPEI ANA AW3aHHepoR
Cxema Buanec-n... | [apamerpbl npo... | OcHOBHbIE MCn.. Pekenauntel npoy,... | CraticTika uxy...

BrigaHHsle NCNOMHUTENAM 380a4n

Wenonsurens HawmexoeaHne
= Waiting for start

lMBaHoBa Harans.. TpebyroTcA MOHWTOPE! ANA AW3aiHef

4

+7 (495) 123-456-T BH. 755
np@analitica.ru

[Moka3slBaTe TONBKO HE BRINGNHEHHEIE 334341

MokazaTe BCEX YYACTHUKOE npouecca

B npaBoﬁ 4YacTn 3KpaHa BbIBOOAUTCA CbOTOFpa(bMH ncnonHUTenda 3agadn, ero KOHTakKTHble [JaHHble, a Ana

BbIMNOJTHEHHbIX 3a4a4 BbIBOOATCA BCe pe3ylibTaTbl BbINOJIHEHUA.

Mcrnonb3yst cnvcok BblgaHHbIX 3agad, MHMumMaTop 6uraHec-mpolecca MOXeT OrnepaTMBHO OTCIEXMBATb M
npocMaTpuBaTth COCTOSIHUE Aen Y UCMofHuTenen npouecca. Bece 3agayuv B cnvcke rpynnypyloTcs B TpY rPYNbI:

«OXunparoT BbINONHeHUs», «HaxoasaTcs B paboTe» U «BbiNonHeHHbIE 3aaauny.

B dopme 6usHec-npoLiecca MOXHO npocMaTpuBaTb M yCTaHaBnMBaTb PEKBU3UTHLI (MepeMeHHble) npoLecca.
PekBu3autbl npouecca AOCTYNHbI Ha 3aknagke «PekBuauTbl npouecca». Ha gaHHOM 3aknagke MOXHO BblOpaTb
OBa Buaa otobpaxeHusi peksusntos — «dopma» n «Cnucok». B cnyyae Boibopa Buaa otobpaxeHns « Cnncok»

BCe pPeKBU3UTbI BbIBOOATCA B BUAe Tabnuubl.

Cny#ebran aanucka 0 Hawmenoeawwe | TpelyoTcA moHuTopel ANA An3aiHepos

Cxema Buanec-n... | Mapametpel npo... | OCHOBHBIE UCN... Pekeuantel npod... | CTatmcTuka u Ky,
PekBu3auTbl Npouecca

WcnonnuTens cnyxebHoi 3anuckn: | 3agopoxHan Onsra MuxainoeHa - |3

KommeHTa P il ANA WCNONHWTENA:

Ocobbix 3amedanmi vet

3anucka oTKNoHeHa Het -
[NokaaaTe MCTOPUHY WAMEHEHUA MNokasare cUCTEMHEIE DEKBMINTEI
Bug otobpaxenun: (@) Oopma Crucok

Mpw BbIGOPE BUAa oTobpaxkeHus «Popmar» pekBU3UTbl A0GABNSIOTCS Kak OTAeSbHbIE 3rieMeHTbl opMbl.
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IIF 3anucaTe W 3aKPEITh MepeaanycTuTs 3aBeplliTh Ewe -
Cny#ebHan aanucka @ Hawmenosanwe | TpebywTcA MOHWTOPE ANA An3aiiHepos
Cxema fnavec-n... | TNapametpel npo... | OcHOBHbIE UCT... Pekenantel npoy... | CTatucTika uxy...
Perksuaut npoygcca Tekyllee aHay.. Mpumeyarne
WcnonHuTens ciyxebHoil aanuckn 3anopomHan O YcraHoeka B iopme npouecca T
KommeHTapuit LA WCnoRHUTENA Ocobbix 3amey. YcTtaHoeka B fropme npouecca T
3anucka oTKnoHeHa Her 3HaueHne No-yMon4YaHu

MNokazats WCTOPWHY W3MeHeHUA [NoKkasaTs CUCTEMHEIE DEKBU3NTEL

Bug otobpaxennn: () @opma e Cnncok

HayanbHble 3HadeHus PEeKBU3INTOB KOMUPYKTCA U3 UX 3Ha4YeHun, 3agaHHbIX B BUAe npouecca. I'Ip|/|
HEeo6X0OMMOCTM MOXHO YCTaHOBUTb HOBbl€ Ha4allbHbleé 3Ha4YeHUA pPeKBM3NTOB OO0 OTNpaBKW npouecca Ha
BbINOMNHEHNe NnMbo N3MEHUTb UX B npouecce BbINOJIHEHUA. B MapLpPYTHbIX TOYKax C TUMOM «[encTBne» MoXHoO
YKa3aTb, Kakne MMeHHO peKkBU3NUTbI NpoLecca 6y,qu OOCTYNHbI UCNONTHUTENAM 3agayvn ana uSMeHeHua nnu and

npocmMoTpa.

Bcsi nctopusi UsMEHeHUs1 PeKBM3UTOB NpoLiecca AOCTYMHa NpY HaXaTuu Ha runepccbiiky «llokasaTb MCTOpUIO
N3MEHEHUS», MOCIe OTKPbLITUS CMMCKA UCTOPWM PEKBU3UTOB OHA MEHSIETCA Ha rmnepccbifiky « CKpbITb UCTOPULO

N3MEHEHUA».

B (bopme Cnncka NCcTopun NaMeHeHuna pekBnU3nTbl CrpynnmpoBaHbl N0 X HAUMMEHOBaHUAM, PaCKpbITUE rpynnbl
pekBu3nTa npmuBoanUT K MNMokasy UCTOpuUn ero UsMeHeHud, B KOTOpOl71 NPUCYTCTBYKOT 3Ha4YeHUA pPEeKBU3NUTa Ha

onpeaenéHHyo gaTy n KOMMeHTapuin o (pakte N3MeHeHus.

Kaxgpblin 3K3eMnnsap npouecca UMeeT CBOW >XypHamn BbIMOMHEHUsA. 3anvMcyu B OaHHbINW XKYpHan BbINOJTHEHUS]
aBTOMaTUYECKN BHOCSTCA B XOAe BbINOMHEHUS MpoOLecca, OHWM Takke MOoryT [ob6aBnsaTbCs BPYYHYK MNpu
BbINOMHEHNN NPOrpamMmMHOro Koga (HanpvMMep, B ToYKax AencTeus ¢ Tunom «O6paboTtka» unu «dencteuer). Ans
BHECEHUS 3anncu B XXypHan BbINOMHEHWs npoLiecca U3 NporpaMMHOro koga Heob6xooMMo BbI3blBaTb (PYHKLINIO

«3anucatbBXXypHanlpouecca(Tekct3anucu, busHecllpouecc, Toukallpouecca);».

)KypHan BbIMOJNTHEHUA Mpouecca MOXeT ObITb pacnedaTtaH, AnAa nevyatu npouecca HaXMuUTe KHOMKY «[Nevatb
XypHana» B HWKHE KOMaHOHOW naHemnm CTpaHuubl «Ctatnctmka u XypHan npouecca», BO3MOXHO TakKxXe

coxpaHeHue xypHana B popmat MS Excel.
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Mopyuenue coTpyHukan| @ Haumenosanne | Mposegenne aynuTa hunnancs

Cxema fimanec-n... | lMapamerpwl npo... | OcHoBHbie WCn... Pekenantel npoy... | CTatucTika n xy..

CratucTuka KOpNopaTUBHONO npouecca
[AnuTentHOCTE Npouecca 1 Heg. 5 gH- 23y 17 muH
Konuyecteo BelgaHHbL 3a0ay 2

KonuyecTBo BeINONHEHHEIX 3agay: 1

}‘H}’[LIH@J’I BLINOMHEHWA KOPNOPaTUBHONo npouecca

[lata aanucu TekcT 3anucu Touka npot

24.06.2014 14:12:41 Buanec-npouecc aanyuyeH Crapr

24 06.2014 14:12:41 3amena wcnonnutens: Oupektop | 3A0 "Anstha- BrinonHuTe

24 06.2014 14:12:41 Brigana sagauqa "MpoBegexne ayguta gmnnano... BrinonxuTe

24.06.2014 14:12:441 3Jamena wcnonnnTena: PyKoBoguTens npoekTa | BrinonHunTe
-:_; [Neuars wypHana - CoxpanuTe . OuncTTe

B cucteme CO[] «Haw gokyMeHTO060pOoT» AOCTYNEH XypHarl, COAepKalluin 3anmcu BCeX 3K3eMnnsapoB GM3Hec-

npoueccos. Takom XypHarn pa3meLléH B noacucteme «lpoLecchl», NyHKT «XXypHan BbINOMNHEHUs NPOLLECCOB».

B dopme GusHec-npoLecca, Ha 3aknagke «CTaTUCTMKa M XXypHan npouecca» BblBOAMTCA TeKyllas CTaTUCTMKa

BbIMOJTHEHUA MNMpoLecca. B TOM uncne onuTenbHOCTb npouecca, KoJin4eCcTBO BblaHHbLIX U BbINMOJIHEHHbIX 3a4a\.

B dopme GusHec-npouecca pasmeleHO MeHo «Bce pencteus». Yepes 3TO MEHIO MOXHO BbIMOSHUTL psag
OENCTBUM C MPOLEeCCOM, HanpuMep, BbIBECTU Tabnuuy BCEX MApPLUPYTHLIX TOYEK U CBA3EN MeXOy HUMWU (MYyHKT

«[NokasaTb ceTb To4eK») NGO BbINOSHUTL APYrue OeNCTBUS.

Mpy HeoGxoaMMocTn GU3Hec-npouecc MOXeT ObiTb nepesanyleH. [N BbIMOSIHEHUS Mepe3anycka Haxmute
KHOMNKy «[epesanycTuTb» BepxHei KOMaHOHOW NaHenu MHCTpyMeHTa. B Takom crniyyae Bce paHee cosdaHHble

3agaqm 6yayT oTMeHeHbl, a GU3HEC-NPOLECC HAYHET BhIMOMNHEHWE C TOYKM MapLupyTa «CTapT».

3anylLeHHbIn B3HeC-NPoLLecC MOXET BbITb NPUHYANTENBHO OCTAaHOBIEH U 3aBeplueH. [Ns BbiNONHEHUS Takow
ornepauuMn HaxMuTe KHOMKY «3aBeplUunTb» BepxHeil KoMaHAHOW naHenu Gu3Hec-npouecca. 3aBeplueHue
npouecca NpUBOAUT K OTMEHE U YAANEeHWU0 BCEX BblAaHHbIX UCTMOMHUTENSM 3a4ay W BbINONHEHWIO NOCHEnHEN

MapLUpPYTHOM TOYKM «3aBepLleHne» B cxeMe OnsHec-npoLiecca.

(e 5.7 MNposepnenune ayguta counuanos Ne00000004... *

Ik 3anucaTtb W 2aKpPLITh NepeaanycTiTs 3aBeplnTs Ewe =

HDF}}“—IEHHE COTRYAHUEAM| (O HaumeHoeanue HpDEIE,.'J,E!HHE ayauta ¢|l-1I'II-IEJ'IDEI

Cxema Buavec-n... | [MapameTpel npo... | OCHOBHEIE UCM._. Pekauautel npow... | CTaTucTuka W xy..

Crapr

& <Her> .
_- | Bunontuts
i .‘f" Ropy4eHle
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BoamoxxHa HacTponka co3gaHus GusHec-npoueccoB M3 opMbl oKyMeHTa. Mo ymonyaHmio B MeHto «buaHec-
npoLlecchbl» BepxXHenW KOMaHAHOMW naHenn OopMbl OOKYMEHTa aBTOMAaTUYEeCKUM CO30alTCA  MYHKThI,
COOTBETCTBYIOLLME BUAAM NPOLECCOB B KOTOPbIX BKMNIOYEH XOTA 6bl 0AMH 13 ¢hnaxkoB «KonmpoBaTb CAMCOK
COTPYAHWNKOB AOKyMeHTa (3aknagka «[puHagnexHocTb»)» n «KonmvpoBaTb CnNMCOK nonydatenen OOKyMeHTa
(3aknagka «Pernctpaums»)».

[aHHble dnaxku pacnonaraiotcs Ha 3aknagke «OCHOBHble WCMOMHUTENW» (POPMbl 3IEMEHTa CrpaBoYHMKa

«Buapl 61M3HEC-NPOLLECCOBY Kak NOKa3aHO Ha PUCYHKE HIXe.

HanmeHoBaHWe: :(‘:‘DI’J‘IECDEEHHE npéﬁc-ﬂnma Wabnod dopmuposaHna
Cxema Buane .. | MapameTpsl n.. CcHoBHble wC... | Pexanautsl n... Hactpoiiku d... SHaeMnnApLL
McTounuk ucnonHuTenei: (@) Cnucok ucnonHuTened (") Pabouan rpynna
Brigava aagav ncnonuutenam: (@) MapannensHan () Mocnegosarenthan
. Lobasute | | CronuposaTs CPoK BHINDMHEHNA ._ -:L-'? | | Eup. *

M Bug WecnonHuTens Cpok BEINOAHEHWA
1 &~ JapopoxHan Onera Mix.. 08:00 (no rpatuky)
2 L2 eanosa Hatanea MNetpo.. 08:00 (no rpadgmky)

+7 (495)

BEIO,Q Ha OCHOBaHWUW KOpPNOpaTUBHOINO OOKYMEHTA
[/ Konuposars cincok coTpyaHmkos AokymenTa (aknagka "TlpuHagnexnocts")

v" KonwpoBate cincok nonydatenel qokymenTta (3aknagka "Perunctpauma”)

J |_|pl-1 KOMMPOBAHUY OCTEBAATE NCNOAHWTENEN, 3308HHLIX B HACTPOWKE B4 3

B cnyyae HeobXxoAMMOCTM M3MEHUTb COCTaB GU3HEC-NMPOLECCOB AOCTYMHLIX U3 MeH «BuaHec-npouecchi»
bopMbl JOKYMEHTa B hopMe Braa OOKYMEHTa Ha 3aKnagke «3HayeHust Mo yMOomnyaHuio» HeobxoamMmo OTMeTUTb

dnaxok «/cnone3oBaTb OrpaHMYEHHbIN CNUCOK BU3HEC-NPOLLECCOBY.

(1) BryTpenuii (Bupsi kopaopaTweHs: AokymenTos) (1C:Mpeanpusie) [ E] G M Me ME LD X
BHyTpeHHuii (Buabl kopnopaTUBHbIX SOKYMEHTOB)
3anucaTk W 2aKphITh 7 3anucate Bubnuoteka ~ MacTep HacTpoitkn | | Eue ~ 2
Haumenosanue Buga EH\,:rpeHHMﬁ Mpedwke: | 002
OnemenTul dopmel | CocTas gokymenta | Buanec-npousccel | 3HaueHWA no ymonyaduwwo | Hymeparopel
CocTas 4OCTyNHEIX U3 AOKYMeHTOB Biaa GusHec-npoyeccos Bce GuaHec-npouecce (@) OrpaHnueHHsIl CIHCOK

Cnucok AOOCTYNHBIX ONA WCNOMNb30BaHWA B OKYMEHTaX BuaHec-npoueccos

[Oofasute | 3anonHuTe cnucok | Mopbop | | @@ = | Ewe -
] Doctynen Bua Guakec-npouecca HaumexoBaHwe nyHkTa MeH0

1 1 O3HakoMmEHre C A0KYME. .. O3HaKOMUTLCA © AOKYMEHTOM

2 J Cornacoeaxne AOKYMEHTOB Hauars cornacosaHue

3 | CnyorefiHan aanucka CnysieBHan zanucka

4 = Mopy4eHne coTpyAHUKaM Belaate nopyyeHue

5 =il BpoHupoBaHie pecypcos BpoHupoaaHie pecypcos

6 =i 3akynka obopyA0BaHHA Jakynka obopyoBaHuA

7 | ComelijaHie COTpYAHNKOE ComewyaHne coTpyaHUKoE

Mocrne oTMeTKM 3TOro chraxka CTaHeT OOCTYMHbIM CMMCOK BUAOB GM3Hec-npoLeccoB. Bbl MoxeTe oTMETUTb
HeobXxoAVMble BaM B NIEKTPOHHOM JOKYMEHTE GU3HeC-NpPOoLLeCChl, a Takke YCTAHOBUTb UX NMOPSAOK COPTUPOBKY.

Kpome Toro, MoXHO 3adaTth MHOMBUOYaNbHOE HaMeHoBaHMe GuaHec-npoLecca Ana AaHHOro Buaa AOKyMeHTa.
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LA 7.7 lNpukas o BHegpeHu cucTemsl MoTuBauum Ne 00001-

|« 3anucatb W 2aKPLITE Janucats 4] | [+ Buanec-npoyeccel x| Meyate = Mpoc

O3HaKoMUTECA © 4 OKYMEHTOM

'.E|HyTpeHHl-1F1 v:LD. Homep: | 00001-002- \AHAA

Hauate cornacoeaHne
Haumerosanne: | MNpukas o BHEADEHMA CUCTEMB! MO THEAL

. Belgate nopyyeHne
Peructpauwa | Cogepsadue | Qainw (0) | Pacnof Cen:

EpoHupoBaHie pecypcos

PerncTpauuoHHEIR Homep: 00001-002—
3akynka obopyaoBaHuA

Peructparop Bacunses Anapei Meopri Bacu
MokasaTk CO30aHHLIE NPOLECCh

MecTo pervcTpayum AAMUHUCTPEUMA

Mpudr goctyna CraHaapTHeld

MpUCYTCTEYHOT NONYYaTENyH

Mpu cospgaHum GusHec-npoLecca U3 JOKyMeHTa, OCHOBHOWM CMUCOK UCTONHUTENen npouecca 6yaeT 3anofiHeH no
COOTBETCTBYIOLLIEMY CMUCKY COTPYAHMKOB [OKYMEHTa (B 3aBMCUMOCTU OT YCTAHOBKM (OriaXkkoB B hopMe Buaa

npotiecca), a cam JOKYMeHT ByaeT CKONnMpoBaH B CNMCOK CCbINOK BusHec-npoLiecca.

Bce GusHec-npoLecchl pacnonaratoTcsa B popme cnmcka npoueccos (NyHKT «[lpouecchiy»). Ons BelOpaHHOro
npouecca B hOpMe Crnucka Takke BbIBOAUTCS TEKYLLIEE COCTOSTHUE NMPoLecca C MOMOLLIbIO packpackn arieMeHTOB
CXeMbl BbIMOMHEHUS. BbINOMHEHHbIE B CXEME 3NIEMEHTbI PacKpaLLMBaOTCSA B CEPbIN LUBET, 3NIEMEHTbl B KOTOPbIX
Ha AaHHbI MOMEHT MPONCXOOUT BbIMOSIHEHME PACKPALLMBAKOTCA APKUM XENTbIM LBETOM, a 3NIEMEHTbI, KOTOpble
He OyayT BbIMOMHATLCA B [aHHOM cxeme (Hanpumep, Npu Bbibope Apyroro mapluipyta B Touyke BblOopa)

CTaHOBATCA Npo3pa4vyHbIMW.

Onsa onepaTtunBHOro NPoCMoTpa COCTOAHUA 3a1a4 B cbopme CnncKa npoLeccoB MOXHO NepeKknioyYnTb BUA naHenun

GbICTpOro NpocmoTpa co 3HaveHust «MapLupyT npouecca» B 3Ha4deHue «uarpaMmma BbINOSIHEHUS».

)|+ 77 KopnopaTusHsle npoyeccsl * x

Bug = | = | @] Whnyparop | =@
D Mementbes Bo

| @ Sencponen 0

Cosaars Haitru. k| Eue ~ 1 £} Nerkosa Mapus.

MpoexT: | | x|@

HaumeHoBaHue Wrnupnatop

Heofxoaumo nepeHecTy cailTel HA HOBBIA XOCTUHT Bacunkes 0000000«

CornacoBanue npaic-nucta 0000000«

TpousBO/CTEEHHOE COBELLAHIME N0 KBUBCTBY W3, Bacunees Ang. 0000000

MoarotoEka K eeicTaBke B CaHkr-TeTepbypre Bacunees Axg... 0000000«
MopyusHue corpyarmkan | 1509 2014 <He ykasaH> 0000000
Bacunees Axa... 0000000¢

¥ Tokasbieate 3aBeplueHHble NpoueccH MokasklBaTk CUCTEMBIE NPOLECCH MaplpyT npouecca ®) [lnarpamma BhiNONHeHUF

[varpaMma BbINOSIHEHMSI CTPOUTCS B BUAE Avarpammbl [aHTa no sagavam ucnonHutenein. OTpesku guarpammel
CTPOSITCS OT BPEMEHM NMEePBOro OTKPbITUS 3a4ayn Nosib3oBaTesieM U 40 MOMEHTa BbINONHeHNUs 3agayn. Macwtab
BPEMEHHOW LKarbl AgnarpamMmmbl MOXET ObITb USMEHEH HaXkaTMEM MPaBOV KHOMKMU MbILLKM Ha eé LKane u Boibope

nyHkTa «HacTponkmny.

B d)opme cnncka «Hawmn npouecchbl» MOXHO OTKIMHOYUTb BbliBOA BbIMOJIHEHHBLIX MPOUECCOB, CHAB NMOMETKY BO

dnaxke «lokasbiBaTb 3aBEPLUEHHbBIE NPOLIECCHI».
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10.2 lMpoekTupoBaHue GU3Hec-npoLecca

[ns npoekTvpoBaHusa GusHec-npoLecca Heo6xoAMMO HacTPOUTL Ero BUZI B CNpaBoYHUKe «Buabl npoLeccosy.

OcHoBHas cxema MapLupyTa BbINONHEHWS Npouecca HaxoauTcs Ha 3aknagke «Cxema 6usHec-npouecca». Ha
[AHHOW 3aKnagke BM3yarlbHO MPOEKTMPYETCH CXema MapulpyTa Ou3Hec-npouecca M onpeaensitoTcs Bce
MapLUpyTHble TO4Ykn (NogpobHee O MapLUPYTHBIX TOYKax CMOTpuUTe B pasgene «MaplpyTHble TOYkM Gu3Hec-
npoueccosy). Npn co3gaHun HOBOro BMAAa CXema MapLupyTa 3arnosiHseTcs Hambornee 4acTo UCMOSb3yeMbIMU
BMaamm o6bekToB (NMOCe OKOHYaHWS MPOEKTUPOBAHMS CXEMbI NTULLHUE 3NIEMEHTbI, A400aBEHHbIE NPU CO30aHUN
CXeMbl HY>KHO yaanuTb). [ipyrne o6bekTbl MOXHO 406aBUTbL Yepe3d MeH0 OopMbI, NYHKT «[ paduyeckasn cxema \

BcTaBka 3nieMEHTOB CXEMBbIY.
I'IpM NpoeKkTnpoBaHNn Mmapuipyrta Heo6xoaMMo:

A. Pasmecmumb HyXHble MapuwpymHbie mo4yku Ha cxeme. OCHOBHbIe TOYKM 3TO TOYKM AENCTBUS, TOYKU
06paboTkn faHHbIX, TOYKM 3amnycka nognpoLeccoB. CylecTByeT Takke psd APYrMX TUMOB MapLLIpPYTHbIX

TOYeK.

Bb. Onpedenumes napamempsb! Kaxdol MapwpymHol moyku. Habop napameTpoB MapLUPYTHON TOYKM
onpepensietca eé Tunom. NogpobHee 0 MapLLPYTHLIX TOYKaxX CMOTpUTE B pasaene «MapLupyTHbIe TOUKK

©n3Hec-npoLeccoBy.

B. CoeduHumb mMapuwpymHblie moYyku coeduHUMernbHbIMU JTUHSAMU. [1na Touek Bbibopa, TOYeK yCcroBun, a
TakKe TOYeK pasfeneHusi N CNUSHUS NPUMEHSIETCSt HE OfHA, @ HECKONbKO COEeAUHUTESNbHbIX NNMHUA.
CoenHeHWe ToYeK NPOU3BOAUTCS MOCPEACTBOM MEPETACKUBAHUSI COeQUHUTENbHBIX FIMHWUA OT OOHOWN

TOYKU K OPYroi C NOMOLLIbIO KOMMBIOTEPHOW MbILLN.

Ha 3aknagke «Cxema Gu3sHec-npoLecca» MOXHO yka3aTb Npou3BONbHOE onuncaHue Buaa GusHec-npouecca Ans

Opyrnx nonb3oBaTenen.

Ons OTKPbITUA ONUCaHUA HaXMUTE Ha NMMNepCcCbISKy «[lMokasaTb onucaHue npoueccar.
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ft ||+ 7.7 Mpogaxa wsgenua Mrt-5 %
3anucaTtk M 3aKpLITh |kl | | €3 AoBasuts Toury 5 Coaaate SK3IsMANAD Npoyecca Ewe - 2|
Hanmenosanne: |[Mpogaxa wagenus MMT-5 labnoH dopMUpoBaHUA
Cxema Buanec-n Mapametpel npoy... | OcHoBHele wcrnon... | Pekenautel npoy... Hacrpoiikn qiopm | Skzemnnspel
Het Knuest Oa | & HOpuer | 000...
czofpun? T k Mogrotoeka
k'[&. BOTOBOpa
' T E Cornacosatiie
YeTatoBKa TekeTa I == +¢ LLRELE
Het ,tinDBO'p k)
"‘"“j O6paborka
o OTKa33

CKpbiTh ONMCAHUE NPOUECCa

[pushec-npouece npeaHasHauEH ANR ASMOHCT PELMI BOSMONHOCTH NO NOCTPOSHUIO CTIOKHBIX BUSHEC-TIPOLUECCOB, BRIIOUALMX B
cefa apyrie NoANPoUECccs!, 3 TAK Ke 38 TOME THUYECKOMY KOHTPOMIC PESYNbTATOR MCNonHWTenel Bes yuacTua coTpyaHka-
KOHTpOnepa

[ns 3aKpbITMS ONUCaHKS HaXKMUTE Ha rMnepccbiriky « CKpbITh Onu1caHve npoueccay.

Toukn npoLeccoB ABMAKTCA HEOTbEMIIEMOM HYaCTbtO CXEMbI npu NpoeKkTnpoBaHnn Bnga 6M3Hec-npouecca. Toukmn
npoueccoB pasmMelarTca B Bwsyaanon CXeme BbIMNOJIHEHNA TMpouecCca M COoedAUHAKTCA Mexay cobowu
CTpenkamu. [ns coegunHeHns To4ek nocpencTtBoOM CTPEJIOK CXeMbl MUCMOJNb3yeTCA KOMMNbHOTEPHAA Mbillb. Ha
PUCYHKE HWXe MOKa3aHbl 4YeTbipe MapLIpyTHble TOYKW, COeAUNHUTENbHblE JIMHUMN MOKa3aHbl CepbiM LBETOM

(NnpmMep 0603HaYEH KpaCHOWM CTPENKON).

CrapT
FI
8 PykosoguTens. 8 PykosoguTens.
. YTOUHWTE BEC 4 Onpepenims Bug
u‘(g}_@l oG0Py ROE3HKA ’]'h_-l oG0Py ROESHKA

Mocne 3anycka BusHec-npoLecca npoxoxaeHue Mapuwpyta npou3BognuTtcA B TOYHOM COOTBETCTBUU C

HaCTPOEHHbIM CoeaANHEHNEM MapLUPYTHbIX TOYEK.

Toukn MaplLupyTa U3Ha4ansHO NPoeKTMpYIoTCa B Buae GusHec-npouecca. Mpu cosgaHnm aksemnnspa npotecca
COOTBETCTBYHOLLENO BUAA BCE TOYKM U UX MapamMeTpbl KOMUPYHOTCS B 3K3eMMMsp mpouecca, rae MoryT ObiTb

OOMoNIHNTENbHO M3MEHEHbI N HACTPOEHbI Nnepen 3arnyCckoM 3K3eMnidpa npouecca Ha BbINOJIHEHNE.
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TOoYKM MPOLIECCOB NpeaHa3HadYeHbl AMs onucaHua pasHoobpasHbIx napameTpoB MapLupyTa GuaHec-mpolecca.
HaGop napameTpoB 3aBUCMT OT TUNa TOYKU. Huke ByayT paccMOTpeHbl BCe TUMbl TOUMEeK MapLiupyta GusHec-

npouecca.
Touka mapwpyTta «CtapT»

[aHHasa Touka ncnonb3dyeTtca Ond onpeaeneHna TO4KM Havarna BbINOJTHEHUA 3K3eMniidpa 6|/|3Hec-npou,ecca. 7!
[aHHOW TOYKM MapLlipyTa BbINOJIHEHNE MAET panee no yKa3aHHOI7I COeaVHUTENBbHOM CTperke. Ha PUCYHKe BbiLLEe

ToYKa cTapTa 0603HaYeHa 3eNEHLIM NATUYTONBHUKOM.
Touka mapwpyTta «[Jlencreue»

Touyka mappyTa «[lencteme» 9BNAETCA TOYKOW, B KOTOPOW BbIJAKOTCA 3af4aym cOTpyaHuMKkamMm npegnpuatus. B
Toyke mMaplpyTa «[encTBue» onpedensioTca pa3nuyHble NapameTpbl BblgaBaemblx 3adad. Ha npegpigyiem

pUCYHKe NpvBeAeHbl ABe Takue TOYKU AeNCTBUS CBETNO-XKENTOro LBeTa.

HawmerosaHue: | 3akynka obopynosaHna

Cxema Guanec-npouecca | [lMapametpsl npouecca | OcHoBHele WcnonHuTen | PekBuantel npouecca | HacTpoiikn dopm | Okaemnna

(1) Orpegsnums sun obopyacsann (1CTipeanpusme)
Onpegaenuts Bua obopynoBaHs
Crapt

Janucats W 3aKphiTh 3anucare
] Haumerosakue OnpeaenaTb Bug, oBopyaoeanna

HaumeHoBaHue 3afay: (@) Acnonbagsats HaWMEHOBaHUE TOMKN

a .
S <Her> | MapameTpel 3anay WcnonHutann ®opma aanau Cobbitua
() YrounwTs BeC ) Onpepenvs 6w
(L ofopyaosaum j 0BOpYACE3HMA

TekcT 3anaxuA CooTeeTCTBYRT TEKCTY DhaHec-npoyecca e On

OnpefenuTe B1A 33kyNa&Mora aGopyaoBaHUA

OnucaHve TekcTa 3afjaHui Ons BblgaBaeMbIX 3ajay MOXHO ykasaTb Ha 3aknagke «[lapameTpbl 3agay».
CyliecTByeT JBa BapuaHTa yka3aHusl TEKCTa co3faBaeMblx 3afaqv. B cnyyae Boibopa BapnaHTa « CooTBETCTBYET
TekcTy Oum3Hec-npouecca» TeKCT 3ajay MCnonHuTensM OyaeT COOTBETCTBOBATb TEKCTY, 3agaHHOMY B
napameTpax ak3emnnsipa 6usHec-npouecca. Tako BapnaHT 06bIYHO NOAXOAUT ANt HE OYEHb CIOXHbIX GU3Hec-
npoueccoB. B cnyyae Bbibopa BapuaHTa «Onpegensercs B AaHHOW TOYKE OENCTBUSAY, MPOEKTMPOBLLMK BM3HeC-
npoLecca MOXET onpefennTb OTAENbHbIA TEKCT hopMMpyeMbiX 3adadv Ans AaHHOrO OEeWCTBUS MapLupyta

BusHec-npovecca.

[pyrve napameTpbl TOYKM NpoLiecca onpeaensanTcs B rpynne «MapameTpbl AeACTBUA» 3aknaaku «MapameTpsbl

3agay»:

1. MapameTp «BbicbinaTb NOBTOPHbIE 3aA4a4u No oAo6peHHbIM pesynbTaTaMy. YCcTaHOBKa AaHHOro napaMeTpa
MPUBOAUT K TOMY, YTO €CITU B TOYKE KOHTPOSS Pe3yribTaToB KOHTPONEPOM Gblfin OTMeYeHbl Kak 0400peHHble
3a[@a4M HEKOTOPbIX UCMONTHUTENEN, TO UM BCe paBHO OyayT BbiCraHbl HOBbIE 3a4a4M Ha BbinonHeHve. Takas
BbICbISIKA NPOUCXOAUT Npu O6LLIEM OTKITIOHEHMU BCEX Pe3yrbTaToB KOHTPONEPOM, ECNUN XKe AaHHbIA (raxok
He YCTaHOBJIEH, TO BbICbifika MOBTOPHbLIX 3a4ad Mo ofobpeHHbIM pe3ynbTaTtam MpPOU3BOAUTLCS He OyadeT.
CTOMT Takke 3amMeTUTb, YTO eCnn KOHTPONEpP 04o6puUI BbINONHEHWE AAaHHOM TOYKM B LIENIOM, TO NMOBTOPHOM
Bblga4n 3agady He GyOeT HM Y OQHOrO UCMOMHUTENS 3TOW TOYKWU, BHE 3aBUCMMOCTU OT YCTaHOBKW AaHHOIO

napamMetpa.
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2. TapameTp «He yuuTbiBaThb 3aMecTuTenen UCMOMNHUTENSA». B criydae ycTaHOBKM AaHHOro dhniaxka npu
Bblaye 3ajaHui He OyaeT aHanuM3MpoBaTbCA Hanuuve AEeWCTBYIOLLMX 3amecTutenen mucnonHutens. B
cny4vae, ecnu UCNonHUTENeM B JaHHOW 3aave siBMSieTCs KOHTPONEpP Unm aBTop, TO TEKCT 3aronoBka JaHHOro

q)na>|<|<a COOTBETCTBEHHO U3MeHsieTca Ha «He y4nuTbiBaTh 3amecTuTenen KOHTpOJ'lépa» nT.A.

CocTtaB MCNONHUTENEN OAHHOW TOYKM onpenendeTca Ha 3aknagke «McnonHntenn». BO3MOXHO HECKONbKO

BapuaHTOB onpeneneHns NCNosTHUTeNen:

1. Cocmas ucnonHumernetli onpedesisiemcss OCHO8HbIM criuckoM. B gaHHOM crnydae cocTaB WCMONHUTENEN

NOSIHOCTbIO COOTBETCTBYET CMUCKY OCHOBHbLIX UCMOMNHUTENEN npolecca

2. Cocmae ucnonHumernel ornpedernsemcs (hukcuposaHHbIM criuckoMm. B Takom crnydyae MOXHO onpeaenvtb

CBOW COCTaB UCMNONHUTENEWN B JaHHOW TOUYKe MapLUpyTa npouecca

3. Cocmas ucrnionHumeneud onpedensemcsi nepemMeHHoU busHec-ripoyecca. B kayecTBe nepeMeHHon OnsHec-
npoLiecca MOXeT y4acTBOBaTb 3Ha4eHWe KOHTponépa npoLecca, aBTopa npolecca, a Takke Npou3BOSIbHbI

PEeKBU3UT NpoLiecca (nepemMeHHas) ¢ Tunom «Monb3oBartenb»

Ina Toukn mapwpyTa «[encTeue» HeobxooMMOo yKasaTb CCbINKy Ha TpebyeMmbli OTYET UCNONHUTENEN 3agau.

CoctaB Tpebyemoro oT4éTa UCMOSIHUTESEN oMnpeaensieTcsi B COOTBETCTBYIOLLEM CMpPaBOYHUKE.

HavmeHoBaHMe 3afjay AaHHOM TOYKM MaplupyTa 3aBUMCUT OT Bblbopa BapuaHTa HavMMEHOBaHUS 3agad.
BoamoHble BapuaHThbl: «Mcrnonb3oBaTtb HanMeHoBaHWe TOYKU» U «Mcnonb3oBaTh HaMeHoBaHWe npoueccar. B
NepBoM criydae MOXHO yKasaTb MNPOW3BOSIbHOE HaWMEHOBaHME TOYKM W, COOTBETCTBEHHO CO3aaBaeMblX
WCMOMHUTENAM 3ada4y, a BO BTOPOM cllydae HauMeHoBaHMe 3adady GydeT MONMHOCTbIO COOTBETCTBOBATb
HanMeHOBaHMI0 3K3emnnspa GusHec-npouecca (06GbIYHO TakoM BapuaHT WCMOMb3yeTcs B MPOCTbIX Gu3Hec-

npoteccax).

B Touke mapwpyta «[JenctBne» MOXHO yka3aTb HauMeHOBaHue 3reMeHToB dhopMbl 3adadvy. HanmeHoBaHus
3NeMEHTOB onpenensoTcs Ha 3aknagke «Popma 3agay». CyllecTsyeT ABa BapuaHTa opMbl 3agady. BapuaHT
«dopma ucnonHuTens 3agay» npeacraBngeT cobor ctTaHaapTHy0 hopMy Ans BBOAA pe3yrbTaToB BbIMOMHEHMWS
Ona vcnonHuTena 3agad, a BapuaHT «dopma KOHTponsa pesynbTaTtoB» npeactasnser cobon ¢opmy ¢
BO3MOXHOCTbIO NPOCMOTPa pe3ynbTaToB BbINOMHEHUS 3aJav UCNOMHUTENSMU (OOMNONHUTENBbHO YKasblBaeTCs
CCbIfIKa Ha KOHTPONMMPYEMYyID TO4YKYy MaplipyTa), B opme KOHTpOns pe3ynbTaToB TakKe CyllecTByeT
BO3MOXHOCTb OZ0OPUTbL WM OTKMOHUTH BbLIMNOMHEHME KaK KOHKPETHOrO WCMOMHUTENs, TaKk U BCEW TOYKU
MapLupyTa B Lenom. lNogpobHee o dhopme KOHTPONS pe3ynbTaToB CMOTpUTE B pasgerne «KoHTporb pe3ynsTaToB

UCMOMTHEHUS», O (hOPME UCMONTHEHUS 3a4a4 MOXKHO NpoYuTaTh B pasgere «BbinonHeHve 3agaHniny.

Ha cTtpaHuue «®opma 3agay» MOXHO ykasaTb, Kakue pekBU3nThbI Npouecca 6yayT oTobpaxaTtbes B hopMe 3agau
WCMOMHUTENEN, Kakne U3 HUX ByayT AOCTYMHbI UCMOMHUTENSAM TOJbKO AN YTEeHWs, a kakue 6yayT obasaTenbHbl
NS 3anonHeHus ucnonHuTenamu. Kpome Toro, Ha AaHHOM 3aknagke MOXHO nepeonpenenntb HavMMeHoBaHUs

3NieMeHTOB d)OprI 3agau.
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sl Yrounts Be;nﬁqpynpﬁanwﬂ {1C:Npeanpuame) 0O x
YTouHWTE Bec oGopyaoBaHus
3anucaTe M 3aKphITh 3anucartk Ewe - |2

HaumeHoBanue: Y¥TounuTE BeC 0BOpy,A0BaHNA

HaumeHoBaHue 3agav ® Wcnone3oeate HaMMeHOBaHNE TOYKN Wenonk20BaTe HaMMEeHOBaHWE npouecca

(B

Mapametpel 3agay | Wenonwwtenw | Qopwma 3agay | Cobeitua
HacTpoiika (popmel 3agay
Tun ncnoneayemoil fopmel: | (@) Dopma McnonHEHNA 3aaaun DopMa KOHTPORA pe3ynLTaTos
Mcnons3oeate cneynaneHele ¢D,Cl'\|bl noaACKUCTEMBI TEXHUUBCKON noanep#eEn
PexavauTul npoyecca | HawmeHosawwa snementos | WabnoHsl nevarn
PekBWauTb! Npouecca B (hbopMe 3anay

#7 3anonHuTe crcok pekenanToR NoGasute b Euwe =~

M Pekeuant npouscca HaumeHoBanne 8 hopue

1 Bec obopyaoeanng (kr) Bec obopyaoeaHua

Pacnonarars PeKBH3NTEI B ¢DDME‘ 3ajauyn B 4Ba CTDITEU'E

MpPOEKTMPOBLLUMKM BUOOB BGU3HEC-NPOLIECCOB MOrYT pa3paboTaTh NPOU3BOSIbHbIE TEKCTLI MPOrPaMMHBIX (PYHKLWIA,

KOTOpble 6y,u,yT aBTOMaTU4YEeCKN BbINOJTHATLCA Npu co3gaHuun, nepen BbiNoJIHEHUEM U NOCT1e BbINOJIHEHUA 3a4a4

UCMONMHUTENAMU. TEKCTbl MPOrpaMMHbIX (PYHKUMUIA yKasbiBaloTcs Ha 3aknagke «CobbiTus» (hopMbl TOYKM

«[dencteune». [ina yCTaHOBKM TEKCTOB TakMX PYHKLUMIA CRyXaT creayroLune 3aknagku:

1.

Baknadka «[pu co3darHuu». Ha aTon 3aknagke MoxeT ObiTb pasMeLLEH TEKCT (PyHKLMM, BbIMOITHAIOLWENCS
Mpu CO34aHUN KaXOoW 3adadn UCTONHUTENS OAHHOW TOYKW. Pa3paboTymk MOXET NporpaMMHO YCTaHOBUTb

napameTp «OTka3» B 3HadeHue «McTuHa» («OTkasz=McTnHar»), B Takom crnydae, 3agada He ByaeT cosfaHa.

Baknadka «lleped ebinonHeHuem». Ha aTon 3aknagke MOXeT OblTb pasMeLLléH TeKCT YHKUUN,
BbIMOSHSAIOWENCA B MpOLECcce HaxaTus WUCMNOMHWUTENEeM Ha KHOMKy «BbimonmHute» B dopme 3agau.
Pa3paboTunk MOXEeT NporpamMmMHO YCTaHOBUTbL NnapameTp «OTka3» B 3HaveHue «McTuHay («OTkas=NcTuHay),
B TakoMm criyyae, 3ajada He CMOXeT ObITb BbINOMHEHa, a MWCMOMHUTENb MOMy4YuT COOTBETCTBYIOLLEE

npeaynpexaeHue

Baknadka «[llocne ebinonHeHusi». Ha pgaHHOM 3aknagke MOXeT OblTb pasMelléH TEeKCT  OYHKLUUN,
BbINOMHAKLLENCS NOcne BbINOMHEHUS UCMOMNHUTENeM 3adayun. Pa3paboTumk MOXET YCTaHOBUTbL 3HadYeHue
nepeMeHHon yHkumMn «3aBepwnTbleicTBMe» B 3Ha4yeHne «VICTuHa» Onsi aBTOMaTU4eCKOro npu3HaHus
OaHHOW TOYKM OEeNCTBUS BbIMOMTHEHHOW, BHE 3aBUCUMOCTU OT COCTOSIHUSI APYrvX 3a4ad OpYrnx UCnonHuTenemn
OaHHOM ToukW. Pa3paboTumk Takke MOXET YCTaHOBUTb 3HayeHue nepemMeHHon «3aBepwuTbllpouecc» B
3HaueHne «WcTuHa» Ong aBTOMaTUYECKOro 3aBEpPLUEHUS BCEro TeKyllero aksemnnspa busHec-npouecca,

BHE 3aBUCUMOCTU OT COCTOAHUA OPYruX 3agad 3TON N BCEX OPYrux ToO4eK aKkaemMnndapa 6|/|3Hec-npou,ecca.

Ha pucyHke HWXe nokasaHbl NpMMepbl MPorpaMMHbIX 06paboTYMKOB 3aday.
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YTouHuTL Bec obopygoeaHus

MapameTpsl 3agay | WMcnopwuteny | @opma aagay | Cofoitns

I'Iepe,u, co3gaHuen -= I'Ipn Co3gaHum -» Mocne aanucn -» I'Iepe,u, BBINICAHEHN. .. Mocne BeINOAHEHNA

Cobeimue BeiabiBaeTCA nocne ka&l’ﬂtlfl 3aNUcK 33434 (B TOM Ynucne HOBOI 3agadn npn \'.'UZI,EI,SHI-\H; Crucok aprymeHTy
CceinkaHallpeygecc, Menonsutens, Ctpykrypallapamerposlpouscca, Crpyrrypallapametpoa3dagaun, CrykrypaCrue]
CrpykrypaPexenauToelpoygcca

1] Yrounus sec ofiopyaosarna. (1CTpeanovame) EMNE M e N |

V/ccmnxa sa ofmexrm nepemaeTcs B aprymenTax
//CcunxaHallpouece

//CcunxaHa3amagy

//HMcnonawTens3anaw

//mocTyn K ODasHEM OCYNECTEIAETCH B EMOS!
J/Crpyrrypalraeralcnonsurens .. <BuMolraeTa>
//CrpyrrypaPersranToelpone cca . <JiMAPe kEMIMTA>

Cobbimiie BeI3LIBAETCA Noche Ka¥0MA 3anici 3a4a4i (B TOM YiChe Nocne Nepsoi 3anich HOBOI 3agadn)

MI’HUpHDDEEI’b olwnbrn B nporpamMmMHomM Ko4e W 3aBepllaTh cobbiThe YCnewHo

3anucate W 3aKpbiTh 3anucate Ewe = 7
HaumMeHoBaHNE: Y1ouHuTE Bec obopynosaHuA ?
Hawmenosanue aagay: (8) Mcnonk3oBats HaUMEHOBAHWE TOUKM _) McnonbaoBaTk HaWMeHOBaHNE NpoLgecea

OpHUM 13 yaobHbIX MHCTpyMeHToB C3/] «Halw fokymMeHToo6opoT» SIBMSIETCS BO3MOXHOCTb ONpeAenuTb COCTaB

TpebyembIx OT UCNONHUTENS pe3ynbTaToB. Tpebyembin pesynbTaT 3agaétcs B peksusmte «OCHOBHOW OTYET

MCNONHUTENA» Ha 3aknagke «cnonHutenuy». [na kaxaoro MCNONHUTENSt MOXHO 3adaTth U ero I/IHD,I/IBM,EI,yaJ'lebIﬁ

Tpebyembii OTYET. TpebyeMble OTYETHI HACTPaMBAIOTCS B crneuuansHOM cripaBoyHuke « Tpebyemble pesynbTaThbl

WCMNONHUTENENY. d)opma CrnpaBO4HMKa CcOOoEepPXUT CNUCOK BMOOB pe3ynbTaTtoB, KOTOPbIe 6yﬂ,yT TpeGOBaTbCﬂ oT

ncnonHunTend.
1) Texcrosoe coofiuerme (Tpefy pesynsTatsl norontmTensi) (1C:Mpeanpuate) [#] M M+ M- o x

TekcToBoe coobuweHue (Tpebyemble pesynsTaThl UCNONHUTENEN) *

3anucaTtk W 3aKpeITh 3anucate Euwe = || 7|
HaumeHoBaHue | Tekctomne coobuyeHue CihopmupoBats

Heobxogumelit peaynietar: | TpeGyeTca npegocTasuTe peaynwrar B Bude TekctoBoro otyeta. | Cdopmuposats

! Euie '__

[NepeaanonHuTe CNMCOK
Wen (8 ]if:k} Bup peaynerara HaumeHoBaHWe peKBWaWTA peaynsTaTa
~ = TekctoBoe cooblyeHne TeKkcToBLIR peaynkrat
MpunoxeHHeli gain Qaiin ¢ oT4eTom
~ O INMuuHan BcTpeva INMuynHan scTpeva
TenedioHHLIA oTYeT TenedioHHLI oTYeT
J i Peayntrar (gafner) CornacoeaHo
Peaynkrat uncno “YucnoBoi peaynerat
Peaynerar gata Peaynerat gata/Bpema

HaumenosaHue rpynnel

Mpumeuanue

PE‘E}'I’Ii:'IaT T_i_‘Eﬁ'_-.-"BTCH B BWAE YCTAHOEKW NepeknoYarend B 04Ho U3 NonoHeHUi

| Koa: 0000000001

BkntoueHune d)nam(a «Mcn.» BknoYaeT paHHbIA BUA pe3ynbTata B CNUCOK Tpe6yeMbIX OT ucnoJsiHuTenA

pe3ynbTaToB. B cnucke Bngos pe3ynbTaTtoB MOXHO onpenennTtb CTPOKOBOE HanMeHOBaHUE pekBu3nTa CbOprI

3afjayun anda gaHHoro pesynbrarta. B cny4yae, ecnm B COCTaB Tpe6yeMb|x pe3ynbTaTtoB BXOAUT Heob6XxoauMOCTb
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NPUNOXUTb BHEWHUN dann, TO HeoOXoaumMo ykasaTb LAabMOH 3MEeKTPOHHbLIX AOKYMEHTOB, KOTOpbIM OyaeT

Mcnosib3oBaTbCA NpuU CoO3A4aHNN HOBbIX 3JTEKTPOHHBLIX OKYMEHTOB MNMpu 3arpy3ke U3 BHELHUX (baIZJ'IOB.

B ¢opme cnpaBoyHMKa TakKke MOXHO yKa3aTb Kakve pesynbTatbl O6yayT sBnATbCs obasaTenbHbIMU ANd
3anonHeHnss UCNONHUTENsSMN B X 3adadvax. [na obssaTenbHOro 3anorHeHusa pesyrnbTtata oTMeTbTe raxok
«OB5a3.» B KONOHKE PAAOM C Ha3BaHWeM pesynbtata. Ecnu dnaxok «O65a3.» He BKIHOYEH, HO BKIMIOYEH raxokK
«Mcn.», Torga B dhopme 3agayum ucnonHutens 6yget npegnoxeHo 3anofHUTb PEKBU3UT, HO €ro 3anosiIHEHME He

OyaoeT sBnaATbCA 00si3aTENbHbIM.
Touka mapupyTa «Ycrnosue»

B To4ke c TMNOM «YcnoBuex» onpegensieTcd, no Kakomy M3 OBYX BapMaHTOB NOMAET AanbHenLlee UCNOSIHEHME
OusHec-npouecca. Bbibop BapnaHTa Npon3BOANTCS MOCIE NPOBEPKM YKa3aHHbIX B HACTPOMKE TOYKM «YCNoBMEY

napameTpoB. Ha pucyHke HMXe, TOYKa C TUMOM «YCMNoBME» OTMeYeHa KpacHOM CTPENKOM.

Her Bec Sonbuwe Na
500 kr.?

Wcnonb3oeatue a/m
Masens

S Kowtponep S Wnmumatop

3akasa s 3IBKY
ol MpokoxTponMpoBaThL 33K333Tb QOCT3EKY B

4
. e 2 ) | TP3HCNOPTHOM
J@ ROCTaBKY =) KOMNaHMM

Ecnu npoBepka nporigeHa ycrnewHo, TO MapLUpyT BbIMNOSTHEHUS Mpouecca npoaorkaetca no BeTBu «[ay», B
NPOTMBHOM Crny4dae, no BeTsn «HeT». B Touke «YcnoBme» MOXHO onpeaenntb cnocod aHanusa ycrnosuin. Huxke

npmBeaeHbl BO3MOXHbIe cnocobbl aHanusa yCJ'IOBMIZZ

1. Ycnosue Ha ocHoge aHarnusa cocmosiHus pexeusumos. Mpu BbiGope Takoro BapuaHTta, Heo6xoavMMo
yKa3aTb, Kakue peKkBM3nTbI ByayT aHanM3npoBaThCs, U ykasaTb BuAbl CpaBHEHUA (CpaBHeHWe Ha Gonblie-
MeHbLUe, CpaBHEeHWe Ha 3anofiHeHWe M MpoyYee) CO CpaBHMBAeMbIM 3HadeHueM. B cnyyae, ecnu
UCMNOSb3YETCS aHanM3 COCTOSHUSA HECKOSbKUX PEKBMU3NTOB, TO MOXHO BblGpaTh BapuaHT NpU3HaHWs BCEro
YCINOBMWSI BbIMNOSTHEHHbIM, HanNpUMep ykasaTb BapuaHT MpU3HaHWS BCEro YCMOBUS BbIMNOMHEHHLIM MO
kpuTepuio «MNIN», B TakoM criydae yCrnoBMe CUMTaeTCs BbIMOMHEHHbLIM M MPOLLECC UAeT no BeTen «[a»
ecnm xoTsa 6bl OOVH U3 PEKBU3UTOB YOOBNETBOPSAET 3a4aHHOMY YCNoBuio. B crniyyae BapuaHTa npusHaHus
BCErO YCMOBUS BbINOMHEHHBLIM MO KpUTEPUo «M» HeoBxoamnmo, YTo 6bl BCe PEKBU3UTLI YCMELLIHO MPOLLMK

CpaBHeEHMe C 3agaHHbIMU YCITOBUAMN.

2. Ycnosue Ha ocHoge KOHMpos ucrnonHumered. B Takom cnydyae Heo6xoanMO ykasaTb B pekBusnte «Touka
KOHTPOMsi» OPYryt0 MapLlipyTHYl0 TOYKy. B Takol TOuke KOHTpOmns co3gaeTcsl 3ajada COTPYAHUKY-
KOHTPOIepy ANnsi KOHTPOMNSA pe3ynbTaToB 3a4ad UCNonHWTeNen. B cnyyae, ecnv KOHTPONep B 3TOW TOYKe
onobpun BbINOMHEHME 3adad COTPYAHWKaMW, MPOLLECC MpoJosrkaeTcsi No BeTBU «[a», B NPOTUBHOM
cnyqyae no BetBM «HeT». NogpobGHee O KOHTpone pe3ynbTaTtoB CMOTpUTe B pasgene «KoHTpornb

NCMOJTHEHNAY .
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Ycnosue Ha ocHogse pe3ynbmamos ucnonHumesel. B naHHOM BapnaHTe Npou3BOANTCH aBTOMaTUYEeCKUI
aHanua pesynbTaToB UcnonHutenewn. [inga aHanusa pe3ynbTatoB HEOH6XOAMMO 3anONHUTL PEKBU3UT « Touka
aencteus» n TabnuuHyo 4vacTb «PesynbTaTbl BbIMOMHEHUA wucnonHutenamuy». B tabnuuHom 4vactm
HeobxoOuMMO yKasaTb BWA CpaBHeHUs U 3HadeHne Tpebyemoro pesynbrtata. B cnydae, ecnu Bce
pe3ynbTaTbl BCEX UCMOMNHUTENEN AaHHOW TOYKM YOOBNETBOPSAIOT TpebyeMbiM pesynbTtatam, TO npoLecc
npoAosmkaeTcs no BeTBM cxeMbl «[la», ecrnvm xoTa 6bl OAMH N3 pe3yrnbTaToB OAHOIO U3 UCTIONTHUTENEN He
yaoBneTBopseT TpebyemMbiM pe3ynbTatam, TO NPOLECC NpoaoikaeTcs no BeTBM cxembl «HeT». [1ns bonee
rMOKOro KOHTPOIS Pe3yribTaToB MOXHO MCMONb30BaTh YCIIOBME HA OCHOBE KOHTPOSSA UCMOSTHUTENEN (CM.

BbllL€), FAe pelleHne NPUHUMAET COTPYAHUK-KOHTPONEP.

Ycnosue Ha ocHose docmyrnHocmu pecypcog. B crnyyae BapuaHTa Ha OCHOBE aHanu3a OOCTYMHOCTU
pecypcoB HeoGXoaMMO 3amnofnHUTL CMUCOK aHanmM3nMpyembiX pecypcoB npeanpusaTus. B TabnuyHomn yactu
yKkasblBaeTcs TpebyeMmblil pecypc MpeanpusaTvs, BUO CPaBHEHUs M Tpebyemoe 3HadeHue pecypca. B
cryyae, ecnmM COCTaB BCEX YKasaHHblX B TabnuuHOW 4acTuM PecypcoB NpednpuaTUs yOoBNeTBOpseT

Tp66yeMbIM 3Ha4YeHnAaM, npouecc npoasnraeTcd rno BeTsn «da», B NPOTUBHOM Clly4Yae, no BeTBu «HeT».

Ycnosue Ha ocHoge rpoepammHoOU pyHKUuU. MNpoeKkTUpoBLLUMKM BU3Hec-npoLeccoB MoryT paspaboTaTb
CBOW anropuTM BbIMUCIIEHUS pe3ynbTaToB ycnoBusa Ha sA3bike «1C:Mpegnpuatue 8». [Ns 3TOro MOXHO
HanuMcaTb CBOW MpoOrpaMMHbIi kof dyHKumn. B cnyyae ecnu gaHHas yHKUMS BepHeT «McTuHa»
(BbinONHMB aunpektuBy «BosBpat=McTunHa;»), TO npouecc npopomkutca no BetTBu «La», ecnu xe
nporpaMmmHas hyHKLMS BEPHET 3Ha4veHne «Jloxb», TO Mpouecc NpPodormkuTcs no BeTBu «HeT». BHyTpu
nporpaMMHOM  OYHKLMKM  MOXHO obpallatbCa K 9K3eMnnspy npouecca uYepes3 nNepemMeHHYH

CTPYKTYpYy
«CtpyktypaPekBnsuntosllpouecca. <UmaPekBnsmTa>» M K napameTpam npouecca 4vepes3 CTPYKTypy

«CcbinkaHallpoueccy, a Takke K peksusanTam npouecca yepes

«CtpykrypallapameTtposllpouecca. <UmsllapameTpa>».

Touka mapupyTa «Bbibop BapuaHTa»

B oTnuyne oT ToukM Tna «YcrioBuey», B TOYKe MaplupyTa Tuna «Bbibop BapvaHTa» MOXHO yka3aTb HECKOIbKO

BETBEWN CXEMbI ONsi npoaomkeHnda BbINOJNMTHEHNA 3K3eMMniidpa npouecca. KonnuyectBo BapunaHTOB MpoaoINKeHUA

CXeMbl npouecca MoXeT ObITb HeorpaH4eHHbIM.

Ha PUCYHKE HWXE NOoKa3aH NMpUMep TOYKU Bbl60pa BapnaHTOB.

Jakynia obop 1] BaiGop o sy obopyacsarAs (1Cpepmpitsmie)

Cxema Guanec-npouecca | Mapamerps npouecca | Oceoshue ucnonwrenn | 7 BbIGOP no Bugy o6opyaosanus

anncars 1 sakpLITe Sanicars

I Buibop o smay obop

Crapr

BuiBop o sy
ofopyaoRsHUA

5 i

N Bapuanr nepexena

Dewcrcrpaus

Benowmorarens...

1 iy

2 BenomoraTensHoe

Onperenims sua
ofopynonatia

AW opynosa ey
i) ofopynoeatua ¥

2 Ovpecrop |
e,

3 [lemoscrpaynonos

Tun Toukn Beibop Bapuanra

Braaenel; 3akynka oBopyAoBaHIts

Tun yenosna: @) Mpocoe ycnosue

[Mporpammyan tyHKumA

PekananT npoyecca
Big sakynaemoro oBopyAoaaHIA

Bina sakynasworo oopygosania

Bua aakynaemoro obopynosanua

CyluecTByeT ABa BapvaHTa onpeerieHnsi BETBM BapuaHTa npouecca.

1.

OnpederneHue Ha 0cHO8e POCMOo20 yciosusi. B gaHHOM BapuaHTe B TabnnyHOM YacTyh yKkasbiBaloTCs BCe

BO3MOXHbl€ BapuaHTbl 3HAa4Y€HUA PEKBU3UTOB MpoLecca, caMn peKkBU3UTbl npouecca (peKOMeHD,yeTCFl
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MPOBOAUTL aHanu3 OJHOro PeKkBM3WTa AN OAHOM TOYKM BbiGOpa BapuaHTa), a Takke TUM CPaBHEHUS U
TpebyeMoe 3HayeHue pekBusuTa. B criyyae, ecnv 3HayeHue pekBU3UTa yOOBMETBOPSET Tpebyemomy,
npouecc npoaorkaeTcs No ToW BeTBM, KOTOpasl ykasaHa B KOMOHke «BapuaHT nepexoga»
COOTBETCTBYIOLLEN CTpoke ycnosus. [Mpu onpedeneHuy YCroBUIA BaXKHO MOMHWTb, 4YTO 0GpaGoTka
BapMaHTOB HaYMHAETCs C NepBOi CTPOKM U NpeKpaLLaeTcs Npy NepBOM YCreLIHOM CpaBHEHWUN C 3a4aHHbIM
3HaveHneM. Kpome Toro, Heo6xoaumMo 3agaBaThb YCroBWS Tak, YTo Obl Mpy N06OM BO3MOXHOM 3HAYEHUN
peKkBM3nTa MPOM30LEN BbIGOP OAHOIO M3 BapvaHTOB MPOAOSIKEeHUs mpouecca. B npoTvBHOM cryyae

npouecc 6yaeT ocTaHOBIEH 1 OyaeT npousBefeHa 3anunchb B XXypHas BbINONHEHMS npolecca.

2. OnpedeneHue Ha ocHogaHUU rpoegpamMmMHOU yHKUUU. B Takom cnydyae NpoekTMpOBLUMKaM AaHHOro BMaa
npouecca Heobxoammo paspabotaTb nporpammHyo QyHKUMo Ha asbike «1C:lpeanpuatne 8».
Pe3ynbTatoM BbINOMHEHUS Takon YHKUUU OOMKHO BbiTb YMCNIOBOE 3HavYeHue ¢ TpebyembiM BapuaHToM
BbINONHEHWUs1 npouecca. BHyTpu nporpaMmHon (pyHKUMM MOXHO obpallaTbCa K 3K3emMnnapy npolecca
yepe3 nepemeHHyto «CcbinkaHallpouecc», a Takke K pekBM3UTaMm npouecca, 4epe3 CTPYKTypy
«CtpyktypaPekBnsuntosllpouecca .<UmaPekBn3mTa>» M K napameTpam npouecca 4vepes3 CTPYKTypy
«CtpykrypallapameTtposllpouecca. <UmsllapameTpa>».

Touka mapipyTta «O6paboTka»

Touka npegHa3HayeHa O5is BbINONHEHUs 06paboTkM AaHHbIX B 6a3e gaHHbix COJl «Haw gokymeHToob0poT». B

Touke «ObpaboTka» MOXET ObITb BbINONTHEHA 06paboTka AaHHbIX MO Pa3MYHbBIM BapuaHTam.

3anucatb W 3aKpLITh @l | | &2 [Oobasute Touky <+ Coagars aksemnnap npouecca Wxnynanusnposats Bubnnoteka > E

" p p
Hamerosanne: |OBpaGorka sanpacos crewndmeauuii T

Cxewma buanec-npoyecca | Mapamerpsi npouecca | OcHoBHy ﬂ,cKyMEHTbI B paSoTe

Crapr 3anucate U 2aKpeiTh 3anucats

Hauweroaanie: | [lokymertsi B pabore

Tun oBpaorkn: | OBpaBorka crncka foKyMenTos

KPt: Mocrynimume %
S +1 | Y [efcTBuA ¢ KOPNOPaTUBHLIMIA JOKYMEHTAMN

Y P YcranoauTk cocTonnue 4okymenTos: | B pabote
bl —
(K crewemaum
o OTNpaBuTE LOKYMEHTEN HA NOANUCH (CO3AETE AokyMEHT TIOAMHCE JOKYMEHTOR")

Her Tun Toukn:  OBpabotka

Brapeney. Ofpabotka sanpocos cneyndgikaunii

BapuaHTbl BbIGMpatoTCcs M3 cnucka pekeuanuta «Tun o6paboTkuy. Bce BapuaHTbl nepeyvncrieHbl HUxXe:

1. YcmaHoeka peksu3zumos nipoyecca. B naHHOM BapmaHTe Npou3BOgMTCHA YCTaHOBKA 3HAYEHUN PeKBU3NTOB
aksemnnspa busHec-npouecca. B TabnuyHon yactu HeobxoaMMo ykasaTb PeKkBM3UTbI BU3Hec-npouecca u

3Ha4YeHud, KoTopble HeobxoaMmo YCTaHOBUTb B 3TOM TOYKE.

2. Obpabomka criucka OokymeHmos. B Touke 06paboTkM C JaHHbIM TUNOM npomcxoauTt obpaboTka crmcka
OOKyMeHTOB. CnMCOK [AOKYMEHTOB MOXeT ObiTb 3adaH B ak3emnnsipe GusHec-npouecca. [Ons kaxgoro
OOKYMEHTa M3 3TOro CrmMcka MOXHO MPOBECTU YCTAHOBKY COCTOsIHWA. [ns 3Toro Heob6xoaAMMOo 3anonHWUTbL
PEKBU3UT TOYKM 0OpaboTKM «YCTaHOBUTb COCTOSIHME OOKyMeHTa». Hanpumep, MOXHO [o06aBUTbL TOYKY
06paboTkn [OOKYMEHTOB B Havano OusHec-npoLecca cornacoBaHwWsi AOKYMEHTOB M YCTaHOBWUTb B HeW
COCTOsIHME AN BCEX OOKYMEHTOB «Ha cormacoBaHuu», Mocrne npoxXoXAeHUst cornacoBaHus, 4o6GaBuTb B
MapLUpyT TOYKYy 0OpaboTkM Onsi YCTaHOBKW COCTOSIHUSI BCeX AOKyMeHToB «CormacoBaH». Kpome TOro, B
OaHHOWN TOYKE MOXHO OTNPaBUTb BECh CMNUCOK 3MEKTPOHHBLIX OKYMEHTOB 3K3emnnspa 6usHec-npouecca Ha
nognucb. Ans atoro oTmeTbTe dnaxok «OTnpaBuTb OOKYMEHTbI Ha MOAMUCH» U YKaXWUTE CChbIIKY Ha

COTPYAHWKA, KOTOpbIA OyaeT noanuckiBaTb AOKYMEHTbl. [py MPOXOXKAEHWMM MapLipyTa BbIMOSIHEHUS
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3K3eMnisipa npoLecca Yepes 3Ty TOUKy OyAeT co3daH cneumnanbHblil JOKYMEHT «[oanvuch JOKYMEHTOBY C

TabnuyHom 4YacTbto, 3anosIHEHHOM Mo CMUCKY 3NEKTPOHHbIX AOKYMEHTOB 3K3eMnisdapa 6|/|3Hec-r|pou,ecca.

VMcnonb3oBaHve pecypcoB npeanpustud. B cnyvae Bbibopa gaHHOro tuna anst Toukm obpaboTku GusHec-
npoLecc NpoBeET aBTOMAaTUYECKOE UBMEHEHME PECYPCOB NpeanpusaTus. BoamoxeH BbIGop 04HOro 13 AByx
BapuaHToB 06paboTkM pecypcoB. MNepBbii BapuaHT «3axBaT pecypcoBy. B Takom cnyvae GusHec-npouecc
Npon3BeaEeT UCNONb30BaHUE (3axBaT) PpeCcypcoB npeanpusatus. Npmn 3ToOM KONMYECTBO AOCTYMHbIX PECYPCOB
OydeT YMeHbLLEHO Ha yka3aHHOe B TabMMYHOM YacTU KONMYECTBO, a AaTa Havarna UCnosnib30BaHUsA oTpaXeHa
B AvarpamMmme «Vicnonb3oBaHne pecypcoB» (guarpamma Haxogutcs B nogcucteme « OTYEThLI U CTATUCTUKAY).
BapunaHt «OcBoboxaeHue pecypcoB» npousBoauT obpaTtHyto npouenypy. KonmyectBo pecypcoB Oyaet
yBEMMYEHO Ha KOMMYECTBO PECypCoB, yKasdaHHbIX B TabMMYHOW 4acTW, a faTa OKOHYaHUSA OTpaxeHa B
anarpamme «Mcnonb3oBaHne pecypcoB». OBLWMIA OTYET MO WCMOMNbL30OBAHWUIO PECYpPCOB [AOCTYNEH B

noacucteMme «OTYéThl M cTaTUCTMKa», NYHKT «Pecypcbl npeanpnatmsy.

UsmeHeHue mouku mapuwpyma. C NOMOLLbI TOYKM 0GpaboTKM OaHHOrO TUMa MOXHO U3MEHUTb APYryHo
BbIGPaHHYH0 MapLUPYTHYIO TOUKY. B BbiBpaHHO B pekBuanTe «Touka MapLUpyTa» TOYKE MOXHO yKas3aTb TuM
N3MEHEHUS «YCTaHOBUTL HOBbIE AaHHbIe» U ONPeaeNnUTb HOBbIN TEKCT 3afaHus B ToUke. B criyyae ycTaHOBKM
TMnNa nameHeHnsa «BoccTaHOBUTL MCXOOHbIE AaHHble» B BbIGPAHHOW TO4Yke GyOeT BOCCTAHOBMEHO TO

3HaveHue, KOTopoe BbINo U3HaYanbLHO YKa3aHO B BUAe 3K3emMmnnsapa BbusHec-npoLecca.

lpouseornbHas npozpammHas pyHKyus. MNpu Beibope Trna o6paboTkm «pounsBosnbHas nporpaMmmMHas
dyHKUMA» ByaeT BbINOMHEH NPOU3BOSIbHLIN NPOrpaMmMHbIv Kof Ha a3bike «1C:MpeanpsaTtue 8.2».
PaspaboTtuukn nporpaMmMHbIX YHKLUIA MOTYT UCNOMb30BaTh AN obpalleHuns K aksemnnspy busHec-
npouecca aprymeHT dpyHkuun CebinkaHallpouecc, AoCTyn K AaHHBIM OCYLLECTBNSETCS B BUAE:
«CtpykrypaPekBusutoBllpouecca.<msPeksuanta>» n
«CtpykrypallapameTtposllpouecca.<Umsllapametpa>». [pn HEO6XOOMMOCTN MOXHO N3MEHUTbL OAHHbIE,
NMPUCBOMB 3HAYeHUS arneMeHTam CTpykTypbl «CTpykTypaPeksusntoBllpouecca. <MmsPeksuanta> =
<B8HaueHuePekBusnta>» n, coorsetcteeHHo «CTpykTypallapametposllpouecca. <Umdallapametpa> =

<3HayeHunePekBn3anTa>»

Talmep 0Ons npuocmaHoeKku rpouecca. NpoeKTUPOBLUMKA MPOLIECCOB MOTYT MCMONb30BaTh AaHHbLIA TUM
0bpaboTkn Ona YyCTaHOBKM BPEMEHHOW 3afepXKu BbINOMHeHMs npouecca. Bo3MoxHbl fgBa BapuaHTa
ykasaHusa Tuna gatel. BapuaHT «®ukcmpoBaHHas gata» MO3BOMSET yKasaTb TOYHYK AaTy M Bpemsi, OO
KOTOpbIX OyAeT MpUoCTaHOBMNEHO BbINOMHEHME ak3emnnsipa busHec-npouecca. BapnaHT «PekBusunt ¢ gaton»
MO3BOMSAET yKa3aTb PEKBU3UT (MEPEMEHHYI0) MpoLecca, B KOTOPOM XpaHUTCS AaTta, 40 KOTopon Heobxoamnmo

MPMOCTaHOBUTL BbIMONHEHME aK3emnnsipa GusHec-npouecca.

Haumenosauue: |Cosewwanwe coTpyaHukon ’
iy PYA 1= Oxmstine cosewanns (1CTpeampuame) ],

[

Crewa Braecnpouscea | Mapawerpst mpotjecea | Ockoske - Oyqpypakie COBELIAHIA

3anucars i 3akphiTh Janucars Euye ~
Crapr
Hannenosanie: | OwARaHHe COBELYAHAR

| T obpaioni [ Taimep ana npnocranoarn npouecea

- HacTpoiika natsl cpabaTeiBasua
Tun Aarer DuKcHpOBaHHaA Aata ®) Pexenaut c garoil
Pexauaur npotecca: | [lara coseLuannA

Bumanue! fina cpab raiimepa sanycc o
333w "CicTemnoe: OBpaboTka TaiiMepos npoLeccos”

Oaxnzative
@ coseuann Tun Touk: | ObpaGorka Koa: 000000438

Briaaeney; | Coseljanue COTpYAHUKDE
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HaHHbli BapuaHT naBnsieTca Gonee rmMbkMM WM MO3BONSET WCMONHUTENsAM OGu3Hec-npouecca camum
yCcTaHaBnMBaTb AaTbl, OO KOTOpbIX OyAeT MpMOCTaHOBMEHO BbIMNONHeHWe OusHec-npouecca. Hanpuwmep,
opraHu3aTopbl COBELLaHUsi MOryT YCTaHOBWTb [AaTy Havana COBeLlaHWusi, B TakOM Ccrydae Tanmep
NMPUOCTaAHOBUT MPOLLECC BbIMONTHEHMS COBELLAHWUS Aa OaTbl NPOBEeAEHNs COBELLUaHus 1 6yaeT NpOOOKeH
nocrne Aatbl NPOBEAEHMS COBELLAHUSA ONS BbINOMIHEHMS HEOOXOA4MMbIX, MOcMne NpOBEAEHUS COBELLaHMUs
OencTBui (HanpuMep, pacchifiki NPOTOoKoNa coBellaHus). [na obpaboTku TakMepoB Heobxooum 3anyck
pernameHTHoro 3agaHums «CuctemHoe: O6paboTka TaliMEpPOB MpPOLECCOB», pPEernaMeHTHoe 3ajaHue

HaxoguTcsa B noacucteme «ABTomatmyeckas obpabdoTtkar.
Touka mapuwpyTa «Moanpouecc»
B Touke mapLupyTa «[Nognpoueccy» BhINOMHAETCS nepeaada ynpaBneHusi B ykasaHHbIN NognpoLecc.

Mpu nepenave ynpasneHua B nognpouecc HeobxoamMmo yKasaTtb BU nognpouecca, Bblbpas CCblJ1IKy Ha O4MH U3
3MEMEHTOB M3 cnpaBoYHMKa «Buabl npoueccosy. B cny4vae, eCnun TeKkywee BblNnoJIHeEHNUE 3K3eMnndapa Bu3Hec-
npoLecca HeobGXOAMMO OCTaHOBUTb A0 MOMEHTA BbIMNOMHEHUS YKa3aHHOro noanpouecca, TO HeobxoanMmo

OTMeTUTb PNaxok «>KaaTh OKOHYaHUS noanpoLeccar.

CyllecTByeT BO3MOXHOCTb MpedaTb 3HauYeHWUsi PeKBM3MTOB (MepeMeHHbiX) B Ou3Hec-npouecc. [na Takon
nepegayn 3anofiHMTe TabnMyHyl 4acTb pekBM3MTamy npouecca. Ecnn HaxaTb KHOMKY «3anonHuTb
noaxoAsilimey», To NPoM3oNaET aHanm3 TMMNOB AaHHbIX PEKBM3UTOB NpoLiecca 1 noanpolecca 1, Npu coBnageHum
TUNOB AaHHbIX, OyoeT nponsBefeHO AoOaBreHne pekBu3nToB B Tabnuvuy. B Tabnuue Takke MOXHO OTMETUTb
dnaxkn «MNepegaBaTb B NOANPOLIECCY ANA Nepefayn OaHHbIX B nognpouecc u «Bosepalyats B npoueccy» Ans

NPUCBOEHNA 3Ha4YeHUA npouecca 3Ha4eHNI COOTBETCTBYHOLLEro peKBM3NT nognpouecca.

Ha co3paHue nognpouecca Takke BNUSAIOT cneagywume napameTpbl, yka3aHHble B pa3aene «MHnumanunsauyms

noanpoueccar:

1. MapameTp «CkonvpoBaTb CMMCOK OGBEKTOB B CMMCOK nognpoueccar. [Npu ycTaHoBKe AaHHOTO dhniaxka
MPOMCXOAMNT KOMMPOBAaHWE CrCKa OOBLEKTOB (3MEKTPOHHBIX JOKYMEHTOB U CCbINTOK HA 06BbEKTbl BHELLHEN

6a3sbl AaHHLIX) B CMMCOK 00BEKTOB noAnpoLiecca.

2. MapameTtp «CkonupoBaTb OOKYMEHTbI U3 PEKBU3UTOB B CMUCOK noAnpoleccax. [pn ycTaHoBke draxka
NpoOMCXOOMT KOMUPOBaHWE BCEX PEKBU3UTOB, MMEIOLLUMX TUM CCbINIKM Ha 3NEKTPOHHbIN [OKYMEHT B

TabnuyHyo YacTb nognpouecca «CCbINkM Ha O6BEKTbI»

3. MapameTp «YCTaHOBUTb OCHOBHOW CMUCOK MCMOnHUTenem no paboden rpynne». B cnyvyae oTmeTku
OaHHOro doriaXkka CTaHOBUTCA JOCTYNHbIM none «Paboyas rpynnay. PaspaboTtunk 6usHec-npouecca moxeT
ykasaTb pabo4yto rpynny, COTPYAHMKN KOTOPOW ByayT CKOMMPOBaHbl B CMIMCOK OCHOBHbIX MCMONTHUTENEN

cosfaBaemoro rnognpotecca

4, MapameTtp «[lepeonpegenuTb TEKCT nognpouecca». B cnyyae OTMETKM [OaHHOro diaxka CcTaHeT
OOCTYNHbIM Mofne Ans BBOAA HOBOrO TeKCTa MOAnpoLecca KOTOPbIA 3aMEHUT TEeKCT, YyKasaHHbIN B

noanpotecce.
Touka mapupyTta «PaspgeneHune»

Touka MaplipyTta «Pasgenenne» npegHasHa4deHa ana pasgeneHnda NMHUM BbINOJNTHEHUA MapLllpyTa Ha ABE Unn

bonee BeTBen. Takum 06pa30M, Touka «Pa3BeTBneHne» Ha BXoae nveet O4HY NNHUIO, a Ha BbIXoAe ABe U bonee.
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MapLupyT BbINOMHEHWs! MpoLecca pasgensieTcs Ha HEecKoSbKo BETBENW M Kaxkaasi mocregyrowas maplupyTHas

TOYKa B Ka)KJJ,OI7I BETBM Nony4yaeT ynpaBlieHne.
Touka mapupyTta «CnusaHue»

Touka MapuwipyTta «CnusHne» npegHa3HavyeHa gna oXnaaHuAa BbINONMHEHUA BCEX BETBEN MapuipyTta n CrnaHuaA
MX B OOHY UCXOOALLYH JNMUHUIO. Takum o6pa30M, BbIMOJTHEHNE Npouecca NpoaBuUraeTca ganee To4YKMU CrinAaHuA

TOJ1bKO B TOM Cly4yae, eCcnin BCe BXoaduine B Heé BETBW BbIMOSIHEHbI.

Bce roToBo K NocTaekKs
oDOpY 0B EHMA

Het Bec Gonbwe
500 kr 7

=
[=1)

Wenonezosanke &
[3sene

Ecnun ogHa u3 Bxoaswmii BeTBen He BbINOMHEHA, TO NPoLece XaeT eé BbiNOMHEHNA 1 He NpoABMraeTca garnblue.
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Touka mapLipyTa «3aBepLueHue»

B aTOoi TOuke MaplupyTa MPOVUCXOOWUT 3aBepLUeHWe BbIMOJIHEHUS 3k3emnnsipa GusHec-mpouecca. B Touky
3aBepLUEHNST MOTYT BECTU HECKOJSIbKO COEAMHWTENbHbIX NUHWMIA. lMocrne nepepayn ynpaBrieHUst MO OOHOW U3
BXOASALLMX NTMHUIA B AAHHYIO TOUKY GU3HEC-NPOLECC 3aBeplLuaeTcs BHe 3aBUCMMOCTM OT COCTOSIHUS APYrMX BeTBeN
mapLupyTa.

Het Jamscka

2 Wenonnwmens .
(E6paboTra

i crysethoil
‘—‘@ SaMWCKK

JEEEplIEHKE

Ok3emnnsp GusHec-npouecca nocne 3aBepLUeHWss MapLupyTa nornyyaeTt crtatyc «3aBepLueH» U ero peksuauT
«[JaTa 3aBepLUeHua» 3anonHSAETCs TeKyLLen AaTon.
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10.3 BbinonHeHue 3aga4 6M3Hec-npoLueccoB

5I/|3H€C-I'IpOLI,eCCbI CO34al0T 3a4a4m UCMNONHUTENSIM B MOMEHT BbIMOMHEHNSA NX TOYEK C TUNOM «[lencTBme».
COprD,HMKI/I, ABndAoLmMeca NCNONTHUTENAMU NpoLeccoB Nofy4arT 3adayun, co3aaHHbIe csnpoueccamMu.

Bce 3agauu coTpygHuka nonagatoT Ha ero HayanbHyl CcTpaHuuyy. B nesBon 4yactm HayanbHOW CTpaHuubl

CyLLecTBYeT ABa CrnucKa AaHHbIX.

B BEPXHEM CMNUCKe HaxoaATcA nony4vyeHHble COTPYAHWKOM 3adaHuA, B HWXKHEM CMUCKe — BbldaHHble TeKyLIUM

COTPYAHUKOM 3aJaHus.

BerHI/Il71 CMNCOK Nony4eHHbIX 3aa4y MOXEeT MMEeTb TPU rpynnbl: rpynna «HoBble 3agaumn», rpynna «3apaun B
pa60Te» nrpynna «BbInonHeHHbIe 3apauny». B cny4yae, ecnu 3agad B Kakon-nnbo rpynne HeT, TO 3Ta rpynna He

nokasbIBaeTCs Ha HavanbHOWM CTpaHuue.

Monb3oBaTenb MOXET CaMOCTOATENbHO NPUMEHNUTb OOMNOJTHUTENbHbIE ITPYNMNMUPOBKU — FPynnmpoBKa Mo aBTOPY

3agadu n rpynnnupoBKa no aate BbiNOJIHEHNUA.

HWwKHMIA CNMCOK BblgaHHbIX 3aday Takke MOXET ObiTb crpynnupoBaH C MCNosfib3oBaHMEM passinyHbiX BMOOB

rPYNMNUPOBOK: FPYNMNMPOBKA MO UCMOSTHUTENIO U TPYNMMPOBKA MO COCTOSHMIO.

3agauu, hopMupyemble BrUaHec-NpoLieccamm, GblBaloT ABYX TUMOB — 3aAadyu Ans UCMONMHUTENEN 1 3agadn ans

KOHTPOIA pe3ynbTaTtoB UCMOJTHEHUA.
3apayum ucnonHuTenen

dopma 3agaun cooepKUT pag CTaHO4APTHBIX ANEMEHTOB, TakMX Kak HAMMEHOBaHWE, TEKCT 3adaHusa u apyrux. B
dopMe 3afaudn TakkKe OOCTYMHbI CChINKA Ha NpUcoeanHEHHbIe K BuaHec-npoueccy obbekTbl. B cnyyae, ecniun
NpUcoeaMHEH OOMH 0OBEKT, TO Ha hopMy 3agayn BbIBOAUTCS NPsSIMasi rMNepcchbliika Ha Hero (HanMeHoBaHue
rMNEPCCbINIKN COAEPXKUT HammeHoBaHue obbekTa). Ecnv npucoeguHEHHbIX 00bLEeKkToB Oonblle OAHOro, TO

BbIBOOUTCA UX CMNUCOK.

E R 57 O3HaKOMLTECH C NPUKA30M MO XOMNAUHTY *

{ui] llaBnon B lMoaTEEpONTE BLINONHEHHE il 3anucars MNepeappecoBate
Hoean sapava

O3HaKOMbTECH C NPUKE30M No XONOnHNY 06 YCTEHOBNEHWW Nada Npoaax

Mpukas no xonawHry of ycTaHoBAEHWW NNaHa Npoa

WHuuwatop: Bacunees Axgpe| @ [lara seinonHednA (nnad)  25.06.2014 13:26

TpefyeTcA naHIKOMUTLCH C J0KYMEHTOM
PesynkTaT BeINOMHEHNA

Onucanune peaynetaTa

Al A« X||Kx| |1 S A = Ewe ~

Peaynerar (nalnet) ) Oa Het
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B dopme 3agaum yactb aneMeHToB QOpPMUPYETCA B 3aBUCMMOCTM OT YKasaHHOro B Toudke «[encremer
TpebyemMoro OT WCNONHUTENSa pes3ynbTaTa. OnemMeHTbl Tpebyembix pe3ynbTaToOB HaxOAdaATCs B pasgene
«PesynbTatbl BbINOMHEHWUs». HavMeHOBaHWs 3NEeMEHTOB 3TOro pasgena, a Takke HaumeHOBaHWe CcaMoro

pasgena onpeaensanTca B hopme cnpaBoyHMKa « Tpebyemble OTYEThI UCMONHUTENEN Y.

B cnyyae, ecnu B MapwpyTHon Touke «[enctBme» Ha 3aknagke «HacTpowka ¢opMbl» ykasaH CNUCOK
PEKBM3MTOB, KOTOPbIN AOCTYMNEH Ans NpocMoTpa Unn pefakTMpoBaHust B popmMe 3agaun, To B hopmy 3agauu
Oynet pobasneH pasgen «PekBu3nTbl Mpouecca» U co3gaHbl 3NIEMEHTbI KOTOpPble COOTBETCTBYIOT PEKBU3MUTAM

OusHec-npovecca.

HavmeHoBaHUA KHOMOK M OpYrnx areMeHToB (hopMbl 3a4aym MoryT ObiTb M3MeHeHbl Ha 3aknagke «HacTpolika

dopMbI» MapLLPYTHOM ToukM «[JencTBue» B HACTPOWKe BMaa npouecca.

Pe3ynbTaTthbl BbiNONHEHUST hOPMbl MOTYT ObITh 3amnofnHEHbI C UCNONb30BaHNEM 3apaHee Co34aHHbIX LWabrnoHoB
BbiNnonHeHus 3agad. [ing seibopa wabnoHa HaxmMuTe KHOMKY «LLlabnoH» n BeibepuTe Hy>XHbIN LIabnoH 13 cnucka

(B d)opme Cnncka aBToOMaTuU4eCkn yCctaHaBnnBakOTCA 0T60pb| no Buay npouecca n smay Tpe6yeM0r0 OT‘-IeTa).

L& 77 PelueHne npobnemsl ¢ 3anom x

lw} abnoH I_:-Q MoaTEepanTe BRINONHEHHE =l 3anucats Mepeagpecosate ™
Hoeana 3apnava
KoHdbepeHL, 3an oka3zanca 3aHaT Ha Tpebyemele gatel. Pewnte npobnemy ¢ KoHgepeHL-3anom

WHuuparop: Bacunees AHape | @ [ata seinonHesuA (nnak):  17.09.2014 09:51

I'.‘Eij'_-,'F:TCH pe3yneTar B NpoH3BONEHOM BULE
PeS_\’J‘IbTE‘lT BLINMONMHEHNA
OnucaHue peayneTata

|

Al A& ¥| | k| |4 |& Ewe -

>
ik
I
o
()
Il

OtmeTrn= | NMuyHasA sctpeya

TenefoHHBIN oTUeT

PekBUaWUTHI npouecca
Hoeaa nara Hayana .1T 09.2014 12:00:00 e

Hoeas gara okoH4YaHuA 17 09.2014 15.00'00.: —

Brinonxenne, % 01| Lara seinonHedns (hakr): = [

B cnyuyae, ecnu 3agjada BblijaHa WUCMOMHWUTEMD MNOBTOPHO (ecnu npeablaylivi pesyrnbTaT BbINOfIHEHUS He
YOOBNETBOPUIT KOHTPONEPA), To B opMe 3adaqn NosaBNsSeTcs NyHKT « PeueH3nst KoHTponépay. B gaHHOM nyHKTe
BbIBOAWTCS CMUCOK PELEeH3UIn KOHTponépa no npeabigylwemMy BbINOHEHUIO UCMONMHUTENEM 3a4a4M B 3TON Xe

TOuYKe MapLipyTa npolecca.

Ha pucyHke HXe npuBeaéH NpuMep nokasa peLeH3nn KOHTPOoEpa B 3agade UCMNONHUTENS.
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|+ .7 TNoaroToBbTE OTYET O BLICTABKE x

w) labnox I'; MogTEepauTL BLINONHEHHE &5l 3anucats MepeagpecoBate ¥
Hoeana 3agava

MoaroToBbTe OTYET O BLICTABKE B Camape

WHuuwatop: Bacwnees AH,ElpE. @ [Hara ewinonnenua (nnad):  17.09.2014 10:26
1 PelleHaun Tpefyerch npeaocTaBUTs pE3YNLTAT B BUAE TEKCTOBOMD OTYETA
OtknoHero, 17.09.2014 10:21:14 PeaynkTar BLINONHEHUA
Tpebyerca Donee fetantHoe onucanne pasgena 2 TekcToBslil peaynsTar
Al |A|x X| | K| Ewe ~
Brinonxeune % []: | [ata BuinonHeHus (hakt): | By =

an COXPaHEHUN MNMPOMEXYTOYHbIX Pe3ynbTaTOB BbINOJNIHEHUA 3adayn, Nonb3oBaTesin MOryT ykasaTb TeKyLLI,I/Il71

NPOLEHT BbINOJIHEHNA N HAXaTb KHOMKY «3anuncatby.

Onsa dwukcaumm akta NONHOro BbINOMHEHUS 3aJavyyM HEOOXOAMMO YCTaHOBWUTb NPOLEHT BbINOMHEHUS PaBHbLIM
100% w ykasaTb gaty hakTUYecKoro BbIMONHEHWs. [daHHble PEeKBM3WTBI 3aMONHSATCA aBTOMaTUYEeCKU Mpu
Ha)kaTum Ha KHOMKy «llogTBepanTb BbIMNOSTHEHME» (Ha3BaHUE 3TON KHOMKM MOXET ObiTb M3MEHEHO NPW HacTpoWke

dopmMbl B BUAE npotecca).
10.4 KoHTponb BbINONHeHUA 3agay

KoHTponb ucnOMHeHMs 3afad npomM3BOAMTCA MOCPEACTBOM Bblgauu CneuunanbHoro 3afaHusi COTPYAHUKY,
Ha3Ha4YeHHOMY KOHTponépom GusHec-npouecca. Boigada npoxoouT B MapLUpPYTHOM To4ke ¢ Tunom "[encreume”.
B cnyyae npoxoxaeHust mapLupyta OmusHec-npolecca Yepes Touky ¢ Tunom "[lencTBme" KOHTponép npouecca

nonyyaeT 3afdavy AJisi KOHTPOIS Pe3yribTaToB BbIMOSIHEHMS.

BaxHo! B Touke «[encrane» HeobxoanMmo BKMOUMTL B HacTpomnkax copmy «dopma KOHTPONs pesynbTaTtoBy

BMECTO 06bI4HOMN hopmbl «POpMa UCMONHEHUS 3a4auny.

OcHoBHoV Habop anemMeHToB hOpMbl KOHTPONS coBrnagaeT C anemMeHTamu ¢OpMbl UcnonHeHus. OCHoBHOe
oTnYMe POpMbl KOHTPOMNS — HanvMuue creuvanuaupoBaHHoro pasgena «WcnonHutenu 3apay». B paHHbIN
pasfen BbIBOOUTCHA MHGOPMaUNA O pe3ynbTaTax BbiNOMHeHWUs 3adaHus UcrnonHuTensamu. MaplpyTHas Touka,
pe3yrnbTaT BbIMOJIHEHUS] KOTOPOW MPOBEPSIETCA KOHTPOSIEPOM, AOrmkHa ObiTb ykasaHa B pekBusute «KoHTponb

TOYKM» MPU HACTPOMNKE KOHTPOSIS.

lMepekniodeHne Mexay WCHOMHUTENSMU OCYLLECTBASETCA C MOMOLLbI KHOMOK WM C MOMOLLbIO Bbl60pa
WCMOSTHUTENS 13 Cnucka ucnonHutenen. Ecnn B Touke gencteusi Obin BCEro 0AvH UCMNOSMHUTENb, TO dyHKUMN

Bbl60pa WCMNONHUTENEN B TOYKE KOHTPOIIA CTAaHOBATCA HEe4OCTYIMHbI.

B cny4vyae, ecnn pes3ynbTaTbl UCNONTHUTENA O,El,06peHbI, KOHTpOJ'Iép yCTaHaBnmBaeT pes3ynbTaT B 3HaYeHUe

«OD,O6p€HO», B NPOTUBHOM Clly4ae B 3Ha4YeHue «OTKNOHEHOY. rlpl/l 3TOM KOHTpO.I'Iép nMeeT BO3MOXHOCTb
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HanvcaTb CBOM 3aMevaHusl. 3aMeyaHusi KOHTporepa CTaHyT AOCTYMHbIMW NSt UCMONHUTENs B ¢opMe ero

I'IOBTOpHOI7I 3agayn.

sl Bl KoHTponb BbINONHEHUSA *

= MNogTEepAWTE KOHTPONEL gl 3anucate X 3aKpeiTe
Hoeaa zanava

MpOKOHTPONKPYITE BbIMONHEHWUE NMOPYYEHNA

WecnonuuTeny 3agayun

— Wenonnurens: |Bacunees Anapeil Meopriueeny

OTueTt aynnuTopa NoaroToeneH

PeueHauna no nenonduTento: Bacunses Adapei Neoprneeuny

Peaynitat: ) OnobpeHo ) OTknoHeHo
KomMmeHTapwii:
Wrorossst pesynsTar: ") Peluenile no peaynsTatam KOHTPONA L8 He NPMHATO

PE:]yJ'IhTEIT BEINONHEHWA NPWUHAT

() PE:]yJ'IhTEIT BEINOAHEHWA OTKNOHEH

Brinonuexne. % 100; “{ [ata seinonHenns (dakt) | 17.09.14 10:26 =

5!

MNapameTpkl

Ecnn ncnonHutenen 6onblue ogHoro, To KOHTpOJ‘lép MMeeT BO3MOXHOCTb OD,OGpI/ITb BbIMNOJIHEHNE Yy OOHUX

WCMONHUTENEN N OTKMOHUTb y Apyrux. Kpome TOro, €My HYXHO 6yu,eT NPUHATL pelleHne Mno UToroBomMmy

pe3ynbTaTty KOHTPOnA BCen Toukun. B cny4vae, eCnn OH peLlunT, 4YTo NTOroBbIN pe3ynbTaTt BCEX NCMONHNTENEN He

MPUHST, TO NMPOLIECC MOBTOPUT BbiAady AS1sl HUX 3a4aHunii (Mocrie NPOXOXKAeHWsl MPOBEPKM B TOUke «YCroBue»). B

criyyae BKnoYeHust donaxka «BbicbinaTb MOBTOpHble 3adayu No ofobpeHHbIM pesyribTaTaM» B HacTpoiike

MapLUpyTHOM ToukK (3aknagka «MapameTpbl 3adadq»), NOBTOPHbE 3agayv GyayT BbldaHbl U UCMOMHUTENAM C

ogobpeHHbIMM 3agavamu.

BaxHo! [NoBTOpHas Bbigaya NpoMCXoauT TOSbKO MOCHe MPOXOXAEHNA npouecca MapLUpPyTHON TOYKM C TUMOM

«Ycnosue» (U BblBpaHHbIM B HEV BUOOM KOHTponsa « KOHTPOrb MCNONHUTENEN») U BbINONHEHUN eé BeTBU «HeT»

no pe3ynbTaTty paboTbl KOHTPONEpa.
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Crapr

9 DemenToes..

3 Buinonsute
o nopyyexne
S Kontponep
il KoxTpons
L;@ BbiNONHEHUA
L 3
Her Brinonkexne
onoSpero?
N
—
3asepwenne

Ha pucyHke Bbile npvBeaéH NpMMep NMpPOCTOro npouecca, B KOTOPOM pe3yribTaThl BbIMOSIHEHUS] UCMOSTHUTENEN
B TOYKe [AeiCTBMS «BbINONHMTE MOpyYyeHMe» BPYYHYIO KOHTPONUPYIOTCA COTPYAHUKOM-KOHTPONEPOM B
creqytolleil Touke OeWCTBUA «KOHTpOMb BbINOMHeHWsi». locne npoBedeHUs KOHTPONA B TOYKE YCMOBUS
«BbInonHeHne oao6peHo» NPON3BOAUTCA aHanu3 pesynbTaTa KOHTPONSA U, B CriyYae OTKIOHEHUS! KOHTPOrepoM
pe3ynbLTaToB, NPOU3BOAWUTCSA MOBTOPHAsA Bbidaya 3adaHUA UCMOMHUTENAM B TOYke OEUCTBUA «BbinonHeHue

nopyyeHue».
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11. PobGoThI

B cucTeme 3nekTpoHHOro [AoKymeHToobopoTa «Haw [gokymeHToo60poT» peanu3oBaHa aBToOMaTU3auus
0eATENbHOCTM NPeanpusaTUS € NOMOLLIbIO BCTPOEHHbLIX POGOTOB. PO60THI NO3BOMSAIOT aBTOMaTUYECKU cO34aBaTh
OOKYMEHTbI U MPOLIECChl HAa OCHOBaHWM MOCTYMNUBLUENO 3. MMCbMAa UMK NosiBNEHUst hainnoB B onpeaeneHHbIX
KaTarnorax, 3anyckatb nepuogmyeckne busHec-npouecchl No pacnucaHuto, obpabaTbiBaTb pasnunyHbie cOObITUSA

W Tanmepsbl.

11.1 MNMepuoguyeckne npoueccobl

B nporpamme C3[ «Haw OokymeHTOOOOpPOT» peann3oBaH MexaHu3M 3anycka nepuogudeckmx OusHec-
npoLieccoB no pacnucaHuto. MexaHu3am 3anycka nepuoamyecknx GUsHec-NpoLECCOB NO3BONSET PETYNSPHO, Ha

OCHOBaHUW NpeABapuTeribHO 3aaHHOro pacnucaHus hopMmnpoBaTh U cTapToBaTh BM3HEC-NpoLecchl.

WNcnonb3oBaHve perynsipHbix 61M3HEC-NPOLIECCOB MO3BOSISIET CHU3NTL 3aBMCUMOCTL OT YENOBEYECKOro dpakTopa,
ocBo6oauTb pykoBoaMTENe AenapTaMeHTOB M OPYrMX COTPYAHWKOB OT PYYHOrO KOHTPONS MOMEHTa 3arnycka

BaXKHbIX Ou3Hec-npouecca.

MexaHunam nepnoanyeckmnx 3agaHnin  MOXHO OTKpbITb B noacucrteme «PoboTbi» NYHKT «I'Iepmo,ql/lqecm/le

MPOLIECChI».

- ﬂepuonuqecxme npoueccol
© Cozgate 6 I x||lQ ~ Ewe -
Wabnox npouecca v x| @
HaumeHoBaHue 1 | Pacnucanue Wabnox npouecd
= [InaHoBOe coBeLyaHue Oaun genb, 10-ro yucna mecaua; ¢ 10:00:00 no ...  Cosewjanue cort
MnaHoBoe coBeljaHue (I'Iepwop,wqecme npouec... & i O X
3anucatb M 3aKpbiTb 3anucatb (@ Hactpouts pacnucanue Ewe ~
Oawun aeHb, 10-ro yucna mecaua; ¢ 10:00:00 no 11:00:00 oauH pas B AeHb
HaumeHoBaHue MnaHoBoe coseLyaHne
Wabnox npouecca CoBewyaHne COTpyAHNKOB v | @?

WUctounuk ucnonnuteneii: | Mo ymonyanuwo | Pabouas rpynna | CortpyaHuk

B ocHoBHOW cnucok coagasaeMoro npouecca 406aBnalTcA nonb3osarenu
13 BbibpaHHoIi pabouelt rpynnbl
Pabouaa rpynna Pykosoautenu otaenos v |8
Mpynna v | o
OrkntoueHo

B dhopme anemeHTa nepruoanyeckoro 3agaHna Heo6xoanMo HanMeHoBaHWe 3a0aHns, ykasaTb CCbINKY Ha OauH
13 WwabnoHoB GUsHec-nNpoLiecca, a Takke ONpeaenuTb pacnucaHue, No KOTopoMy GyaeT BbINOMHATCA AaHHOe

3afaHue.
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HaumeHoBaHvWe cosgaHHOro nepuoauyeckoro 6GusHec-mpouecca aBToMatudecku gobaensercs gata ero
dopMuUpoBaHmMs nocre cumBona «|». Ha pucyHke HWxe MokasaH Mnpumep CO3[AaHHOrO paHee aK3emmnspa

nepnoan4ecKkoro npouecca.

MopydeHue coTpyaHMKaM BHeceHne WaMeHEHW B PErNamMeHT

MopydeHue coTpyaHMEaM Mpoeegexre ayanTa GUNUAN0E

MopydeHWe coTpyaHUEaM Heolxogumo NepeHecTy calTel HA HOBLIA XOCTHHT
MopydyeHwe coTpyaHNEaM MogroToeka k BoicTaeke B Cankr-Terepbypre
MNopyueHne coTpygHUEaM MopyuyeHne coTpygHUKaM | 15.09.2014
MopydeHre coTpyaHMEaM BrinonHute TECT 0bopygoBaHuA

MopyJeHue coTpyaHUESM MogroToBETE OTYET O BLICTABKE

B HacTpoiikax nepvoguyeckoro GuaHec-mpoueccam HeoGXxoauMmo ykasaTb, OTkyaa GyaeT GpaTbcsi cocTas

ucnonHutenen. BapnaHTtbl popmmnpoBaHusa coctaBa cnegytowiue:

lNo ymosi4aHuto — B TaKOM BapuaHTe UCMNOoSb3yeTCa COCTaB UCMOMHUTENEN, 3afaHHbIX B CAMOM wabnoHe

GusHec-npouecca. Hanpumep, Ha ero 3aknaake «McnonHuTenn» unv B ToUKax ero AeicTBus;

Paboyasi epynna — B TakOM BapuaHTe COCTaB ucrnonHutenen Gepérca B ogHOM M3 paboumx rpynn
npeanpustus. MNMpu BbIOOpe 3TOro BapuaHTa nosiBnsieTcs gononHuTensHoe none «Paboyas rpynna», B

KOTOPOM HYXHO yKa3aTb OOHY U3 pa6oq|/|x rpynn;

CompyOHuK — npu BblibOpe 3TOro BapuaHTa MOSIBNSETCS AOMOSHUTENBHOE Mnorie «McnonHuTenby, B

KOTOPOM HYXHO yKa3aTb KOHKPETHOIro UCNoNnHUTENA And co3gaBaemMoro Tpurrepom BGu3Hec-npoLecca.

BaxHo! [Ina aBTomaTnyeckon obpaboTkm 3agaHuim npu annosomM pexmme paboTsl 6a3bl JaHHBIX HE06X0anMO,
4yTOObI ObINT 3aNyLWeH Kak MUHUMYM OOUH ceaHc Ans 06paboTkn pernaMeHTHbIX 3agaHuin. B crnyyae paboTtsl B
CEPBEPHOM peXMMe, 3amnyck Takoro ceaHca He TpebyeTcs, cepBep camMocToAaTeNnbHO OyaeT obpabaTbiBaTh U

3anycka nepvognyeckne 6usHec-npoLeccehbl.
11.2 MOHWUTOPUHT INIEKTPOHHOM NOYTHI

CpeﬂCTBa MOHUTOPUHIa GJ'IeKTpOHHOVI NOYTbl NO3BONAKT PEryndapHo, no 3agaHHOMY pacnmcaHuio NnpoBepATb
NOYTY B YKa3aHHbIX 3JIEKTPOHHbLIX AWUKAX U aBTOMatuU4eCKM co3anaBaTb 3J1IEKTPOHHbIE OOKYMEHTbl Ha OCHOBE

AOaHHbIX 3J1IEKTPOHHbIX NMNUCEM.

HacTtpoiika napaMeTpoB MOHMTOPWHra OcyllecTBrseTcs B noacucteMe «PobGoTbl» MyHKT «MOHWUTOPWHT ar.

NoYTbI».

B kapToyke MOHMTOPMHra 31EKTPOHHOM NOYTHl HEOBXOAUMO YKasaTb CCbIIKY Ha LWabnoH AoKymeHTa. [daHHbIN
wabnoH OokymeHTa GyaoeT UCMONb30BaTbCA NPW CO34aHWM JOKYMEHTOB Ha OCHOBE BXOAALMUX 3MEKTPOHHbIX
nucem. B wabnoHe MOXHO ykasaTb TWM CO34aBaEMbIX [OKYMEHTOB «J3MEKTPOHHOE MNUCbMOY», YKasaTb
HeobOXxoAVMMbI BUA [OKYMEHTOB, Marnky B KOTOpyl OydeT mnomewiatbCs CO3[aHHbI LOKYMEHT W ApYryto

MHdopMaLnto.
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& = Haw aokymentoobopor 1C:Mpeanpuatue O D ¢ Bacunses s

r‘v‘YOHHTOpHHr Karanoros l rV‘OHHTOpHHI' 3N. NOYTbI I ﬂepHOAINeCKHB npoueccs! Tal'ﬂv\’?,pbl AOKYMEHTOB Tpurrepbl

", - MOHMTOpMHr 3neKTpOHHOﬁ nouYTbl
: [i l naeHoe
Coapare 1) Haiitn MEHU 1 o @ Pacnucanme MoHUTOPUHIa BeinonHuTe celvac
{ HaumeHoBanue Mpuoputrer 4 OtknioueH | YueTHaa 3anucb npuem KommeHTapi
‘!ii [lokyMeHTbI
= = CospaHue 3aaBku c Beb-caitta 10 gate@example.com
L} = = y .
= Kanobe CospaHue 3aseku ¢ Beb-cainta (MoHUTOpUHr an... & & 0O X
= QObwan nouta FTEES
3anucatb M 3aKpbiTh | 3anucare Ewe ~ ?
= Mpoyecch! YyetHan 3anuck gate@example.com |8
— &
Konuu coobuyenuit octarotcs Ha cepeepe  Hactpouts
= HaumeHosanue Co3paHue 3aaeku ¢ seb-caira
==_ [Mpoekrsi
: Wabnox aokymeHTa |‘ 3anAeka c caiTta > @ I
. Mpuopurer 10— ?
= Apxue
> dunLTp COAEPHKUMOro
Poborsl Makc. paamep nucema, Kb 50 000,00/ @
Manka |2
3 Teonize KommeHTapui

MOHWTOPHHT OTKNKOYEH

PeKOMeH,D,yeTCﬂ B KaXgoM OJ3nemMeHTe MOHWUTOPWUHra BKIO4aTb cbmanpau,mo no cogepxmMmomy nmcbma.
q)VIJ'IpraLI,VIFI no coAgepXmmMomy nucbmMa no3BoNdAeT pas3fesintb MOTOK BXOAALWMX nucem mexay pasHbiMu

arieMeHTaMM MOHUTOpUHra. Kpome TOro, BKIKOYEHWe unbTpa MO COAEPXUMOMY MO3BOMSIET MCKIOUYUTD
HeXenaTternbHbIN cram.

BoamoxHa chunbTpauus no cregyowmum obnacTsam nony4eHHOro BXOASALLEro a/1eKTpoHHOro nNucbMa:

OtnpaBuTtens
Monyyatenb

Tema nucbma

[nsa BknoveHus punbTpauun oTkponte pasgen «dunbTp CoOAePKMMOro» n 0TMeTbTe oriaxok «Vcnonb3oBaTb
GunbTpauMio no cogepxumomy». B Tabnuue Hmke ykaxuTe 3HadyeHust obrnacten cunbetpoB. ObnacTtu
dunbTpaumm ykasbiBaloTCs B KOnoHke «O6nactb noucka». B konoHke «3HauyeHve cunbTpay» ykasblBaeTcs
HY)XHOE CTPOKOBOE 3HayeHue, a B KonoHke «MecTononoxeHne» Heobxoaumo ykasaTb, FAe WUcKaTb HYXHoe
CTPOKOBOE 3Ha4YeHWe — B Havane CTPoku (3HavyeHne «HaunHaeTca c») unu B nobom Mecte CTPOoKU (3HayYeHue
«Copepxunt»).

Ha pucyHke HuxXe npuBeaEH Npumep HacTpoku oUnbTpaLUM arieMeHTa MOHUTOPMHTa No TeMe NcbMa 1 agpecy
oTnpasuTens.
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v OUNLTP COAEPKUMOro

v/ Ucnonb3oeats (huneTpaumio No CoaepUMOMy
ObveauHenne 3Hayenuit punetpa: | U | UIA
Nobaeuts ® I Ewe ~
Obnactb noucka MecrtononoxeHnue 3HayeHue puneTpa
1 Ormnpasurens Cogepxur test@analitica.ru

O6paTnTe BHMMaHWE Ha TO, YTO 3HAYeHUs PUMbTPOB Ha PUCYHKE Bbille 06beaMHeHbl No NpuHUMNY «M», ecnu
NnepekniounTb 3HayeHue pekBuauta «ObObeauMHeHue 3HadeHuin unbTpa» B nonoxeHne «UMN», To ans
YAOBMNETBOPEHUS YCNOBUIA punbTpaLumn cooepXxumoro 6yaeT 4OCTaTOYHO YTO Gbl BO BXOASLLEM NUcbMe bbina

HyxHaga Tema UJTN agpec oTnpasutens.

B cdhopmMe HacTpoikm MOHUTOPUHIA TakKe ykasbiBaeTCs MakCcumanbHbIA pasmep (B knnobamtax) sarpyxaemoro
n1ucbma, ecnu Bxoasilee NnnucbMo dyaet nmetb 6onbLUMI pa3mep, TO OHO He BYAET 3arpyXeHo, O YeM B XXypHane

COBLITUI CUCTEMBI 6y/:|,eT coenaHa cooTBeTCTByOLaA 3anncCb.

B cny4yae, ecnn 'y Bac Ha3Ha4eHO HeCKOJ1bKO 31IEMEHTOB MOHUTOPUHIa Ha OOHY yqéTHyEO 3anuncb, To Heob6xoanumMo

YCTaHOBUTb NPUOPUTET NX 06pPaboTKK.

MpvioputeT ykasbiBaeTcsl B pekBuanTe «IpropuTeT» U MOXET NMPUHMMATbL YMCIIOBbIE 3HAYeHUsl. YemM MeHblue
yKasaHHOe B PEKBU3UTE YMCIIO, TEM BbilLE NMPUOPUTET Y AaHHOMO 3fieMeHTa MOHWTOpUHra. Hanpumep, anemeHT

¢ npuoputetom «100» GygeT obpaboTaH No3xe, YeM ANIEMEHT C MPUOPUTETOM «5».

Taknm obpasoM, ecnu nonyvyeHHoe MUCbMO YAOBMETBOPSAET YCNnoBusM GunbTpaumm 060ouX 3nemMeHToB
MOHWUTOPUHra, TO OHO ByaeT o6paboTaHO 3NEMEHTOM MOHWUTOPWHIra C MPUOPUTETOM «5», a 3SNemMeHT C
npuoputetoM «100» yxxe He cmoxeT obpaboTaTb 3TO NMUCbMO, COOTBETCTBEHHO He OyayT cosfaHbl Ay6nu

LOOKYMEHTOB.

AOMVHUCTPaTOPbI NPOrpaMMbl MOTYT HACTPOUTL PacrnncaHue aBTOMaTUYeCKOro MOHUTOPYHIa NMOYTOBbIX SILLUKOB.

[ns aToro Heo6xoaAMMo HaxaTtb Ha KHOMMKY «PacnncaHnune MOHUTOPWUHIa» " yCTaHOBUTb HeobxoaMMble 3HAYEHUS.

MOXHO Ha3Ha4YnTb MOHUTOPWUHI Yepe3 onpedenéHHbln MHTepBarn, B HYXHble AHW Hedenu u npodee. [Npumep

pacnucaHus ¢ exxegHeBHbIM MOHUTOPUHIOM Yepe3 Kaxable 5 MuHyT (300 cekyHn) NpMBEOEH HMXKeE.

cTp. 94



PykoBoagctBo nonb3oBatensa C3[ «Haw gokymeHToO060pOT»

+ MOHUTOPUHI 3NEKTPOHHOW NOYTHI &

Cozpatb N Haiiti [+ @ PacnucaHne MOHUTOpPMHra Ewe ~

HaumeHoBaHue
Pacnucanue i 0 X
= 3a3ABKM C canta

= OBuwan noura Obwme | [uesHoe @ HepenoHoe | MecauyHoe

= JXanobbl [ara Hayana B x
[lata oKoHYaHuA B x
MoBTOpATL Ka¥able 1 (aH.)

Kaxablit AeHb; kaxable 300 cekyHa

OK OtmeHa ?

PacnvcaHue BbINOMHEHNA MOHUTOPWHIA 3MEKTPOHHOM MOYTbI Ha3Ha4YaeTCa OAHO Ha BCe 3f1IeMeHThl CpaBoOYHMKa

«MOHWUTOPWHT 3. NOYThI».

PernameHTHOe 3ajaHMe MOHUTOPMHIA SfIEKTPOHHOW MOYTbl HE BbIBOAWUT HU KakMX COOOLLEHUn B UHTepdelic
nonb3oBaTtensi, BCe COOOLLEHWs 3anvCbiBaOTCA B KypHan perncrpauum cuctembl. Hampumep, B XypHane
NPOTOKONMPYETCS KOMUYECTBO 3arpy>XEHHbIX 3arofioBKOB MUCEM U KOMUYECTBO CO34aHHbIX 3MNEKTPOHHbIX

LOOKYMEHTOB.

11.3 MexaHn3M MOHUTOpPUHra pannoBbIX KaTasrioros

B cucTtemy anekTpoHHOro gokyMeHToobopoTa «Haw OOKYMEHTOOOOpOT» BCTPOEH MEXaHW3M MOHUTOPUHIA U
aBTOMATUYECKOr0 MMMOPTa [aHHbIX M3 BHELLUHMX KaTanoroB cuctembl. MexaHusm MOHUTOpuHra cpainos
nossonsier 6bICTPO U 3PPEKTMBHO oOpraHu3oBaTb 0OpaboTKy U MMMNOPT B CUCTEMY pPas3nUyHbIX pannos.
Hanpumep, MOXHO opraHudoBaTb 006paboOTKy M MMMOPT B cucTeMy (panrnoB, MOCTYNawLWuUX C MNOTOKOBbIX

CKaHepoB, d)aKCOBbIX nporpamMm n npoymnx I'IpI/IJ'IO)KeHI/II7I, COXpaHAKLLNX CBON (baIZJ'IbI B Ol'lpep,ej'léHHble KaTanoru.

Ons HaCTpOI7IKI/1 MeXaHn3Ma MOHUTOPUHIa UCNosb3yeTcA cneumanbHbIv cnpaBoOYHUK «MOHI/ITOpI/IHF KaTtarnoros».

CnpaBoYHUK « MOHUTOPUHT KaTanoroB» pacnoroxeH B nogcucteme «Po6oTbl» NMyHKT « MOHUTOPWHF KaTanorosy.

0Onsa kaxgoro katanora, KOTOpbii HEOOXOAMMO OTCMEXMBaTb, HEOOXOAMMO CO34aTb OTAENbHbIA 3MEMEHT
cnpaBoyHMKa. B anemeHTe cnpaBoyHMKa «MOHUTOPUHI KaTanoroB» YKaXxkuTe annoBbIii Katanor nns
MOHWUTOPUHIa M Macky dannos Onis noucka. PekomeHOyeTcs ykasbiBaTb CETEBble KaTanoru, T.e. katanoru,

HaumHawLmecs ¢ «\\», B NPOTUBHOM CJlly4dae, npu 3anycke pernameHTHOro saagaHna Ha pa3HbiX KOMMNbOTEPAX B
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dhairnoBom pexumMe nporpaMMa MoxeT obpallaTbCs K pasHbiM kaTanoram (Hanpumep, auck C ecTb Ha Bcex
komnbloTepax). Mpu 3anycke nNporpammbl B CEPBEPHOM pPeXMMeE AOCTYN K hainoBoMy Katanory 6yaeT HyXeH C

y4yeTHON 3anucu cepaepa.

B HacTpoiike MOHWUTOpPUHra MOXHO YyKasaTb MakKCcumarnbHbid pasmep danna B kunobanTax, KOTopbin Gyaet

3arpyxeH B CUCTeMmy. Ha PUCYHKE HWXE NoKa3aH npumMep aremMeHTa crnpaBOYHUKaA «MOHMTOpI/IHF KaTtanoroe».

+ MOHUTOPUHT chalinoBbIX KaTanoros
Coapatb e Haiitn MEHN & (@ Pacnucanue MoHNTOpPHMHra BeinonHuTe ceitvac Ewe ~ ?
HaumeHoBaHue 1 Karanor gna MOHUTOPUHra MpeaonpeaenenHbit | OTkNOYEH
= v
= QOTyYeTbl MEHEAXEPOB \\server-5\exchange\nash-dok\reports Her
= [loToKoBbIi CKaHep \\server-5\exchange\nash-dok\scan Her

MNoTokoBbIl ckaHep (MOHUTOPUHT KaTanora) & i o X

3anucatb U 3aKpbiTh 3anucarb Ewe ~ ?
HaumeHosanmne MoToKoBHIi CKaHep

Karanor gna monutopunra: |\\server-5\exchange\nash-dok\scan

*

Macka (¢punerp) daiinos iPg Makc. paamep daitna, Kb 50 000,00/ @
Wabnox aokymeHTa OcHosHoWM - @ ?
Deiicteue nocne umnopra: | Yaanute gaiin | lMepeumeHosats daiin | ?

Manka v @
KommeHnTapuit

MOHUTOPHHT OTKNKOYEH

B cTpoke macku pacwumpeHus ¢anna MOXHO Mcnonb3oBaTtb cumBon "*" (3Bé€3goyka), obosHavaowmn nboe
YMCNO NPOU3BOSbHBIX CUMMBONIOB, M "?" (3Hak Bornpoca), obo3HayawLwwmiA OAWH MPOU3BOMbHLIA CUMBOI.
Hanpumep, npu yctaHoBke macku *.jpg cuctema byoeTt oTcnexuBaTtb B katanore ¢awnnbl ¢ NPpOM3BONbHbIM

nMeHeM 1 0bsi3aTenbHbIM pacluMpeHneM jpg.

[ns ucknoyeHns NOBTOPHOro MMnopTa daina, nocrne BbIMOSIHEHWS NEPBOrO UMMNOPTa OH MOXET ObITb yganeH
nmbo nepenmeHoBaH. Pexum OencTBuiA, BLINMOSIHAEMbIX MOCMe umMnopTa gaina, onpegensercsa napaMmeTpom
«[encTteune nocne umnopTay. BosamoxHbl ABa BapuaHTa: a) yaanutb dain u 6) nepenmeHoBatb dann. B crniyyae

nepevMeHoBaHua harna nepep ero nMeHem gobasnsaetca «_imported_ ».

an Co3aHnn HOBOIo OOKymMeHTa €ero pekBU3nTbl 6yﬂ,yT 3anoJiHeHbl COornacHo YyKasaHHOro B HaCTpOﬁKaX

MOHUTOPUHIa wabnoHa OOKyMeHTa.

BpemeHHO OTKMHUYNTE MOHUTOPUHT MOXHO YCTaHOBMB (oNayKok « MOHUTOPUHT OTKIMHOYEH» B HUKHEN YacTn (oopMbl
3riemMeHTa cnpaBoYHvKa « MOHUTOPVWHI KaTarnoroB». QMEeMeHTbl CNPaBOYHMKA C TakMM (hriakkoM BblOENSOTCS B

dhopme cnmcka crnpaBoYHMKa CEPLIM LIBETOM.
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11.4 Tpurrepbl cobbITUA

CucTema 9nekTpoOHHOro [OoKymMeHTooGopoTa «Haw gokymeHTooGopoT» BkModaeT B cebsa  crneuuarnbHbIii
MeXaHW3M TPUIrepoB COBLITUIA. Tpurrepbl COBLITUI NO3BOMNAT HACTPOUTb MOHUTOPUHI MOMEHTOB HaCTYMNEHUs

onpenenéHHblx cobbITUiA. HacTpouTb TpUrrepbl COOLITUI MOXHO B noacucteme «PoboTbi».

I& = Haw aokymentoobopor 1C:Mpeanpuatue

MonutopuHr katanoroe  MoHutopuHr an. noutel  lNepuoguueckue npoueccel  Taitmepbl gokymenToB | Tpurrepsl

aaleka Tpurrepbl nporpaMmbl

- -

j I [nmaeHoe
TQHI’I’BQbI nporpamMmmsbl NO3BONAKOT aBTOMATUYECKN OTCNeXxueartb
pasnuyHbie ,CleﬁCTBHFI B nporpammMe U yeegoMNATE 0 HUX

g % nonb3osarenei, nubo co3aaBatb 6u3Hec-npoqeccm

[okymeHTbl )
[na Toro, ytobbl Nnonb3oBaTens nonyyun ysegomneHue o

cpaboraswem TaiiMepe emy HeobxoaMMo 0POPMUTE NOANNCKY Ha

- COOTBETCTBYHOLLIUA TpUrrep
- — 3apaum =
Takke MOXHO HaCTPOWTL aBTO3anyCK NPOLEccoB no cpabarbiBaHunto
TpUrrepa
: 5
Tpurrepbl cobbiTuit
£_1 Mpougeccei
Moanucku Ha Tpurrepsl
—
::—_ MpoexTsl Mpoueccel Tpurrepos
B. B CdopmuposanHble coobLieHna cucTemsl
===z Apxus

e ' Poborsl

MoaaepkuBaoTCs pasnuyHble BUabl COBbITMIA, MO KOTOPLIM cpabaTbiBaloT Tpurrepbl. Ha pucyHke Hibke nokasaH

CMMCOK TaKNX COBbITUIA.
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Tpurrep "lNocTaHoBka 3agaun” (Tpurrepbl cobbiTuin) & i o X
I 3anucatb U 3aKpbITh | 3anucare Ewe ~ 2
CobbiTe ~ | Haumenosauue: | Tpurrep "MocTaHoBka 3agaumn”
OcHoeHo] Co03aaHue gokymeHTa cCh
Mpu cpad M3ameHeHne gokymeHTa MCUMKaM
v Hacl Moanucanue aokymenta
v Mcﬁ MocraHoska 3agaun erax g reme
Cozaal  WUamenenne 3agaum
BeinonHenue 3agaun
Ve Oxonuanme cpoka 3aaaum 1EraX B TeKCTe
HosaAl Cospanme cnpasounnka .
v Cnuq  Uamenenue cnpasouHuka
Cosdl  Cospanme npoexta || Q- Ewe ~
» Moan§ Co3aanue 3tana npoekta e [lpumeuanue Ortkn
Bacud [obasnexune nons3osarena
Neme Mporpammuan dyHKunA

v/ Tpurrep oTkntoueH

B kaxxgom Tpurrepe cobbITvin MOXHO YCTAHOBUTb OAVH WUIU HECKOSbKO (OUIbTPOB.

MameHeHne BHYTpeHHOro aokymeHTa (Tpurrepbl cobbiTuin) & i O X

( 3anucartb M 3aKpbITh [ 3anucarb Ewe ~ ?

Cobbitne: |MameHeHne gokymenTa v | HaumeHosaHnue: |iameHeHne BHYTPEHHOr0 A0KyMeHTa

OcHoeHoe | Ounetp gokymentoB | [Mognucumku (3) | Buzxec-npoueccel

OT160p N0 COTPYAHUKAM IOKYMEHTa
v/ Ucnonk3osats ot6op no nonk3osatento (COTPYAHNKY, YKa3aHHOMY B J0KyMEHTe)

Monb3aosarens: | Mognucunk CotpyaHuK J v
OT160p no napameTrpam AOKyMEHTa
v/ Bua aokymenta | BHyTpeHHuii - “19

Cocroanue v

Ipud gocryna -

BaxHocTe v

Hanpvmep, ons Tpurrepa Ha M3MeHeHWe [JOoKyMeHTa MOXHO B KayecTBe hunbTpa ykasaTb BUA [JOKYMEHTA, ero
COCTOsIHWe, Fpudd JOCTyNa Unn BaxkHOCTb. COOTBETCTBEHHO AaHHbIV Tpurrep cpaboTaeT TONbKO ecrnv 3Ha4YeHus!

B U3MEHSIEMOM AOKYMeHTe 6yayT paBHbl ykadaHHbIM B TpUrrepe unbTpam.

O6paTMTe BHUMaHWME Ha d)I/IJ'Ipr «lMNonb3oBaTtenby. Ero MoxHo 3agathb B O0BYX BapuaHTax:

cTp. 98



PykoBoacTtBo nonb3oBatend CO[ «Haw gokymeHToo6OpOT»

Moanucymk — B TakoM BapuaHTe Tpurrep cpaboTaeT Ans Tex AoKyMeHTaXx, B KOTOpbIX €CTb NMofb3oBaTenm

O(ZbopMI/IBLLII/Ie noanucky (CM. ,u,anee) Ha 3TOT TpuUrrep,

COpr,EI,HI/IK - B TaKOM BapMaHTe MOXHO yKa3aTb KOHKPETHOro cCoTpyaHuka npeanpudaTtns. Hanpwmep, Bbl

MOXeTe co3aaTb TpUIrep Ha U3MEHEHNE BCEX JOKYMEHTOB, rae ykasaH BaHoB .
Mpu cpabaTbiBaHUM TpUITepa NporpaMmMa MOXeT aBTOMaTUYeCKN BbIMONHUTL crieayroLlmne OencTBus:
CospgaTtb GM3Hec-npoLecchl

OTnpaBnTb YBEAOMIIEHNUS

B cny4yae oTnpaBKu yBeD,OMJ'IeHMIZ nporpamMmma CCbOpMMpyeT NMMCbMO Ha 3NTEKTPOHHYIO MOYTY NN coobuleHne B

CTaHOapTHY0 cuctemy onoBeweHni «1C:Mpegnpusitue 8». Takne nucbMa unu coobLieHns hopMupyroTcs No

HacTpanBaemMbliM LwabnoHam.

HacTpolika wabrnoHoB cooOLeHN BLIMOMHAETCS Ha 3aknagke «llognucymnkmi» B hopme Tpurrepa cobbITUN.

Ha aToi xe 3aknagke HY)XHO ykasaTb KOHKPETHbIX Mofib3oBaTenein nporpaMmbl, koTopble ByayT nomydatb

reHepupyemble COOOLLEeHUS

MameHeHue BHYTpeHHOro gokymeHTa (Tpurrepbl cobbiTuil) 1%

l 3anucartb M 3aKpbITb J 3anucartb

Cobuitne: |ameHeHne aoKymeHTa

OcHoeHoe | QunbTp AOKYMEHTOB

Moanucunkn

Haumenosanue: |ameHeHune BHYTPEHHOro 40KyMeHTa

Buakec-npoueccel

Mpun cpabarbiBaHun Tpurrepa VE':,’,J')'T BbiCNaHbl yBeA0MNeHNA Nognucynkam

v Hactpoika TeKkcTa yBeaoMIeHui

v/ Ucnonsaosarts CTaHAapTHbIN WabnoH Temsl [loapobHee o Terax B Teme

Mamenén pokyment {Obbext.HaumernosannelokymenTa)

v/ Ucnone3oears craHaaptHlit Wwabnow Tekcta MoapoBHee o Terax B TekcTe

eHeH 4 0KYMeHT
WeHWne UHUUUMPO

1eHoBaHne[lo

paBuTENS)

KyMeHTa}

OnucaHue Teros B TEKCTE i 0O X

B TekcTe yBef0MNeHnit MOXHO MCNONb30BaTk CNeuMantHeIe Terk AnAa
BbIB0AA MHPOPMaLMK 0 BuaHec-npolecce

B TekcTe MOXHO MCNONB30BaTL CNeuMantsHbIe Tern AnNA A40CTyna AnA
BbIBOAA AaHHbIX. [INA BbiBOAA MH(OpMaumn 00 0ObekTe-0cHOBaHNM
cobbitua ucnoneayire ter {O6vekT}. Yrobel BoiBeCTH Gonee Gonee
noapobHyto Hdopmauuio 06 obbekTe ucnonb3yite UMeHa ero
PeKBU3UTOB, KaK OHU 3aAaHbl B "KoHduryparope”

Hanpumep, AnA BbIBOAE ABTOPA AOKYMEHTA MOXHO UCMONB30BaTh Ter
{O6vexT.ABTOpP}, ANA BLIBOAA HAUMEHOBAHNA 00bekTa
{O6vexT.HaumeHoBauue[lokymenTa}

[inA BCex AaHHbIX NOAAEPKUBALTCA WX AanbHEeNLWan pacuudposka
yepea Toukn. Hanpumep, ecnu Heobxoaumo nonyunts UHH y
KOHTpareHTa U3 AOKYMEHTa, TO MOXXHO UCNONb30BaTh Ter BUAa
{O6vexr.KonTparent.MHH}

[lononHuTeNbHO NOAAEPKUBAOTCA CNEAYIoL e Teru -
{OTnpaBurtens} aAna BuiBoaa MHhopmayun ob otnpasutene
(MHuumatope) coobuyeHuA, ANA BLIBOAA MMNEPCCHINKKM Ha TeKyLWi
obbekT ucnoneayiite Ter {O6wvexkTURL}. Ina nognucok ¢
MCNONL30BaHNEM CPOKA NPOCPOYKN MOXHO yKa3aTb Ter
{Npencraenenuellpocpouku}, AnA nognucok Ha obcyxaeHne
{AanpxecrObvekTa}

B cnyuae, ecnu aaHHbIe 00BEKTa OTCYTCTBYHOT UNK He MOryT DbiTb
NoNyYeHsl, B TeKCT BLIBOAUTCA HAANUCL <HET>
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B wabnoHe TekcTa unm TeMbl COOBLLEHNST MOXKHO yKa3aTb cneumnanbHble Tern, B KOTopble OyayT NoAcTaBnsATbLCA
peanbHble OaHHble npu opMmnpoBaHun cooblieHus. Hanpumep Ang OTNpaBkM HaMMEHOBaHUS [OKyMeHTa
MOXHO yka3aTb Ter {O6bekT.HanmeHoBaHueJokymeHTa}, Ana nobaBneHns B TEKCT NMCbMa aBTOpa JOKyMeHTa
MOXHO ykasaTtb Ter {O6bekT.ABTOp}. [TOCMOTPETL BCE TErM MOXHO HaxaB Ha ccbinky «llogpobHee o Terax B

TEKCTe».

OTpenakTupoBath CTaHAapTHbIE WaboHbl MOXHO CHSIB hriaxok «Mcnonb3oBaTe CTaHAAPTHBIN LWAaGMoH TEMbI»

n/unu dpnaxok «Mcnonb3oBaTb CTaHAAPTHLIN LWAOMOH TeKCTay.

[na nony4yeHus cooOLLEHUI NONb30BaTENSAM HY>KHO 0DOPMUTbL NMOAMUCKY Ha TpUITepbl cOObITUIA. [Insa 3Toro Ha

3aknagke «Moanucunkn» Hy>xHo 0o6aBUTbL Nonb3oBaTenein NporpaMmmel.

MameHeHWe BHYTpEeHHOro agokymeHTa (Tpurrepbl cobbITui) & i+ O X
| 3anucartb M 3aKpITL 3anucate Ewe ~ 2
Cobuitne: |ameHeHne gokymeHTa ~ | Haumenosanue: |MameHeHne BHYTPEHHOr0 AOKYMEHTa

OcHoeHoe | @unetp gokymentoB | Moanucumku (3) | BusHec-npoueccsl

Mpu cpabarsiBanuu Tpurrepa ByayT BeICNAHL! YBEA0MNEHNUA NOANUCYMKAM

v Hacrpom(a TeKCTa _\’BQ,&OF.THGHHH
v/ Ucnone3aosats CTaHAapTHbIN WwabnoH Temsl [loapobuee o Terax B Teme

v CNUCOK NOANUCYUKOB

Coapats B x| | Q- Ewe ~
Moanucunk B cuctemy Haan. noury Baxuoe [pumeuanue Orkn
NemenTbes Bopuc v v

3apopoxHaa Onbra.. v

Metpoea Haranea A... v

[nsa kaxxgoro nognucynka MOXHO ykasaTb Kak OH byaeT nonyyvaTtb cOOOLeHUs, HanpuMmep, OH MOXeT nony4vatb
COOOLLEHNSA NO SNEKTPOHHOM NoYTe U/Mnn vyepes cuctemy onoselleHni nnatgopmel «1C:MpeanpuaTtue 8». Bhl
MOXeTe YyKasaTb NOAMMCYUKOB Yepe3 opMy OMnpedeneHHoro Tpurrepa umu 4vepes opMy Crvcka BCex
nognucymkoB. OTKPbITE hOpMy CnMcka MOXHO B nogcucteMe «PoboTbl», NyHKT «Tpurrepbl» U ganee KHorka

«lNognucka Ha Tpurrepbl».

+ Moanucku nonb3oBarenei

- x| @ - x| @
Coapatb I Haiitn [pynnoeasa obpabotka
Moanucunk B cuctemy  Ha an. noutry = Bug tpurrepa Monk3oBarent gokymeHTa
lemenTbes Bopuc Meanosuy v v WUameHeHne gokymeHTa ntoboit
3apopoxHaa Onera MuxainnosHa v WNameHeHue aoKymeHTa nobon
MNetpoea Haranea AnekanapoeHa v UameHeHne gokymeHTa noboit
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B cdhopme nognuckm Ha Tpurrep oTMeTbTe Cnocobbl AOCTABKM MNOANMUCKK (311. NoYTa U/ cuctema OMoOBELLEHUIA).
B dopmMe noanmckun MoxHoO oTMeTUTb bnaxok «OTMevaTb BaXKHbIM» ANst TOr0 YTOObl MMCbMa U OMOBELLEHUS

BblAenaAnmcb LUBETOM UIN LIJpM(bTOM.

I'Io,qnucxw Ha Tpurrepbl 2 o X
3anucatb M 3aKpbITh 3anucartb Ewe ~ 2
Tpurrep N3ameHeHne BHYTPEHHOrO ,aoxymemal v | @

MecTa goctaBku COODLWEHUA NO 3TON NOANUCKE
v/ B cuctemy onoseweHuii

v/ Ha anekrponHyto nouty

Mognucunk: | [ementees Bopuc UBaHoBuy v 2

Mpumeyanue

UrHopuposaTte cBOM gencTeua ?
Otmeyvatb BaHbIM ?

OTtknroyeHo

Ecnu BkntounTb chnaxok «MIrHopmpoBaTb CBOM AEWCTBMSAY, TO NporpaMmma He b6yadeT co3gaBaTtb coobLieHme no
[aHHOW NOANUCKE B Cryyae, eCnv MHMUMaTopom cobbiTvs 6bin TekyLwmMin none3oBaTtens. Hanpumep, ecnu y Bac
€CTb MOAMUCKa Ha M3MEHeHVe OOKYMeHTa onpefdeneHHoro Buaa, HO 3TOT AOKYMEHT U3MEHUNU Bbl caMu, TO
yBOoMmneHua o6 atom obbluHO He Tpebyetca. B TakoMm cnyvae oTmeTbTe pnaxok «W/rHopupoBaTb CBOM

[OeCcTBMSA» B HAacTPOiiKe NOoAMMCKX Ha TpUrrep.

BaxHo! Ecnu y nognucyunka B HacTporike NOAMUCKM yKasdaH OauH 13 cnocob0B AOCTaBKM YBEAOMIEHUS, HO OH
OTKIOYMI MPUEeM BCEX COOBLLIEHUI AaHHBIM CNOCOOOM B CBOMX HACTPOMKaXx, TO OH HE MOMAy4YuT coobLLeHne npu
cpabatbiBaHMM Tpurrepa. lMogpobHee o HacTporkax nonb3oBaTesnie cMmoTpute B pasgene «Hactporiku

nporpammbi».

Kpome oTnpaBku yBeaomreHun npu cpabatbiBaHUM Tpurrepa nporpaMmma MoXeT cO3[aTb OA4MH UNN HECKOIbKO
BusHec-npovueccos. [1na atoro HeobxoauMo B Tpurrepe coObITUI BbINONHUTL HACTPOVKY Ha 3aknagke «busHec-

MpoLEecechl».

B HacTpolike BusHec-npoLecca Tpurrepa HeobxoaMMo ykasaTb BUA, NpoLecca, a Takke BblibpaTb, kKakow cocTas

ucnonHutenen 6yget B co3gaBaeMom GusHec-npouecce.
Bbl MOXeTe ykasaTb criefyroline BapmaHTbl cocTaBa UCMOMHUTENEN:

o YyMOsn4aHurO — B TaKOM BapuaHTe UCNOJIb3yeTCA COCTaB NCNONHNTENEN, 3aaHHbIX B camoM LLabnoHe

BGusHec-npouecca. Hanpumep, Ha ero 3aknagake «McrnonHUTenn» unu B ToUKax ero AeicTBus;

Cnucok 0oKymMeHma — B TakOM BapuaHTe UCMONb3yeTcs CUCOK Nonb3oBaTenei, ykasaHHbIX B pasgerne
«MpuHaanexHocTb» B AOKyMeHTe. Takoi BapMaHT NPYMEHUM TOSbKO K TpUrrepam CobbITUI, OCHOBaHHbIX

Ha JoKyMeHTax (HanpuMep, Ha Co3aHny HOBOTO OKYMEHTa WUITM U3MEHEHWN CYLLIECTBYIOLLLErO);
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Paboyasi epynna — B TakOM BapuaHTe COCTaB ucrnonHutenen Gepétca B ogHOM M3 paboumx rpynn
npeanpusTtud. Npu Beibope 3TOro BapmMaHTa NosiBNSeTCa AONonHuTensHoe none «Paboyas rpynna», B

KOTOPOM HYXHO yKa3aTb OOHY U3 pa6oq|/|x rpynn;

CompyOHuK — npu BblibOpe 3TOro BapuaHTa MOSIBNSETCS AOMOSHUTENBHOE Mnorie «McnonHuTenby, B

KOTOPOM HY)XHO YKa3aTb KOHKPETHOIO UCMONTHUTENS AJ1si co3aaBaemMoro Tpurrepom 6uaHec-npolecca.

PRITSRIT -, rRaradTs ([ TRWrrs I TIAL 53 H
NzmeHeHKHe KOHTpareHTa ( | purrepbl cobbITUI) 44 : o X
| 3anucaTb W 3aKpbiTe 3anncars Ewe - ?
Cobeimne: |AameHenne cnpaBodHKKa * | HaumeHopanue: | MameHeHWe KoHTpareHTa

OcHoBHoe | @unerp cnpaeouHukoe | Mognucunkn | Busdec-npoueccel (2)

Mpw cpafateiBadun TpUTepa ByayT 3anyLWeHLl On3Hec-Npoueccel
Co3gats b | x| | Q - Eue -
abnoH npouecca [MNpumedaHine

MopydYeHne cOTpYAHIKAM

CnyeelbHar 3anucka

npOLLECCbI TPUIrepoe & + o X
| JanucaTb W 2aKphITh | 3anucatk Euie -
Wabnon npougecca MopyuyeHne COTPYLHUKAM - [0

Mpumeyarue

WcnonHutenu npoyecea: | Mo ymonuanui | Cnncok nokymenta | Pafouas rpynna | CoTpygHuk

B ocHoaHOI cnucok co30asaemMorc npouecca _;'I,DGEETIHI{‘ICH

nofbaoeaTent U3 BelBpaHHoi paboysi rpynne
Pabouan rpynna PyroeoauTend oT4encs = |3
Tpurrep MamMeHEHME KOHTPATEHTE = |3

Mpu HEOOXOAMMOCTM Bbl MOXETE BPEMEHHO OTKITHOYMTL 000N TPUITEp, AN 3TOrO B HYXXHEM NEBOM Yriy hopMbl
Tpurrepa oTMeTbTe naxok «Tpurrep OTKNMOYEH». B dopme cnmcka TpurrepoB OTKMIOYEHHbIE TPUrTepbl

BblAeNAKTCA CEPbIM LIBETOM.

11.5 Tanmepbl AOKYMEHTOB

B noacucteme «PobGoTbl» nporpammel COI0 «Haw gokymeHTOOB0pOT» €CTb BO3MOXHOCTb OnpeaenuTb
pasnuuHble TaWMmepbl Ans OOKYMEHTOB. TavmMepbl ANs OOKYMEHTa MO3BONSAT B OMpefAenéHHbIn MOMEHT
BbINOMHWTbL AENCTBUS, CBA3aHHbIE C JOKYMEHTOM. Hanpumep, 3anyctute 6GusHec-npouecc NnpoaneHns gorogopa

unu GusHec-NpoLecc NpoBeaeHUs Kakoro-nMbo CoBeLLaHus.

B oTnnuve oT TpuUIrepoB coObITWI, TaiMepbl OOKYMEHTOB cpabaTbiBaloT He MpU HacTYNSeHUU Kakoro-nmbo

CObbITUS, @ MPU HACTYMNIEHUN ONpeaenEHHON AaTbl U BPEMEHW.

Bbl moxeTe YCTaHOBUTb TaI7IMepr Ona AoOKyMeHTa HenocpenCTBeHHO B ero d)opme, B pasgene «Ta|7lmepb|» mnnm

B cnncke « Tanmepbl AOKYMEHTOB» pasaena «PoboTbi».
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B dopmMe gokymeHTa MOXHO MOCMOTPETL CMNCOK €ro TanmepoB B pasgene « Tanmepbly» (ecrm oH He Obin CKpbIT

nnmn nepenemMHoBaH C NOMOLLbIO HaCTDOIZKVI BMaa D,OKyMeHTa).

Mpukas / MNpouune (Cornacoean) Ne 0000001 ot 15.05.2021 & i o X

l 3anucatb M 3aKpbITh ‘ & | | Moanucats ®

Mpuka3s o BHeAPEHUM HOBOM CUCTEMbI MOTUBALMM .

Tekcr npukaza T TaiiMepbl NpegHazHayeHsl ANA aBTOMATMYECKOro crapra bu3Hec-npoyeccos ¢ 3THM 4OKYMEHTOM Npu

. HacTynnesun onpegeneHHol g4arbl B wabnoxax npoueccoe A0MxKeH ObITb onpeaeneH CNMCOK UCNONHUTENen

O Mpukaze 12
AnA co3pasaemMsix buaHec-npoueccos
Mpunoxexua
Coaaarts N x| |Q ~ Ewe ~
Cnucok cotpyanmkos | —————— —— I
Nlawxenne Labnox npoyecca [lara nnanupyeman Cpaboran = [pumeuanue
l Taiimepsl Cosewanue cotpyas... 01.07.2021 12:00:00

Mopyuenue cotpyauu... 01.12.2021 12:00:00
CnyxebHan 3anucka 15.12.2021 12:00:00

Ha PUCYHKe BbilLe npuBeneH npumMep npmkasa c yCtaHoOBJ1€HHbIMU TaﬁmepaMM.

B cnvcke TaliMepoB fOKYMEHTOB MOXKHO BKITIOYMTE OTOOP MO KOHKPETHOMY AOKYMEHTY, a Takke BblGpaTh TONbKO

aKTVBHble TaiMepbl B0 TaliMepbl KoTopble yke cpaboTanu, MMBo BbIBECTU BCe TalMepbl B CMIUCOK.

- - TaliMepbl JOKYMEHTOB

Coapats &)

Taiimepsl: | Bce | AktueHble | Cpaboraslume

DNokymeHt v x ::.U
v [lara nnauupyeman Cpaboran = [lokymeHT LWabnox npouecca
01.07.2021 12:00:00 Mpukas o BHeAPeHUN HOBOI cucTeMbl MoTUBauuK ... CoBelaHue CoTPyAHUKOB
01.12.2021 12:00:00 MNpukas o BHeAPEHUN HOBOI CUCTEMbI MOTMBAUMKM ... | [lopyyeHue COTpyaHUKaM
15.12.2021 12:00:00 Mpuka3 o BHeApeHUH HOBOI CUCTeMbI MoTUBAUMK ... CnyxebHaA 3anucka
Taiimepbl 4OKYMEHTOB & i O X
l 3anucatb M 3aKpbiTb I 3anucate Ewe ~
[ara nnanupyeman 01.12.2021 12:00:00) 5] Cpaboran
WabnoH npoyecca Mopyuenne coTpyaHuKam [~ o]
Mpumeyanue

Wcnonnutenu npouecca \ Mo ymonuanuo | Cnucok gokymenta | Pabouas rpynna | CoTpyaHuK

B ocHoBHoIl cnucok cozgasaemoro npoyecca gobaenatorca
nons3oearenu U3 BeibpanHoil paboueit rpynne

Paboyas rpynna Pykosogutenu ot4enos | @

[NokymeHT Mpukaz o BHeApeHUn HOBOI cucTemsl motueaumu Ne Mp-2021-C ~ | @

B kakgom TalMepe MOXHO yKasaTb BWA Mpouecca, KoTopbli GyaeT cosfdaH Mpu HacTyMieHWu yKa3aHHOro
BpeMeHu 1 AaTbl. MicnonHutenu B Gu3Hec-npouecce onpenensitoTcs BblGOPOM M3 HECKOMNbKMX BapUaHTOB.

[aHHble BapuaHTbl OYeHb MOXO0Xbl HA BbIGOP UCMOSHUTENEN As TPUITEPOB NPOLIECCOB.
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Bbl MOXeTe ykasaTb crieayloLye BapuaHTbl COCTaBa UCMONMHUTENEN:

llo ymosi4yaHuto — B TaKOM BapuaHTe UCMNOoSb3yeTCa COCTaB UCMOMHUTENEN, 3afaHHbIX B CAMOM wabnoHe

BusHec-npouecca. Hanpumep, Ha ero 3aknagake «McrnonHUTenm» unu B ToUKax ero [eicTBus;

Cnucok 0oKymeHma — B TakOM BapuaHTe WUCMONb3yeTcsl CIUCOK Mob3oBaTeriel, ykasaHHbIX B pasgene
«[MpuHaanexxHoCTb» B AOKyMeHTe. Takoi BapuMaHT NPUMEHUM TOJIBKO K TpUrrepam CobbITUiA, OCHOBaHHbIX

Ha JoKyMeHTax (HanpyMep, Ha Co3aHny HOBOTO [OKYMEHTa WUITM U3MEHEHWW CYLLIECTBYIOLLLErO);

Paboyas 2pynna — B TakoM BapuaHTe cOCTaB WCMomnHuTenei Gepetca B ogHoM M3 paBouux rpynn
npeanpusaTtua. MNpu Boibope 3TOro BapuaHTa NnosiBAseTca AornonHuTensHoe none «PaGoyas rpynnay., B

KOTOPOM HYXHO yKa3aTb OOHY U3 pa6oq|/|x rpynn;

CompyOHuK — npu BblibOpe 3TOro BapuaHTa MOSIBNSETCS AOMOSHUTENBHOE Mnorie «McnonHuTenby, B

KOTOPOM HY)XHO YKa3aTb KOHKPETHOIO UCMONTHUTENS AJ1si co3aaBaemMoro Tpurrepom 6uaHec-npolecca.

Mocne cpabatbiBaHMs Tavmepa nporpamma COJIl «Haw gokymeHTOOOG0pOT» cosgacT OmsHec-npouecc no

yKasaHHOMY WabnoHy 1 4o6aBuT B HETO UCMOSTHUTESEN COrNacHO BbIGpaHHOro BapraHTa.
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12. OT4yeTbl U CTAaTUCTUKA

CvcTema 3reKTpPOHHOrO [OKyMeHTooGopoTa «Halw fokymeHToo60opoT» npenocTaBnseT Monb3oBaTensM psig

OT4YEeTOB MO CTAaTUCTUKE JOKYMEHTOB N COCTOAHUIO 3aaau4 nonb3oBaTenen.
12.1 OTyeT «ANEKTPOHHbIE AOKYMEHTbI»

OTuér ((aﬂeKTpOHHble LOOKYMEHTbI» npegHa3HavYeH Onda npeaocTtaBrieHna nonb3oBaTtendamMm n agMUMHNCTpaTopam
CUCTEMBbI MHd)OpMaLI,I/II/I O KONMNYEeCTBO 3JN1EKTPOHHbIX AOKYMEHTOB, Haxo4ALWNXCA B CUCTEME. OTKprTb oT4yeT

MOXHO 13 pa3gena ((ﬂOKyMeHTbI)), NYHKT «OTyeThl \ 3]'IeKTp0HHbIe LOOKYMEHTbI».

& = Haw goky por 1C:Mpeanp
Haww gokymentsl  Mognuck gokymentos  WabnoHsl  Bugel Co3pare ~ Cepsic ~
" + OneKTPOHHbIE [OKYMEHTbI
: ’i I maeHoe P AoKY!
= ‘ Cdopmupoeate Bapuanr Hacrpoiikn
] Mepuoa: (V! |3rot roa
i DokymeHTsl
- OneKTPOHHbIE AOKYMEHTbI
A 3apaun -
Mapametps! Mepuoa: 01.01.2021 - 31.12.2021
3 Bug Konuyecteo
—&—=%  poyeccl Agtop Llokyment Dara
&— = |Bxogawwmii 1
Bacunees Anapeit leopruesuy Mpeanoxetnue ot guctpubbiotopa Ne Bx-2021-05-00001 15.05.2021 06:53 25.05.2021 0:53:18 1
— —=| | BryTpennuit / Undopmauns 3
==_  Mpoeks Bacunses Auapeii leopruesny Maker npumepos peknamsl Ne Und-2021-05-00001 15.05.2021 06:53 22.05.2021 12:53:18 1
—_— Bacunees Anapeit leopruesuy WHcTpykuma ana Hosuukos Ne Mng-2021-05-00003 15.05.2021 06:53 29.05.2021 5:53:18 1
Bacunees Anapeit leopruesny CxaH nuuyenanm Ha "1C:Byxrantepua” Ne UHg-2021-05-00002 15.05.2021 06:53 30.05.2021 2:53:18 1
—! | Norosop / Knuente! 1
Apxus Bacunees Anapeit Meopriesuy JlnueH3nokHeIit Aorosop Ha nocraeky MO Ne Kn-2021-05-00001 15.05.2021 06:53 18.05.2021 21:53:18 1
= |Mpuka3 / Mpoune 2
Bacunees Angpeit leopruesuy Mpuka3 o BHeAPeHUN HOBOII cucTembl Motusauun Ne Mp-2021-05-00001 15.05.2021 06:53 15.05.2021 6:53:17 1
Bacunees Angpeit leopruesuy Mpuka3 06 ycranosnenun nnana npogax Ne Mp-2021-05-00002 15.05.2021 06:53 24.05.2021 20:53:18 1
Pobotsi = |Cnyxebnaa sanucka 1
Bacunees Anapeit leopruesuy Mnau peopranuaayun Ne Cn-2021-06-00001 15.05.2021 06:53 02.06.2021 2:53:18 1
Wroro 8

MHdopmaums B OTYET BbIBOOMTCS B BuAe Tabnuvubl, CrpynnupoBaHHOM no nepuogam. llepen mocTpoeHuem
OT4ETa MOXHO yKasaTb MepuoA, 3a KOTOpbIN npou3soamntcs Bblbopka. [Npun HaxaTum Ha kHOMKy «HacTponkuy

CTaHOBATCA OOCTYNHbIMM U ApYyrne napamMmeTpbl (*)I/I.I'IpraLI,I/II/I OaHHbIX B OTYETE.

HacTtpoiiku oTyeta "OnekTpoHHble goky... ¢ i O X

[() OcHosHble

Mepuoa V1| | 310t roa

Bua PasHo - -
AsTop PasHo v v
MecTo xpaHenua PagsHo v -
Moapazaenexue PagHo - -
Mpoekr PagHo - -
MecTto xpaHenua PagsHo - b
KoHTparexTt PagHo - -

1\ 3aBepwuTb pegakTupoBaHue ‘ Otmena Ewe ~

[ns ncnonb3oBaHus dmanpa B OT4eTE HEOOXOMOMO OTMETUTL cbna>|<0|< PAOOM C HUM, Bbl6paTb TN cpaBHEeHUA

N yKa3aTb CpaBHMBaeMoOe 3Ha4YeHue.
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12.2 OT4yéTbI «3aAayum No COTPyAHMKaM» U «3aga4um no npoueccam»

[ea oTyéTta oTKpblBalOTCA 4epe3 ogHy ¢dopmy «OTyeT nNO 3agadvyam» pPacnofoXeHHOW B NoacucTeme

«[poueccobi», MeHo «OT4eTbl \ OTYET NO 3agadam».

Bbibop BapuaHTa oTdyeTa B hOpMe OCYLLECTBIISETCS Yepe3 KHOMKy «BapuaHT», pacrnonoXeHHyl B BEpPXHEN

4acTun oTyeTa.

Ha pucyHke Hvke npuBeAEH BapuaHT oT4éTa «3adaum no npoueccam» B KOTOPOW 3agadm cHavana rpynnmpyoTcs

Mo LwabrnoHy npolecca, 3aTeM Mo TOYKe OeCTBUSA, UCMONHUTENIO U KOHKPETHOW 3adave.

-

OTtyert no 3apgavam (LWabnowr \ fdeiicteue \ cnonnutens \ 3agava)

{ CdopmupoBars J Bapuanr Hacrtpoiiku

UcnonHutens

HHF

 HFHEHE

3agauu no npoueccam
[Mapametpbl Mepuoa: 01.01.2021 - 31.12.2021

3akynka obopyaoBaHuA
YTouHuTb Bec obopyaoBaHua
MeaHosa Haranba NetposHa
YT1ouHuth Bec obopyaoeanna 000000029 or 24.05.2021 20:54:24
25.05.2021 18:00
Nerkosa Mapua MeaHoeHa
YTouHuTh BUA 060pyaoBaHNA
Meanoea Haranba NetposHa
YT1ouHuTh BUA 0bopyaosanua 000000028 ot 24.05.2021 20:54:08
25.05.2021 18:00 24.05.2021 20:54
Nerkoea Mapua MieaHoBHa
Metpoe lMNetp MNetposuy
Ceprees Uean Muxaiinoeuy
O3HakomneHne ¢ 40KYMEHTOM
O3HakomneHne ¢ 40KyMEHTOM
3apopoxHaa Onbra MuxaiinoeHa
MopyyeHue coTpyaHuKam
BbinonHute nopyyexue
Bacunses Angpeit leopruesuy
[emenTtses Bopuc MeaHoeuy
MeaHoea Haranwba NetpoBHa
Nerkoea Mapua MieaHoBHa
Ceprees Mean Muxaiinoeuy
CoselyaHne COTPYAHUKOB
CornacoBaHue NoBeCcTki COBELLaHNA
3apopoxHaa Onbra MuxannoeHa
CornacoBaHue 40KyMeHTOB
CornacoeaHue peueHaeHTamm
WeaHoea HaranbA [NetpoBHa
Metpoea Hatanba AnekaHapoBHa
Wroro

O | = | PP ch | | | [N N b | | = et | | | e | ed | | | b [ [ | b [k [ [N | OD

-

I'Iepe/J, NOCTpOEHNEM OTYéTa MOXHO YCTaHOBUTb 0T60p Mo MCMOSHUTEN0, AEeNCTBUIO, LIJa6J'IOHy npouecca un

uHUUMaTopy (aBTopy).

Bo BTOPOM BapuaHTe «3agayu no COTpyAHUKaM» rpynnupoBKa OCYLUECTBNAETCA CHadana rno UCNoJIHUTENHO,

3aTeM Mo ToYKe AeNCTBUSA U NOTOM BbIBOAATCS AaTbl nnaHnpyemoro u CbaKTI/I'-IeCKOI'O BbINOJTHEHUA.
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- = Otuert no 3agavam (McnonHutens \ Jelicteue \ 3agava)
[ CdopmupoBartb ] BapuaHr... Hactpoiiku...

WUcnonuutens: [ ‘

-

O—D
—
+

—0
— 1]

{1
1]

+

—{D
=+

1

[+

—0—10
+ |+

(+

1

[+ 1+

F

3agauu no coTpyaHUKam
Mapametpbi: Mepuoa: 01.01.2021 - 31.12.2021

Bacunees Angpeit leopruesuy
BeinonHute nopyyexue
MNpoeeaexune ayauta punuanoe 8 2021 rogy 000000003 ot 24.05.2021 20:53:30
OemenTtees Bopuc UeaHoBuy
BeinonHute Nopyuexue
MoarotoBute npeaexTayuto K BcTpeye 000000009 ot 24.05.2021 20:53:31
25.05.2021 18:00
3apopoxHan Onbra MuxaiinosHa
O3HakomneHue ¢ A0KYMEHTOM
O3sHakomnenue ¢ gokymextom 000000015 ot 24.05.2021 20:53:31
CornacoeaHue noBecTKH COBeLLaHNA
Cornacoeanue nosectku coeewianna 000000024 or 24.05.2021 20:53:32
Weanoea Haranea lNerpoeHa
BeinonHute Nopyyexue
3akynka obopyaosanua yepea Tengep 000000011 ot 24.05.2021 20:53:31
HyskHbl HOBbIE MOHUTOPLI AnA Au3aiHepos 000000013 ot 24.05.2021 20:53:31
CornacoBasue peuyeH3eHTamMu
Cornacosanue peyenaentamu 000000022 ot 24.05.2021 20:53:32
YTouHuTL BeC 0bopyaoBaHNUA
YTounute Bec obopyaosanua 000000029 ot 24.05.2021 20:54:24
YTouHuTL BUA 000pYyAOBaHNA
YTounute BUA 06opyaosanna 000000028 or 24.05.2021 20:54:08
INerkosa Mapua WeaHoBHa
BeinonHute Nopyuexue
Brecenue namenenuii 8 pernament 000000001 ot 24.05.2021 20:53:27
Heobxoanmo neperectu caiTbl Ha Hoeblit xocTuHr 000000005 ot 24.05.2021 20:53:30
YTo4HuTL Bec 0bopyaoBaHNA
YTounuts Bec obopyaosanua 000000020 or 24.05.2021 20:53:31
YT10uHUTL BUA 000pYyAOBaHNA
YTounnte Bua obopyaosanua 000000019 or 24.05.2021 20:53:31

- | e | | | b N | P | e | | | | | b [ [ [N O e | | | [N | e | e | d | e | e | |

Ha puCyHKe Bbille npueeaeH npuMep oOT4eTa No 3agadvYamM COTPYyAHUKOB nporpamMmmbl

[OKYMEHTO060pOT».

caa

«Haw
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13. MNpoekKThl

B cucteme anekTpoHHOro OoKymeHToobopoTa «Haw [AokymeHTOOGopOoT» CyLleCcTBYHOT CpeAcTBa BedeHus
NMPOEKTOB M WX 3TanoB. YYET npoekTtoB B nporpamme C3Jl «Haw [OoOKyMeHTOOGOpOT» TECHO CBSA3aH C

JOKyMeHTamu, GusHec-npoueccamy 1 3agavamy COTpyaHMKOB. [ns paboTbl ¢ NpoekTamu B NporpaMMe ecTb
cneumansHas nogcuctema «MNpoekTbi».

I& = Haw gokym... 1C:Mpeanpuatne L k Ct t A O Yy Bacunces Augpeii eopi
Nuarpamma npoekta | Hawwu npoextsl | 3tansl npoekros Cepsuc ~
$= MpoekTbl
j I masHoe —
© Coapars INSERE = x

g % [lokymeHTs HaumeHoBaHue

= [onocoBoe ynpasneHue CUCTEMOIl YCTPOICTB
MoaroToBka K BLICTaBKE
3apaumn

= [lpoekT BHeapenua ISO 9001

= [lpoekT MoagepHu3auum B yexe Ne5

—&—  [poueccel
N

——
==_  [lpoekrsl

Ons y4éta NpoekToB B MporpamMme paspaboTaH creumanbHbld cnpaBoYHuK «[MpoekTbl». Kaxabli anemeHT
KOTOPOro COOTBETCTBYET OTAENbHOMY NPOEKTY NPeanpuUATUs.

MpoekT BHegpeHusa |ISO 9001 (MpoekTbl) @ i o X

OcHoBHOe  3Tanbl NPOEKTOB

[ 3anucaTtb M 3aKpbiTb ‘ 3anucarb = Auarpamma Manta Ewe ~ ?

Haumenoeanue: | Mpoekt sHeapenna ISO 9001|

Onucanue MpoeKT N0 BHEAPEHUID CUTEMbl MEHeAXMEeHTa KaueCTBa B OCHOBHLIX MOApPa3aeneHuax
npeanpUATMA
OreercreenHblin: | [lemeHToes Bopuc MeaHoBuy v |©@
KommeHTapmii 3aBepLueH
Narta Hauana: | 18.04.2021 ¢y | Hara 26.05.2021 ty | Hara - &
» OKOHYaHUA » OKOHYaHUA »
(nnan) (dhakT)
Mpedukc ISO ?
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Ha pucyHke Bblile npuBeneH npumep O4HOro M3 nNpoekToB. B dhopme HacTponku npoekta MOXHO yKkasaTb ero
HaumeHoBaHue, nogpobHoe onucaHue, AaTy Hayana v gaTty nnaHupyemoro okoHyaHus. [locne dakTnyeckoro
KOHYaHWS NPOEKTa MOXHO 3anofiHUT PakTUYeCcKylo OaTy OKOHYaHus. B cdopme HACTpoinku mpoekTa MOXHO

YKa3aTb OTBETCTBEHHOIO 3a NPOEKT COTPYAUHKA.

B nporpamme C3[] «Hal O0KyMeHTOO60pOT» MPOeKTbl akTUBHO WCMONb3YTCA B AOKYMEHTax, npoueccax M
3agavax. B gokymeHTax, npoueccax U 3agadax MOXHO yKasbiBaTb CChIIKM Ha MPOEKTbI U 3Tanbl MPOEKTOB, a B

dopmax CMCKOB 1CMOMb30BaTh OTOOPLI MO NPOEKTaMm.

B d¢opme HacTporkm npoekta, B none «[lpedukc» MOXHO ykasaTb MNpedUKC NpoeKkTa, KOTopbin Oyaet
ucnonb3oBaTbCs B WabnoHax HymepaTopoOB CO34aBaeMbIX AOKYMEHTOB. Takum obpa3om, ecrnv B OOKYMEHTe

yKasaH MpoeKT, MOXHO BbIBECTM €ro Npedukc B chopMUpPOBaHHbI HOMEP AOKYMEHTa.

Kaxabin npoekt nporpammbl COL1 «Haw aokymeHToo60poT» MOXeT ObiTb pasgeneH Ha aTtansl npoekTa. Ans
y4yéTa aTanoB NPOEKTOB NpeAHasHavyeH OTAEeNbHbIA CIPaBOYHUK «3Tanbl NPOEKTOBY. DTOT CNPaBOYHUK MOXHO
OTKPbITb M3 noacuctembl «lpoekTbi» UM HenocpeacTBEHHO U3 POpMbl cripaBoyHMKa «[1poekTbi» (ccbinka

«3QTanbl NpoekTa» B BEPXHEN YacTh hopMmbl).

B aTane npoekta MOXHO yKasaTb [aTy Hadana M OKOHYaHusl, [06aBWTb OMWcaHWe W HacTPOoUTb Apyrue

napameTpbl, HAaNpUMep, NPU3HaKM TOro, YTO 3Tarn Ha4aT UMK YKE 3aKPbIT (BbIMOSTHEH).

PaspaboTtka HopmaTtusHoi gokymentauuu CMK (Stanbinp... ¢ : O X
3anucaTtb U 3aKpbiTb 3anucarb =| narpamma laura Ewe ~
HaumeHoBaHue Paapabotka HopmatueHoii gokymenTaumn CMK
Mpoekr Mpoekr BHegpenua ISO 9001 v |©@
[ara Havana 18.04.2021 B | Okonuanue (nnax): | 23.04.2021 B | OQakr B
Cocroaxue Hauar 3aKpbIT
Onucanue

Paapa6on<a HOpMBTHBHOI'I AOKyMeHTauun cuctemMbl MeHeKMeHTa Kayectea

Mpeablgywiui 3tan v | @

OrBercTBeHHbIN - | @

B pasgene «[poekTbl» MOXHO NOCMOTPETL Anarpammy aHTa BeiGpaHHOro npoekta. CTPOKM Takol gvarpaMmbi
CTpOSiTCA MO 3Tanam npoekTa. Auarpammy MaHTa MOXXHO NOCTPOUTL M U3 hOPMbI NMPOEKTA, AN 3TOr0 HaXMUTe

KHOMKY «[Juarpamma [MaHTa» B BepxHen naHenu gopMbl NpoeKTa.

Ecnn GusHec-npouecc NpuBsi3aH K MPOEKTYy M 3Tanam MpoekTa, TO Ha OCHOBE MpOLEHTa BbINOMHEHWs 3agad
MOXHO paccuMTaTb MPOLEHT BbINOMHEHUA 3Tana npoekTa. [Ons npocMoTpa MpoueHTa 3aBeplleHus aTana

NnpoeKTa MOXXHO BbIBECTU OoTAenbHbIN 3Tan npoeKkTa B BUge gnarpamMmmbl aHTa.

B CTpOKax Takom anarpamMmbl 6WJ,YT 3afadun, npuBA3aHHble K 3Tany npoekTa, a NnpoueHT 3aBepLIJéHHOCT|/1 dTana

npoeKTa 6y,u,eT aBTOMaTU4eCKN paccynTbiBaTbCA HA OCHOBaHUK NpoLUEeHTa 3aBepLleHNA BblaHHbIX 3a4au.
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Ha puicyHke HWxe npvBedeHa AvarpaMmMa [aHTa no BCeMyY MPOEKTY, HO B Hel Takke BUAHO, YTO Y NepBOro aTana
YK€ paccuMTaH NPOoLEeHT BbINONHeHWs. PacyéT BbiNonHeHWs aTana npon3BoanTca aBToMaTUYeckn Ha OCHOBaHUN
npoLeHTa BbIMOMNHEHUs 3a4a4, NPUBSA3aHHbLIX K AaHHOMY aTany.

+ [Ouarpamma npoekTa &

Mpoekt aHegpedina S0 9001 » (O = | %@

P Chopmiposark Auarpammy npoesta

Huarpassma npozera Tpoert exegpanna 150 9001

[17 [18 19 20 21 22 23 |24 |25 26 27 28 129 |30 31 01 02 |03 |04 05 06 07 08 (09 |10 |11 12 13 44 15

Onpageneqe nonuTHy 8 oGnacti r*'.EI'“?f'EJ'.-"Ec"O.‘I ] |

Paapabotka HopmarisHod gokysexTalum CIMK s —]
OfyyeHie It KOHCYNETUPOBAHUE NEpCoHana Ly X
Coaganng nporpasmMel BHeaperna CMIK L

Onmumnaauns BruaHec-npoLeccos L -‘
Tectupogasne CMK 1 BHyTpaHHIA ByguT

“
| —
Nonywenne cepmduakara CMK »

BaxHo! Pabota ¢ npoektamy CTaHOBMTCS BO3MOXHOW, €CfM B HacTpolkax nporpaMmmbl (nogcucrema

«HacTtporikuny) BkntoveH dnaxok «cnonb3oBaTtb NPOEKTbI».
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14. ba3a 3HaHuK NnpeanpuUATUA

C3[0 «Haw aokymMeHTOODOOpOT» COoOepXUT CpencTBa AN HakonneHus 6asbl 3HaHUM npeanpuaTus. BegeHuve
BHYTPEHHEN KopnopaTuBHOM 6asbl 3HaHWIA MOMOraeT nNpeanpuUsaTUIO yBENUYUTL 3P EKTUBHOCTL pPaboThbl
COTPYOHUKOB, YCKOPUTb PELUEHME PasfMYHBLIX, YK€ M3BECTHbIX TUMOBLIX BOMPOCOB W BbICBOOOAUTL BpPEMS
nepcoHana Ha pelueHne OeACTBUTENBHO CIOXHbIX U YHUKanbHbIX 3agady. Kpome Toro, BegeHue 6asbl 3HaHU

npennpuaTna no3BonunT 6bICTpee BBOOUTb B KypC el HOBbIX COTPYOHUKOB.

Ona BepeHusa 6asa 3HaHW npeanpuaTua B nporpamme C3[ «Haw aokymeHTOOBOpOT» €CTb OTAenbHad

noacuctema «basa 3HaHWI». B aTol nogcucTeMe ecTb HECKOMBKO MYyHKTOB.

HaxaTtue Ha nyHKT «CTaTbuy» NpMBOAMT K OTKPbITUIO CMPaBOYHMKA CTaTEN, KOTOPbIA MOXET ObiTb OpraHM3oBaH ¢
ucnonb3oBaHneM nepapxuu. [Npu 3Tom B NH060N MOMEHT MOXHO pacLUMpUTb CTaTbio, 40OABMB K HEN O4HY UMK

HECKOINbKO noacTaTen.

. = Haw gokymenroobopor 1C.Mpegnpuatne AN \ Bacunces Awapeit Feopriesiy — o 5
y po peanpy = =
Cratbw  Wiki  Pecypcnl Cepauc ~
- N .
1 + Cratbu Ga3sbl 3HaHWIt 2 @ [@ ¢
‘ i I InasHoe
© Coagan Mpynnuposka ~ | | Q Wiki (©)]
Mouck | Mo Texcry Mo HauMeHOBaHIK « Q Hawru <TerM>
I E JlokymeHTs! )
» Crarba Agrop
- = ~ -
: 3anaun Crarbu Dassl 3HaHui
Bonpoce! no pabore ¢ 1C:Mpeanpuatme Merpos Merp Merposuy, 11.05.2021
7 3anonHesue undopmaun ob aeromarnyecknx Merposa Haranea Anekanapoenxa, 11.05.2021
&  poyeccsl -
g * Wcnonbaosanue Koxwconu oryeroe n Konconu Nementoes Bopuc Usanosuy, 11.05.2021
Ouenka crabunsHOCTH NoKynarenei ¢ Touku 3 Ceprees Mean Muxainnosuy, 11.05.2021
—
. [Mpoextui YcraHoeka GMKCHPOBAHHLIX UEH ANA nokynare Merposa Haranena Anekaxapoena, 11.05.2021
Mpoune sonpocsl Ceprees Mean Muxainoeuny, 11.05.2021
Apxie Kak BuiTauyute 3aMAaTbIi NUCT H3 NPHHTepa Merpos Mertp Merpoeuy, 11.05.2021
CrpyWiHbiit NpUHTEP NeYaTaeT OgHHM UBETOM MNerpos Metp Merposuy, 11.05.2021
Yaaneuwne runepccuinku 8 MS Word Weawosa Haranea MNetposka, 11.05 2021
Poborsl
- b 4
Jlokyment OTuer 0 PO3HUUHBIX NPOAAKAX ABNAGTCA AOKYMEHTOM, KOTOPLIi 0606UiaeT NpoAaxH POHIYHOMY NOKYNATenio B TeYeHHe KacCoBON CMeHbl. OTuet o
- PO3HUYHBIX NPOAaXaX ¢ODMHD\ eTCA aBTOMaTHYECKN NPH 33KPLITHK KaccoBoi CMeHb!
- Ba3a axanwit y
Bl B arom cnyuae nHpopmauma 06 aBTOMaTHUECKIX CKHAKAX PUKCHPYETCA aBTOMATMYECKH B COOTBETCTBUN C TeMH aBTOMATHYECKHMH CKHAKAMK, KoTopbie Buinu
33perMCTPUPOBaHLI B MOMEHT odopmnenna yeka KKM
v Hacrpoiiiat B rom cnyuae, ecni peus HAET 0 NPOAAXE KOHKPETHOMY NOKYNaTenio, KOTOpOMy NPeAOCTABNAITCA CKMAKM, TO OGOPMNATL POIHUUHYIO NPOAAXY Cneayer ¢

NOMOLLLK AOKyMeHTOB Peanu3auma Tosapos 1 yenyr i MNpuxoAHbil KaccoBsii opaep. B 3Tom cnyuae aeTomatuyeckne CKMakn DyAyT 33perncTpHpoBaHs!
aBToMaTuecki npu Buibope CooTBETCTBYIOLEr0 NOKynarensa 8 AokymenTe Peannaayna T0Bapoe i ycnyr

B BepxHeii YacTu cnpaBoYHUKA MOXKHO BBECTU MOVCKOBYH CTPOKY MO HAMMEHOBaHWIO UM BCEMY TeKCTy. B

criyvae, ecnv npv noucke no 6ase sHaHWn GyaeT HalgeHa HyxxHas cTaTbsl, TO OHa ByaeT BblgenieHa B CrycKe.

Ecnu npu noncke (N0 HaMMEHOBaHMIO UMW TEKCTY cTaTbk) ByaeT HanaeHo Bonblue OAHOM CTaTby, TO OTKPOETCH

AOonoJIHNTENbHOE OKHO Bbl60pa Hy)KHOI7I CTaTbu.

MprMep NokasaH Ha PUCYHKE HUXE.
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x | | Q Haitu

+« Cratbu 6asbl 3HaHui

© Cozpamb Mpynnuposka ~ | | Q Wiki
Mouck | Mo tekctry | Mo HaumeHoBaHMO ueH

Cratea

= Cratby 6a3bl 3HaHMI

= Bonpocel no pabore ¢ 1C:Mpegnpuatne
© 3anonHeHne nHhopmauun ob aBTOMaTHYECKUX CKUAK
® Wcnonbaoeanue Konconu otuertos u KoHconu 3anpog
® OueHka cTabunsHOCTH NoKynateneii C TOUKK 3peHNA
® YcraHoBKa (UKCHPOBaHHBLIX LEH ANA nokynarenen

= [poune BONpoOCHI
® Kak BbiTalLUTb 3aMATLIA NUCT U3 NPUHTEPA
© CTpyiiHbIil NPUHTEP NeyaTaeT 0AHUM LBETOM

© Yaanenue runepcceinku 8 MS Word

l Asrtop

HaligeHo Heckonbko 3anucent

OueHka cTabunsHOCTH NoKynaTenen C TOUKK 3PEHN. ..

YcraHoBka (MKCUPOBaHHLIX LeH ANA nokynarenei

OK

Ortmena

<reru>

3Ha, 24.05.2021
xaitnoeHa, 24.05.2021
oeHa, 24.05.2021
oBHa, 24.05.2021
yruesny, 24.05.2021
3Ha, 24.05.2021
toeuy, 24.05.2021
Hoeuy, 24.05.2021
aHaposHa, 24.05.2021

Bhbl Takke MoXXeTe NCNOoNb30BaTh pasfivyHble Tern (CMMCOK COCTaBNAETCS CaMOCTOATENBHO) M 0T6MpaTh cTaTbh

Mo Teram HaxkaB Ha CCbIJIKYy <Term=>

| Q Haim | 1CERP.1CYT x

iTop _
Teru 6asbl 3HaHUM

YcTaHOBHTL Cosparte Ter 4

@ O

v/ 1CERP
v cyT
Mpouee

Byxyuer

O6paTnTe BHUMaHWe, B 6ase 3HaHWI MOXHO OT(UILTPOBaTL AaHHbIe MO NPOeKTY. [ofie NPOeKT pPacronoXeHo

B HWKHEMN YacTu 3KpaHHON hopMbl.

lMonb3oBaTtenu Takke MoryT NnpuberHyTb K NpeacTaBneHunio nHpopmaumm B suae html-ctpanHuubl. Takasa

CTpaHuLua MOXeT coepxKaTb Cpa3y HECKOJIbKO ctaten. Ona ('.bOpMVIpOBaHI/Iﬂ CTpaHuLUbl BblOENNTE HYXHYIO

cTaTblo (HanpuMep BEPXHEro YpoBHS) U Haxxmute kHonky Wiki.

OTKprBaTb nogpasagernbl CTpaHULbl MOXHO C MOMOLLIbIO TMNEepCCbINOK, Kak B obblyHOM Beb-canTe. B CTpaHuuy

Takke BbIBOASATCS Npunaraemble gansbl U KapTUHKN.
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- = Basa 3HaHuin Wiki = Q &

|Bonpoce! no pabore ¢ 1C:Mpeanpuate -lel (e

3aperncCTpupoBaHel B MOMEHT OPOPMITEHHA YeRa KRIVI

B Tom cnyyae, ecnu peyb HAET 0 NPOAAKe KOHKPETHOMY MOKyNaTento, KOTOPOMy NpeAoCTaBnATCA CKUAKHM, TO 0DOPMNATL PO3HUUHYH NPOAAXY Creayer ¢
NoOMOLLbH A0KyMeHToB Peanuaauna Toeapos u ycnyr u [puXoAHbIi Kaccosbiit opaep. B aTom cnyuyae astoMatuyeckue CKUAKN ByAyT 3aperncTpupoBaHsl
aBTOMaTHYecky npy BLIGOpe COOTBETCTBYIOLLEr0 NOKyNnarena B A0KyMeHTe Peanuaauna ToBapos 1 ycnyr.

Ucnonesosanue KoHconu oryertoB u KoHconu 3sanpocos pea.
KoHconb 0TYETOB M KOHCONb 3aNPOCOB NPEeACTaBNAKT coboii BHewHue 0bpaboTku, KoTopsie MOryT BbiTb 3anyLieHsl B NGOM NPUKNAAHOM PeLLEeHnK

KoHconb otuetos ucnonb3yer CUCTeMy KOMNOHOBKKU AaHHBIX U NO3BONAET C034aBarb NPOU3BOMNbHLIE OTYETHI B peXume 1C:I'IpeAanﬂme: €034aBarb TEKCT
3anpoca, UCnonb3yA KOHCTPYKTOP 3anpoca, 3ajaeatb otbopmneuue 0TYeTa, U3MEeHATL UMW HAa3HauaTe COBCTBEHHBIe MaKeTsl ANA BLIBOAA pesynbTrara u
BblBOAWTE pe3ynbTar B BuAe rpynnupoeku, Taﬁnuqsl wnu guarpaMmmel. Co3apaHHble oTyeTsl moryT BbiTe CoXpaHeHbl AnA AanbHeLwero MCNonb30BaHNA.

) | Hocrpohon| N | Q)
N ot e Hac oot v
{ 1% DNapavere smsex  Bufpaesenons  Op O Yenosros Dpyrve
0. Nozpasaenen Docrymree nons Nesos saverme Bua cpaemeres
f - o
= [lava poxass = [ara yoommeus He sanomeno
w [lava ymoreserun = [ozpaspensme Paso
¢ = [omowcn = () = [lon Paso
B —
Noacanenesme lomwwocrs

Takum 06pa3om, KOHCONb OTYETOB NO3BONAET ONLITHOMY NONL30BATENK CAMOCTOATENLHO CO3AABaTh HOBLIE OTYETHI HE NPUBNeKan pa3paboTuMkos u He
M3MEHAR KOHDUIYPaLM0 NPUKNAAHOTO PeLUEHNA.

KoHcone 3anpocoe nossonser 8 pexume 1C:Mpeanpuatne cosaarts 3anpoc Npi NOMOLLM KOHCTPYKTOpa 3anpoca, BbINONHUTL €ro U BbIBECTH pesynsTart
3anpoca B Tabnuuy, pacnonoxexHyto 8 popme obpabotku unu B cBOAHYH Tabnuuy.

KoHcone 3anpocoe npegHasHayeHa AnA CNELUanicTos No BHEAPEHNIO U ONbITHLIX Nonk3oeareneil. Ee ya06Ho ucnons30Bare 4NA 0TNaAKK 3anNpocos U
NPOCMOTPa AaHHBIX.

JononHnTeneHOM BO3MOXHOCTbLIO pasfena «basa 3HaHuny aBnsieTca cnpaBoYHUK «[lonesHble pecypcbi». B
3TOM CMpaBOYHMKE O4YeHb yaobHO co3aaTh CNMCOK None3Hbix MIHTepHeT-pecypcoB. Bl MoxeTe pasgennTb

pecypchbl Mo rpynnam v oGaBUTb KaXKaoMy pecypcy KpaTkoe onvcaHue.

& = Haw aokymentoobopor 1C:Mpeanpuatue ) Mouck Ctrl+Shift+F A O ¢ Bacunses Angp
Cratbw  Wiki Cepsuc ~

.jl asHoe —'—‘- = Pecprbl

E % DoKymeHTbl
-

© Cozpam &l # Pepaktupoeats

HaumeHosaHue ! | URL
» £ PasHble caitsl
— 3agaumn
= Smart Serice Desk ana 1C:[lokymeHToobopor https://1c-helpdesk.ru
= = KoHcTpykTop npoueccos ana 1C:YH® https://kp-unf.ru
I t Hpmeccy = [lugoreneparop ana 1C https://l-e-a-d-s.ru
= Hawe npoussoacrteo gna 1C:YT https://nashe-proizvodstvo.ru
;q
==_  [Mpoexrel = Cait npoaykra C3[1 "Haw aokymentoobopor” https://aokymenToobopor.net

Ha pucyHke Bbille npvBeaéH npumMep cnpasodHuka MHTepHeT-pecypcoB. OTKpbITb BEG-CAWT MOXHO NPOCTO
KNMUKHYB (OBa pasa) Ha Hy)XHOM aneMeHTe. [1na pegakTMpoBaHuWs 3anmucu CrpaBoOYHMKa HaKMUTE KHOMKY

«PepaktnpoBatb».
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15. lMpoyune BO3MOXHOCTH

16.1 UmnopT KOHTpareHTOB

Mporpamma C3L «Haw gokymeHTOOOOpPOT» BKMOYaeT B cebs cpefcTtBa ObICTPOro uMmnopta AaHHbIX O

KOHTpareHTax 13 npou3BonbHbIX annos MS Excel nnm ns TekctoBbix hannos.

Bbl moxeTe 3arpys3unTb 633y OaHHbIX BallMX KOHTpAreHTtoB AONnA BeAeHUA D,OKyMeHTOO60pOTa C HMMKM nNunbo
3arpy3nTb pasnun4yHblie noTeHunanbHble Nnabl OnA 06pa60T|<|/| nxX BallMMn mMeHegxxepamu. Hanpvlmep, Bbl MOXeETe
3arpy3nTb CMUCOK XONO4HbIX NA0B ONA no4ToBOM paccblJIK1 C MOMOLLbIO Ne4YaTu KOHBEPTOB UITU NeYaTn HaKneek

Ha KOHBEpPThI.

3arpyautb koHTpareHtoB B C3[] «Haw gokymeHTOOG0pOoT» MOXHO B nogcucteme «HacTporikm», ganee B

BEPXHEN NaHenu meHto «CepBuC» 1 fanee NyHKT «3arpyska KOHTPareHToBY.

& = Haw aokymentoobopor 3.0 1C:Mpeanpuatue
HacTpo#ku nporpammbl Mowu HacTpoitku Hactpoiiku gokymeHTOB Mepconan Cepguc ~
MoaroToBka 00LEKTOB K YAaNeHW
" HavanbHas cTpaHuua
: i I MmasHoe BeinonHeHne Npon3BonNbLHOMO KoAa
v [NonyyerHble 3aaayn (3) Bonpoc paspaborunkam
\r‘\ + Hoeble 3agaun CnpaBoyHuKK
6 [lokymeHTbI
3apaun B pabore 3arpyaka KOHTpareHTos [}
- Meyatb KOHBEPTOB
Ranauu

3arpyska KOHTpareHTOB BbINOMHAETCA B cneumnansHon hopme 3arpysku, coaepxallen pasnuyHbie napameTpbl.
B dhopme 3arpy3km MOXHO BbIGpaTbh OAUH U3 CrieayoL X UICTOYHUKOB KOHTPareHToB:

TekcToBbIN harn

®ann MS Excel

[eMoHCTpaunoHHbIe AaHHbIE

[leMOHCTpaUMOHHbIE [aHHble MOXHO 3arpysutb [OJSiIi OOYy4YeHUs COTPYAHWMKOB WM AEeMOHCTpauuv paboTbl

nporpammei.

Mocne Bbl60pa NCTOYHUKA KOHTPAreHToB Heo6xoaMmo Bbl6paTb B KaKyl nanky cnpaBoO4HUKa «KOHTpaFeHTbI» OHU

6yﬂ,yT 3arpyxeHbl. Bbl MOXeTe ncnonb3oBaTb yXKe CyLeCTBYILLYH nanky nnmn co3fgatb HOBYIO.

Mepen 3arpy3kon kOHTpareHToB B 6a3y AaHHbIX CO[ «Haw AokyMeHTO060pOoT» KenaTenbHO BbibpaTb MCTOYHUK

MHpopMaumm o HUX. NICTOUHMK BbIOMpPaeTCsl M3 CTaH4apPTHOrO cnpaBoYvHMKa «/ICTOYHUKM MHGOpMaLMny.

Mpun BeIGOpe Tuna dann MS Excel HyxHO OyaeT ykasaTb C Kako CTPOKM OyaeT BbIMonHaeTcs 3arpyska. Yacto
nepeas cTpoka carna MS Excel cooepXuT 3aronoBku KONMOHOK U, B TAKOM Clydae, HyXKHO yKasaTb, YTO JaHHble

nayT CO BTOPOW CTPOKM.

[JononHUTENbHO MOXHO OrpaHnyYnTb KOJMMYECTBO UMMMNOPTUPYEMbBIX CTPOK. Hanpwmep, CHa4yana MOXHO

npoTeCcTUpoBaTb 3arpy3Ky Ha HebonbLOoM KonnyecTee CTpPOK cba|7|na.
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& = Hawapokyme . 1CTpeanpuame O A 0 {7 Bacunses Angpedi leopriesny — _ O X
Hactpoiku nporpaMmsi Mo HacTpoikn HacTpoiiki JokyMeHToE Mepconan Cepanc ~
3 +~ Sarpyaka KOHTpareHToB 2
2 Ti I [naeHoe - -
Tun thaina Tekctoseid | MS Excel | Jemo
] [pynna KoHTpareHToB | XonogHele nuabl Exatepunbypr =
~ [okyMeHTHl T
MeTouHKk nHBopMaLiin | Cbop manHbx 211019 = |8

3arpyaKa BeNOMHABTCA W3 NEPEOMD NWCTA KHUTW M3

3apaun : ]
3arpyarte CO CTPOKN 20—
RonuuecTeo CTPOK (MaKcumMym) 1[]05 — ?
- Mpoyecckl -
- YTk K hainy WY \cold_leads_. xlsx
® M i FWORKFILES\cold_leads_211019.x
— | 3arpy3uTe KOHTPareHToB
== [poeksl :
= Mcn. | Obaa. | HaaeaHue N2 KonoHKu
M ™ Mpeanpuatie 1
=iz =  Apxus 3
= E J TenedioH 2
4 v 3n. nouta 3
' Pobotsl v v DU 4
v LlonsHocTE 5
& S \/ HaceneHHwIA nyHKT 6
== \_f \" MoytoBeil agpec T
M MouToeelil agpec (MHOeKC) 8
Y HacTpoiiku =
) WHH 9
J Onucanne 10

[epe3anonHuTs Tabnuuy
+/ OBHoBnATE KOHTpareHTa, eCni OH HaigeH B Base

FIO|_-:::|< KOHTPAreHToR 8 fiaze ,-:l,aHHu:s(_ ocywectenaerch no HH, ecan MHH He 2anonHen. To no HauMmeHoBaHuke. Ecnu KoHTpareHT He Gwin
HaWjeH B bale. 70 CO303ETCA HOBLIW KOHTDAreHT
HacTpolika pacnonoxeHusi AaHHbIx B haine MS Excel Bbibupaetcs B Tabnuue HAaCTPOWKM (CM. PUCYHOK BbILLE).
Bbl MoxeTe ykasaTb, KakMe KOMOHKM OyayT MCnonb3oBaTbCA MpU 3arpy3ke M Kakue OaHHble ABNSIOTCA
ob6sa3aTenbHbIMU. ECnun faHHbIX B 06a3aTenNbHbIX KOMOHKAxX dpanna HeT (Hanpumep, oTMedeH dnaxok ®UO, a B
danne HeT gaHHbIXx 0 PUNO), To Takasa cTpoka danna GyaeT NPOMrHOpUpOBaHa U He 3arpykeHa B 6a3y AaHHbIX.
Mepepn 3arpy3kon 13 harina He06XO0ANMO NPUBECTU ero Habop KOMOHOK B BUA, COOTBETCTBYIOLLMIN BbINOSTHEHHOM

HacTpowku 3arpy3kmn B CO[1 «Haw gokymeHTo060p0T».

®naxok «OBHOBNATL KOHTpareHTa, ecnu OH HamgeH B 0ase» NO3BONsSeT BbINOMHUTL OBOHOBMEHME
CYLLECTBYIOLEro KOHTpareHTa gaHHbIMU 13 hanna. Ecnv Takon gonaxok BKIOYEH, TO CHavana npon3sBoauTcs
nouck no NHH, ecnu MHH HeT unn KOHTpareHT He HaWAeH, TO NPOM3BOAUTCSA MOUCK MO HaMMEHOBaHMUIO

NpeanpusTHs.

3arpyska 13 TekcToBoro pavina aHanornyHa 3arpyske n3 ¢ganna MS Excel. TekctoBbii dhann gomkeH ObiTb B

dopmate UTF-8, a nonsa gaHHbIX OOMKHbI ObITb pasaeneHbl CUMBOSIOM «;».
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16.2 lNeyaTb KOHBEPTOB U HaKneek

Mporpamma C3[0 «Haw OoKyMeHTOOOOpPOT» COOAEPXMWT CpeacTBa nevatu KOHBEPTOB WM Hakreek Ha Hux. Bebl
MOXeTe pacneyatbiBaTb KOHBEPTbI C agpecamm BallMX KOHTPAreHToB 41151 Pa3fIMYHbIX MapKETUHIOBbLIX PACChISOK,

a Takke ans yseaoMIIeHuNn.
[na pacnedaTkn KOHBEPTOB OTKPOWTe B nogcucteme «HacTtpowku» meHo «CepBuc». B meHio «CepBuc»
BblGepuTe NyHKT «leyaTb KOHBEPTOBY.
Cepsuc ~
MoarotoBka 0OLEKTOB K YA4ANEHWHO
BeinonHeHWe Npon3BonLHOro Koaa
Bonpoc pazpaborunkam
CnpaBoyHmMKM
3arpyaKka KOHTpareHToB

Meyatk KOHBEpPTOB

B nporpamme cyuiecTByeT ABa pexuma nedyaTu:
lMeyaTb KOHBEPTOB
lNeyaTtb Hakneek

Mpv neyaTun Hakneek Ha NUCT A4 BLIBOAMTCS TOJbKO apec nomny4vatens (KoHTpareHTa), a npu nevyaTv KOHBEPTOB
pacrnevaTbiBaeTCsi MOJIHOLIEHHbI KOHBEPT C aApecoM nosyyatens v obpaTHbiM agpecom. OGpaTHbIM agpec
GepeTca M3 HACTPOEK OCHOBHOWM opraHusauun 6asbl AaHHbIX. Bbl MOXeTe oTpedakTUpoBaTb ero B pasaene

«OBpaTHbI agpec» B HUXKHeN YacTu opmMbl (MOABMASIETCS NPU YCTAaHOBKE pexuma nevyatu KOHBEPTOB).

- MeyaTb KOHBEpPTOB @

Pacneuartka koHBepTOB (EBPOKOHBEPT) ANA NOYTOBLIX PACCHLINOK NO KOHTPpareHTam

Moabop koHTpareHTos = m] L AR
N Bkn. | Mpeanpuatne Komy (aomxHocTs) Komy
1 M  AO"iBACK" BpemeHHomy aupextop Makaposoit Exarepure BuktoposHe
2 ¥ 000 "LieHTp pa3euTHA NPOCTLIX NPOEKTOB" DuHaHCOBOMY ANPEKTOPY Caxaposy [lenucy EsreHsesnuy
3 [V  AO MK "Magon Crpoii Uusect Mntoc” Pykosogurento agenapramenta UT Bperany Anapeto Imutpuesuuy
4 ¥ HMO "Acra" Mntoc leHepanbHOMY AWPEKTOpY CnupugoHoey Bnagumupy Hukonaesuuy
5 00O "TecroBble TexHonornm Aobbiun HepT" 3amectutento MeHepanbHOro AupekTopa no 3koH...  Canpeikuny C. 0.
>
Meyarare Hakneiiku | Kougeprol | ? [ BeinonHutk pacneyarky J
OreecteenHHbIi: |Bacunbes Angpeil Meopriesny > @
Mpumeyanue: Koppektuposka A3HHbLIX B TS‘EJ"(HLLEJ BNUAET TONBKO HAa BbIBOA HH'iZEIC!.!aLLHH Ha Neyatb (4aHHbie B KOHTPAareHTe He U3MEeHAKTCA)

I'IpM Bbl60pe nevyaTu KOHBEPTOB €CTb BapunaHT Bbl6paTb CKOJTbKO KOHBEPTOB 6y/:|,eT Ha OaHOM JNncTe, Nnpun Bbl60pe

1 KOHBepTa MOXHO NevaTaTb HEMOCPEACTBEHHO Ha MOYTOBLIX EBPOKOHBEPTAX, a NpuW BbiGope 3 KOHBEPTOB Ha
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nuct A4 BbIBOOATCA afdpeca TPeX KOHTPAareHTOB, TaKoW JINCT MOXHO paspes3aTb WM HaKNeuTb Ha MOYTOBble

KOHBEPTHI.

Mevaratb Hakneiikn | Koueeptsl | ? JKouseproe Ha nucte: | 1wr | 3wr ||? | BbINONHWTBL pacnevarky

OreecTeeHHHbIii: |Bacunses AHapeii Meopresiny v | @

lMepen pacneyaTkonM KOHBEPTOB HEOGXOAMMO 3anofiHUTb CMMCOK KOHTPAreHTOB, 3amnoSfIHUTb CAMCOK MOXHO
noabopom u3 cripaBoYHUKa «KoHTpareHTbl». [Ansa Bbibopa Haxmute KHOMKy «lMoabop KOHTpareHTOB» B JIEBOM
BEPXHEM yrny cpopmbl. Bbl MOXeTe ncnonb3oBaTe MHOXECTBEHHbIV BbIOOp, 3axaB knaeuwy Ctrl Ha knaBuaTtype

U BbIOpaTb BCEX KOHTPAreHTOB OTKPLITOM rpynibl HAaXaB komMGuHauwmio knaeuw Ctri+A.

Mocne pobaBneHus KOHTpAreHToOB NPOBEPLTE, Kak OyayT BbIBEAEHLI HA NeYaTb AaHHble 00 agpece KOHTpareHTa,
nHaekce u ropoge. A Takke o ero gormkHoctn un ero ®N0O. JomkHocTb 1 PUO npn 3anonHeEHUM aBTOMaTUYECKN
NPUBOAATCSA B AaTenbHbIN Nagex. [Ana peakux unm MHOCTPaHHbIX hamMuiuin BO3MOXHO NOTpebyeTcst BPYyYHYHO

OTKOPPEKTUPOBaTb TEKCT B KOJIOHKaX.

Mocre NpoBepkn BCEX BbIBOAUMBIX AaHHbIX HAXKMUTE KHOMKY «BbINONHUTL pacneyaTky.
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16. HacTpounku nporpammbl

Mporpamma C3[1 «Haw gokymeHTo060pOoT» coaepXut 6onbLion Habop pasnmyHbIX HACTPOEK, KOTopble
nomoratT ONTMMMU3MPOBaTL paboTy Nofb3oBaTenen ¢ NnporpaMmmon. Bce HacTporiku cobpaHbl B NogcucTeme

«HacTpomku» OCHOBHOTO OKHa MPOrpaMmbi.

Bonbluasa yacTb HacTpoek cobpaHa B oopmMe «HacTponkm nporpamMmmbly NPUMeEpP KOTOPOW NokasaH Ha PUCYHKe

HUXe.
& = Haw gokymentoobopor 1C:Mpeanpuatie
Hactpoiiku nporpammsl | Mou HacTpoiiku  Hactpoiiki gokymentoe  epcowan Cepsic ~

et + Hacrpowm nporpaMmmbl
: .i I MmaeHoe _—
3anucaTtb M 3aKpbiTb J 3anucarb
| 3aronoBoK NporpamMmb
[ oKymeHTbl
PeksuanTbl opraHnzaumnm Mcnonb3oBaTe HECKONLKO OpraHu3auyuii
— v/ Ucnonb3oeats ygeTosoe odopMneHue ?
TT= Sapaw v/ Ucnonb3oBate NpoekTsl

v HacTpoWKu JOKYMEHTOB
MN3ameHATL cnucok nonyuarenen noaAnNUCaHHOro A0KymeHTa

—&—  [poueccsl
® v/ PerucTpupoBath A0KYMEHT Npi CO3AaHMN

Wabnox AoKymeHTa ANA 3arpy3ku daina

MpoexTsi OcHosHoW | Q| ?

HacTpoiiku cnpaBoYHUKOB y4eTa 40KYMEHTOB

v Cucrema cooObueHun

Apxue
v/ Ucnonb3oBatk 0TNpasky B CUCTEMY ONOBELLLeHMit 2

T
i e
T

Wcnonb3oBate 0TNpaeKy yBeA0MNeHuit No 3n. noute ?

s Poborsl Aapec ana seb-knueHTa ?

v HacTpoku npouyeccos

. Baaa 3HaHui l OcHogHoe pacnucanmue: | OcHoBHOE > | @

v Paborta ¢ dainamu

) | Hacrpoiiku | XpaHenue daiinos: | annel B 6aze gaHHbIX > |?

OcHOBHOI HaceneHHblit NYHKT v | @

BepcuAa nporpammel 3.0.0.1-210507

B HacTpoikax nporpaMmMbl MOXHO yKa3aTb Ha3BaHWe OCHOBHOMO OKHa Nporpammbl (ECM Nnose He 3anofiHeHo, To
no yMonyaHuio ucnonbayeTtcsa «Haw gokymeHTooGopoT»). Hanpumep, MoXHO ykasaTb HasBaHue npeanpusaTus
WUnu apyrylo uHdgpopmMaumio. [lanee MOXHO OTKMIOYUTb UMK BKOYUTL HAGop MCMONb3yeMbliX BO3MOXHOCTEN
nporpammbl. Hanpumep, MOXHO BKMOYUTb MCTIONb3OBaHWE MPOEKTOB B AOKYMEHTax, 3ajadax U npoueccax
nporpamMmbl. BKoUnTb BO3MOXHOCTE pacKpackn pasnnyHbIMU LIBETaMK CTPOK [JOKYMEHTOB M 3afadya nporpaMmbi

U BO3MOXXHOCTb OTMNPaBKU COOBLLEHMI B CUCTEMY OMOBELLIEHUIA.
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B dopme «HacTponku nporpammbly Takke 3a0al0TCA 3HAYEHUMS MO YMOJYaHWUIO, Hanpumep, OCHOBHOM

HaCENEHHbIN NYHKT, OCHOBHOW LLIabnoH LOOKYMEeHTOB, OCHOBHO€E pacnucaHune pa60Tb| N TakK ganee.

HacTtpoliku, ykasaHHble B oopme «HacTpowkm nporpaMmmbl» yKasblBalOTCHA ANSA BCEW NPOrpaMmbl U AEUCTBYIOT
ans Bcex nonb3oBaTenen. B Toxe Bpems, Nonb3oBaTenb MOXET HAacTPOUTb W MHAMBUAYaNbHble NapameTpbl
paboTbl ¢ nporpammoni. Takne HacTPOMKKU Nonb3oBaTensa AOCTYNHbI B nogcucteme «Hactpomrkuy, nyHKT «Mowu
HaCTPOMKM».

B kauecTBe nHAMBMAYaNbHbBIX NOMb30BATENbCKUX HACTPOEK MOXHO BKITKOYMTB UK OTKITHOYMTbL MPUEM COOBLLEHMI
(yBEAOMIEHUIN) NO SNEKTPOHHOW MOYTE UITN B CUCTEMY OMOBELLIEHMI MPOrpaMmbl. Takke MOXHO yKasaTb OAVH U3
LBEeTOBbIX CTUNen nporpammbl. [10 yMOn4aHWio UCHONb3yeTCs CBETNO-XKENTbIA CTUMb C Ha3BaHUEM

«CtaHgapTHbIN». [loNONHMTENbBHO NOMb30BaTeNb MOXET BblOpaTh CTUNb «JlasypHbiny nnn « CBeTNO-3enEHbINY.

lMonb3oBaTenb Takke MOXeT HaCTpPOUTb NapamMeTpbl HavanbHON CTpaHuubl, HANpumep, 4epel3 Kakoe KOJIN4eCTBO
MUWHYT NOCJie OKOHYaHWUA NiaHNPyeMoro Ccpoka 3agada cHmTaeTcd npocpoquHoﬂ. Takke MOXHO BKINIOYUTb UK

BbIKIMIOYNTb BbIBOA BbINOJIHEHHbIX 3a4a4 (‘-IaCTW-IHO UIn 40 Kakon-To ﬂ,aTbI).

OTKpbITb HACTPOWKY NapameTpPOB MoSb30BaTeNb MOXET Yepe3 NyHKT «Mowr HacTpOoKm».

@& = Haw gokymenTooBGopor 1C:MpeanpusAtie
HacTpoiku nporpaMmel Hacrpoitkn gokymentoe  MepcoHan Cepeuc -
ol B - HaudanbHas CTpaH1Ua
i I [naeHoe
v MonyyerHs3anaqm (1)
n
'% e # 3agaun B pablyre
- HacTpouku nonb3oBaTens & o X
= 3anaun _—
3anucaTb M 2aKpbITh Ewe -
: BpemenHblil kKaTanor NonNL30BaTENA
];:i Mpougccsl | Q:\Temp'nash-dek\0000000001 ?
CTune uHTEPfElica
— CTaHaapTHBIR -
——_  MNpoektsl L=
S— V! MpiHunate cooblyeHis Yepes CMCTEMY DROBELLEHII ?
iz MapameTpbl & 1 O X
MpuHunaTe cooblieHus No anekTpoHHO nouTte ? '
B Apxue % HacTpoiikin HEYATEHON CTDAHILD|  ——— | [#] CoxpauuTe M 3aKpeITE ‘ X Sarpeite
Il (R x 1
\ 0 BUOY ' AH ML A\ 3 rpy B2 b | _ . X
C Ofnoeure Moeugy TMotuny Mo uduuwatopy Bes rpynn | Kanban Cou| , MPOCMOTP BLINOMHEHHLIX 3334
'.1"-2_ PoboTel C orpasiyeHnAMIA He nokaasiBats
CRrOW BLINOMHEHHLIE 337341 010712021 =
- Baza aHaHwii BelaaHHele ncnonHutenam aagaqn: |01.01.2021 —
T
v CpOoK NpW3HAHWA 3a4a4 NPOCpOYEeHHOK
Y Hactpoiikn CBon 3agaun, MUHYT: 0
BhigaHHble 334341, MAHYT 0
Mpumeuanne: Ueno iTe OTpULETENkE

08 3HaYeHWe 4nA
{8HHO Noche NNaHWpYyemMoro
UeHKWe - 40 NNaHpyemoro cpoka

n

3HaHWA 3303au4n
CPOKE. NONDHUTENLHD

w [IpOCMOTPEHHEIE OOKYMEHTEI

Kon-Bo NpOCMOTPEHHLIX [0KYMEHTOR' | 30—

B nogcncteme «HacTponku» Tarke HaxoasTcst dopMbl AN HACTPOWKM paboThbl C JOKyMeHTamu. BeiOpaB nyHKT
«lMepcoHan» MOXHO NEPenTH K CIMCKY NoNnb3oBaTenen NnporpaMmmel, rae MOXHO CO34aTb HOBOTO MOSib30BaTENS
U3MEeHUTb naponb unu yaanutb cyuwectsywowero. K cnvcky paboumx rpynnbl Npeanpusitus 1M CAUCKY

nogpasgeneHunn.
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= MNepcoHan

Monb3oBarenu
Paboune rpynneol

Moapazpenenna

OtaenbHas opma npegHasHayeHa ans HaCTPOMKN JOKYMEHTOB. B Hen MOXHO HacTpouTb BUAbl JOKYMEHTOB,

nanku OOKYMEHTOB, rpudbbl AOCTYMa, HAaCTPOWUTb HyMepauutlo [OKYMEHTOB U yKasaTb BO3MOXHble KaTeropum
[OKYMEHTOB.

- HacTpoiiku JOKyMeHTOB

Buabl AOKyMeHTOB
Mankn g0KymMeHToB
Mpudbl gocTyna
Hymepaumna

Kareropum

I'Ipoqme CNnpaBOYHUKK NMporpamMmmbl MOXXHO OTKPbITb YEPE3 MEHIO «CepBI/IC», NYHKT «CI'IpaBO‘-IHI/IKI/I nporpamMmmbi».

« CnpaBoyYHUKK NporpaMmbl

KoHTpareHTb!
Opranuzayum
HaceneHHble NyHKTb

UcTounmkn nedopmaumm

,D,OCTyI'I K d)opmaM CNMNCKOB CNpaBO4YHUKOB TaKXe OOCTYyNneH U 4Yepe3 CCbIJTIKN B d)opmax OOKYMEHTOB, npoueccos
nUnn opyrnx anemMeHToB.

MoarotoBka 06GBHEKTOB K yaaneHuo

B noacucteme «Hactponkn» HaxoauTca CepBUCHbIN MexaHu3M «[loarotoBka 06bEKTOB K yaaneHuo». [laHHbIN

MeXaHU3M npegHasHa4veH Ond noAroToBkKM NOMeYeHHbIX Ha yaaneHune 00bEKTOB K yoaneHuro.

Mocne BbINOMHEHMSI MOAFOTOBKM K yAaneH o BOCCTaHOBUTL COCTOAHNA MOMEYEHHbIX Ha yaaneHue 06beKkToB

6yqu YyXe HeBO3MOXHO. [10 BbINONHEHUS NOLrOTOBKN Bbl MOXETE OTMEHUTL NOMETKY yaaneHu4.

cTp. 120



PykoBoagctBo nonb3oBatensa C3[ «Haw gokymeHToO060pOT»

& = Haw aokymentoobopor 1C:Mpeanpusatue

Hacrpowku nporpammbl  Mow HacTpoitku ~ Hactpoiiku gokymentoe  [Nepconan Cepsuc ~

- MoproToBka OOBLEKTOB K yAaneHuto

I-I
j I [nasHoe

Mocne BLINONHEHUA NOATOTOBKM K YAANEHNK BOCCTAHOBHUTH
COCTOAHMA NOMEYEHHbIX Ha yaaneHne obbekToB byger yxe

HEBO3MOXHO ,r:lC BbINONHEHWA NOAroTOBKKW Bbl MOXeTe OTMEeHUTbL
g % JloKyMeHTbI NoMeTKy yAaneHus
[MoaroToBKa NOMeYeHHbIX 0OLEKTOB K yaaneHuto
== v [N okymeHTbl
s 3apaun v/ Mpoueccel

V] Mone3osarenu

- Otmeruts BCE
‘: — ‘ Mpouyeccel

Bbl MmoxeTe oTKpbITh 3Ty hopmy Haxae Ctrl+Alt+Shift+D

_-__E_': T » [oAroToBuTL K yAaneHuto @  Yaanuts obbektel 3aKpbiTh
= \
sz Apwe Haw pgokymeHToo6opoT
Bl X0THTE NOATOTOBNUTL NOMEYEHHbIE Ha yaaneHue 00bekTsl K
yAanenuto (onepayua He obparuma)?
iy Pobotbl
. [a, npoaonxut Her (50)
- : Ba3za 3HaHwit
—

Y Hactpoiiku

MoaroToBka 06BLEKTOB K yaaneHno HeobxoaumMa Anst O4YUCTKU MNOAYNMHEHHBIX 3NIEMEHTOB NOMEYEHHbIX Ha

yAaneHue CrnpaBoYHNKOB, JOKYMEHTOB, B13HeC-NpoLLeccoB 1 3aaad.

OTmeTbTe HeobxoauMble s NOAroTOBKK K yaaneHuto obbekTol (JokymeHTsl, MNpouecchl, [Nons3oBaTtenu) u
HaxxmMuTe KHonky «lMoarotoBuTh K yaaneHutox». [ocne 3aBepLueHuns npouecca NOArOTOBKMA HAXXMUTE KHOMKY

«YpanuTb 00beKTbl» s HENOCPEeACTBEHHOrO yaaneHus 06beKkToB 13 6a3bl JaHHbIX.

OTKpbITb hOPMY NOATOTOBKN O6LEKTOB K yAaNeHNo MOXHO M3 NoAacucTembl «HacTponku» meHio «CepBuc» unu

HaxxaB Ha knasuaTtype kombuHaumio knasuw Ctri+Alt+Shift+D
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MoxenaHuna n 3amevyaHun

KomnaHnus «AHanuTuka. [poekTbl 1 peleHns» ¢ yO4OoBOMNbCTBMEM MPMMET BCE BalUM NOXENaHUs 1 3aMevaHus,
KOTOpble MNOMOryT caenatb nporpammy «Haw pokymeHToobopoT» 6Gonee adpdekTnBHoOM M yaoGHoOM B

MCMoNb30BaHUK.
3amevaHus 1 noxenaHus NPUHUMaTCS:

OneKTpoHHOM NoyTe welcome@analitica.ru

Mo TenedpoHy +7 495 005-1653, 8 800 201-33-18

Mo agpecy: 620135, Poccus, r. EkatepuHbypr, yn. 8 Mapta 202/3, nom. 361

JInHua KoHcynbTaumn: support@analitica.ru

O6pawantech, bynem pagbl cOTpyaHuyecTBy ¢ Bamn!

CanTt TexHM4YecKon NoaAepP KM HAaXOAMTCS NO agpecy:

https://support.analitica-soft.ru

Be6-cant paboTtaet no 3awméHHomy npotokony https, uto obecneumsaeT WndpoBaHme nepegaBaemMbiX OT

BacC 1 K BaM JaHHbIX.
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UHcopmauma o paspaboTkax

KomnaHust «AHanuTtuka. npoeKTbI N peweHuna» daBndaeTca p83pa60T‘-II/IKOM pAga oTpaclneBbiX peLIJeHMIZ Ha

nnatcpopme «1C:lMpepnpuatue 8». Cpen HUX:

Modynb «ba3a 3HaHul» - moaynb ana «1C:Mpeanpuatve» NS NoBblleHUS 3PHEKTUBHOCTN paboThbl
npeanpustus. HakannueanTte u genuTtecb 3HaHUAMMU C COTPYAHUKaMn 00 adhpekTUBHbLIX Npuemax paboTbl,
OTBETaMM Ha YacTble BOMPOCHI, WAabnoHaMn OOKyMEHTOB M Aapyrum. NogpobHas mnHdopMauusa o mogyne

HaxoauTcsa Ha canTe: https://knowcorp.ru

Moodynb «KoHcmpykmop npouyeccoe» — fnsi aBToOMaTnsaumm 6usHec-npoLeccoB BalLEro NpeanpusitTus B
nporpammax «1C:ERP», «1C:KA», «1C:YT» n «1C:YH®». C noMoLLbto MbiLKKN, 6€3 NnporpaMMmnpoBaHus Bbl

CMOXeTe co3aaBaTb M 3anycka BusHec-npoLecchl, a Bawm COTPYAHUKM NONy4vaTb YEeTKME U TOYHbIE 3aaul.

MoapobHasa uHdopmaumsa o moayne «KoOHCTPYKTOp NpoLIecCoB» HAaXOAUTCH Ha canTe: hitps://get-process.ru

Modynb «Hawe npou3sodcmeo» — Moaynb Ans nporpammel « 1C:YnpaBneHne Toproerneny» npegHasHadeH
AN aBTOMaTM3auum Npov3BOACTBa COOCTBEHHOW npoaykumu. Mogynb paclumpseT BO3MOXHOCTU TUMOBOW
nporpaMmbl U NO3BOMSIET BbiMyckaTb COOCTBEHHYIO Npoaykuuio npsavo B «1C:YnpaBneHue Toproenen» 6e3

nepexofa Ha Apyrne nporpaMmbi.

MogpobHas uHdopmaums o moayne «Hawe NnpoMsBoaCTBO» HAXOAUTCH Ha canTe:

https://nashe-proizvodstvo.ru

Moodynb «Smart Service Desk» — wmopynb ans «1C:0okymeHToobopoT KOPI» npepgHasHaveH ans
aBToMaTU3auMnm COBCTBEHHON CNyx0Obl TeXHU4Yeckon noadepxkkn. Mogynb NO3BONATL MPUHMMATL U
obpabaTbiBaTh 3asBkM, paboTaTb C MHUMAEHTAMM U 3agadamMu Tex. noaaepXkku. C nomMoLbo MOAyrns Bbl
Takke CMOXeTe camu co3gaBaTb B rpaduyeckoM pepaktope GM3HEec-nMpoLecchl MPOXOXAEHUS 3asiBOK U

06paboTKn NHUMOEHTOB.

MogpobHas uHdopmaums o moayne “Smart Service Desk» HaxoanTca Ha caviTe:
https://1c-helpdesk.ru

Modynb «Ckpunmbsl compydHuUKoe» - Moaynb (pacluMpeHue) Ans NporpaMMHbIX NPOAYyKTOB Ha Gase
«1C:Mpengpuatve 8». Moaynb NO3BONSIET MPOEKTMPOBATL B BM3yallbHOM PeaakTope U UCMonb30BaTb
pasnuyHble CKpUNTbl AN paboTbl COTPYAHWUKOB. HanpumMep, CKpUNTbl MOXHO MCMOMb30BaTh Npu 063BOHE
KNneHToB, paboTe ¢ HOBbIM 3aka3oM, paboTe ¢ nocTaBLUMKamu 1 npoyee. MoapobHas MHpopmauus o Moayne

Ha calnTe https://scripts.knowcorp.ru

Mpoune paspaboTkm koMnaHuKM Ha canTte https://analitica-soft.ru/software
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